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MUHS/UDC/FC.CC/343/2021                                             Date:27/05/2021  
 

CIRCULAR 
 

 

Sub : To carry out admission process on the vacant seat(s) available for 
admission to Fellowship & Certificate Course(s) for the A.Y. 2021-22 at 
affiliated Training Center Level round regarding…    

Ref. :- 1) University Direction No. 05/2017 (Ammended)  
 2) University Admission Notification No. 39/2021 dated 08/12/2021 
 3) University Circular No. MUHS/UDC/FCCC/875/2021 dtd. 30/12/2021 
 4) University Circular No. MUHS/UDC/FCCC/25/2022 dtd. 27/01/2022 
 5) University Circular No. MUH-S/UDC/FCCC/57/2022 dtd. 04/02/2022 
 6) University Circular No. MUHS/UDC/FCCC/70/2022 dtd. 18/02/2022 

 7) University Circular No. MUHS/UDC/FCCC/174/2022 dtd. 24/03/2022 
  8) University Circular No. MUHS/UDC/FCCC/180/2022 dtd. 30/03/2022 
  9) University Circular No. MUHS/UDC/FCCC/252/2022 dtd. 25/04/2022 
  

With reference to the above cited subject and references, this is to inform you that, the 

University has conducted Centralized online admission process upto MOP UP Round for 

admission to Fellowship and Certificate Course(s) for the A.Y. 2021-22 at University level. 

However, number of the seat(s) of Fellowship and Certificate Course(s) at some affiliated 

Training Center(s) are still vacant for the A.Y. 2021-22.  Such affiliated Training Center(s) has 

requested to the University to grant the permission to fill up the said vacant seat(s) at concerned 

affiliated Training Center level round.  

Accordingly, on the basis of request(s) received from many aspirants’ applicants and 

Training Centre(s), it is decided by the University to allow the affiliated Training Center(s) to fillup 

vacant seat(s) available for admission to Fellowship and Certificate Course(s) for the A.Y.         

2021-22 after University MOP UP Round as per the rules and programme prescribed by the 

University.  

Hence, Affiliated Training Center(s) are hereby directed to carryout the admission 

process strictly as per the University rules and shall adhere with the Eligibility and Merit 

Cirteria as prescribed by the University for Admission to Fellowship and Certificate 

Course(s) for the A.Y. 2021-22. The admission given by the affiliated Training Center to 

any candidate, who is not fulfilling the eligibility criteria as prescribed by the University, 

shall not be considered and will be rejected, kindly note.  

The applicants willing to apper for admission process at Training Center Level round shall 

submit the application form with all concerned documets to the concerned Affilaited 

Training Center and shall remain present at their own cost at the respective Training Center(s) 

as per the programme and time schedule prescribed by the University.  

1) Application Form Format (to be submitted by the applicant to the respective Training 

Center) 

2) Eligibility Criteria of applicant for admission to Fellowship & Certificate Course(s)   

3) Merit Criteria to be observed by the respective affiliated Training Center(s)    

4) Provisional Vacant Seat position available at various affiliated Training Center(s).  

mailto:fccc@muhs.ac.in
http://www.muhs.ac.in/
https://www.muhs.ac.in/showpdf.aspx?src1=upload/1_Application%20Format%202020-21_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/1_Application%20Format%202020-21_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/2_Eligibilty%20Criteria%20of%20Applicant%202020-21_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/3_Merit%20Criteria%20to%20be%20observed_A_Y_%202021-22_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/4_Vacant%20Seat%20Matrix%20Position%20after%20MOP%20UP%20Round_270522.pdf
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5) Click here to download the list of documents prescribed by the University to be 

submitted at the respective Training Center(s) 

6) Fees Structure and Refund of Fees policy.  

7) Provisional Time Schedule to be followed by Training Center(s) to carry out admission 

process at Training Centre Level Round. 

8) List containing Affiliated Training Center address, Conact person email and other 

details.   

9) Provisional List of Fellowship & Certificate Course(s) with Eligibility Criteria 

10)  Click here on this link https://muhs.unisuite.in/ to Pay Application Form Fee Rs. 

3,000/-  

 (Non Refundable) 

11)  Online Payment Instructions Mannual to Pay Application Form Fee Rs. 3,000/- 
 

Further, all the affiliated Training Center(s) shall verify and confirm the vacant seat 

position at their respective Training Center after the University MOP UP Round published by the 

University, failing which, the Training Center shall be held responsible for academic or financial 

loss, if any; incurred in such event.  

Furthermore, it is the duty of the concerned affiliated Training center to carry out the said 

admission process in the transparent and accountable manner. The University shall have right to 

appoint the Observer to any of affiliated Training Center(s) to verify the smooth functioning of 

said admission procedure.  

It is pertinent to note that; all the concerned affiliated Training center has to follow the 

Time Schedule as prescribed by the University in toto. It is mandatory for the affiliated 

Training Center to communicate the list of student(s) applied for course by e-mail on 

fccc@muhs.ac.in to the University before publishing the Primary Temporary General 

Merit List on their Notice Board / website as per prescribed time schedule. 

It is made clear that, for this Academic Year 2021-22, as the Fellowship & Certificate 

Course(s) has already started for those applicant(s) who has taken admisson in Centalized 

Onlined Admission Procedure conducted by the University. Hence, the eligible candidate(s) who 

so ever takes admission now, in this admission process to be conducted by the Training Center 

Level round will be eligible to appear for Final University Examination as per terms and 

conditions applicable for term extention.   

In order to get the necessary information and update, all the desirous candidates/ 

applicant(s) & affiliated Training center shall visit the University website regularly for further 

updates. 

Kindly note and do the needful by bringing this Circular to the notice of all concerned. 
                                                                                                                                                                                                                              

Sd/- 

    Registrar     
The Dean/Principal/Director/HOD/ Co-ordinator,  
All Affiliated Training Centre(s)  
Conducting Fellowship & Certificate Course(s),  
MUHS, Nashik. 
 

Copy to:  

1. Hon’ble Vice-Chancellor Office, MUHS, Nashik 
2. Hon’ble Registrar Office, MUHS, Nashik 
3. The Controller of Examinations Office, MUHS, Nashik 
4. The Director, Planning Board, MUHS, Nashik 
5. The H.O.D., Eligibility Section, MUHS, Nashik 
6. The H.O.D. Computer Section, MUHS, Nashik. 

https://www.muhs.ac.in/showpdf.aspx?src1=upload/5_List%20of%20Documents_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/5_List%20of%20Documents_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/6_Fees%20Structure%20and%20Refund%20Policy_A_Y_2021-22_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/7_Provisional_Time%20Schedule_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/7_Provisional_Time%20Schedule_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/8_All%20Training%20Centre%20Contact%20List_AY_%202021-22_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/8_All%20Training%20Centre%20Contact%20List_AY_%202021-22_270522.pdf
https://www.muhs.ac.in/showpdf.aspx?src1=upload/9_provisional%20List%20of%20Fellowship%20and%20Certificate%20Course(s)%20with%20Eligibility%20Criteria_270522.pdf
https://muhs.unisuite.in/
https://www.muhs.ac.in/showpdf.aspx?src1=upload/11_Payment%20Instructions%20for%20Fellowship%20Application%20MUHS_270522.pdf
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Time Schedule for Admission Process at Affilaited Tarining Center Level 
Round to fill up vacant seats available for Fellowship and Certificate 

Course(s) for the A.Y. 2021 - 22 
 

Sr. 
No. 

Activities to be performed by affiliated Training Center Date 

01 

University Circular published on MUHS website regarding Time Schedule 
for admission process to be followed by affiliated training centre to fill up 
vacant seats available for Fellowship and Certificate course(s) for the 
A.Y. 2021-22 at their level. 

27/05/2022 

02 

The Dean/Principal/HOD/ Co-ordinator of affiliated Training Centre(s) are 
requested to check the Seats Vacancy Position Matrix After MOP UP 
Round published by the University. If any Query, Kindly intimate to the 
University via email on fccc@muhs.ac.in. 

31/05/2022 
Upto 12.30 pm 

03 
Publication of Provisional List of Training Centre-wise Seats Vacancy 
Position Matrix After MOP UP Round; if any amendments. 

03/06/2022 

04 

Commencement date to invite Application Form and Rs. 3,000/- (Click 

on this link https://muhs.unisuite.in/ to Pay Application Form Fee        

Rs. 3,000/- (Non Refundable)) alongwith hard copy of self-attested 
Photo Copy of necessary documents to the Training Center as 
prescribed.  (Note: Above link will be available on 06/06/2022) 

06/06/2022 
To 

17/06/2022 

05 
Last date of submission of Application Form and Fee Receipt of               
Rs. 3,000/- along-with hard copy of self-attested Photo Copy of 
necessary documents to the concerned Training Center as prescribed. 

17/06/2022 
Upto eve. 05:00 

p.m. 

06 
Scrutiny of the applications strictly as per Merit Criteria prescribed by the 
University. 

20/06/2022 
 To 

  23/06/2022 

07 

Last date to convey the list applied candidate including their Merit Criteria 
(As per the format provided by the University) and submit the Rs. 3,000/- 
application form fee details received from the candidate(s) to the 
University 

24/06/2022 

08 
Publications of Primary Temporary General Merit List on the Notice 
Board / website of affiliated Training Center. 

27/06/2022 

09 To call for Objection/Suggestions, if any; to concerned Training Center 

27/06/2022  
To 

29/06/2021 
Upto eve. 05:00 

p.m. 

10 
Publications of General Merit List on the Notice Board / website of 
affiliated Training Center and issuance of Allotment Letter to concerned 
seat allotted candidates. 

 
30/06/2022 

 

11 
Click on this Link https://muhs.unisuite.in/ to pay 25% Administrative 

Fee for those candidate who Joined concerned affiliated Training Centre. 
(Note: Above link will available on 30/06/2022) 

30/06/2022 
To 

06/07/2022 

12 
Last date to join and submit the communication regarding Retention of 
Seat at the concerned Training Centre. 

 
06/07/2022 

 
 

mailto:fccc@muhs.ac.in
https://muhs.unisuite.in/
https://muhs.unisuite.in/
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13 Academic Year Start (Course Commencement) Date 

 
07/07/2022 

Training Center 
has to 

communicate the 
list of admitted 

student(s) to the 
University on   

e-mail: 
fccc@muhs.ac.in 

14 

 
 
Admission Cut-Off date  
 

 

As notified by 
the University 
from time to 

time 

15 

 
 

Regarding Eligibility proposals 

As notified by 
the University 
from time to 

time 

16 Term end University Examination 

Eligible 
candidate (s) 

shall be allowed 
to appear for 

final University 
Examination as 
per terms and 

conditions 
applicable for 

Term Extention. 

 

Important Note:  
 

1) University reserves the right to amend the above Time Schedule.  

2) While confirming the application for admission to Fellowship / Certificate Course(s), all the 

concerned should note the same and act accordingly.   

 

mailto:fccc@muhs.ac.in


 

Online Fees Payment Process for  

Application Form Fees For Fellowship And Certificate Courses 

Stages (Short Note): 

(for detailed instructions refer User Guide section) 

• Visit: https://muhs.unisuite.in/ for online Payment 

• Under College Fees / Receipts Section Click on “Click here to pay” 

• Select “Get New Fees Token” if you don’t have pre generated Fees Token, if yes then Select “I have a token” 

Fees Token : is the request number generate for single purpose and can be used latter on to pay the same. 

The request number OR Token number can be used for the future reference for payment or receipt 

download and same will be sent to your email & SMS as well.  

once Generated you can use fees token to pay fees or download the receipt latter on 

o “I have a token” : 

▪ Select “Pay Now” then enter your fees token number and Captcha and click Search and 

Proceed 

▪ Verify your contact details with OTP, check all the details, accept the terms and conditions 

and follow the instructions for payment. 

▪ Once the payment is done you will receive the downloadable University Receipt as well as 

over the email. if needed you can submit the copy of this receipt (only if needed or asked) 

o “Get New Fees Token” : 

▪ Select “Generate Fees Token” provide the required data as per the following instructions 

and generate the fees token. [Please refer to user guide for particular selection details] 

Important Notes:  

• You will receive the direct payment link to your email with the generated token which can be use to make 

payment latter on or to redownload the receipt again. 

• If you chose to pay through NEFT/RTGS there is a different account number per transaction. 

• For any kind of payment related support or query please drop the email at: muhs_support@unisuite.in 

• There are detailed instructions written on the web portal kindly read and follow the same carefully. 

• In case the payment deducted but you did not receive any receipt. It is highly recommended to wait for 1 or 

2 hours before any next attempt. you will receive receipt over the email in case the transaction status 

updates to success. Or it will be rejected and refunded after 2-hour period.  

• You can use same token (link) for multiple time till the successful payment or as long as the Token is valid.  

• There is a fix validity or expiry for the token and you will have to pay the fees before the validity ends. The 

same is displayed on the summery page as well. 

  

https://muhs.unisuite.in/
mailto:muhs_support@unisuite.in


User Guide : “Generate New Fees Token” 

 

 

 

 

 

  

Click here for new token / Payment Link 

Select – Click here to pay under 

Department Fees 

Visit https://muhs.unisuite.in/ 



 

 

 

  

Select [5047] University Department Cell 

(Fellowship)  

Select Paying for 

Department 

Select appropriate fees as per your requirement 

Check Fees to 

be paid and 

bifurcation  

Select college Check Box and select your college from the given 

drop down – if your college is not in the list then uncheck this 

check box 

Enter college 

name if not 

available in the 

list 

Verify you email 

with OTP 

Accept terms 

and conditions 

Click Save and 

Proceed 

Select for specific department and select  

[5047] University Department Cell (Fellowship) 

Enter Payee or 

Student Name 

here 



User Guide : “Paying Fees Token” 

 

 

Enter Fees 

token No and 

Captcha 

Token / 

Payment Link 

Validity 

Token / LInk No 

Fees Amount 

Details  

Click here for 

detailed fees 

structure 

Accept Terms 

and conditions 

Click here and 

proceed 

Student Details 

and Contact 

Verification  

Fees structure 

title and details 



 

 

 

 

                                

  

Select this if you 

want to pay through 

any online payment 

mode like wallet, 

card, Net-Banking 

etc. 

If you want to Pay 

Through NEFT/RTGS 

Select this option and 

follow the instruction 

given on second page 

from here 

Read the 

instructions and 

click Read & 

Understood 

Select payment option 

and follow the payment 

instruction and make 

payment 

After Successful payment you will receive direct 

receipt from Finance Department. If the auto 

download is blocked then you can download the 

same from here 

 

Successful 

Transaction 

Summary 

Receipt is in two copies – Keep the original copy and attach the University 

copy to you application 



 

      

 

  

Read the 

instructions and 

click Read & 

Understood 

Enter your college account details for 

remittance section of NEFT/RTGS 

form. 

Click on proceed 

After successful 

NEFT/RTGS challan 

generation the summary 

page will appear with all 

the details. 

Bank account details on 

which the payment need to 

be NEFT/RTGS NOTE the 

account number varies for 

each transaction 

NEFT/RTGS Challan 

You can optionally download the Two-page NEFT/RTGS form 

with the processing and stamping options. The same can be 

submitted to the bank for NEFT/RTGS. 

NEFT/RTGS Form 

Do the NEFT/RTGS through any bank or net-banking. Once the 

NEFT/RTGS is received a receipt will be sent to the email 

address you verified. 

NOTE : receiving, verifing, and receipt generation process is 

complitly automized, and you will receive the receipt once the 

exact amount is received otherwise the same will be rejected 

and auto refunded. 

you can contact given support email for any queries 



 

Once the NEFT/RTGS is validated and 

received, the receipt will be sent to you 

through email  

You can download the receipt from this 

email any time. 

The Receipt is in two copies – Keep the original copy and attach the University 

copy to your application 


