
 

Online Fees Payment Process for  

25% Administrative fees for Fellowship and Certificate Course 

Stages (Short Note): 

(for detailed instructions refer User Guide section) 

 Visit: https://muhs.unisuite.in/ for online Payment 

 Under College Fees / Receipts Section Click on “Click here to pay” 

 Select “Get New Fees Token” if you don’t have pre generated Fees Token, if yes then Select “I have a token” 

Fees Token : is the request number generate for single purpose and can be used latter on to pay the same. 

The request number OR Token number can be used for the future reference for payment or receipt 

download and same will be sent to your email & SMS as well.  

once Generated you can use fees token to pay fees or download the receipt latter on 

o “I have a token” : 

 Select “Pay Now” then enter your fees token number and Captcha and click Search and 

Proceed 

 Verify your contact details with OTP, check all the details, accept the terms and conditions 

and follow the instructions for payment. 

 Once the payment is done you will receive the downloadable University Receipt as well as 

over the email. if needed you can submit the copy of this receipt (only if needed or asked) 

o “Get New Fees Token” : 

 Select “Generate Fees Token” provide the required data as per the following instructions 

and generate the fees token. [Please refer to user guide for particular selection details] 

Important Notes:  

 You will receive the direct payment link to your email with the generated token which can be use to make 

payment latter on or to redownload the receipt again. 

 If you chose to pay through NEFT/RTGS there is a different account number per transaction. 

 For any kind of payment related support or query please drop the email at: muhs_support@unisuite.in 

 There are detailed instructions written on the web portal kindly read and follow the same carefully. 

 In case the payment deducted but you did not receive any receipt. It is highly recommended to wait for 1 or 

2 hours before any next attempt. you will receive receipt over the email in case the transaction status 

updates to success. Or it will be rejected and refunded after 2-hour period.  

 You can use same token (link) for multiple time till the successful payment or as long as the Token is valid.  

 There is a fix validity or expiry for the token and you will have to pay the fees before the validity ends. The 

same is displayed on the summery page as well. 

  

https://muhs.unisuite.in/
mailto:muhs_support@unisuite.in


User Guide : “Generate New Fees Token” 

 

 

 

 

 

  

Click here for new token / Payment Link 

Select – Click here to pay under 

Department Fees 

Visit https://muhs.unisuite.in/ 



 

 

 

  

Select - [5047] University Department Cell 

(Fellowship)  

Select –

“Department” 

Select Name of Fellowship/ Certificate Course for which Allotment 

is issued in Training Centre Level Round 

Check Fees to 

be paid and 

bifurcation  

Click on “Select College” Check Box and select your college 

from the given drop down – if your college is not in the list then 

uncheck this check box and type name of college 

Verify you email 

with OTP 

Accept terms 

and conditions 

Click Save and 

Proceed 

Click on For Specific Department Check Box and then select  

[5047] University Department Cell (Fellowship) 

Enter Payee or 

Student Name 

here 



User Guide : “Paying Fees Token” 

 

 

Enter Fees 

token No and 

Captcha 

Token / 

Payment Link 

Validity 

Token / LInk No 

Fees Amount 

Details  

Click here for 

detailed fees 

structure 

Accept Terms 

and conditions 

Click here and 

proceed 

Student Details 

and Contact 

Verification  

Fees structure 

title and details 



 

 

 

 

                                

  

Select this if you 

want to pay through 

any online payment 

mode like wallet, 

card, Net-Banking 

etc. 

If you want to Pay 

Through NEFT/RTGS 

Select this option and 

follow the instruction 

given on second page 

from here 

Read the 

instructions and 

click Read & 

Understood 

Select payment option 

and follow the payment 

instruction and make 

payment 

After Successful payment you will receive direct 

receipt from Finance Department. If the auto 

download is blocked then you can download the 

same from here 

 

Successful 

Transaction 

Summary 

Receipt is in two copies – Keep the original copy and attach the University 

copy to you application 



 

      

 

  

Read the 

instructions and 

click Read & 

Understood 

Enter your college account details for 

remittance section of NEFT/RTGS 

form. 

Click on proceed 

After successful 

NEFT/RTGS challan 

generation the summary 

page will appear with all 

the details. 

Bank account details on 

which the payment need to 

be NEFT/RTGS NOTE the 

account number varies for 

each transaction 

NEFT/RTGS Challan 

You can optionally download the Two-page NEFT/RTGS form 

with the processing and stamping options. The same can be 

submitted to the bank for NEFT/RTGS. 

NEFT/RTGS Form 

Do the NEFT/RTGS through any bank or net-banking. Once the 

NEFT/RTGS is received a receipt will be sent to the email 

address you verified. 

NOTE : receiving, verifing, and receipt generation process is 

complitly automized, and you will receive the receipt once the 

exact amount is received otherwise the same will be rejected 

and auto refunded. 

you can contact given support email for any queries 



 

Once the NEFT/RTGS is validated and 

received, the receipt will be sent to you 

through email  

You can download the receipt from this 

email any time. 

The Receipt is in two copies – Keep the original copy and attach the University 

copy to your application 


