Name of Post as per RR of the No. |[Scale Remarks
year 2019 of |of Pay
Posts | (Pay
Matrix
Level
Additional Director(Medical) 3 13 | 1. It is pertinent to note that the Dynamic Assured Career Progression (DACP) Scheme
Joint Director (Medical) 4 12 | of Central Health Services was adopted by NBEMS, after approval by the GB, NBEMS
Deputy Director(Medical) 7 11 | whereinitis stated as under:

. Adoption of DACP Scheme of CHS : For promotion to the medical posts, the
provision of Dynamic Assured Career Progression Scheme of CHS issued by the
Ministry of Health & Family Welfare, as amended from time to time may be adopted with
effect from the date as mentioned in the initial notification / order issued by the M/o
H&FW. The DACP for Specialist, Non Teaching Cadre may be adopted. For the present
incumbent Assistant Directors GDMO may be adopted till their promotion as Deputy
Director and consequently Specialist, Non-Teaching cadre will be applicable. ...........".
2. As stated in MoHFW, CHS Division, Office Memorandum No. A.45012/2/2008-CHS.V dated
29.10.2008 (copy enclosed), DACP Scheme is applicable to all Medical/Dental Doctors in the
Central Govt., whether belonging to Organized Service or holding isolated Posts wherein it is
stated that, “......... Accordingly, the President is pleased to extend the scheme of DACP upto
SAG level (Grade Pay of Rs. 10,000 in Pay Band-4, Rs. 37400 - 67000) to all Medical / Dental
Doctors in the Central Government, whether belonging to Organized Service or holding
isolated Posts.......

4. Accordingly amendments in existing RRs, in alignment with the provisions of DACP
Scheme, for the total 14 number of Medical posts (Specialist, Non Teaching Cadre) in
NBEMS are given in subsequent pages.
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Additional Director (Medical)

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Additional Director As per MoHFW OMs dated 1. MoHFW, CHS Division, OM | Additional Director Copies of referred
Post (Medical) 29.10.2008 and 07.04.2014, No. A.45012/2/2008-CHS.V (Medical), Non Teaching, OMs are enclosed
the post should be ‘ Non dated 29.10.2008 Specialist Grade-|
Teaching, Specialist Grade-I. 2. MoHFW Notification, New
Delhi dated 07.04.2014
2 | Number of 03 1. As per MoHFW OM dated 1. MoHFW, CHS Division, OM | Promotion is to be done Copies of referred
Post(s) 29.10.2008 DACP, Scheme is | No. A.45012/2/2008-CHS.V without taking into account the | OMs are enclosed

applicable to all Medical/Dental
Doctors in the Central Gouvt.,
whether belonging to
Organized Service or holding
isolated Posts.

2. As per MoHFW OM dated
07.04.2014, DACP Scheme is
for time bound promotion of
the Officers (l.e. Medical
Officers), without taking into
account the vacancies.

3. As per MoHFW OM dated
07.04.2014, the departmental
promotions upto Senior
Administrative Grade level
shall be made without taking
into account the vacancies.

4. Above implies that as per
DACP Scheme, all the
existing medical posts (14 in
total) should be filled up at the
level of Deputy Director
(Medical), Non Teaching,
Specialist Grade-Ill and
thereafter time bound

dated 29.10.2008
2. MoHFW Notification, New
Delhi dated 07.04.2014

vacancies.




promotion will take place upto
SAG level, without taking into
account the vacancies.

3 | Classification | Group A - - -
4 | Scale of Pay | Level 13 of Pay - - Level 13 of Pay Matrix
Matrix (123100 — 215900)

5 | Whether Non-Selection As per MoHFW OM dated MoHFW Notification, New Selection Copy of referred OM
Selection 07.04.2014, Promotion is by Delhi dated 07.04.2014 is enclosed.
post or Non- Selection without taking into
Selection account the vacancies

6 | Age limit for No Direct - - - -

Direct recruits | Recruitment is
proposed. Hence, not
Applicable

7 | Educational No Direct - - - -
and other Recruitment is
qualifications | proposed. Hence, not
required for Applicable
direct recruits

8 | Whether age | No Direct - - - -
and Recruitment is
educational proposed. Hence, not
qualifications | Applicable
prescribed for
direct recruits
will apply in
the case of
promotees

9 | Period of No probation period - - - -
probation, if
any

10 | Method of By promotion failing - - By promotion failing which by Deputation is
recruitment which by deputation / deputation temporary for a
whether by transfer fixed term and not
direct permanent




recruitment or
by promotion
or by
deputation
/absorption
and
percentage of
the vacancies
to be filled by
various
methods

absorption, hence,
only deputation
recommended in
case of NBEMS, an
Autonomous Body
with smaller number
of posts.

11

In case of
recruitment
by promotion/
deputation/
transfer,
grades from
which
promotion/
deputation/
transfer to be
made

|. Promotion:
As per the Dynamic
Assured Career
Progression
Scheme of Ministry
of Health & Family
Welfare, as
amended from time
to time or three
years’ of regular
service as Joint
Director, whichever
is earlier.

[I. Deputation: Officers
of the Central/
State Government/
PSU/ Autonomous/
Statutory Bodies/
Universities/
Medical Colleges/
Institutes
recognized by
Central or State
Governments:

(@) (i) Holding
analogous posts on a

Promotion should be as per
DACP Scheme

MoHFW Notification, New
Delhi dated 07.04.2014
(Schedule-Il)

[. Promotion:
As per the Dynamic Assured
Career Progression Scheme
of Ministry of Health &
Family Welfare, Joint
Director (Medical), Non
Teaching, Specialist
Grade-ll) in Pay Band-3
[Rs.15600 - 39100 with
Grade Pay of Rs. 7600 / Pay
Matrix Level - 12] with four
years regular service in the
Grade.

II. Deputation: Officers of the

Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Medical
Colleges/ Institutes
recognized by Central or
State Governments:

(@) (i) Holding analogous
posts on a regular basis;
or
(i) With 4 years’ regular
service in Pay Matrix
Level-12 or equivalent;

(b) A recognized post

Copy of referred OM
is enclosed




regular basis; or

(i) With 3 years’
regular service in
Pay Matrix Level-12
or equivalent;

(b) A recognized post
graduate degree in
medical sciences as
approved under
Indian Medical
Council Act, 1956

Desirable

1. At least 7 years
experience in conduct
of examination /
teaching in medical
college of repute and
knowledge of
computers.

(The departmental
officers in the feeder
category who are in
the direct line of
promotion will not be
eligible for
consideration for
appointment on
deputation)

graduate degree in
medical sciences as
approved under Indian
Medical Council Act, 1956
(Now National Medical
Commission Act, 2019)

Desirable

1. At least 7 years
experience in conduct of
examination / teaching in
medical college of repute
and knowledge of
computers.

(The departmental officers
in the feeder category who
are in the direct line of
promotion will not be
eligible for consideration
for appointment on
deputation)
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12 | Ifa 1.President, NBE Inclusion of Members in the 1. Para 2.1 of DoPT OM No. 1.President, NBEMS - 1. Proposed
Departmental (Chairman) DPC, of the level of Joint 22011/5/86-Estt. (D) dated Chairman composition of DPC
Promotion 2.Vice-President Director/ Deputy Director, is 10.04.1989 2.Vice-President, NBEMS - is to comply with
Committee 3.Executive Director | irregular because as per DoPT | 2. Para 1.2 of DoPT OM No. Member DoPT guideline that
exists, what | 4.Representative of OM dated 10.04.1989, DOPT-1680082140634 dated |3.Executive Director, NBEMS - |‘Members included
s its SC/ST to be co- ‘Members included in DPC for | 27.03.2023. Member in DPC for Group ‘A’
composition opted, if not Group ‘A’ and Group ‘B’ posts 4.Representative, preferably and Group ‘B’ posts

available at the should be officers who are at member of SC/ST of should be officers
level of at least least one level above the post Level-14 of Pay Matrix to be |who are at least one
Joint Director- to which promotion is to be co-opted, if not available - level above the post
Member made’. Member to which promotion

5.Joint/ Deputy is to be made’.
Director in charge 2. Copies of referred
of Admn., NBE — DoPT OMs are
Member Secretary. attached

Note - Promotion to Senior Administrative Grade - For Promotion by Selection without taking into account the vacancies - Additional Director (Medical), Non

Teaching, Specialist Grade-I in Pay Band-3 [Rs.15600 - 39100 with Grade Pay of Rs. 8700/- Pay Matrix Level - 13] with seven years regular service in the Grade.
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Joint Director (Medical)

Sl.| Columniin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Joint Director As per MoOHFW OMs dated 1. MoHFW, CHS Division, OM | Joint Director Copies of referred
Post (Medical) 29.10.2008 and 07.04.2014, No. A.45012/2/2008-CHS.V (Medical), Non Teaching, OMs are enclosed
the post should be ‘ Non dated 29.10.2008. Specialist Grade-II
Teaching, Specialist Grade-1l . | 2. MOHFW Notification, New
Delhi dated 07.04.2014
2 | Number of 04 1. As per MoHFW OM dated 1. MoHFW, CHS Division, OM | Promotion is to be done Copies of referred
Post(s) 29.10.2008 DACP, Scheme is | No. A.45012/2/2008-CHS.V without taking into account the | OMs are enclosed

applicable to all Medical/Dental
Doctors in the Central Gowt.,
whether belonging to
Organized Service or holding
isolated Posts.

2. As per MoHFW OM dated
07.04.2014, DACP Scheme is
for time bound promotion of
the Officers (I.e. Medical
Officers), without taking into
account the vacancies.

3. As per MoHFW OM dated
07.04.2014, the departmental
promotions upto Senior
Administrative Grade level
shall be made without taking
into account the vacancies.

4. Above implies that as per
DACP Scheme, all the
existing medical posts (14 in
total) should be filled up at the
level of Deputy Director
(Medical), Non Teaching,
Specialist Grade-IIl and
thereafter time bound

dated 29.10.2008.
2. MoHFW Notification, New
Delhi dated 07.04.2014

vacancies.




promotion will take place upto
SAG level, without taking into
account the vacancies.

3 | Classification | Group A - - -
4 | Scale of Pay | Level 12 of Pay - - Level 12 of Pay Matrix
Matrix (78800 — 209200)

5 | Whether Non-Selection As per MoOHFW OM dated MoHFW Notification, New Selection Copy of referred OM
Selection 07.04.2014, Promotion is by Delhi dated 07.04.2014 is enclosed
post or Non- Selection without taking into
Selection account the vacancies.

6 | Age limit for No Direct - - - -
Direct recruits | Recruitment is

proposed. Hence, not
Applicable

7 | Educational No Direct - - - -
and other Recruitment is
qualifications | proposed. Hence, not
required for Applicable
direct recruits

8 | Whether age | No Direct - - - -
and Recruitment is
educational proposed. Hence, not
gualifications | Applicable
prescribed for
direct recruits
will apply in
the case of
promotes

9 | Period of No probation period - - - -
probation, if

any




10 | Method of By promotion failing - - By promotion failing which by Deputation is
recruitment which by deputation/ deputation temporary for a
whether by transfer fixed term and not
direct permanent
recruitment or absorption, hence,
by promotion only deputation
or by recommended in
deputation/ab case of NBEMS, an
sorption and Autonomous Body
percentage of with smaller number
the vacancies of posts.
to be filled by
various
methods

11 | In case of |._Promotion: Promotion should be as per MoHFW Notification, New l. Promotion: Copy of referred OM
recruitment As per the Dynamic | DACP Scheme Delhi dated 07.04.2014 As per the Dynamic Assured | is enclosed
by Assured Career (Schedule-IIl) Career Progression Scheme
promotion/de Progression of Ministry of Health &
putation/abso Scheme of Ministry Family Welfare, Deputy
rption grades of Health & Family Director (Medical), Non
from which Welfare, as Teaching, Specialist
promotion/ amended from time Grade-lll) in Pay Band-3

deputation/ab
sorption to be
made

to time or Five
years’ of regular
service as Deputy
Director, whichever
is earlier.

[I._ Deputation:
Officers of the

Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/ Medical
Colleges/ Institutes
recognized by Central
or State

[Rs.15600 - 39100 with
Grade Pay of Rs. 6600 /
Pay Matrix Level - 11] with
two years regular service in
the Grade.

II. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Medical
Colleges/ Institutes
recognized by Central or
State Governments:

a.(i) Holding analogous
posts on a regular basis;
or
(i) With two years’ regular
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Governments:
(b) (i) Holding
analogous posts on
a regular basis; or
(i) With 3 years’
regular service in
Pay Matrix Level-11
or equivalent;
(b) A recognized
post graduate
degree in medical
sciences as
approved under
Indian Medical
Council Act, 1956

Desirable

1. At least 5 years
experience in
conduct of
examination /

teaching in medical
college of repute
and knowledge of
computers.

(The departmental
officers in  the

feeder category
who are in the
direct line of

promotion will not
be  eligible for
consideration for
appointment on
deputation)

service in Pay Matrix
Level-11 or equivalent;
(b) A recognized post
graduate degree in
medical sciences as
approved under Indian
Medical Council Act, 1956
(Now National Medical
Commission Act, 2019)

Desirable

1. At least 5 years
experience in conduct of
examination / teaching in
medical college of repute
and knowledge of
computers.

(The departmental officers
in the feeder category who
are in the direct line of
promotion will not be
eligible for consideration
for appointment on
deputation)
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12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Executive Director,
NBE - Chairman

2.Additional Director,
NBE - Member

3.Representative of
SC/ST to be co-
opted, if not
available at the
level of at least
Joint Director -
Member

4. Deputy Director in
charge of Admn.,
NBE — Member
Secretary.

Inclusion of Members in the
DPC, of the level of Deputy
Director, is irregular because
as per DoPT OM dated
10.04.1989, ‘Members
included in DPC for Group ‘A’
and Group ‘B’ posts should be
officers who are at least one
level above the post to which
promotion is to be made’.

1. Para 2.1 of DoPT OM No.
22011/5/86-Estt. (D) dated
10.04.1989

2. Para 1.2 of DoPT OM No.
DOPT-1680082140634 dated
27.03.2023.

3. DPC for confirmation.

1. President, NBEMS -
Chairman

2. Executive Director, NBEMS
- Member

3. Additional Director, NBEMS
- Member

4. Representative preferably
member of SC/ST of
Level-13 of Pay Matrix to be
co-opted, if not available -
Member

Copies of referred
OMs are enclosed
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Deputy Director (Medical)

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Deputy Director As per MoHFW OMs dated 1. MoHFW, CHS Division, OM | Deputy Director Copies of referred
Post (Medical) 29.10.2008 and 07.04.2014, the| No. A.45012/2/2008-CHS.V (Medical), Non Teaching, OMs are enclosed
post should be * Non Teaching, | dated 29.10.2008. Specialist Grade-lll
Specialist Grade-IllI'. 2. MoHFW Notification, New
Delhi dated 07.04.2014
2 | Number of Seven 1. As per MoHFW OM dated 1. MoHFW, CHS Division, OM | 14 Copies of referred
Post(s) 29.10.2008 DACP, Scheme is | No. A.45012/2/2008-CHS.V OMs are enclosed

applicable to all Medical/Dental
Doctors in the Central Gowt.,
whether belonging to
Organized Service or holding
isolated Posts.

2. As per MoHFW OM dated
07.04.2014, DACP Scheme is
for time bound promotion of
the Officers (l.e. Medical
Officers), without taking into
account the vacancies.

3. As per MoHFW OM dated
07.04.2014, the departmental
promotions upto Senior
Administrative Grade level
shall be made without taking
into account the vacancies.

4. Above implies that as per
DACP Scheme, all the
existing medical posts (14 in
total) should be filled up at the
level of Deputy Director
(Medical), Non Teaching,
Specialist Grade-Ill and
thereafter time bound

dated 29.10.2008.
2. MoHFW Notification, New
Delhi dated 07.04.2014
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promotion will take place upto
SAG level, without taking into
account the vacancies

Classification

Group A

Scale of Pay | Level 11 of Pay - - Level 11 of Pay Matrix
Matrix (67700 —208700)
Whether Non-Selection Direct Recruitment, hence Selection - Selection by Direct
Selection classification should be Recruitment
post or Non- Selection.
Selection
Age limit for | Not Exceeding 35 - - -

Direct recruits

years (Relaxable for
Gowvt. Servants by 5
years in accordance
with the instructions
issued by Central
Gouvt.

Educational
and other
qualifications
required for
direct recruits

Essential

1. A recognized Post
Graduate Medical
qualification approved
under the Indian
Medical council Act-
1956.

Desirable

Some training in
medical education
technology and / or
knowledge in the
modern evaluation
techniques including
generation of MCQs,
MEQs, analysis of
performance of
candidates etc.

Qualification to be in alignment
with required qualification in
MoHFW OM dated 07.04.2014
for Non Teaching Specialist
Grade-llI.

MoHFW Notification, New
Delhi dated 07.04.2014
(Schedule-IIl)

() A recognized MBBS degree
gualification approved under
the Indian Medical Council Act,
1956. (Now National Medical
Commission Act, 2019)

(i) Post Graduate Degree or
Diploma approved by the
Indian Medical Council Act,
1956.

(i) Three years experience
after obtaining the Post
Graduate Degree or Five years
experience after the Post
Graduate Diploma.

Desirable

Some training in medical
education technology and / or
knowledge in the modern
evaluation techniques

Copy of referred OM
is enclosed
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including generation of MCQs,
MEQs, analysis of
performance of candidates etc.

Whether age
and
educational
qualifications
prescribed for
direct recruits
will apply in
the case of
promotees

No.

Period of
probation, if
any

No probation period
for promotes. Two
years for Direct
Recruits.

No feeder grade for promotion,
hence probation is for only
Direct Recruits.

Two Years

10

Method of
recruitment
whether by
direct
recruitment or
by promotion
or by
deputation/ab
sorption and
percentage of
the vacancies
to be filled by
various
methods

Direct Recruitment,
failing which by
deputation/ transfer

Direct Recruitment, failing
which by deputation.

Deputation is
temporary for a
fixed term and not
permanent
absorption, hence,
only deputation
recommended in
case of NBEMS, an
Autonomous Body
with smaller number
of posts.

11

In case of
recruitment
by
promotion/de
putation/abso
rption grades
from which

Deputation/Transfer:
Officers of the
Central/ State
Government/  PSU/
Autonomous/
Statutory Bodies/
Universities/ Medical

Quialification should be as
DACP Scheme

MoHFW Notification, New
Delhi dated 07.04.2014
(Schedule-I)

Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Medical
Colleges/ Institutes recognized
by Central or State
Governments:

Copy of referred OM
is enclosed
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promotion/
deputation/
absorption to
be made

Colleges/ Institutes
recognized by Central
or State
Governments:
(@) (i) Holding
analogous posts on a
regular basis; or
(i) With 5 years’
regular service in
Pay Matrix Level-10
or equivalent;
(b) A Degree in

Medical Science
recognized  under
Indian Medical

Council Act, 1956.
Desirable
1. At least 3 years

experience in
conduct of
examination /

teaching in medical
college of repute
and knowledge of
computers.

(The departmental
officers in the feeder
category who are in
the direct line of
promotion will not
be eligible for
consideration for
appointment on
deputation)

@) (i) Holding analogous
posts on a regular basis; or
(i) With 5 years’ regular
service in Pay Matrix Level-10
or equivalent;

(b) A recognized MBBS
degree qualification approved
under the Indian Medical
Council Act, 1956.

(c) Post Graduate Degree or
Diploma approved by the
Indian Medical Council Act,
1956.

(d) Three years experience
after obtaining the Post
Graduate Degree or Five
years experience after the
Post Graduate Diploma.
Desirable

1. Some training in medical
education technology and / or
knowledge in the modern
evaluation techniques
including generation of MCQs,
MEQs, analysis of
performance of candidates etc.
2. At least 3 years experience
in conduct of examination /
teaching in medical college of
repute and knowledge of
computers.
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12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Executive Director,
NBE — Chairman

2.Additional Director,
NBE - Member

3.Representative of
SC/ST to be co-
opted, if not
available at the
level of at least
Deputy Director-
Member

4.Deputy Director
(Admn), NBE —

Member Secretary.

Inclusion of Members in the
DPC, of the level of Deputy
Director, is irregular because
as per DoPT OM dated
10.04.1989, ‘Members
included in DPC for Group ‘A’
and Group ‘B’ posts should be
officers who are at least one
level above the post to which
promotion is to be made’.

1. Para 2.1 of DoPT OM No.
22011/5/86-Estt. (D) dated
10.04.1989

2. Para 1.2 of DoPT OM No.
DOPT-1680082140634 dated
27.03.2023.

3. DPC for confirmation.

1.Executive Director, NBEMS -
Chairman

2. Additional Director, NBEMS -
Member

3. Outside Representative
preferably member of SC/ST
of Level-12 of
Pay Matrix to be co-opted, if
not available - Member

4. Joint Director - Member

Copies of referred
OMs are enclosed
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Additional Director (Non-Medical)

Sl.
No.

Column in
the
Schedule

Existing Provision

Observation in the Provision
of Existing RR

Reference of Model RR /
DoPT / Gol Instructions /
Guidelines

Amendment Proposed for
Alignment of Existing RR
with Model RR / DoPT/Gol
Instructions / Guidelines

Remarks

Name of the
Post

Additional Director
(Non-Medical)

Number of
Post(s)

02

Classification

Group A

AW

Scale of Pay

Level 13 of Pay
Matrix

Level 13 of Pay Matrix
(123100 — 215900)

Whether
Selection
post or Non-
Selection

Non-Selection

As per DoPT OM dated
31.03.2015, the method will be
Selection for Promotion within
Group B and Group A.

DoPT OM No.
AB.14017/13/2013-Estt. (RR)
dated 31.03.2015.

Selection

Copy of referred OM
is enclosed

Age limit for
Direct recruits

Not Applicable

Educational
and other
qualifications
required for
direct recruits

Not Applicable

Whether age
and
educational
qualifications
prescribed for
direct recruits
will apply in
the case of
promotees

Not Applicable

Period of
probation, if
any

No probation
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10 | Method of By promotion failing - - By promotion failing which by Deputation is
recruitment which by deputation / deputation temporary for a
whether by transfer fixed term and not
direct permanent
recruitment or absorption, hence,
by promotion only deputation is
or by recommended in
deputation case of NBEMS, an
/absorption Autonomous Body
and with smaller number
percentage of of posts.
the vacancies
to be filled by
various
methods

11 | In case of I. Promotion: 1. Minimum qualifying service | DoPT O.M. No. AB- |. Promotion: 1. Minimum
recruitment Three years’ is not in accordance with the 14017/4/2021-Estt. (RR) dated Five years’ regular service Quialifying service
by promotion/ regular service as DoPT OM dated 22.09.2022. 20.09.2022 as Joint Director (Non- should be in

deputation/
transfer,
grades from
which
promotion/
deputation/
transfer to be
made

Joint Director (Non-
Medical).

II. Deputation/
Transfer: Officers of

the Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Medical Colleges/
Institutes
recognized by
Central or State
Governments:

(& (i) Holding

analogous posts on a

regular basis; or

(i) with 3 years’

regular service in

As per aforesaid DoPT OM,
minimum Qualifying Service for
promotion from Pay Matrix
Level - 12 to Level - 13 is five
(05) years.

Medical).

II. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Institutes
recognized by Central or State
Governments:
(a) (i) Holding analogous
posts on a regular basis; or
(if) with 5 years'’ regular
service in Pay Matrix
Level-12 or equivalent;
(iii) At least 7 years’
experience in Administration/
Finance in any Institute of
repute, recognised by
Central / State Govt. of
India.

accordance with
DoPT OM dated
22.09.2022.

2. For Deputation,
seven years
experience in
Administration /
Finance in any
Institute of repute,
recognised by
Central / State Gowt.
of India, should be
essential to meet
the duty
requirements for the
post.

2. Copy of referred
DoPT OMs is
enclosed




19

Pay Matrix Level-12
or equivalent;
Desirable:

1. At least 7 years’

experience in
Administration/
Finance in any
institute of repute.
(The departmental
officers in the feeder
category who are in
the direct line of
promotion will not be
eligible for
consideration for
appointment on

(The departmental officers in
the feeder category who are in
the direct line of promotion will
not be eligible for consideration
for appointment on deputation)

deputation)

12 | Ifa 1. President, NBE Inclusion of Members in the 1. Para 2.1 of DoPT OM No. 1. President, NBEMS - 1. Proposed
Departmental (Chairman) DPC, of the level of Joint 22011/5/86-Estt. (D) dated Chairman composition of DPC
Promotion 2.Vice-President Director/ Deputy Director, is 10.04.1989 2.Vice-President, NBEMS - Is to comply with
Committee 3.Executive Director | irregular because as per DoPT | 2. Para 1.2 of DoPT OM No. Member DoPT guideline that
exists, what | 4.Representative of OM dated 10.04.1989, DOPT-1680082140634 dated |3.Executive Director, NBEMS - | ‘Members included
is its SC/ST to be co- ‘Members included in DPC for | 27.03.2023. Member in DPC for Group ‘A’
composition opted, if not Group ‘A’ and Group ‘B’ posts 4.Representative, preferably and Group ‘B’ posts

available at the
level of at least
Joint Director-
Member

5.Joint/ Deputy
Director in charge
of Admn., NBE —

Member Secretary.

should be officers who are at
least one level above the post
to which promotion is to be
made’.

member of SC/ST of
Level-14 of Pay Matrix to be
co-opted, if not available -
Member

should be officers
who are at least one
level above the post
to which promotion
is to be made’.

2. Copies of
referred DoPT OMs
are enclosed




20

Joint Director (Non-Medical)

Sl.
No.

Column in
the
Schedule

Existing Provision

Observation in the Provision
of Existing RR

Reference of Model RR /
DoPT / Gol Instructions /
Guidelines

Amendment Proposed for
Alignment of Existing RR
with Model RR / DoPT/Gol
Instructions / Guidelines

Remarks

Name of the
Post

Joint Director
(Non-Medical)

Number of
Post(s)

04

Classification

Group A

Scale of Pay

Level 12 of Pay
Matrix

Level 12 of Pay Matrix
(78800 — 209200)

Whether
Selection
post or Non-
Selection

Non-Selection

As per DoPT OM dated
31.03.2015, the method will be
Selection for Promotion within
Group B and Group A.

DoPT OM No.
AB.14017/13/2013-Estt. (RR)
dated 31.03.2015.

Selection

Copy of referred OM

is enclosed

Age limit for
Direct recruits

Not Applicable

Educational
and other
qualifications
required for
direct recruits

Not Applicable

Whether age
and
educational
qualifications
prescribed for
direct recruits
will apply in
the case of
promotes

Not Applicable

Period of
probation, if
any

No probation
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10

Method of
recruitment
whether by
direct
recruitment or
by promotion
or by
deputation/ab
sorption and
percentage of
the vacancies

By promotion failing
which by deputation/
transfer

By promotion failing which by
deputation

Deputation is
temporary for a
fixed term and not
permanent
absorption, hence,
only deputation
recommended in
case of NBEMS, an
Autonomous Body
with smaller number
of posts.

to be filled by
various
methods

11 | In case of |. Promotion: I. Promotion - For Deputation At
recruitment Five years’ regular Five years’ regular service least 5 years’
by service as Deputy as Deputy Director (Non- experience in
promotion/de Director (Non- Medical). Administration/
putation/abso Medical). [I. Deputation: Officers of Finance in any
rption grades the Central/ State institute of repute,
from which II. Deputation: Officers Government/ PSU/ recognised by
promotion/ of the Central/ Autonomous/ Statutory Central / State

deputation/ab
sorption to be
made

State Government/
PSU/ Autonomous/
Statutory Bodies/
Universities/
Institutes
recognized by
Central or State
Governments:
(@) (i) Holding
analogous posts on a
regular basis; or
(if) With 5 years’
regular service in
Pay Matrix Level-
11 or equivalent;
Desirable

Bodies/ Universities/
Institutes recognized by
Central or State
Governments:
(@) (i) Holding analogous
posts on a regular basis; or
(i) With 5 years’ regular
service in Pay Matrix Level-11
or equivalent;
(i) Atleast 5 years’
experience in Administration/
Finance in any institute of
repute recognised by Central /
State Govt. of India
Desirable
1. Knowledge of computers.

Govt. of India

is added as

(iii) essential
requirement and
Desirable is
knowledge of
computers.
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1. Atleast 5 years’
experience in
Administration/
Finance in any
institute of repute and
knowledge of
computers.

(The departmental
officers in the feeder
category who are in
the direct line of
promotion will not be
eligible for
consideration for
appointment on
deputation)

(The departmental officers in
the feeder category who are in
the direct line of promotion will
not be eligible for
consideration for appointment
on deputation)

12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1. Executive Director,
NBE - Chairman
2.Additional Director,

NBE - Member
3.Representative of
SC/ST to be co-

opted, if not
available at the
level of at least
Joint Director -
Member

4. Deputy Director in
charge of Admn.,
NBE — Member
Secretary.

Inclusion of Members in the
DPC, of the level of Joint
Director/ Deputy Director, is
irregular because as per DoPT
OM dated 10.04.1989,
‘Members included in DPC for
Group ‘A’ and Group ‘B’ posts
should be officers who are at
least one level above the post
to which promotion is to be
made’.

1. Para 2.1 of DoPT OM No.
22011/5/86-Estt. (D) dated
10.04.1989

2. Para 1.2 of DoPT OM No.
DOPT-1680082140634 dated
27.03.2023.

1. President, NBEMS -
Chairman

2. Executive Director, NBEMS
- Member

3. Additional Director, NBEMS
- Member

4. Representative preferably
member of SC/ST of
Level-13 of Pay Matrix to be
co-opted, if not available -
Member

1. Proposed
composition of DPC
is to comply with
DoPT guideline that
‘Members included
in DPC for Group ‘A’
and Group ‘B’ posts
should be officers
who are at least one
level above the post
to which promotion
is to be made’.

2. Copies of
referred DoPT OMs
are enclosed
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Deputy Director (Non-Medical)

Column in Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol

Instructions / Guidelines

Name of the | Deputy Director - - -

Post (Non-Medical)

Number of 09 - - -

Post(s)

Classification | Group A - - -

Scale of Pay | Level 11 of Pay - - Level 11 of Pay Matrix
Matrix (67700 —208700)

Whether Selection - - -

Selection

post or Non-

Selection

Age limit for | Not Applicable - - -
Direct recruits

Educational Not Applicable - - -
and other
qualifications
required for
direct recruits

Whether age | Not Applicable - - -
and
educational
qualifications
prescribed for
direct recruits
will apply in
the case of
promotees

Period of No probation - - -
probation, if
any
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10 | Method of By promotion failing - - By promotion failing which by Deputation is
recruitment which by deputation/ deputation temporary for a
whether by transfer fixed term and not
direct permanent
recruitment or absorption, hence,
by promotion only deputation
or by recommended in
deputation/ab case of NBEMS, an
sorption and Autonomous Body
percentage of with smaller number
the vacancies of posts.
to be filled by
various
methods

11 | In case of |. Promotion: 1. Minimum qualifying service | DoPT O.M. No. AB- |. Promotion: 1. Minimum
recruitment Six Years’ regular | is not in accordance with the 14017/4/2021-Estt. (RR) dated Five years’ regular service in | Qualifying service
by service as Assistant | DoPT OM dated 22.09.2022. 20.09.2022 the post of Assistant Director | should be in
promotion/de Director (Non- | 2. As per aforesaid DoPT OM, (Non-Medical). accordance with
putation/abso Medical). minimum Qualifying Service for [I. Deputation: Officers of the DoPT OM dated
rption grades promotion from Pay Matrix Central/ State Government/ 22.09.2022.
from which II. Deputation: Officers | Level - 10 to Level - 11 is five PSU/ Autonomous/ Statutory
promotion/ of the Central/ | (05) years. Bodies/ Universities/ Institutes | 2. For Deputation, at
deputation/ State Government/ recognized by Central or State | least five years
absorption to PSU/ Autonomous/ Governments: experience in
be made Statutory  Bodies/ (a) (i) Holding analogous posts | administration /

Universities/ on a regular basis; or : :
Institutes (i) Witk?S years’ regular Flngnce many
. o - Institute of repute,
recognized by service in Pay Matrix Level-10 .
i X recognised by
Central or State or equivalent;
Governments: (iif) At least 5 years’ Central / State Govt.

(a) (i) Holding

analogous posts

on a regular basis;

or

(b) With 5 years’
regular service in
Pay Matrix Level-

experience in Administration/
Finance in any institute of
repute recognised by Central /
State Govt. of India

Desirable

1. Knowledge of computers.

of India, should be
essential to meet
the duty
requirements for the
post.

3. Copy of referred
DoPT OM is
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10 or equivalent;

Desirable

1. At
years’
experience in
Administration/
Finance in any
institute of repute
and knowledge
of computers.
(The
departmental
officers in the
feeder category
who are in the
direct line of
promotion will not
be eligible for
consideration for

least 5

appointment on

deputation)

(The departmental officers in
the feeder category who are in
the direct line of promotion will
not be eligible for
consideration for appointment
on deputation)

enclosed

12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1. Executive
Director, NBE —
Chairman

2.Additional Director,

NBE - Member
3.Representative of
SC/ST to be co-

opted, if not
available at the
level of at least
Deputy Director-
Member
4.Deputy Director
(Admn), NBE —

Member Secretary.

Inclusion of Members in the
DPC, of the level of Joint
Director/ Deputy Director, is
irregular because as per DoPT
OM dated 10.04.1989,
‘Members included in DPC for
Group ‘A’ and Group ‘B’ posts
should be officers who are at
least one level above the post
to which promotion is to be
made’.

1. Para 2.1 of DoPT OM No.
22011/5/86-Estt. (D) dated
10.04.1989

2. Para 1.2 of DoPT OM No.
DOPT-1680082140634 dated
27.03.2023.

1. Executive Director, NBEMS
- Chairman

2. Additional Director, NBEMS -
Member

3. Outside Representative
preferably member of SC/ST
of Level-12 of Pay Matrix to
be co-opted, if not available -
Member

4. Joint Director - Member

Copies of referred
DoPT OMs are
enclosed
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Assistant Director (Non-Medical)

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Assistant Director - - -
Post (Non-Medical)
2 | Number of 15 - - -
Post(s)
3 | Classification | Group A - - -
4 | Scale of Pay | Level 10 of Pay - - Level 10 of Pay Matrix
Matrix (56100 — 177500)
5 | Whether Selection - - -
Selection
post or Non-
Selection
6 | Age limitfor | Not Applicable 1. Assistant Director is Group | DoPT OM No. 30% by Direct Recruitment and | 1. Assistant
Direct recruits A post; for functional AB.14017/13/2013-Estt.(RR) 70% by promotion Director is Group A
consideration there should also | dated 31.03.2015. post; for functional
be induction from outside consideration there
through Direct Recruitment. should also be
2. Age Limit for Direct Recruits induction from
will be not exceeding 35 years outside through
(Relaxable as per Gol Direct Recruitment.
instructions) 2. Copy of referred
OM is enclosed
7 | Educational Not Applicable Since Direct Recruitment mode | DoPT OM No. AB- I. 1. Master’'s Degree with 55% | Copy of referred OM
and other is proposed at Sl. No. 6, 14017/27/2014-Estt. (RR) marks and 3 years’ is enclosed
qualifications accordingly qualification dated 20.01.2015. experience in Administration/
required for required is to be added. Finance in Central/ State
direct recruits Government/ PSU/
Autonomous/ Statutory
Bodies/ Universities/
Institutes recognized by
Central or State
Governments:
8 | Whether age | Not Applicable - - -
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and
educational
qualifications
prescribed for
direct recruits

will apply in
the case of
promotees
9 | Period of - As per Para 10. (2) of DoPT DoPT OM No. 28020/3/2018- | Two years for Direct Recruits Copy of referred OM
probation, if OM No. 28020/3/2018-estt. (C) | estt. (C) dated 11.03.2019. and Promotees. is enclosed
any dated 11.03.2019 for
promotion from one group to
another (i.e. Group ‘B’ to
Group ‘A’ the probation period
is 02 years.
10 | Method of By promotion failing As proposed for amendment at | - 1. 30% by Direct Recruitment | -
recruitment which by deputation/ | Sl. No. 6: 2. 70% by Promotion failing
whether by transfer 1. 30% by Direct Recruitment which by Deputation
direct 2. 70% by Promotion failing
recruitment or which by Deputation
by promotion
or by
deputation/ab
sorption and
percentage of
the vacancies
to be filled by
various
methods
11 | In case of Il. Promotion: 1. Minimum qualifying service | DoPT O.M. No. AB- . Promotion: 1. Minimum
recruitment Section Officer and | is not in accordance with the 14017/4/2021-Estt. (RR) dated Four years’ regular service Qualifying service
by or equivalent, viz. DoPT OM dated 22.09.2022. 20.09.2022 as Section Officer and or should be in
promotion/de Private 2. As per aforesaid DoPT OM, equivalent, viz. Private accordance with
putation/abso Secretary/Accounts | minimum Qualifying Service for Secretary/ Accounts Officer/ | DoPT OM dated
rption grades Officer/Sr. promotion from Pay Matrix Sr. Programmer, etc. in the 22.09.2022.
from which Programmer, etc. in | | evel - 8 to Level - 10 is 04 Pay Matrix Level 8 on the
promotion/ the pay matrix level basis of combined eligibility
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deputation/
absorption to
be made.

8 with 7 years’
regular service in
the grade.

[1l.Deputation/

Transfer: Officers of
the Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Institutes
recognized by
Central or State
Governments:

(&) (i) Holding
analogous posts
on a regular
basis; or

(b) With 7 years’
regular service in
Pay Matrix Level-
7 or equivalent;

Desirable:

1. Atleast 3 years’

experience in
Administration/
Finance/Vigilance/
IT in any institute
of repute and
knowledge of
computers.

(The departmental
officers in the
feeder  category
who are in the
direct line  of

years and not 07 years.

3. In order to
accommodate officers holding
the posts of Private Secretary/
Senior  Programmer  (who
generally have hardly any
exposure to Administration),
for their consideration for
promotion to the post of
Assistant Director (Non-
Medical) (Level-10), there
should be a requirement for
them to have adequate

exposure/ training in
administrative matters. For this
purpose, following are

suggested to be included as
mandatory requirements:

(a) He/she should have worked
in Establishment Section or
General Administration Section
or Estate Section or Accounts
Section:

(i) In the capacity of Senior
Assistant / equivalent for a
period of not less than one
year; and

(i) In the capacity of Section
Officer / equivalent for a period
of not less than six months.

(b) Minimum, in total, two
weeks successful training in
ISTM or other Govt. Institute in

list prepared for promotion
with reference to the length
of service in each grade,
subject to maintenance of
Inter-se- Seniority List within
each grade ; and
For the Posts of Private
Secretary & Senior
Programmer:
(@) Helshe should have
experience in Administrative
Work:

(i) In the capacity of Senior
Assistant / equivalent for a
period of not less than one
year; and

(i) In the capacity of Section
Officer / equivalent for a period
of not less than six months.

(b) Minimum, in total, two
weeks successful training in
ISTM or other Govt. Institute in
administrative matters.

[I. Deputation:
Officers of the Central/ State

Government/ PSU/
Autonomous/ Statutory
Bodies/ Universities/
Institutes recognized by
Central or State
Governments:

(@) (i) Holding analogous
posts on a regular basis;
or

(b) With 4 years’ regular

2. Inorderto
accommodate
officers holding the
posts of Private
Secretary/ Senior
Programmer (who
generally have
hardly any exposure
to Administration),
for their
consideration for
promotion to the
post of Assistant
Director (Non-
Medical)

(Level-10) essential
experience/ training
requirements have
been proposed.

3. For Deputation, at
least three years
experience in
Administration /
Finance in any
Institute of repute,
recognised by
Central / State Gowt.
of India, should be
essential to meet
the duty
requirements for the
post.

3. Copy of referred
DoPT OMs is
enclosed
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promotion will not
be eligible for
consideration  for
appointment on
deputation)

administrative matters.

service in Pay Matrix
Level-8 or equivalent;

(c) Atleast 3 years’
experience in
Administration/ Finance in
any institute of repute,
recognized by Central /
State Govt. of India.

Desirable
1. Knowledge of computers.

(The departmental officers
in the feeder category who
are in the direct line of
promotion will not be
eligible for consideration
for appointment on
deputation)

12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Executive Director,
NBE — Chairman

2.Additional Director,
NBE - Member

3.Representative of
SC/ST to be co-
opted, if not
available at the
level of at least
Deputy Director-
Member

4.Deputy Director
(Admn.), NBE —
Member Secretary.

1.Executive Director, NBEMS -
Chairman

2. Additional / Joint Director,
NBEMS — Member

3. Representative preferably
member of SC/ST of
Level-11 of Pay Matrix to be
co-opted, if not available -
Member

4. Deputy Director - Member
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Section Officer

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Section Officer - - -
Post
2 | Number of 21 - - -
Post(s)
3 | Classification | Group B - - -
4 | Scale of Pay | Level 8 of Pay Matrix | - - Level 8 of Pay Matrix
(47600 — 151100)

5 | Whether Non-Selection As per DoPT OM dated DoPT OM No. Selection Copy of referred OM
Selection 31.03.2015, the method will be | AB.14017/13/2013-Estt. (RR) is enclosed
post or Non- Selection for Promotion within | dated 31.03.2015.

Selection Group B and Group A.

6 | Age limit for Not Applicable. No - - -

Direct recruits | Direct recruitment is
proposed.

7 | Educational Not Applicable. No - - -
and other Direct recruitment is
qualifications | proposed.
required for
direct recruits

8 | Whether age | Not Applicable. No - - -
and Direct recruitment is
educational proposed.
qualifications
prescribed for
direct recruits
will apply in
the case of
promotes

9 | Period of Two years Promotion in same Group i.e. | DoPT OM No. Not Applicable Copy of referred OM
probation, if Group B, hence period of AB.14017/13/2013-Estt. (RR) is enclosed
any probation is Not Applicable. dated 31.03.2015.

10 | Method of By promaotion failing - - By promaotion failing which by Deputation is
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recruitment which by deputation/ deputation temporary for a
whether by transfer fixed term and not
direct permanent
recruitment or absorption, hence,
by promotion only deputation
or by recommended in
deputation/ab case of NBEMS, an
sorption and Autonomous Body
percentage of with smaller number
the vacancies of posts.
to be filled by
various
methods

11 | In case of |. Promotion: 1. Minimum qualifying service | DoPT O.M. No. AB- I. Promotion: 1. Minimum
recruitment Seven years’ is not in accordance with the 14017/4/2021-Estt. (RR) dated Two years’ regular service as | Qualifying service
by regular service as DoPT OM dated 22.09.2022. 20.09.2022 Senior Assistant. should be in
promotion/de Senior Assistant 2. As per aforesaid DoPT OM, accordance with
putation/abso minimum Qualifying Service for II. Deputation: Officers of the DoPT OM dated
rption grades |ll. Deputation/ promotion from Pay Matrix Central/ State Government/ 22.09.2022.
from which Transfer: Officers of | Level - 7 to Level - 8 is two PSU/ Autonomous/ Statutory
promotion/ the Central/ State (02) years. Bodies/ Universities/ _
deputation/ab | Government/ PSU/ Institutes recognized by 2. For Deputation, at

sorption to be
made

Autonomous/
Statutory Bodies/
Universities/
Institutes
recognized by
Central or State
Governments:

(&) (i) Holding
analogous posts
on a regular
basis; or
(i) with 5 years’
regular service in
Pay Matrix Level-
7 or equivalent;

Desirable:

Central or State

Governments:

(a) Holding analogous
posts on a regular basis;
or

(b) With 2 years’ regular
service in Pay Matrix
Level-7 or equivalent;

(c) Atleast5 years’
experience in
Administration/
Establishment/
Housekeeping/ Account/
Vigilance/ Research/ IT/
Finance in any institute of
repute, recognized by

lease 05 years
experience in
Administration/
Establishment/
Housekeeping/
Account/ Vigilance/
Research/ IT/
Finance in any
Institute of repute,
recognised by
Central / State Gowt.
of India, should be
essential to meet
the duty
requirements for the
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1. At least 5

years’ experience in

Administration/
Establishment/
Housekeeping/
Account/ Vigilance/
Research/ IT/
Finance and
knowledge of
computers.

(The departmental
officers in the

feeder category
who are in the
direct line of

promotion will not
be eligible  for
consideration for
appointment on

deputation)

Central / State Govt. of
India.

Desirable

1. Knowledge of computers.

(The departmental officers
in the feeder category who
are in the direct line of
promotion will not be
eligible for consideration
for appointment on
deputation)

post.

3. Copy of referred
DoPT OMs is
enclosed

12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Executive Director,
NBE — Chairman

2.Joint / Deputy
Director, NBE -
Member

3.Representative of
SCI/ST to be co-
opted, if not
available at the
level of at least
Deputy Director-
Member

4.Deputy Director
(Admn.), NBE —
Member Secretary.

1.Additional Director, NBEMS —
Chairman

2.Joint / Deputy Director,
NBEMS - Member

3.Representative of SC/ST to
be co-opted, if not available
at the level of at least
Assistant Director-Member

4.Assistant Director, NBEMS —
Member.
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Senior Assistant

Sl.| Columniin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines

1 | Name of the | Senior Assistant - - - -
Post

2 | Number of 35 - - -

Post(s)
3 | Classification | Group B - - - -
4 | Scale of Pay | Level 7 of Pay Matrix | - - Level - 7 of Pay Matrix
(44900-142400)

5 | Whether Non-Selection The method is to be Selection | DoPT OM No. Selection Copy of referred OM
Selection because promotion is from a AB.14017/13/2013-Estt. (RR) is enclosed
post or Non- lower Group to a higher Group | dated 31.03.2015.

Selection (i.e. Group C to Group B
Post).

6 | Age limit for Not exceeding 27 - - - -

Direct recruits | years (Relax able for
Govt. Servant by 5
years in accordance
with the instruction
issued by Central
Gowt.)

7 | Educational Degree from a - - -
and other recognized
qualifications | University/Board.
required for To qualify the
direct recruits | examination (s) as

may be prescribed by
NBE.
8 | Whether age | No. - - Yes, Degree from a

and
educational
gualifications
prescribed for
direct recruits

recognized University will
apply in the case of
Promotees.
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will apply in
the case of
promotees
9 | Period of No probation period Since Promotion is from Group | As per Para 10. (2) of DoPT Probation of two years for Copy of referred OM
probation, if | for Promotees. C to Group B, probation period | OM No. 28020/3/2018-estt. (C) | Promotees and Direct is enclosed
any Two years for Direct | of two years will apply to dated 11.03.2019 for Recruits.
Recruits. promotees. promotion from one group to
another (i.e. Group ‘C’ to
Group ‘B’) the probation period
is 02 years.
10 | Method of 70% by Promotion. - - -
recruitment 30% by Direct
whether by Recruitment, Failing
direct which by
recruitment or | deputation/transfer.
by promotion
or by
deputation/
absorption
and
percentage of
the vacancies
to be filled by
various
methods
11 | In case of I. Promotion: 1. As per Para 3.1.3 of DoPT 1. DoPT O.M. No. |. Promotion: 1. Protection Clause

recruitment
by promotion/
deputation/
absorption
grades from
which
promotion/
deputation/ab
sorption to be
made

Seven years’
regular service as
Multi Skill Assistant

II. Deputation/
Transfer: Officers of

the Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Institutes

OM dated 31.12.2010,
Protection clause to be
incorporated to safeguard the
interest of existing Multi Skill
Assistant (MSA).

2. Senior Assistant is Level-7
post for which as per DoPT
OM dated 20.01.2015, the
educational qualification
should be Bachelor’ s Degree
from a recognized University.

AB.14017/48/2010-Estt. RR
dated 31.12.2010

2. DoPT O.M. AB.14017/27
[2014-Estt. RR dated
20.01.2015

1. 40% by selection with 07
years’ regular service in the
post of Multi Skill Assistant
and possessing Bachelor’s
Degree from a recognized
University.or equivalent.

2. 30% by LDCE (Limited
Departmental Competitive
Examination) with eligibility
service of five years regular
service in the post of Multi

to be incorporated
to safe guard the
interests of
incumbents in
feeder grade (i.e.
Multi Skill Assistant)
2. Copies of
referred OMs are
enclosed

3. LDCE proposed
to enhance the
promotion based on
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recognized by
Central or State
Governments:

1.())Holding
analogous posts
on a regular
basis; or

(i) With 5 years’
regular service in
post in Pay
Matrix Level-4 or
equivalent;

2.Possessing
Graduate degree
from a
recognized
University or
equivalent.

3.5 years’
experience in
Administration/Es
tablishment/
Housekeeping/
Account/
Vigilance/
Research/ IT/
Conduct of
Examinations,
etc.

(The
Departmental
officers in the
feeder category

Accordingly, for promotion the
official in feeder grade (MSA)
should have acquired this
qualification.

Skill Assistant and
possessing Bachelor’s
Degree from a recognized
University or equivalent.
[Note - Suggested syllabus
of LDCE (Graduate Level)

(@ Noting, Drafting and
Office Procedure (40 marks)
(b) General Knowledge of
Rules / Regulation. (40
marks)

(c) Essay and precis writing
(20 marks) ]

3. Protection Clause is
incorporated for retention of
existing eligibility service for
existing incumbents holding
the feeder post (i.e. Multi Skill
Assistant) on regular basis, in

case eligibility service for
promotion is enhanced and
this change is likely to affect
the promotion of the existing
incumbents.

II. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Institutes
recognized by Central or State
Governments:

1.(i)Holding analogous posts

on a regular basis; or

(i) 07 years’ regular service

Departmental
Competitive
Examination.
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who are in the in posts in Pay Matrix Level-4
direct line of or equivalent;

promotion will not 2. Possessing Bachelor’s

be eligible for Degree from a recognized
consideration for University or equivalent.
appointment on 3. 5 years’ experience in
deputation) Administration/Establishment

/ Housekeeping/ Account/
Vigilance/ Research/ IT/
Conduct of Examinations,
etc.

(The Departmental
officers in the feeder
category who are in the direct
line of promotion will not be
eligible for consideration for
appointment on deputation)

12 | Ifa 1.Joint Director, NBE | - - 1. Joint / Deputy Director, -
Departmental — Chairman NBEMS — Chairman
Promotion 2.Deputy Director, 2.Deputy / Assistant Director,
Committee NBE - Member NBEMS - Member
exists, what | 3.Representative of 3.Representative of SC/ST to
is its SC/ST to be co- be co-opted, if not available
composition opted, if not at the level of at least
available at the Assistant Director-Member
level of at least 4.Assistant Director, NBEMS —
Assistant Director- Member.
Member
4.Assistant Director
in-charge of Admin.,
NBE — Member
Secretary.
13 | Protection Clause: Protection Clause is incorporated for retention of existing eligibility service for existing incumbents holding the feeder post (i.e. Multi Skill

Assistant) on regular basis in case eligibility service for promotion is enhanced and this change is likely to affect the promotion of the existing incumbents i.e.
Multi Skill Assistant(MSA).
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Multi Skill Assistant

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Multi Skill Assistant - -
Post
2 | Number of 54 - -
Post(s)
3 | Classification | Group C - -
4 | Scale of Pay | Level 4 of Pay Matrix | - Level 4 of Pay Matrix
(25500-81100)
5 | Whether Non-Selection - -
Selection
post or Non-
Selection
6 | Age limitfor | No direct recruitment | - -
Direct recruits | is proposed. Hence,
Not applicable.
7 | Educational No direct recruitment | - -
and other is proposed. Hence,
qualifications | Not applicable.
required for
direct recruits
8 | Whether age | No direct recruitment | - -
and is proposed. Hence,
educational Not applicable.
gualifications
prescribed for
direct recruits
will apply in
the case of
promotes
9 | Period of No probation period - -
probation, if
any
10 | Method of By Promotion Failing 100% by promaotion failing Deputation is
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recruitment
whether by
direct
recruitment or
by promotion
or by
deputation/ab
sorption and
percentage of
the vacancies
to be filled by
various
methods

which by deputation/
transfer.

which by deputation.

temporary for a
fixed term and not
permanent
absorption, hence,
only deputation
recommended in
case of NBEMS, an
Autonomous Body
with smaller number
of posts.

11

In case of
recruitment
by promotion/
deputation/
absorption
grades from
which
promotion/
deputation/
absorption to
be made

. Promotion:
Seven years’
regular service as
Junior Assistant

|. Deputation/

Transfer: Officers of

the Central/ State

Government/ PSU/

Autonomous/

Statutory Bodies/

Universities/

Institutes

recognized by

Central or State

Governments:

(&) (i) Holding
analogous posts
on a regular
basis; or
(i) With 5 years’
regular service in
post in Pay
Matrix Level-2 or
equivalent;

1. As per Para 3.1.3 of DoPT
OM dated 31.12.2010,
Protection clause to be
incorporated to safeguard the
interest of existing Junior
Assistants.

1. DoPT O.M. No.

AB.14017/48/2010-Estt. RR

dated 31.12.2010

I. Promotion:
1. 70% by seniority cum
fitness with Eight years’
regular service as Junior
Assistant.

2. 30% by LDCE (Limited
Departmental Competitive
Examination) for which
eligibility service should be five
years regular service as Junior
Assistant.

[Note - Suggested syllabus of
LDCE (Graduate Level
standard)

(@) Essay and precis writing
(50 marks)

(b) General English & General
Knowledge (50 marks)]

3. Protection Clause s

incorporated for retention Of
existing eligibility service for

existing incumbents holding the

1. Protection Clause
to be incorporated
to safe guard the
interests of
incumbents in
feeder grade (i.e.
Junior Assistants)
2. Copies of
referred OMs are
enclosed

3. LDCE proposed
to enhance the
promotion based on
Departmental
Competitive
Examination.
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(b) Experience:
3 years’
experience in
Administration/
Establishment/
Housekeeping/
Account/
Vigilance/
Research/ IT/
Conduct of
Examinations,
etc. (The
Departmental
officers in the
feeder category
who are in the
direct line of
promotion will not
be eligible for
consideration for
appointment on
deputation.)

feeder post (i.e.  Juniof
Assistant) on regular basis, in
case eligibility service for
promotion is enhanced and this
change is likely to affect the
promotion of the existing
incumbents.

[I. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Institutes
recognized by Central or State
Governments:

(@) (i) Holding analogous
posts on a regular basis;
or
(i) With 08 years’ regular
service in post in Pay
Matrix Level-2 or
equivalent;

(b) Experience:

3 years’ experience in

Administration/

Establishment/

Housekeeping/ Account/

Vigilance/ Research/ IT/

Conduct of Examinations,

etc.

(The Departmental officers in

the feeder category who are

in the direct line of promotion
will not be eligible for
consideration for
appointment on deputation.)
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12 | Ifa 1.Joint Director, NBE | - - 1.Joint / Deputy Director,
Departmental — Chairman NBEMS — Chairman
Promotion 2.Deputy Director- 2.Assistant Director, NBEMS -
Committee Member Member
exists, what |3.Representative of 3.Representative of SC/ST to
s its SC/ST to be co- be co-opted, if not available
composition opted, if not at the level of at least Section

available at the Officer-Member.
level of at least 4.Section Officer, NBEMS —
Assistant Director- Member.
Member
4. Assistant Director
(Admin.), NBE —
Member Secretary.
13 | Protection Clause: Protection Clause is incorporated for retention of existing eligibility service for existing incumbents holding the feeder post (i.e. Junior

Assistant) on regular basis, in case eligibility service for promotion is enhanced and this change is likely to affect the promotion of the existing incumbents (i.e.
Junior Assistant).
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Junior Assistant

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Junior Assistant - - -
Post
2 | Number of 75 - - -
Post(s)
3 | Classification | Group C - - -
4 | Scale of Pay | Level 2 of Pay Matrix | - - Level 2 of Pay Matrix
(19900 — 63200)
5 | Whether Non-Selection - - - -
Selection
post or Non-
Selection
6 | Age limitfor | Below 27 years. It should be in alignment with DoPT OM No. AB- Between 18 and 27 years of Copy of referred OM
Direct Relaxable as per Gol | Model RR for the post of LDC. | 14017/32/2009-Estt (RR) age (relaxable for Government | is enclosed
recruits instructions. dated 07.10.2009 servants up to 40 years in
accordance with the
instructions or orders issued by
the Central Government) Note:
(Where recruitment is not
through SSC, crucial date for
determining the age limit shall
be the last date for receipt of
applications.)
7 | Educational Essential: It should be in alignment with DoPT OM No. AB- (i) 12t Class or equivalent Copy of referred OM
and other a) Passed Senior Model RR for the post of LDC. | 14017/32/2009-Estt (RR) gualification from a recognized | is enclosed
gualifications Secondary dated 07.10.2009 Board or University

required for
direct recruits

Examination from
a recognized
Board/ University
recognized by
Central/ State
Government/UT
Administration/

(i) A typing speed of 35
w.p.m.in English or 30
w.p.rn.in Hindi on computer.
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Educational
Authority.

b) Proficiency in use
of Computers and
basic software
packages such as
Windows/network
operating systems,
working in LAN
architecture.

c) No recruitment
shall be made
without candidate
having qualified

the test so
prescribed by
NBE.

8 | Whether age | No. - Yes, to the extent indicated
and against Sl. No. 10.
educational
qualifications
prescribed
for direct
recruits will
apply in the
case of
promotees

9 | Period of 2 years’ probation for | - 2 years’ probation for Direct
probation, if | Direct Recruitment Recruitment but no probation
any but no probation period for those appointed by

period for those promotion

appointed by

promotion/

deputation/ transfer.

10 | Method of 90% by Direct 1. The feeder post for 1. *100% by Direct

recruitment Recruitment promotion is MTS, which has Recruitment
whether by 10% by Promotion been abolished. [* With an exception that 03
direct Failing which by 2. Existing 03 MTS will be

posts will be made available
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recruitment
or by
promotion or

by

deputation/ transfer. If
sufficient number of
eligible MTS are not
available to fill up the

promoted, as and when they

become eligible for promotion.

for promotion of officials in
feeder post (i.e. MTS)]
2. No Deputation / Transfer

deputation/ab | 10% posts in a
sorption and | vacancy year
percentage (calendar year), the
of the posts meant for
vacancies to | promotion will be
be filled by filled on Direct
various Recruitment/
methods Deputation basis.

11 | In case of |. Promotion: 1. Qualifying service and 1. DoPT OM No. AB- Promotion: Copies of referred
recruitment Seven years’ qualification for promotion 14017/32/2009-Estt (RR) 1. Three years’ regular OMs are enclosed
by regular service as should be in alignment with dated 07.10.2009 service as Multi-Tasking
promotion/de Multi-Tasking Staff | Model RR for the post of LDC. Staff (MTS) with minimum
putation/abso | with minimum qualification of 12t Class
rption grades qualification of pass or equivalent.
from which Matriculation.
promotion/
deputation/ab |Il. Deputation/

sorption to be
made

Transfer: Officers of
the Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Medical Colleges/
Institutes
recognized by
Central or State
Governments:

a.(i) Holding
analogous posts
on aregular
basis; or
(i) With 5 years’
regular service in




44

post in Pay
Matrix Level-1 or
equivalent;

b.Passed Senior
Secondary
Examination from
a recognized
Board/ University
recognized by
Central/ State
Government/ UT
Administration/
Educational
Authority.

c. Experience: 3
years’
experience.

(The
Departmental
officers in the
feeder category
who are in the
direct line of
promotion will not
be eligible for
consideration for
appointment on
deputation.)

12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Joint Director, NBE
— Chairman

2.Deputy Director -
Member

3.Representative of
SC/ST to be co-
opted, if not
available at the
level of at least

1.Deputy Director, NBEMS —
Chairman

2.Assistant Director, NBEMS -
Member

3.Representative of SC/ST to
be co-opted, if not available
at the level of at least Section
Officer-Member.

4.Section Officer, NBEMS —
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Assistant Director-
Member
4.Assistant Director
(Admin.), NBE —
Member Secretary.

Member.
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Accounts Officer

Sl. | Column in the Existing Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. Schedule Provision of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the Accounts Officer - - -
Post
2 | Number of 02 - - -
Post(s)
3 | Classification Group B - - -
4 | Scale of Pay Level 8 of Pay - - Level 8 of Pay Matrix
Matrix (47600 — 151100)
5 | Whether Non-Selection As per DoPT OM dated DoPT OM No. Selection Copy of referred OM
Selection post 31.03.2015, the method will be | AB.14017/13/2013-Estt. (RR) is enclosed
or Non- Selection for Promotion within | dated 31.03.2015.
Selection Group B and Group A.
6 | Age limit for Not Applicable. No | - - -
Direct recruits Direct recruitment
is proposed.
7 | Educational and | Not Applicable. No | - - -
other Direct recruitment
qualifications is proposed.
required for
direct recruits
8 | Whether age Not Applicable. No | - - -
and educational | Direct recruitment
qualifications iS proposed.
prescribed for
direct recruits
will apply in the
case of
promotees
9 | Period of Two Years Promotion in same Group DoPT OM No. Not Applicable Copy of referred OM

probation, if any

i.e.Group B, hence, period of
probation is Not Applicable.

AB.14017/13/2013-Estt.(RR)
dated 31.03.2015.

is enclosed
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10 | Method of By promotion - - By promotion failing which by Deputation is
recruitment failing which by deputation. temporary for a
whether by deputation/ fixed term and not
direct transfer permanent
recruitment or absorption, hence,
by promotion or only deputation
by recommended in
deputation/abso case of NBEMS, an
rption and Autonomous Body
percentage of with smaller number
the vacancies to of posts.
be filled by
various
methods

11 | In case of |.Promotion: 1. Minimum qualifying service | DoPT O.M. No. AB- I. Promotion: Copy of referred OM
recruitment by Seven years’ is not in accordance with the 14017/4/2021-Estt. (RR) dated Two years’ regular service as | is attached
promotion/ regular service DoPT OM dated 22.09.2022. 20.09.2022 Senior Accountant.
deputation/ as Senior 2. As per aforesaid DoPT OM, II. Deputation: Officers of the
absorption Accountant minimum Qualifying Service for Central/ State Government/
grades from [I. Deputation/ promotion from Pay Matrix PSU/ Autonomous/ Statutory
which Transfer: Officers | Level - 7 to Level - 8 is two Bodies/ Universities/
promotion/ of the Central/ (02) years. Institutes recognized by
deputation/ State Government/ Central or State

absorption to be
made

PSU/
Autonomous/
Statutory Bodies/
Universities/
Institutes
recognized by
Central or State
Governments:

(i) Holding
analogous posts
on a regular basis;
or

(i) With 3 years’
regular service in
Pay Matrix Level-7

Governments:

(@ (i) Holding analogous
posts on a regular basis; or

(i) With 2 years’ regular
service in Pay Matrix
Level-7 or equivalent;

(b) (i) Possessing
Bachelor’s degree with
Math’s or Statistics or a
Degree in Commerce from
a recognized University;

(c) Three years’ experience
in dealing with accounts in
some Govt. Institution etc,

with knowledge of computer
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or equivalent; based accounting.
(a)(i) Possessing
Bachelor’s degree
with Math’s or
Statistics or a
Degree in
Commerce from a
recognized
University;
Experience:
Three years’
experience in
dealing with
accounts in some
Govt. Institution,
etc, with
knowledge of
computer based

accounting.
If a 1.Executive - - 1. Additional Director, NBEMS
Departmental Director, NBE — — Chairman
Promotion Chairman 2.Joint / Deputy Director,
Committee 2.Joint/Deputy NBEMS - Member
exists, what is Director in 3.Representative of SC/ST to
its composition charge of Admn., be co-opted, if not available
NBE - Member at the level of at least
3.Representative of Assistant Director-Member
SC/ST to be co- 4. Assistant Director, NBEMS
opted, if not — Member.

available at the
level of at least
Deputy Director-
Member
4.Assistant Director
in charge of
Admn., NBE —
Member
Secretary.
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Senior Accountant

Sl.| Columnin Existing Provision | Observation in the Provision | Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / | Alignment of Existing RR with
Schedule Guidelines Model RR / DoPT/Gol
Instructions / Guidelines

1 | Name of the | Senior Accountant - - -

Post
2 | Number of 4 - - -

Post(s)
3 | Classification | Group B - - - -
4 | Scale of Pay | Level 7 of Pay Matrix | - - Level - 7 of Pay Matrix

(44900 — 142400)

5 | Whether Non-Selection The method is to be Selection | DoPT OM No. Selection Copy of referred OM
Selection because promotion is from a AB.14017/13/2013-Estt. is enclosed
post or Non- lower Group to a higher Group | (RR) dated 31.03.2015.

Selection (i.e. Group C to Group B
Post).

6 | Age limit for - - Not Applicable
Direct
recruits

7 | Educational Not Applicable. No - - -
and other Direct recruitment is
qualifications | proposed.
required for
direct recruits

8 | Whether age | Not Applicable. No - - -

and
educational
gualifications
prescribed
for direct
recruits will
apply in the
case of
promotes

Direct recruitment is
proposed.
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9 | Period of - Since Promotion is from Group | As per Para 10. (2) of DoPT | Probation period of two years. Copy of referred OM
probation, if C to Group B, probation period | OM No. 28020/3/2018-estt. is enclosed
any of two years will apply to (C) dated 11.03.2019 for (Page.....to....... )

promotees. promotion from one group to
another (i.e. Group ‘C’ to
Group ‘B’) the probation
period is 02 years.

10 | Method of By Promotion failing - - By promotion failing which by Deputation is
recruitment which by deputation/ deputation temporary for a
whether by Transfer fixed term and not
direct permanent
recruitment absorption, hence,
or by only deputation
promotion or recommended in
by case of NBEMS, an
deputation/ab Autonomous Body
sorption and with smaller number
percentage of posts.
of the
vacancies to
be filled by
various
methods

11 | In case of |.Promotion: 1. As per Para 3.1.3 of DoPT 1. DoPT O.M. No. |. Promotion: 1. Protection Clause
recruitment Seven years’ OM dated 31.12.2010, AB.14017/48/2010-Estt. RR 1. 70% by selection with Seven | to be incorporated
by regular service as Protection clause to be dated 31.12.2010 years regular service in the post | to safe guard the
promotion/de Junior Accountant incorporated to safeguard the | 2. DoPT O.M. of Junior Accountant and interests of
putation/abso interest of existing Junior AB.14017/27 /2014-Estt. RR | Possessing Bachelor’'s degree | incumbents in
rption grades |ll. Deputation/ Accountant. dated 20.01.2015 with Math’s or Statistics or a feeder grade (i.e.
from which Transfer: Officers of Degree in Commerce from a Junior Accountant)
promotion/ the Central/ State 2. Senior Accountant is Level- recognized University. 2. Copies of
deputation/ab | Government/ PSU/ | 7 post for which as per DoPT 2. 30% by LDCE (Limited | referred OMs are
sorptionto be | Autonomous/ OM dated 20.01.2015, the Departmental Competitive | enclosed (Page
made Statutory Bodies/ educational qualification Examination) for which | ----to....and

Universities/ should be Bachelor’ s Degree page...to.....)

Medical Colleges/
Institutes
recognized by

from a recognized University.
Accordingly, for promotion the
official in feeder grade (Junior

eligibility service should be
seven years regular service in
the post of Junior Accountant

3. LDCE proposed
to enhance the
promotion based on
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Central or State

Governments:

(@) (i) Holding
analogous posts
on a regular
basis; or
(i) With 3 years’
regular service in
post in Pay
Matrix Level-5 or
equivalent;

(iii) Combined 8
years’ regular
service in posts
of Pay Matrix
Level 5 and 4;

(b) Possessing
Bachelor’s
degree with
Math’s or
Statistics or a
Degree in
Commerce from
a recognized
University.

(c) Three years’
experience in
dealing with
accounts in some
Govt. Institution,
etc, with
knowledge of
computer based
accounting.

Accountant) should have
acquired this qualification.

and Possessing Bachelor's
degree with Math’s or Statistics
or a Degree in Commerce from
a recognized University.
(Note - Suggested syllabus of
LDCE (Graduate Level)
(&) Noting, Drafting and Office
Procedure (40 marks)
(b) General Knowledge of Rules
/ Regulation. (40 marks)
(c) Essay and precis writing (20
marks) ]
3. Protection Clause is
incorporated for retention of
existing eligibility service for
existing incumbents holding the
feeder post (i.e. Junior
Accountant) on regular basis in
case eligibility service for
promotion is enhanced and this
change is likely to affect the
promotion of the existing
incumbents.
II. Deputation: Officers of the
Central/ State Government/ PSU/
Autonomous/ Statutory Bodies/
Universities/ Institutes recognized
by Central or State Governments:
1.())Holding analogous posts on
a regular basis; or
(if) 07 years’ regular service in
posts in Pay Matrix Level-4 or
equivalent;
2. Possessing Bachelor’'s
degree with Math’s or Statistics
or a Degree in Commerce from

Departmental
Competitive
Examination.
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a recognized University.

3. Three years’ experience in
dealing with accounts in some
Govt. Institution, etc, with
knowledge of computer based

accounting.
12 |Ifa 1.Joint Director, NBE | - - 1. Joint / Deputy Director,
Departmental | — Chairman NBEMS — Chairman
Promotion 2.Deputy Director, 2.Deputy / Assistant Director,
Committee NBE - Member NBEMS - Member
exists, what |3.Representative of 3.Representative of SC/ST to be
is its SC/ST to be co- co-opted, if not available at the
composition opted, if not level of at least Assistant
available at the Director-Member
level of at least 4. Assistant Director, NBEMS —
Assistant Director- Member
Member
4. Assistant Director in
charge of Admn,
NBE — Member
Secretary.
13 Protection Clause : Protection Clause is incorporated for retention of existing eligibility service for existing incumbents holding the feeder post (i.e. Junior

Accountant) on regular basis, in case eligibility service for promotion is enhanced and this change is likely to affect the promotion of the existing
incumbents(i.e. Junior Accountant).
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Junior Accountant

Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Junior Accountant - -
Post
2 | Number of 7 - -
Post(s)
3 | Classification | Group C - -
4 | Scale of Pay | Level 4 of Pay Matrix | - Level 4 of Pay Matrix
(25,500-81,100)
5 | Whether Non-Selection - -
Selection
post or Non-
Selection
6 | Age limitfor | 27 years. Relaxable | - -
Direct as per Gol
recruits instructions.
7 | Educational | Essential: - -
and other a)A Bachelor’s

qualifications
required for
direct recruits

degree with Math’s
or Statistics or a
Degree in
Commerce from a
recognized
University.
Desirable:
Experience:
Three years’
experience in dealing
with accounts in
some Govt.
Institution, etc with
knowledge of
computer based
accounting.
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Note: No recruitment
shall be made
without candidate
having qualified the
test so prescribed by
NBE.

Whether age
and
educational
qualifications
prescribed
for direct
recruits will
apply in the
case of
promotes

Not Applicable as the
posts are to be filled
by Direct
Recruitment.

Period of
probation, if
any

Two

10

Method of
recruitment
whether by
direct
recruitment
or by
promotion or
by
deputation/ab
sorption and
percentage
of the
vacancies to
be filled by
various
methods

Direct Recruitment
failing which by
deputation/ Transfer

Direct Recruitment failing
which by deputation.

Deputation is
temporary for a
fixed term and not
permanent
absorption, hence,
only deputation
recommended in
case of NBEMS, an
Autonomous Body
with smaller number
of posts.
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11

In case of
recruitment
by
promotion/de
putation/abso
rption grades
from which
promotion/
deputation/ab
sorption to be
made

Deputation/
Transfer: Officers of

the Central/ State

Government/ PSU/

Autonomous/

Statutory Bodies/

Universities/

Institutes

recognized by

Central or State

Governments:

(&) (i) Holding
analogous posts
on a regular
basis; or
(if) With 3 years’
regular service in
post in Pay
Matrix Level-2 or
equivalent;

(b) Possessing
Bachelor’s
degree with
Math’s or
Statistics or a
Degree in
Commerce from
a recognized
University.

(c) Three years’
experience in
dealing with
accounts in some
Gowt. Institution,
etc, with
knowledge of
computer based
accounting.

1. Minimum qualifying service
is not in accordance with the
DoPT OM dated 22.09.2022.
2. As per aforesaid DoPT OM,
minimum Qualifying Service
from Pay Matrix Level - 2 to
Level - 4 is 08 years.

DoPT O.M. No. AB-
14017/4/2021-Estt. (RR) dated
20.09.2022

Deputation:
Officers of the Central/ State

Government/ PSU/
Autonomous/ Statutory Bodies/
Universities/ Institutes
recognized by Central or State
Governments:

(a) (i) Holding analogous posts
on a regular basis; or

(i) With 8 years’ regular
service in post in Pay Matrix
Level-2 or equivalent;

(b) Possessing Bachelor’s
degree with Math’s or Statistics
or a Degree in Commerce from
a recognized University.

(c) Three years’ experience in
dealing with accounts in some
Govt. Institution, etc, with
knowledge of computer based
accounting.

Copy of referred OM
is enclosed
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12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Joint Director, NBE
— Chairman
2.Deputy Director -
Member
3.Representative of
SC/ST to be co-
opted, if not
available at the
level of at least
Assistant Director-
Member
4.,Assistant Director in
charge of Admn,
NBE — Member
Secretary.

1. Deputy Director,

NBEMS — Chairman

2.Assistant Director, NBEMS -
Member

3.Representative of SC/ST to
be co-opted, if not available
at the level of at least Section
Officer-Member.

4. Section Officer, NBEMS —

Member.

DPC for
confirmation.
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Senior Programmer

SI. | Columniin Existing Provision Observation in the Provision | Reference of Model RR / Amendment Proposed for Remarks
No. | the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 Name of the | Senior Programmer - - -
Post
2 Number of 03 - - -
Post(s)
3 | Classification | Group B - - -
4 | Scale of Pay | Level 8 of Pay Matrix - - Level 8 of Pay Matrix
(47600 — 151100)
5 | Whether Selection in case of - - Selection
Selection Deputation/Direct
post or Non- | Recruitment
Selection
6 | Age limitfor | 35 years - - - -
Direct
recruits
7 Educational | B.Tech./ BE/BCA/ - - B.Tech./ BE/BCA/DOEACC |-
and other DOEACC (B’ or ‘C’ (‘B’ or ‘C’ level) / Degree in

gualifications
required for
direct recruits

level) / Degree in
Computer Science / IT
/ Electronics with
specialization in
computers or
equivalent.

Computer Science / IT /
Electronics with specialization
In computers or equivalent with
5 years’ experience in
Software development /
Programming / hardware /
Networking.
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Whether age
and
educational
qualifications
prescribed
for direct
recruits will
apply in the
case of
promotees

No.

Period of
probation, if
any

Two Years

Promotion in same Group i.e.
Group B, hence, period of
probation is Not Applicable.

DoPT OM No.
AB.14017/13/2013-Estt.(RR)
dated 31.03.2015.

Two years for Direct Recruits

Copy of referred OM
is enclosed

10

Method of
recruitment
whether by
direct
recruitment
or by
promotion or
by
deputation/
absorption
and
percentage
of the
vacancies to
be filled by
various
methods

By promotion failing
which by deputation/
transfer / short-term
contract and further
failing which by Direct
Recruitment.
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11

In case of
recruitment
by promotion/
deputation/
transfer,
grades from
which
absorption
grades from
which
promotion/
deputation/
transfer to be
made

|. Promotion:

Seven years’ regular
service as Junior
Programmer.

[I. Deputation/ Transfer
[ short-term contract:
Officers of the Central/
State Government/
PSU/ Autonomous /
Statutory Bodies /
Universities/ Institutes
recognized by Central
or State Governments:

(a) (i) Holding
analogous posts on a
regular basis; or

(if) With 8 years’
regular service in Pay
Matrix Level-6 or
equivalent;

(iif) Combined service
of 10 years’ in posts in
Pay Matrix Level 5 and
Level-4;

Desirable

1. Atleast5 years’
experience in Software
development /
Programming /
hardware / Networking.

(The Departmental
officers in the feeder

1. Minimum qualifying service
is not in accordance with the
DoPT OM dated 22.09.2022.

2. As per aforesaid DoPT OM,
minimum Qualifying Service for
promotion from Pay Matrix
Level - 7to Level -8 istwo
(02) years.

DoPT O.M. No. AB-
14017/4/2021-Estt. (RR)
dated 20.09.2022

|. Promotion: Two
years’ regular service as Junior
Programmer.

[I. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous / Statutory
Bodies / Universities/ Institutes
recognized by Central or State
Governments:

(i) Holding analogous posts on
a regular basis; or

(i) With 2 years’ regular
service in posts in Pay Matrix
Level-7 or equivalent;

(i) 5 years’ experience in
Software development /
Programming / hardware /
Networking.

(The Departmental officers in
the feeder category who are in
the direct line of promotion will
not be eligible for
consideration for appointment
on deputation).

Copy of referred OM
is attached
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category who are in
the direct line of
promotion will not be
eligible for
consideration for
appointment on

deputation).

12 | Ifa 1. Executive 1. Additional Director,
Departmental | Director, NBE — NBEMS — Chairman
Promotion Chairman . )
Committee 2. Joint / Deputy Director,

. 2. Joint/Deputy NBEMS - Member
exists, what ; .
is its Director in charge of 3 Representative of
composition Admn., NBE - Member SC/ST to be

3. Representative
of SC/ST to be co-
opted, if not available
at the level of at least
Deputy Director-
Member

4, Assistant
Director in charge of
Admn., NBE — Member
Secretary.

co-opted, if not available at the
level of at least Assistant
Director-Member

4. Assistant Director, NBEMS
— Member.
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Junior Programmer

SI. | Columniin Existing Provision | Observation in the Provision | Reference of Model RR / Amendment Proposed for Remarks
No. | the Schedule of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 Name of the Junior Programmer | - - -
Post
2 Number of 06 - - -
Post(s)
3 | Classification | Group B - - - -
4 | Scale of Pay Level 7 of Pay - - Level - 7 of Pay Matrix
Matrix (44900 — 142400)
5 | Whether Selection - - -
Selection post
or Non-
Selection
6 | Age limit for 27 years. - DoPT OM No. Not exceeding 27 years, Copy of referred OM
Direct recruits AB.14017/13/2013-Estt. (RR) Relaxable as per Gol is enclosed
dated 31.03.2015. instructions.
7 Educational B.Tech./ BE/BCA/ |- - - -
and other DOEACC (‘B’ or ‘'C’
qualifications | level) / Degree in
required for Computer Science /
direct recruits | IT / Electronics with
specialization in
computers or
equivalent.
8 | Whether age No - - -
and

educational
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qualifications
prescribed for
direct recruits

will apply in
the case of
promotees

9 Period of Two years for Direct -
probation, if Recruit
any

10 | Method of By Direct By Direct Recruitment failing
recruitment Recruitment failing which promotion from amongst
whether by which by deputation/ the MSA with qualifications
direct transfer / short term mentioned at SI. No. 7 above,

recruitment or
by promotion
or by
deputation/abs
orption and
percentage of
the vacancies
to be filled by
various
methods

contract and by
promotion from
amongst the MSA
with qualifications
mentioned at 7
above.

failing which by deputation
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11

In case of
recruitment by
promotion/dep
utation/absorpt
ion grades
from which
promotion/
deputation/
absorption to
be made

l. Promotion:
Seven years’
regular service as
Multi Skill Assistant.

Il. Deputation/
Transfer: Officers of

the Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Institutes
recognized by
Central or State
Governments:

(@ (i) Holding
analogous posts on
a regular basis; or

(i) With 5 years’
regular service in
post in Pay Matrix
Level-5 or
equivalent; or

(iif) Combined
service of 7 years’ in
posts of Pay Matrix
Level 4 and 3;

(b) Possessing
Graduate degree
from a recognized
University or
equivalent.

1. As per Para 3.1.3 of DoPT
OM dated 31.12.2010,
Protection clause to be
incorporated to safeguard the
interest of existing MSA.

4. Junior Programmer is Level-
7 post for which as per DoPT
OM dated 20.01.2015, the
educational qualification
should be Bachelor’ s Degree
from a recognized University
(.,e B.Tech./ BE/BCA/
DOEACC (‘B’ or ‘C’ level) /
Degree in Computer Science /
IT / Electronics with
specialization in computers or
equivalent). Accordingly, for
promotion the official in feeder
grade (MSA) should have
acquired this qualification.

1. DoPT O.M. No.

AB.14017/48/2010-Estt. RR

dated 31.12.2010

|. Promotion:

1. Seven years regular
service in the post of Multi
Skill Assistant (MSA).

2. Possessing Bachelor’s
Degree from a recognized
University (i.e B.Tech./ BE /
BCA / DOEACC (‘B’ or ‘C’
level) / Degree in Computer
Science / IT / Electronics with
specialization in computers
or equivalent).

3. Protection Clause is
incorporated for retention of
existing eligibility service for
existing incumbents holding
the feeder post (i.e. Multi
Skill Assistant) on regular
basis in case eligibility
service for promotion is
enhanced and this change is
likely to affect the promotion
of the existing incumbents.

[I. Deputation:

Officers of the Central/ State
Government/ PSU/
Autonomous/ Statutory Bodies/
Universities/ Institutes
recognized by Central or State
Governments:

(a) (i) Holding analogous
posts on a regular basis; or

(i) With 5 years’ regular
service in post in Pay Matrix

1. Protection Clause
to be incorporated
to safe guard the
interests of
incumbents in
feeder grade (i.e.
Junior Accountant )

2. Copies of
referred OMs are
enclosed
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(c)  Experience:

5 years’ experience
in Software
development /
Programming /
hardware /
Networking.

(The Departmental
officers in the
feeder category
who are in the direct
line of promotion
will not be eligible
for consideration for
appointment on
deputation).

Level-6 or equivalent; or

(iif) 07 years’ regular service in
posts of Pay Matrix Level 4 or
equivalent; and

(b) Possessing Graduate
degree from a recognized
University.(i.e B.Tech./ BE /
BCA / DOEACC (‘B’ or ‘C’
level) / Degree in Computer
Science / IT / Electronics with
specialization in computers or
equivalent).

(c) 5 years’ experience in
Software development /
Programming / hardware /
Networking.

(The Departmental officers in
the feeder category who are in
the direct line of promotion will
not be eligible for consideration
for appointment on
deputation).
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12 |Ifa 1. Joint - - 1. Joint / Deputy Director,
Departmental Director, NBE NBEMS — Chairman
(F;;orrr?rg:;?ene ~ Chairman 2._ Deputy / Assistant

. , 2. Deputy Director, NBEMS - Member

exists, what is .

) . Director, NBE :

its composition “Member 3. Representative of

SC/ST to be co-opted, if not
3. Representati available at the level of at least
ve of SC/ST Assistant Director-Member
to be co- 4. Assistant Director, NBEMS
opted, if not
. — Member
available at
the level of at
least
Assistant
Director-
Member
4. Assistant
Director in
charge of
Admn, NBE —
Member
Secretary.
13 | Protection Clause : Protection Clause is incorporated for retention of existing eligibility service for existing incumbents holding the feeder post (i.e. Multi Skill

Assistant) on regular basis in case eligibility service for promotion is enhanced and this change is likely to affect the promotion of the existing incumbents(i.e.
Multi Skill Assistant).
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Principal Private Secretary

Sl.| Column in the Existing Observation in the Provision | Reference of Model RR / DoPT | Amendment Proposed for Remarks
No. Schedule Provision of Existing RR / Gol Instructions / Guidelines | Alignment of Existing RR
with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the Post | Principal Private - - - -
Secretary (PPS)
2 | Number of 01 - - Remarks as above.
Post(s)
3 | Classification Group A - - - -
4 | Scale of Pay Level 10 of Pay - - Level 10 of Pay Matrix
Matrix (56100 — 177500)

5 | Whether Non-Selection The method is to be Selection | DoPT OM No. Selection Copy of referred OM
Selection post or because promotion is from a AB.14017/13/2013-Estt. (RR) is enclosed
Non-Selection lower Group to a higher Group | dated 31.03.2015.

(i.e. Group B to Group A
Post).

6 | Age limit for Not Applicable. No | - - - -

Direct recruits direct recruitment
is proposed.

7 | Educational and | Not Applicable. No | - - - -
other direct recruitment
qualifications is proposed.
required for direct
recruits

8 | Whether age and | Not Applicable. No | - - - -
educational direct recruitment
qualifications IS proposed.
prescribed for
direct recruits will
apply in the case
of promotes

9 | Period of No probation Since the classification of the As per Para 10. (2) of DoPT OM | Probation period of two Copy of referred OM

probation, if any

period

post is proposed to be
upgraded from Group B to
Group A, probation period of
two years will apply.

No. 28020/3/2018-estt. (C)
dated 11.03.2019 for promotion
from one group to another (i.e.
Group ‘B’ to Group ‘A’) the

years.

is enclosed
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probation period is 02 years.

10 | Method of By promotion - - By Promotion failing which
recruitment failing which by by Deputation
whether by direct | deputation/
recruitment or by | transfer
promotion or by
deputation/absor
ption and
percentage of the
vacancies to be
filled by various
methods
11 | In case of I. Promotion: 1. Minimum qualifying service | DoPT O.M. No. AB- I. Promotion: Four years’
recruitment by Seven years’ is not in accordance with the | 14017/4/2021-Estt. (RR) dated | regular service as Private
promotion/deputa | regular service | DoPT OM dated 22.09.2022. | 20.09.2022 secretary (erstwhile Senior

tion/absorption
grades from
which promotion/
deputation/absor
ption to be made

as Senior
Personal
Assistant.

[I. Deputation/
Transfer: Officers of

the Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Institutes
recognized by
Central or State
Governments:

(@) (i) Holding
analogous posts
on a regular basis;
or

(i) With 5 years’
regular service in
Pay Matrix Level-8
or

2. As per aforesaid DoPT OM,
minimum Qualifying Service for
promotion from Pay Matrix
Level - 8to Level - 10 is 04
years.

3. For Deputation also it should
be 04 years regular service in
a post in pay matrix Level-8.

Private Assistant).

[I. Deputation: Officers of
the Central/ State
Government/ PSU/
Autonomous/ Statutory
Bodies/ Universities/
Institutes recognized by
Central or State
Governments:

(a)_(i) Holding analogous
posts on a regular basis; or

(if) With 04 years’ regular
service in Pay Matrix
Level-8 or equivalent; or

(iif) Combined service of 05
years in the Pay Matrix
Level-8 and Level-7.

(b) Possessing Graduate
degree from a recognized
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equivalent; or

(iif) Combined
service of 10 years
in the Pay Matrix
Level 8 and Level-
7.

(b) Possessing
Graduate degree
from a recognized
University or
equivalent.

(The Departmental
officers in the
feeder category
who are in the
direct line of
promotion will not
be eligible for
consideration for
appointment on

University or equivalent.

(The Departmental officers
in the_feeder category who
are in the direct line of
promotion will not be eligible
for consideration for
appointment on deputation.)

deputation)

12 | If a Departmental |1.Executive 1. Executive Director,
Promotion Director, NBE — NBEMS - Chairman
Committee exists, | Chairman 2. Additional / Joint Director,
what is its 2.Additional NBEMS — Member
composition Director, NBE - 3. Representative preferably

Member member of SC/ST of
3.Representative of Level-11 of Pay Matrix to
SC/ST to be co- be co-opted, if

opted, if not
available at the
level of at least
Deputy Director-
Member
4.Deputy Director
(Admn.), NBE -
Member
Secretary.

not available - Member
4. Deputy Director -
Member
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Private Secretary

Sl.| Columnin Existing Provision Observation in the Reference of Model RR / Amendment Proposed for Remarks
No. the Provision of Existing DoPT / Gol Instructions / Alignment of Existing RR
Schedule RR Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Private Secretary - - -
Post
2 | Number of 02 - - -
Post(s)
3 | Classification | Group B - - -
4 | Scale of Pay | Level 8 of Pay Matrix - - Level 8 of Pay Matrix
(47600 — 151 100)

5 | Whether Non-Selection As per DoPT OM dated DoPT OM No. Selection Copy of referred OM
Selection 31.03.2015, the method will AB.14017/13/2013-Estt. (RR) is enclosed
post or Non- be Selection for Promotion dated 31.03.2015.

Selection within Group B and Group A.

6 | Age limitfor | Not Applicable. No - - -
Direct Direct recruitment is
recruits proposed.

7 | Educational Not Applicable. No - - -
and other Direct recruitment is
qualifications | proposed.
required for
direct recruits

8 | Whether age | Not Applicable. No - - -
and Direct recruitment is
educational proposed.
qualifications
prescribed
for direct
recruits will
apply in the
case of
promotees

9 | Period of Two Years Promotion in same Group 1. DoPT OM No. Not Applicable Copies of referred
probation, if i.e.Group B, hence, period of | AB.14017/13/2013-Estt.(RR) OMs are enclosed

any

probation is Not Applicable.

dated 31.03.2015.
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2. Model RR for the Post of
Private Secretary in Non-
Secretariat Organizations,
issued vide DoPT OM No. AB-
14017/8/2010-Estt (RR) dated
24.01.2011.

10

Method of
recruitment
whether by
direct
recruitment
or by
promotion or
by
deputation/ab
sorption and
percentage
of the
vacancies to
be filled by
various
methods

By promotion failing
which by deputation/
transfer

Model RR for the Post of
Private Secretary in Non-
Secretariat Organizations,
issued vide DoPT OM No. AB-
14017/8/2010-Estt (RR) dated
24.01.2011.

By promotion failing which by
deputation.

11

In case of
recruitment
by
promotion/de
putation/abso
rption grades
from which
promotion/
deputation/ab
sorption to be
made

|.Promotion:
Seven years’ regular
service as Personal
Assistant (erstwhile
Senior
Stenographer).

Il. Deputation/ Transfer:

Officers of the
Central/ State
Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Institutes recognized
by Central or State

1. Minimum qualifying service
Is not in accordance with the
DoPT OM dated 22.09.2022.
2. As per aforesaid DoPT
OM, minimum Qualifying
Service for promotion from
Pay Matrix Level - 7 to Level -
8 is two (02) years.

DoPT O.M. No. AB-
14017/4/2021-Estt. (RR) dated
20.09.2022

I. Promotion:
Two years’ regular service as
Personal Assistant.

II. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/
Institutes recognized by
Central or State
Governments:

(a) Holding analogous
posts on a regular basis;
or

(b) With 2 years’ regular

service in Pay Matrix
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Governments:

€) (i) Holding
analogous posts on
a regular basis; or
(i) With 5 years’
regular service in
analogous posts Pay
Matrix Level-6 or
equivalent; or
(i) Combined
service of 10 years
in Pay Matrix 6 and
Level 5.

(The Departmental
officers in the feeder
category who are in
the direct line of
promotion will not be
eligible for
consideration for
appointment on
deputation).

Level-7 or equivalent;
(The Departmental officers in
the feeder category who are
in the direct line of promotion
will not be eligible for
consideration for
appointment on deputation).

12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

1.Executive Director,
NBE — Chairman

2.Joint/ Deputy Director
in charge of Admn.,
NBE - Member

3.Representative of
SC/ST to be co-
opted, if not available
at the level of at least
Deputy Director-
Member

4.Assistant Director
(Admn.), NBE —
Member Secretary.

1. Additional Director,

NBEMS — Chairman

2.Joint / Deputy Director,
NBEMS - Member

3.Representative of SC/ST to
be co-opted, if not available
at the level of at least
Assistant Director-Member

4. Assistant Director, NBEMS

— Member.
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Personal Assistant (PA)

Sl.| Columnin Existing Provision Observation in the Reference of Model RR / Amendment Proposed for Remarks
No. the Provision of DoPT / Gol Instructions / Alignment of Existing RR
Schedule Existing RR Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines

1 | Name of the | Personal Assistant (PA) | - - - -
Post

2 | Number of 04 - - -

Post(s)
3 | Classification | Group B - - - -
4 | Scale of Pay | Level 7 of Pay Matrix - - Level - 7 of Pay Matrix
(44900-142400)

5 | Whether Non-Selection The method is to be DoPT OM No. Selection Copy of referred OM
Selection Selection because AB.14017/13/2013-Estt. (RR) is enclosed
post or Non- promotion is from a lower dated 31.03.2015.

Selection Group to a higher Group
(i.e. Group C to Group B
Post).

6 | Age limitfor | Not Applicable. No - - -
Direct direct recruitment is
recruits proposed.

7 | Educational Not Applicable. No - - -
and other direct recruitment is
qualifications | proposed.
required for
direct recruits

8 | Whether age | Not Applicable. No - - -
and direct recruitment is
educational proposed.
qualifications
prescribed
for direct
recruits will
apply in the
case of
promotes

9 | Period of No probation period Since Promotion is from As per Para 10. (2) of DoPT Probation period of two years. | Copy of referred OM
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probation, if Group C to Group B, OM No. 28020/3/2018-estt. (C) is enclosed
any probation period of two dated 11.03.2019 for
years will apply to promotion from one group to
promotees. another (i.e. Group ‘C’ to
Group ‘B’) the probation period
Is 02 years.

10 | Method of By Promotion Failing - - By Promotion failing which by | Deputation is
recruitment which by deputation/ deputation. temporary for a
whether by transfer. fixed term and not
direct permanent
recruitment absorption, hence,
or by only deputation
promotion or recommended in
by case of NBEMS, an
deputation/ab Autonomous Body
sorption and with smaller number
percentage of posts.
of the
vacancies to
be filled by
various
methods

11 | In case of |.Promotion: 1. As per Para 3.1.3 of 1. DoPT O.M. No. |. Promotion: 1. Protection
recruitment Seven years’ regular DoPT OM dated AB.14017/48/2010-Estt. RR 1. Seven years regular Clause to be
by service as 31.12.2010, Protection dated 31.12.2010 service in the post of incorporated to safe
promotion/de | Stenographer. clause to be incorporated to | 2. DoPT O.M. AB.14017/27 Stenographer guard the interests
putation/abso safeguard the interest of /2014-Estt. RR dated 2. Possessing Bachelor’s of incumbents in
rption grades |ll. Deputation: Officers of | existing Stenographers. 20.01.2015 Degree from a recognized feeder grade (i.e.
from which the Central/ State University or equivalent. Stenographer)
promotion/ Government/ PSU/ 2. Personal Assistant is 3. Protection Clause is 2. Copies of
deputation/ Autonomous/ Level-7 post for which as incorporated for retention of | referred OMs are
absorption to Statutory Bodies/ per DoPT OM dated existing eligibility service for | enclosed

be made

Universities/ Institutes

recognized by Central

or State

Governments:

a.(i) Holding
analogous posts on

20.01.2015, the educational
qualification should be
Bachelor’ s Degree from a
recognized University.
Accordingly, for promotion
the official in feeder grade

existing incumbents holding
the feeder post (i.e.
Stenographer) on regular
basis in case eligibility
service for promotion is
enhanced and this change is
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a regular basis; or
(i) With 5 years’
regular service in
analogous post in Pay
Matrix Level-5 or
equivalent;

(iif) Combined service
of 10 years in Pay
Matrix Level 5 and
Level 4.

(The Departmental
officers in the feeder
category who are in
the direct line of
promotion will not be
eligible for
consideration for
appointment on
deputation.)

(Stenographer) should have
acquired this qualification.

likely to affect the promotion

of the existing incumbents.
[I. Deputation: Officers of the
Central/ State Government/
PSU/ Autonomous/ Statutory
Bodies/ Universities/ Institutes
recognized by Central or State
Governments:

1.(i)Holding analogous posts

on a regular basis; or

(i) With 07 years’ regular

service in posts in Pay Matrix

Level-4 or equivalent; and

2. Possessing Bachelor’s

Degree from a recognized

University or equivalent.

12 |Ifa 1.Additional - 1. Joint / Deputy Director,
Departmental | Director/Joint Director, NBEMS — Chairman
Promotion NBE — Chairman 2.Deputy / Assistant Director,
Committee 2.Joint/ Deputy Director NBEMS - Member
exists, what in charge of Admn., 3.Representative of SC/ST to
is its NBE- Member be co-opted, if not available
composition |3.Representative of at the level of at least

SCI/ST to be co-opted, Assistant Director-Member
if not available at the 4. Assistant Director, NBEMS
level of at least Deputy — Member
Director-Member
4.Assistant Director in
charge of Admn., NBE
— Member Secretary.
13 | Protection Clause : Protection Clause is incorporated for retention of existing eligibility service for existing incumbents holding the feeder post (i.e.

Stenographer) on regular basis in case eligibility service for promotion is enhanced and this change is likely to affect the promotion of the existing
incumbents(i.e. Stenographer).
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Stenographer
Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 | Name of the | Stenographer - - -
Post
2 | Number of 08 - - -
Post(s)
3 | Classification | Group C - - -
4 | Scale of Pay | Level 4 of Pay Matrix | - - Level 4 of Pay Matrix
(25,500-81,100)
5 | Whether Non-Selection As the post is filled by Direct - Selection -
Selection Recruitment, the method has
post or Non- to be Selection
Selection
6 | Age limitfor | 18-27 years. - - -
Direct Relaxable as per Gol
recruits instructions.
7 | Educational Education Not exactly in line with Model DoPT OM No. AB- Education Qualification: Copy of referred
and other Qualification: RR for the Post of 14017/8/2010-Estt (RR) dated | (i) 12™" class pass or equivalent | OM is enclosed

qualifications
required for
direct recruits

Senior Secondary
(12t of 10+2).

Other Qualification:
80/30 wpm in
Shorthand/ Typing
Candidates will be
required to appear
and qualify in the
tests in General
English/
Shorthand and
typewriting to be
conducted by the
Board.

Desirable:
2 years’

Stenographer Grade Il in Non-
Secretariat Organizations.

10.03.2010.

from a recognized Board or
University.

(i) Skill Test Norms:

Dictation : 10 mts @ 80 w.p.m.
Transcription :

50 mts (English) 65 mts (Hindi)
(On Computer)
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experience as
Steno in Govt./
PSU/ Autonomous
Body and ability of
word processing
on Computer

Whether age
and
educational
qualifications
prescribed
for direct
recruits will
apply in the
case of
promotees

Not Applicable

Period of
probation, if
any

Two years.

10

Method of
recruitment
whether by
direct
recruitment
or by
promotion or
by
deputation/ab
sorption and
percentage
of the
vacancies to
be filled by
various
methods

Direct Recruitment
failing which by
deputation/ transfer.

As per model RR for the Post
of Stenographer Grade Il in
Non-Secretariat Organizations,
only Direct Recruitment is
applicable.

DoPT OM No. AB-
14017/8/2010-Estt (RR) dated
10.03.2010.

Direct Recruitment.

Copy of referred OM
is enclosed

11

In case of
recruitment

by

I. Deputation/
Transfer: Officers of

the Central/ State

Not Applicable, as the same is
not proposed.
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promotion/de
putation/abso
rption grades
from which
promotion/
deputation/ab
sorption to be
made

Government/ PSU/
Autonomous/
Statutory Bodies/
Universities/
Medical Colleges/
Institutes
recognized by
Central or State
Governments:

a.(i) Holding
analogous posts
on a regular
basis; or
(i) With 2 years’
regular service in
analogous post
in Pay Matrix
Level-4 or
equivalent;

(i) Combined
service of 5
years in Pay
Matrix Level 4
and Level 3.
(The
Departmental
officers in the
feeder category
who are in the
direct line of
promotion will not
be eligible for
consideration for
appointment on
deputation.)
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12 |Ifa 1.Additional Director/ DPC for confirmation. 1. Joint / Deputy Director, DPC for
Departmental | Joint Director, NBE NBEMS - Chairman confirmation.
Promotion — Chairman 2.Assistant Director, NBEMS -

Committee 2.Joint/ Deputy Member

exists, what Director in charge of 3.Representative of SC/ST to
s its Admn., NBE- be co-opted, if not available
composition Member at the level of at least Section

3.Representative of
SC/ST to be co-
opted, if not
available at the
level of at least
Deputy Director-
Member

4.Assistant Director in
charge of Admn.,
NBE — Member
Secretary.

Officer-Member.
4. Section Officer, NBEMS —
Member.
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Law Officer
Sl.| Columnin Existing Provision | Observation in the Provision Reference of Model RR / Amendment Proposed for Remarks
No. the of Existing RR DoPT / Gol Instructions / Alignment of Existing RR
Schedule Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 Name of the | Law Officer - - -
Post
2 Number  of | 01 - - -
Post(s)
3 | Classification | Group A - - -
4 | ScaleofPay |Level 10 of Pay|- - Level 10 of Pay Matrix
Matrix (56100 — 177500)
5 | Whether Selection - - -
Selection
post or Non-
Selection
6 | Age limit for | 35 years. Relaxable | - - -
Direct as per GOl
recruits instructions.
7 Educational | Essential: - - -
n her :
Zuglificatci)(;nz a. Graduate with
required  for LLB with at least
. . 50% marks in
direct recruits
aggregate.
b. At least 3
years’ standing in the
profession after

registration with Bar
Council of India.

Desirable:
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Experience of
handling legal
matters in
Government/  PSU/
Autonomous/

Statutory Bodies.

Whether age
and
educational
qualifications
prescribed
for direct
recruits  will
apply in the
case of
promotes

Not Applicable

Period of
probation, if
any

Two Years

10

Method of
recruitment
whether by
direct
recruitment
or by
promotion or
by
deputation/
absorption
and
percentage
of the
vacancies to
be filled by

By Direct Recruitment
failing  which by
deputation/ transfer.

By Direct Recruitment failing
which by deputation.
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various
methods

11

In case of
recruitment
by
promotion/de
putation/abso
rption grades
from  which
promotion/
deputation/ab
sorption to be
made

Deputation/ Transfer:
Officers of the
Central/ State
Government/  PSU/
Autonomous/

Statutory Bodies/
Universities/ Medical
Colleges/ Institutes
recognized by Central
or State
Governments:

(& Holding

analogous posts on a
regular basis; or

(b) With 7 vyears’
regular service in
Pay Matrix Level-7 or
equivalent;

Desirable:

At least 3 years’
experience handling

legal matters  in
Government/ PSU/
Autonomous/

Statutory Bodies.

Minimum Qualifying Service is
5 years from Level-7 to
Level-10.

DoPT O.M. No. AB-
14017/4/2021-Estt. (RR) dated
20.09.2022.

Deputation:

Officers of the Central/ State
Government/ PSU/
Autonomous/ Statutory Bodies/
Universities/ Medical Colleges/
Institutes recognized by
Central or State Governments:

(@) Holding analogous
posts on a regular basis; or

(b) With 5 years’ regular
service in Pay Matrix Level-7
or equivalent

(c) At least 3 years’
experience handling legal
matters in Government/ PSU/
Autonomous/ Statutory
Bodies.

Copy of referred OM
is enclosed
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12

If a
Departmental
Promotion
Committee
exists, what
is its
composition

. Executive

Director, NBE
— Chairman

. Additional

Director, NBE -
Member

. Representative

of SC/ST to be
co-opted, if not
available at the
level of at least
Deputy
Director-
Member

. Deputy

Director
(Admn.), NBE
- Member
Secretary.

DPC for confirmation.

1. Executive Director,
NBEMS - Chairman
2. Additional / Joint Director,
NBEMS — Member
3. Representative preferably
member of SC/ST of
Level of Deputy Director to
be co-opted, if not
available - Member
4.Deputy Director - Member
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Librarian
Sl. | Column in | Existing Provision Observation in the | Reference of Model RR /| Amendment Proposed for | Remarks
No. | the Provision of | DOPT / Gol Instructions /| Alignment of Existing RR
Schedule Existing RR Guidelines with Model RR / DoPT/Gol
Instructions / Guidelines
1 Name of the | Librarian - - -
Post
2 Number of | 01 - - -
Post(s)
3 Classification | Group B - - - -
4 | Scale of Pay | Level 7 of Pay Matrix - - Level - 7 of Pay Matrix
(44900-142400)
5 Whether Non-Selection - - -
Selection
post or Non-
Selection
6 Age limit for | Not Applicable - - -
Direct
recruits
7 Educational | Not Applicable as the | - - -
and other | post is proposed to be
qualifications | filled on
required for | deputation/transfer
direct recruits | basis
8 | Whether age | Not Applicable - - -

and
educational
gualifications
prescribed

for direct
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recruits  will
apply in the
case of
promotes
9 Period of | Not Applicable - - -
probation, if
any
10 | Method of | By deputation/ transfer. | - - -
recruitment
whether by
direct
recruitment
or by
promotion or
by
deputation/ab
sorption and
percentage
of the
vacancies to
be filled by
various
methods
11 |In case of | Deputation/ Transfer: Minimum Qualifying Service | DoPT O.M. No. AB- | Deputation: Copy of referred OM

recruitment
by
promotion/de
putation/abso
rption grades
from  which
promotion/
deputation/ab
sorption to be

Officers of the Central/

State Government/
PSU/ Autonomous/
Statutory Bodies/

Universities/  Institutes
recognized by Central or
State Governments:

@ () Holding
analogous posts on a

is 5 years from Level-6 to
Level-7.

14017/4/2021-Estt. (RR) dated
20.09.2022.

Officers of the Central/ State
Government/ PSU/
Autonomous/ Statutory Bodies/
Universities/ Institutes
recognized by Central or State
Governments:

(a) (i) Holding analogous posts
on aregular basis; or

(i) With 5 vyears’ regular

is enclosed
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made regular basis; or service in posts of Pay Matrix
(i) With 3 years’ regular Level-6 or equivalent; and
service in posts of Pay (b) Possessing Degree [/
Matrix Level-5 or Diploma in Library Science
equivalent; or from a recognized University /
(i) Combined 8 years’ Institute.
regular service in posts
of Pay Matrix Level-5
and 4 or equivalent;
(b) (1) Possessing
Degree / Diploma in
Library Science from a
recognized University /
Institute.

12 | If a| 1. Executive DPC  for selection on| 1. Joint / Deputy Director,
Departmental | Director, NBE - Deputation/Transfer. NBEMS — Chairman
(F;)or;nn(:;[;?ene Chairman 2._ Deputy /  Assistant

. 2. Additional Director, NBEMS - Member
exists, what i
. . Director, NBE - .
is N its Member 3. Representative of
composition SC/ST to be co-opted, if not

3. Representative of
SC/ST to be co-opted,
if not available at the
level of at least Deputy
Director-Member

4. Deputy Director
(Admn.), NBE -
Member
Secretary.

available at the level of at least
Assistant Director-Member

4. Assistant Director, NBEMS
— Member.
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Driver

Column in

.| the

Schedule

Existing Provision

Observation in the Provision
Existing RR

Reference of Model RR /
DoPT / Gol Instructions /

Guidelines

Amendment Proposed for
Alignment of Existing RR
with Model RR / DoPT/Gol
Instructions / Guidelines

Name of the
Post

Driver

DoPT vide OM No.
35011/01/2022-Estt. (D) dated
18.11.2022

Staff Car Driver Ordinary
Grade

Number  of
Post(s)

Nine (including leave
reserve)

Classification

Group C

Scale of Pay | Level 2 of Pay Matrix - Level 2 of Pay Matrix
(19900 - 63200)
Whether Selection - -
Selection
post or Non-
Selection
Age limit for | Between 18 to 27 - -
Direct years. Relaxation as
recruits per Government
rules.
Educational | Essential: - -

and other
qualifications

required for
direct recruits

a. A valid driving
license for motor
cars.

b. Knowledge of
motor  mechanisms
(The candidate

should be able to

Remarks

Copy of referred OM
is enclosed
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remove minor
defects in
vehicles)

C. Experience of
driving a motor car for
at least 4 years.

Desirable:

a. A pass in 10™
of 10+2 class from a
recognized
board/institution

b. could be

conversant with the
location of various
Government offices.,
etc and knowledge of

Delhi roads.

C. knowledge of
English

a) Note: The

candidates may be
required to take a
practical test to
demonstrate their
skills.

Whether age
and
educational
gualifications
prescribed

Not Applicable.




88

for direct
recruits  will
apply in the
case of
promotees
9 Period of | 2 years’ for direct|- -
probation, if | recruits.
any
10 | Method of | By promotion, failing | 1. The feeder post for *100% by Direct Recruitment
recruitment which by deputation | promotion is MTS, which has [With an exception that 03
whether by | failing which by Direct | been abolished. 2. Existing 03 . )
direct Recruitment MTS will be promoted, as and posts wil pe made q\{allab!e
. o for promotion of officials in
recruitment when they become eligible for .
or by promotion. feeder post (i.e. MTS)]
promotion or
by
deputation/ab
sorption and
percentage
of the
vacancies to
be filled by
various
methods
11 |In case of ]I Promotion: - -

recruitment
by
promotion/de
putation/abso
rption grades
from  which
promotion/
deputation/ab
sorption to be

MTS with 3 years’
service with a valid
driving license for
motor cars,
knowledge of motor
mechanism (should
be able to remove
minor  defects in
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made vehicles) and
experience of driving
a motor car for at
least 2 years.

Deputation/ Transfer:

Drivers of the
Central/ State
Governments/ PSU/
Autonomous/

Statutory Bodies/
Universities/

Institutes recognized
by Central or State

Governments.
12 | If a|l. Deputy - DPC for confirmation 1. Deputy Director,
Departmental | Director, NBE - NBEMS - Chairman
Promotion Chairman 2.Assistant Director, NBEMS -
Committee . Member
exists  what | & Assistant 3.Representative of SC/ST to
i ’ its Director - Member be co-opted, if not available
" : at the level of at least Section
composition | 3. Representative Officer-Member.
of SC/_ST to be_ co- 4, Section Officer, NBEMS
opted, if not available — Member

at the level of at least
Assistant Director-
Member

4. Section Officer
(Admn.), NBE -
Member Secretary.

Note: It is proposed that ‘Promotion Scheme for Staff Car Drivers’, issued by DoPT vide OM No. 35011/01/2022-Estt. (D) dated 18.11.2022, may please be
approved for the Post of Driver (proposed to be amended to Staff Car driver Ordinary Grade) in NBEMS having smaller number of posts, wherein as per
Paras 2.1, 2.2 & 2.3 of the ibid DoPT OM following are laid down:
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e 2.1 The posts of Staff Car Drivers will be will be placed in the following three Pay Scales / Pay Level, viz : Pay Level-2, Level-4, Level-5.........

2.1.1 The nomenclature of the posts in the various scales will be as under:-

S. No. Pay Level Nomenclature

1. Pay Level-2 Staff Car Driver Ordinary Grade
2. Pay Level-4 Staff Car Driver Grade Il

3. Pay Level-5 Staff Car Driver Grade |

2.1.2 If any fresh vacancies are created as additional to the existing strength of Staff Car Drivers, they will be created only in the Pay Level -2.

2.2 Where the Cadre is too small for the purpose of creation of higher grades, the possibility of combining of different cadres and operating it on a nodal basis may be
considered by the concerned Ministries / Departments. In such cases, movement of personnel may not be required and the senior most driver(s) in the combined /

eligibility list be promoted in situ.

2.3 The minimum eligibility criteria for appointment to the posts in the above scale will be as under:-

Grade Eligibility Period
Ordinary Grade Basic Grade
Grade Il of Staff Car Driver 9 years of regular service in the Ordinary Grade
Grade | Staff Car Driver 6 years of regular service in the Grade-ll or a
combined service of 15 years in the Grade Il and in
Ordinary Grade put together.
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Copies of relevant DoPT OMs are attached



F.No. A.45012/2/2008-CHS.V
Government of India
Ministry of Health & Family Welfare

CHS Division
Nirman Bhavan, New Delhi
Dated: 29" October, 2008
OFFICE MEMORANDUM
Subject: Extension of Dynamic Assured Career Progression (DACP) Scheme upto Senior

Administrative Grade (SAG) level in respect of Medical and Dental Doctors in the

Central Government.

The matter for granting more incentives to the Medical/Dental Doctors in the Central
Government has been under consideration of the Government of India for quite some time. The
Government, while accepting the recommendations of 6" Pay Commission, has resolved in para 12
of the Resolution No. 1/1/2008-IC dated 29™ August, 2008 that the Dynamic ACP Scheme for Doctors
will be extended upto the Senior Administrative Grade (Grade pay of Rs. 10000 in PB-4) to ail
Medical Doctors, whether belonging to Organized Services, or holding isolated posts. Accordingly,
the President is pleased to extend the scheme of DACP upto SAG level (f_’:rade Pay of Rs. 10,000 in
Pay Band-4, Rs 37400-67000) to all Medical/Dental Doctors in the Centra! Government, whether

belonging to Organised Service or holding Isolated Posts.

% The number of years of regular service required for upgradation to various grades upto SAG

Level under the DACP Scheme will be as under:-

A. General Duty Medical/Dental Doctors appointed directly in the Grade Pay of Rs 5400 in
Pay Band-3 .

Promotions under DACP Scheme No. of years of regular service requiredw

for premotion

‘| From To

~Grade Pay R5.5400 in PB-3 | Grade Pay Rs.6600 in PB-3 | 4 years in Grade Pay of Rs 5400 in PB-3
including service rendered in the pre-

revised scale of Rs.8000-13500.

|

Grade Pay Rs.6600 in PB-3 Grade Pay Rs.7600 in PB-3 S years in Grade Pay of Rs 6600 in PB-3
including service rendered in the pre-

revised scale of Rs.10000-15200.

Grade Pay Rs.7600 in PB-3 | Grade Pay Rs.8700 in PB4 4 years in Grade Pay of Rs 7600 in PB-3
including service rendered in the pre-
revised scale of Rs.12000-16500.

=



-

Grade Pay Rs.8700 in PB4 Grade Pay Rs 10000 in PB-4 | 7 years in Grade Pay of Rs 8700 in PB-4
including service rendered in the pre-
revised scale of Rs.14300 -18300 or 20

years of regular service.

B. Specialists Doctors appointed directly in Grade Pay of Rs 6600 in Pay Band-3

Promotions wader DACP Scheme No. of years of regular service
required for promotion

From To

Grade Pay Rs.6600 in PB-3 Grade Pay Rs.7600 in PB-3 2 years in Grade Pay of Rs 6600 in PB-

3 including service rendered in the pre-
revised scale of Rs.10000-15200.

Grade Pay Rs.7600 in PB-3 Grade Pay Rs.8700 n PB4 | 4 years in Grade Pay of Rs 7600 in PB-
3 including service rendered in the pre-
revised scale of Rs.12000-16500.

Grade Pay Rs.8700 in PB-4 Grade Pay Rs 10000 in PB-4 | 7 years in Grade Pay of Rs 8700 in PB-
4 including service rendered in the pre-
revised scale of Rs.14300-18300.

3. All Ministries/Departments concerned will implement the DACP Scheme as outlined above in

respect of Medical/Dental Doctors under their control.

4. Detailed instructions regarding various Sub-cadres of Central Health Service and Dental

Doctors under the Ministry of Health and Family Welfare will be issued by this Ministry separately.
5. These orders will take effect from the date of their issue.

6. This issues with the concurrence of Ministry of Finance, Department of Expenditure, IC U.O.

No. 4.2/21/2008-1C dated 30.9.2008

(PAWAN KUMAR)
UNDER SECRETARY TO THE GOVERNMENT OF INDIA

All Ministries/Department of Govt of India
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@y AR IRER FeTor G
(e 3 afER Feamr fawmr)

st
7% fReelt, 7 ardrer, 2014

ar.#L[. 272(3r).—Tgafa, | ¥ o= 309 F 9iqE FRT TaT AR F TN w7 g AT
Fea T TqTee AT AT/, 1996 FT ATEFHAT FTd gU 39 a1l & (HATT AT Fd gu, Foreg UF STferamaor &
& FRIT AT &, AT A AT AT AT AT 8, Fel T TATEST AT § AT A Tl o [Haed i ordi a1 fafaaae
e foro Aot Fem a9 €, srafq —
1. GfEre A 3R TRW.—(1) =7 =i &1 "@fe 918 S waresy qar =, 2014 8
(2) ¥ IR TASTIA H THTH il TG M T BT |

2. gReATTd.—= =T # 7o 7 o 9187 7 o= srufera 7 g1,-

() "SR | T AT AT AN AT S ;

(@) " =T TR | TTee 3T TETe Fed oy §aTedd | ATed JLante STiaid ¢

@) " FEranf sty qfefe F =T =1 &&r F 9qg F 1=t 9w e F 7wt w e w721 F o
gt iv § fafafde frarfia s=fa afafe afea g

() " SFET T=" F AqgET 2 § AfAfdte w97 =g St At el g, Aafina §;

(=.) "rfaefier sweattera Ay yerfa Thm™ & e arfaerT g7 94T & At  foro R
o § forw famT swgeg e foro ue REyat @i |t o S g9E-a9T 9¥ g g AfAtese i
s, A e srfena 2

(1) TR H AT HLARN AT

() "aofi" & s 1 ° ffafdee aoft st 2

1566 GI/2014 (1)
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(ST) " TTEST AgAT" H ARG Al SAEsT Iug sAte=aH, 1956 (1956 &1 102) #r Tahet #F
AT ¥ fafAfEte areaar ST e saTesT stgar ANd § ;

(1) "STEET " | T T A ST A

(1) "sTET ST 3T " ST e STt " 7 Ruen qgt 9o § S IR G4 F dq=se 366
¥ (24) T @ (25) F § ;

(2) "TET " Feal T TETEST qAT AU B

(3) "ST " & FuTRAfA, FAT A AT TS, st AeTer ST, A waree A7 forer e siw
fereror forerosr st € ;

3. AT FT TSA.—TaT1 § gieafera adt =T 9=t F FedT AfEe dar agg " Fw F w0 F awfteg G
STTUSTT SI¥ 39T U<, 9a9 o€, UT a9 AT a1, I AGETT Tl AT IqH Farerd a9t Aol Teg=1 1 7
fafafds sqEm g |

4. ar i MidFa g&ar.— (1) =7 =8t F 99 g i a1 Jar F Afee It # aftafea =&
TG T ATTeha SeT SgHt 2 | 797 fAfafase g |

(2) == Fr=wT F yre i A F qewrg A ISt § =@ 9st f TiiEeR wamft @enr ag gt S
THF-THT TT LRI G TAT AFATIA T ST |

gﬁw%ﬁﬁ@ﬁﬁ@ﬁw-wwqmaﬁ%wmwwﬁ R TAG
£ |

(4) TCRTT AR % THET T AqGAT | H i q&t & 9 et 72 F1 orfoer e Fersft a1 3 ST 1

T o forelt o T qaT F ATgT FL TR |

(5) TCHRTT ATANT o qerael F et strfersrrdy 1 o a2 & sufeaw (4) 3 stefier ar | rfier forar
g, TAT F T U H el A9ar § AT G AT § STAT1h 3= THAT S0 FIFT FT Tl 3T T397 IS
H gaq AT ST & TET § A F AT IS H IHeh! SATSAT Al (AT FT Tl |

(6) TAT & TAF 3T he¥ H FoA Tal o & T(qerd I, "ITLA07 AT Fr T TTA e seferd ™ & &9 &
QTTHe TR STTOATT |

5. Qa1 % gaeq.— (1) Feferfaa s=afFa & % ae g, 99iq -
(F) 7w 4 7 3ufeaw (5) * srefie A =t ;
(@) M\ 4 % ITAIH (6) F e =Er sl uw g =afaq ; &iix
() = 7 3 erefie A =t
(2) Suf=H (1) & @ (@) * arefi= gl =afEF v At 92 sa=r 2 § 797 GfAfEs 3 ang
T I § FAT % g2 /I S0 |
(3) IUMFH (1) @< () F o7efie MFFa w1 =t UHT arrg § U RgET 02 sqgEt 2 § 39 @0
T~ IS § HAT AT TG GO |
6. AT T AT AL —(1) STt 2 | [fdee gt It # Rl agt == Mt % srefim soafea
ff & & STy |
(2) ST T TFId, Tt & o =7 1 &= e o gatda 37 el § g a1 sifd & ™o
Tt TEa =t I | A7 F=er U=t § =qAaq sgd 947 aieafod @ o7 gateq 37 e § Feusar
STk stanta =T 3 § "aT &1 fafatase T s |
(3) (i) STTs JeTH = UT F T T AN Trearaat i Rt &1 o7 § oo o9 sqg=r 3 7
77 fafafdce F oo FFar ST & sqEET v § 77 AR sqar Ganie v afata &
frRTent o¥ "atea 37 Fel § qite it STusT |




[9r [I-@vse 3(31)] A =l TS9A ¢ AHEIRI

(i) 3= TATAF T F TG TT T Feald TFTE AT F TAT T 3T F24 F G @ a7l SIS
TETE A U< o SATEHRTAT ol TYFT TTAAT TAT F AT TT T SFTTAT |

(iii) == (i) & fAfEse geaa arar g s emafEE aoft # stfasrriat g & F Afafise s@s aut
T QRT FA T AT F Ta § AT T IO

T HIFT ATAAT AT AT FA o TASEAT 6 [0 Saes e I # SAreanidi 6 saesq &l
T A= 3T A T ST, o9 -

(F) HETaq [Earw=ar siT 3T FeT § FATFAAT ol SATSAT TIUF U § SATSAT 6 g 9T g0,

(@) Ff% T U2 § FlE STTSAT A5l ¢ AT TgT aF (o TIUF IS | SISSAT T AT FIAT 9 Tl 8,
T SATSAT T ATLTT FIA o [o1T Teh U< § i a7 v srafer v qawreeff e g ;

(1) =TT Troek I & a1 £ dafe ff g 8 97 snret Feeht Jaoft § Pt J&r w i s T 2 s 1w
STeH T AT 0 0T | T ST |

(4) 5T % fafe= St & W= & forg wfashier sreanfEa R swfa = & srefie st w@aw
JFATH AT 7 | To1 A& sqa gn |

(5) FET H ITAAY TATHAF IT T T I9H I=adY § AR T TATeAd qia H=at I a1
= U=t & Ja7 § afgemiat § & ot 4§ gar Afafie aqar afbs Garfiar vt afafr &
TorRTiert o e ux it S[Tusf |

(6) &aT § fagea foreT stfaardT 9 afe S=aax TemaiaE I 98 9% T 6 TF=0 & g Jie @F=m
TRaT StTaT g a1 Farieafa Sefad 3T S A7 3T e § Fatgq Fosar § 369 sats g9t snfaaar 1w =
ToFaT SToeT wig 72 T ag utera e A7 9T=ar AT § U ST AT IreaT Har F v 7 Arer® AT &1 9T
TAH & ST T FH G FH T gl 3T Iraid a1 aheatar fi srafy afz AfRfdse g, T w Ar g

(7) T FAT AR 97 T qEaa s i FEE e (SIssar-ag-39gaadrn) 4T # a9y
TG AT SATERTAT T =TI AN o LA T hAT ST &7 S oft srufera gr et 4 # o7 e
el sweata afafa i Rrerfen o B s

(8) TefT weft grer HaT # At =1 uat "= Mfaa & fore =aaaw Qfers 7 o= Jgary, Iqad e
A |7 AT 5 | TATiaiace e gt |

(9) srq=T 6 § affdte srfq Ererasrarstt ¥ daer vad ater &t 9% |1t 9l See oy =aaw @l
ST AT AT a1 Ao F=TrE a1 q9qed g, 9q+ d42-3 H, 15600-39100 . § Awferfad ¥ aaq
F T T STUAT,-

(i) fereror frera=raT 37 = H 6600 =.; ¥

(if) ¥ foregor fAQrT=AT 3T F=T H 6600 F. ¥ 7600 F. |

(10) ¥aT F fATH= 9&T 9% 9T o forT S7uferg AT 9T FTaehia? Tediu adqg=t 6 § 797 fAfHface
ATATE EHAT |

froquy : 1- = I FeAl # SATe veAE qav aF qdt ug wiaefie srearfaa S wrfa w=hm F
T T T o TS o [0 3ok 3T Fe<l § 37 gEaraoniy g |

froquy : 2- wfafte I & fomm, @& F A= I=T & S¥es wematas =2 aF dieta Gt Rl i
AT § AT T STOAT |

7. wiafghEa (R siasta seqsfors |@faar # §) g st w&i &1 w0 sM1.—(1) =9 6 # siafate
TRT aTa & BId gU AT T G931 Al Jg T g T UAT FAT GHEE § 98 TR0 &l d@dg Hd gu 3T
ATTNT o TOHET T AT ST 3T hex §  F=fehear afearrey, a7 v Rfehar afesrr a7 qer FfwEr
SrferapTLr AT geF =fencar sty (S Feaarl 94 qiHtd) & =i | 37 3 foreqor & f&reres Ie-3 47 o=
T=-2 T T qaTeed fQOus 3T el qoT fUaur 37 F2¥ H GgEE TRAT AT g5 THa< T TTRaY & &F
H STET ST TaT I el TR 6 T Sk i ¥ T LT HATed a1 57 IR AT §F TsTeT
AT § H T3 U% g0 FIA AT ITLFT SATARIAT F T TIA T T 3T FIAT (Hahrt, Tt Qe
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AFEACHRT Tt feafa=met a1 wrear v et F i 5o U% 9Ter F AT At § F O
st FTaT o e 9T 9 Tl |

(2) wfafagie s wfeaT £ srafer = a & srferew a8t gt S e oot & Bt € qar
I 99 T AT srafe F forw, Srarfr g stea awg, faeare B s ae |

8. (1) S¥SSaT.—HaTea 3T el |, FoTrefa FrET IS & a7 a1 F 37 Fex # gataa fErorasar § qar &
AT a=eat 7 =7 3T % YW g9 il Qe &l STUTerd SAtadT H¥aTe g1 AT AT AJHE g
T SFT AT il Tohell UH T&eT i SUSSdT il AFGT0r (afree &9 | q51 Fo7a1 747 § a1 IHHT AT 39
A1 o I T I | IF TAT F GG€ ] Rl AR SASSAT FAT FLA Tl AT HEA AT HAHT 6 ST TC
ERiSIEl

(2) = 5 % srefier Mgera & T3 a7 o Faa 9aedi il SUedl a1 e 39 [6ud § 999-999 17
LRI ZTAT ST AT ST ATET AT ST |

(3) = 4 % 3ufAaw (5) & ATATE a1 # FFa gaedl #l SIeear &1 396 Iuataa dfa § = GFar
STTUATT |

(4) Treft I he<l | TRt At ol savsar Rreehr S3ts Yeomatee I % TqC aF Tied haT ST g agl
2RI ST 37 F2 & Fiay = = § auferg s¥ssar g o s st 6 12 8

T THAE I & o7 SqOgad ' 910 T S Tadl =l 9T § 3Tl SATSAT il AT TdF 3T
FET H TAF Tq¥ UL qIE I Tt it arrg & ged § B srowm

(5) =7 R g Fa< T FFU 10 gt it 9T § SATSAT T STTETCO TR T AT o el 7 B
STTUATT |

9. (1) afeftear.—=eft wt g &ar # e T Aty U au &t srater & fore aidtaria gem:

Tiq 15600-39100 ¥. & aa= d2-3 H 5400 & & U< aaq # fAyFa Ffhcar sty a1 av & g
afetearef v
g A2 A FF e arfeer ot & sate 1 39 A avwr grT 999 9697 0% S SAeen &
HTHATT ART FHAT:

Tiq ag | o et srferenrdt it aEtar & srafa #1 aem &1 w2 Ao afEtar fi smifses safa +
FAHT & qd T9AT (o aT ST ST qIemoaar e awdqrg S daid & diqe o1 zaar gz 6t forfea
TAAT AT FATT STTEHRTL T I8 HU| AId, IFT AAH o HIqL THLAAT &F STTUIT |

(2) TfeTeaT =T 38 Rt e #iT srafd & @1 29X srfeer 9% Tt RgfEa & o e G
STTUSTT Sii¥ |31 6 fEeame sreer o Haemt & aqame 3aeht qite &t ST |

(3) =tz FerfRerta afEteT ar s fBware 1 safer % Svm, awwe f 78 77 & & wre srfeerrT st
AT & o0 STEa T8l § a7 93T AT &I, TATRIATT IFAIT=d FT TRl IT I8 JaT § ITqhT T
H A I8 g AT U8 T I AT ST Tl |

(4) TEHRTT TIATEAT AT ITeh TGEqTe il Srater & I, STTERTAT | TTAeT07 o UH TTSTohH T Hded 0l AT
T TEaTd a7 oA S stavta [Rdr § adtar oft 8 O F fit STUeT w5 qoit SrTen afetar i sty
THATITAIE & & T FLA 6l Teh &7 o & § LRI Iraq THA |

(5) AT F TIEAT i TRATAT H HIAT 7T ATHS 0 Hag § ALR1E T GHI-T9T TT T AT&el AT
AT ZTT AT g |

10. qar & FygRa.—aar § aft fgfEat M= arfeer g i ot

1. QAT —aT | JATT TR 7 A7 e § gt |7 Far w7 o forg ardt g |

12. TET YT AT TAT § GETAQ T&T I AAT FIA T MA@ —TAT § FgFa et stfearT § i srotem
AT AT T 7T F HETSa LT AAT AT UE 9T AL AW F T Sater F forw s siasta wfdveror, afy
21 T srafer enfaer & &aT e srferg gem
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T U SferT J—
(F) 5aT | 3Ehr AT T aE & A7 94T | SEF ATHA G h a0 | a9 a9 F STAre o FAaE 97
AT o SATHTE HAT FIAT STUTET Al g ;
(T) AT SEH TATHT F SATATL HAT FIAT TUTET Al gIIT A3 ITT 45 T il A1 TToq FL AT ¢ |
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I AT 91T, SFa¥ qra

MINISTRY OF HEALTH AND FAMILY WELFARE
(Department of Health and Family Welfare)
NOTIFICATION

New Delhi, the 7th April, 2014

G.S.R. 272(E).—In exercise of the power conferred by the proviso to article 309 of the Constitution and in
supersession of the Central Health Service Rules, 1996, except as respects of things done or omitted to be done before
such supersession, the President hereby makes the following rules regulating the method of recruitment and terms and
conditions of the posts in the Central Health Service, namely:—
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Short title and commencement. — (1) These rules may be called the Central Health Service Rules, 2014.
(2) They shall come into force on the date of their publication in the Official Gazette.

Definitions.- In these rules, unless the context otherwise requires, —

“Commission” means the Union Public Service Commission;

“Controlling Authority” means the Government of India in the Ministry of Health and Family Welfare;

“Departmental Promotion Committee” means a Group ‘A’ Departmental Promotion Committee specified in
Schedule IV for considering cases of promotion or confirmation in Group ‘A’ posts of the Service;

“Duty Post” means any post, whether permanent or temporary, specified in Schedule II;

“Dynamic Assured Career Progression Scheme” means the scheme formulated by the Controlling Authority for
time bound promotion of the officers of the Service without taking into account the vacancies, on such terms
and conditions as may be specified by the Government from time to time;

“Government” means the Government of India;
“Grade” means any of the grades specified in Schedule I;

“Public Health Qualification” means a recognized public health qualification specified in any of the Schedule to
the Indian Medical Council Act, 1956 (102 of 1956);

“Schedule” means a Schedule to these rules;

“Scheduled Castes” and “Scheduled Tribes” shall have the meanings respectively assigned to them in clauses
(24) and (25) of article 366 of the Constitution;

“Service” means the Central Health Service;

“Sub-Cadre” means any of the four streams of the Service, namely, General Duty, Public Health, Non Teaching
Specialist and Teaching Specialist, as the case may be;

Composition of the Service.—All duty posts, included in the Service shall be classified as Central Civil
Service Group ‘A’ and the Grades, Pay Band, Grade Pay or Pay Scale, non-practicing allowance and other
matters connected therewith shall be as specified in Schedule-I.

Authorised strength of the Service.—(1) The authorized strength of the duty posts included in the various
grades of the Service on the date of commencement of these rules shall be as specified in Schedule-II.

(2) After the commencement of these rules, the authorised permanent strength of the duty posts in the various
grades shall be such as may, from time to time, be determined by the Government.

(3) The Government may make temporary addition to, or reduction in, the strength of the duty posts in the
various grades as deemed necessary from time to time.

(4) The Government may, in consultation with the Commission, include in the Service any post other than those
included in Schedule-II or exclude from the Service a post included in the said Schedule.

(5) The Government may, in consultation with the Commission, appoint an officer whose post is included in the
Service under sub-rule (4), to the appropriate grade of the Service in a temporary capacity or in a substantive
capacity, as may be deemed fit, and fix his seniority in the grade after taking into account continuous regular
service in the analogous grade.

(6) Ten percent of the total number of posts in each Sub-Cadre of Service shall be included in the Service as
“training or leave or deputation reserve”.

Members of the Service.—(1) The following persons shall be members of the Service, namely:-
(a) persons appointed under sub-rule (5) of rule 4;

(b) persons appointed to duty posts under rule 6 ; and

(c) persons appointed to duty posts under rule 7.

(2) A person appointed under clause (b) of sub-rule (1) shall, on such appointment, be deemed to be the member
of the Service in the appropriate grade applicable to him as specified in Schedule-II.

(3) A person appointed under clause (c) of sub-rule (1) shall, be the Member of the Service in the appropriate
grade applicable to him in Schedule-II from the date of such appointment.

Future Maintenance of Service.—(1) The vacancies in any of the grades referred to in Schedule-II shall be
filled in the manner as hereinafter provided under these rules.

(2) The method of recruitment, the field of selection for promotion, including the minimum qualifying service
in the immediate lower grade or lower grades as the case may be, for appointment or promotion to the posts in
the respective Sub-Cadres and specialities within the Sub-Cadre concerned, included in the Service shall be as
specified in Schedule-III.
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(3) (i) The departmental promotions upto Senior Administrative Grade level shall be made as specified in
Schedule-IIT without taking into account the vacancies and shall be confined to officers of respective Sub-
Cadres on the recommendations of the Departmental Promotion Committee as specified in Schedule-IV.

(i) The promotion to posts of Higher Administrative Grade shall be made on the basis of combined
eligibility list of Senior Administrative Grade officers belonging to all the four Sub-Cadres of Central Health
Service.

(iii) The combined eligibility list referred to in clause (ii) shall be prepared with reference to the dates of
completion of the specified qualifying years of service by the officers in the Senior Administrative Grade:

Provided that for the purposes of preparing the combined eligibility list, the seniority of officers in the
Senior Administrative Grade shall be determined as under, namely:—

(a) the seniority of persons in the concerned speciality and Sub-Cadre shall be on the basis of seniority in
the feeder grade;

(b) if there is no seniority in the feeder grade or it is not possible to determine the seniority even in the
feeder grade, the length of regular service in the feeder grade shall be the guiding factor for determining the
seniority;

() if length of service in the feeder grade is also the same, regular service in the next lower grade shall be
taken into account, failing which, the date of birth.

(4) The minimum benchmark required for promotion to various grades of the Service under the Dynamic
Assured Career Progression Scheme shall be as specified in Schedule-VII

(5) The departmental promotions to Higher Administrative Grade Posts and above in the cadre shall be made on
the basis of selection from amongst the officers of the Service in the immediate lower grade or lower grades, as
the case may be, on the recommendations of the Departmental Promotion Committee constituted as specified in
Schedule-IV.

6) If any officer appointed to any post in the Service is considered for the purpose of promotion to the
Higher Administrative Grade post, all persons senior to him in the grade of the respective Sub-Cadre or in the
respective speciality of the Sub-Cadre, as the case may be, shall also be considered, provided they are not short
of requisite qualifying or eligibility service by more than half of such qualifying or eligibility service or two
years whichever is less and have completed their probation period, if specified.

@) Except while appointing a serving officer on non-selection basis (seniority-cum fitness), the selection
of officers for maintenance of the Service shall be made in consultation with the Commission, and wherever
necessary, on the basis of the recommendation made by the Departmental Promotion Committee as specified in
Schedule IV.

8) The minimum educational and other qualification, experience and age limit for appointment to various
duty posts in the Service by direct recruitment shall be as specified in Schedule-V.

(9) The direct recruitment to posts belonging to Super-Specialities specified in Schedule VI for which minimum
essential qualification is Doctorate of Medicine or Magister Chirurguie or equivalent shall be made in Pay
Band- 3, Rs. 15600-39100 with Grade Pay of—

(i) Rs.6600 in the Teaching Specialist Sub-Cadre, and
(ii) Rs.6600 and Rs. 7600 in the Non-Teaching Specialist Sub-Cadre.

(10) The recognized post-graduate qualifications required for recruitment to various posts included in the Service
shall be as specified in Schedule VI.

Note 1: All the posts upto the level of Senior Administrative Grade in all the four Sub-Cadres are inter-changeable
within their respective Sub-Cadres for the purpose of promotion under the Dynamic Assured Career Progression
Scheme.

Note 2: The promotion to various grades of the Service upto Senior Administrative Grade level, other than entry
grades, shall be without taking into account the vacancies.

7.

Filling of Duty Posts by Deputation (including short term contract).—Notwithstanding anything contained
in rule 6, where the Government is of the opinion that it is necessary or expedient so to do, it may, by order, for
reasons to be recorded in writing and in consultation with the Commission, fill not more than one hundred duty
posts in all, in the grades of Medical Officer or Senior Medical Officer or Chief Medical Officer or Chief
Medical Officer (Non-functional Selection Grade) in General Duty Sub-Cadre and Specialist Grade III or
Specialist Grade II or Specialist Grade I in the Non-Teaching and Public Health Specialists Sub-Cadres and
Assistant Professor or Associate Professor or Professor in the Teaching Sub-Cadre by deputation of_suitable
officers holding analogous posts under the Central Government including Ministries of Railways and Defence
or State Governments or Union territories and by short term contract of suitable officers holding analogous posts
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under the Statutory Bodies, Autonomous Bodies, Semi-Government Organizations, Universities or Recognized
Research Institutions.

(2) The period of deputation and contract shall be for a period not exceeding three years, which may, in special
circumstances, be extended in any case not beyond five years, as the Government may think fit.

8. (1) Seniority.- The relative seniority of members of the Service appointed to a grade in the respective Sub-
Cadres or in the respective specialty of the Sub-Cadre of the Service, as the case may be, on the date of
commencement of these rules shall be as determined by the Government:

Provided that if the seniority of any such member had not been specifically determined on the said date, the
same shall be determined on the basis of the rules governing the fixation of seniority as were applicable to the
members of the Service prior to the commencement of these rules.

(2) The seniority of officers appointed to the Service other than those appointed under rule 5 shall be determined in
accordance with the general instructions issued by the Government in the matter from time to time.

(3) The seniority of persons appointed to the Service in accordance with sub-rule (5) of rule 4 shall be fixed in the
manner provided therein.

(4) The seniority of a person in all the Sub-Cadres who are promoted to the posts upto the level of Senior
Administrative Grade shall be same as the relative seniority in the lower grade within Sub-Cadre from which they
are promoted:

Provided that, in the case of persons found ‘unfit’ for time-bound promotion, their seniority shall be determined with
reference to the date of actual promotion at each level in each Sub-Cadre.

(5) In cases not covered by this rule, seniority shall be determined by the Government in consultation with the
Commission.

(1) Probation.—Every officer appointed to the Service by direct recruitment shall be on probation for a period of
one year:

Provided that a Medical Officer appointed in the Pay Band 3 of Rs. 15600-39100 with Grade Pay of
Rs. 5400/- shall be on probation for a period of two years:

Provided further that the Controlling Authority may extend the period of probation in accordance with the
instructions issued by the Government from time to time in this behalf:

Provided also that any decision for extension of the period of probation of an officer shall be taken
immediately after the expiry of initial period of probation and ordinarily within eight weeks and communicated in
writing to the concerned officer together with the reasons for so doing within the said period.

2) On completion of the period of probation or any extension thereof, officer shall, if considered fit for
permanent appointment, be confirmed in terms of the extant order of the Government.

3) If, during the period of probation or any extension thereof, as the case may be, Government is of the
opinion that an officer is not fit for permanent appointment, Government may discharge the officer or revert him
to the post held by him prior to his appointment in the Service, as the case may be.

“) During the period of probation or any extension thereof, officers may be required by the Government to
undergo such courses of training or to pass such examinations or tests including examination in Hindi as the
Government may deem fit as condition for satisfactory completion of probation.

5) The other matters relating to probation of the members of the Service shall be governed by the orders
or instructions issued by the Government in this regard from time to time.

10. Appointment in the Service.—All appointments to the Service shall be made by the Controlling Authority.
11. Posting. — Officers appointed to the Service shall be liable to serve anywhere in India or abroad.

12. Liability to serve Defence services or posts connected with Defence.—Any officer appointed to the Service,
if so required, shall be liable to serve in any Defence Service or post connected with the Defence of India, for a
period of not less than four years including the period spent on training, if any;

Provided that such officer shall not—

(a) be required to serve as aforesaid after the expiry of ten years from the date of his appointment to the Service
or from the date of his joining the Service;

(b) ordinarily be required to serve as aforesaid if he has attained the age of 45 years.

13.  Private practice prohibited.— (1) Persons appointed to the Service shall not be allowed private practice of
any kind whatsoever including any consultation and laboratory practice.

2) The members of the Service, who are registered with the Medical Council of India or State Medical
Councils as Medical Practitioners, shall be entitled to a non-practicing allowance at the rates specified in
Schedule-I.
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14.

15.

16.

17.

18.

Other conditions of Service.—The conditions of Service of the members of the Service in respect of matters
not expressly provided for in these rules, shall, mutatis mutandis and subject to any special orders issued by the
Government in respect of the Service, be the same as those applicable to officers of the Central Civil Services in
general.

Disqualification.—No person,—

(a) who has entered into or contracted a marriage with a person having a spouse living; or
(b) who, having a spouse living, has entered into or contracted a marriage with any person ;
shall be eligible for appointment to the Service:

Provided that the Government may, if satisfied that such marriage is permissible under the personal law
applicable to such person and other party to the marriage and that there are other grounds for so doing, exempt
any person from the operation of this rule.

Power to relax.—Where the Government is of the opinion that it is necessary or expedient so to do, it may, by
order, for reasons to be recording in writing, and in consultation with the Commission, relax any of the
provisions of these rules with respect to any class or category of persons.

Saving.—Nothing in these rules shall affect reservations, relaxation of age-limit and other concessions required
to be provided for the Scheduled Castes, the Scheduled Tribes, the Other Backward Classes, the Ex-Servicemen
and other special categories of persons in accordance with the orders issued by the Government from time to
time in this regard.

Interpretation.—If any question relating to the interpretation of these rules arises, it shall be decided by the
Government in consultation with the Commission.

SCHEDULE-I
[See rule 2(g), 3 and 13(2)]

I. Grades, Pay Band, Grade Pay or Pay Scale

S.No. Grade Pay Band, Grade Pay or Pay Scale
1 Higher Administrative Grade
(i) Director General of Health Services Rs.80000 (fixed)
(i1) Special Director General of Health Service (Public Health Rs.80000 (fixed)
and Medical Education or Medical Services)
(iii) Additional Director General of Health Services or Heads of | Rs.67000-(annual
Institutions and Organisations or National Programmes increment @ 3%)-79000
2 Senior Administrative Grade
Other Posts Pay Band-4 [Rs.37400-67000] with
Grade Pay of Rs.10000
3 Specialist Grade
(a) Specialists Grade-I

(i) Teaching

Professor Pay Band-4 [Rs. 37400-67000] with Grade
Pay of Rs. 8700

(ii) Non-Teaching

Specialists Grade-I Pay Band-4 [Rs.37400-67000] with Grade
Pay of Rs.8700

(iii) Public Health

Specialist Grade-1 Pay Band-4 [Rs. 37400-67000] with Grade
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Pay of Rs. 8700

(b) Specialists Grade-I1

(i) Teaching

Pay Band-3 [Rs.15600-39100] with Grade
Associate Professor Pay of Rs.7600

(ii) Non- Teaching

Pay Band-3 [Rs.15600-39100] with Grade

Specialist Grade-II Pay of Rs.7600
(iii) Public Health
Specialist Grade-II Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.7600
(c) Specialist Grade-II11
(i) Teaching
Assistant Professor Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.6600
(ii) Non-teaching
Specialist Grade-II1 Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.6600
(iii) Public health
Specialist Grade-III Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.6600
Medical Officers Grade
(i) Chief Medical Officer (Non Functional Pay Band-3 [Rs.15600-39100] with Grade
Selection Grade) Pay of Rs.5400
(ii) Chief Medical Officer Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.5400
(iii) Senior Medical Officer Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.5400
(iv) Medical Officer Pay Band-3 [Rs.15600-39100] with Grade
Pay of Rs.5400

II- Rate of Non-Practicing Allowance — The Central Health Service officers shall be entitled to Non-Practising
Allowance at such rates as may be decided by the Government from time to time.

III — Post Graduate Allowance. - A medical graduate appointed to the post of Medical Officer or Senior Medical
Officer or Chief Medical Officer including Chief Medical Officer (Non functional Selection Grade), for which a
recognized post graduate qualification is not essential, shall be given over and above the pay admissible in the relevant
scale, Post Graduate Allowance of Rs. 600 per month or Rs. 1000 per month, as the case may be, for possessing
recognized Post Graduate Diploma or Post Graduate degree respectively, as specified in Schedule VI or under the Indian
Medical Council Act, 1956 (102 of 1956):

provided that if an officer possesses both the recognized Post Graduate Diploma and Degree, he shall be paid the Non-
practicing Allowance of Rs. 1000 only.

Note. - The rates of the Non-Practicing Allowance and Post Graduate Allowance shall be governed by the instructions
issued by the Government on the subject from time to time.

SCHEDULE 11
[See rule 2(d) and rule 4]

Higher Administrative Grade:

S. No. Designation Number of posts*(2014)
MINISTRY OF HEALTH AND FAMILY WELFARE

1. Director General of Health Service 01

2. Special Director General of Health Service (Public Health and Medical Education | 02
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or Medical Services)

3 Additional Director General of Health Services or 16%*
Heads of Institutions and Organizations or (*Out of these 6 are
National Programmes floating posts)
4. Senior Administrative Grade
Other Posts (PB-4 Rs. 37400-67000 with Grade Pay of Rs 10000/-):
(I) Teaching Specialist Sub-Cadre
Floating Posts
(Director-Professor or Dean or Director or Medical Superintendent or Additional
Medical
Superintendent or Principal) 78
(IT) Non-Teaching Specialist Sub-Cadre
Floating Posts
(Consultants or Director or Medical Superintendent or Additional Medical | 91
Superintendent)
(IIT) Public Health Sub-Cadre
S.No. Designation Number of posts
1. Deputy Commissioner (Maternal and Child Health), Department of Family | O1
Welfare
2. Director, National Malaria Eradication Programme, Delhi 01
3. Director, Central Leprosy Training Institute, Chengalpattu (Tamil Nadu) 01
4. Director, National Institute of Communicable Diseases, Delhi 01
5. Deputy Director General of Health Services (Leprosy) 01
6. Deputy Director General of Health Services (Tuberculosis) 01
7. Additional Director (Public Health), National Institute of Communicable Diseases | 01
8. Additional Director (Technical), National Acquired Immuno Disease Syndrome | 01
Control Organisation
9. Director, Rural Health and Training Centre, Najafgarh 01
Total 09
10. Additional Director*
(IV) GENERAL DUTY SUB-CADRE
1. Deputy Commissioner, Department of Family Welfare 04
2. Deputy Director General of Health Services (Planning) 01
3. Director, Central Government Health Scheme 01
4. Deputy Director General of Health Services (Leprosy Monitoring and Evaluation) | 01
DIRECTOR GENERAL OF HEALTH SERVICES (Head Quarters)
5. Additional Deputy Director General (General) 01
6. Additional Deputy Director General (Non- Communicable Disease) 01
7. Additional Deputy Director General (Medical) 01
8. Additional Deputy Director General (Head Quarters-Central Government Health | 01
Scheme)
9. Director, Central Bureau of Health Intelligence 01
10. Director, Central Health Education Bureau 01
11. Additional Medical Superintendent, Dr. Ram Manohar Lohia Hospital, New | 03
Delhi
12. Additional Medical Superintendent, Safdarjung Hospital, New Delhi 04
13. Additional Medical Superintendent, Lady Hardinge Medical College and | 03
Smt. Sucheta Kriplani Hospital, New Delhi
14. Additional Medical Superintendent, Kalavati Saran Children Hospital, New | 03

Delhi.
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15. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Chandigarh
16. Senior Regional Director, Regional Office for Health and Family Welfare, Pune 01
17. Senior Regional Director, Regional Office for Health and Family Welfare, Bhopal | 01
18. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Kolkatta
19. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Bengaluru
20. Senior Regional Director, Regional Office for Health and Family Welfare, Jaipur | 01
21. Senior Regional Director Regional Office for Health and Family Welfare, | 01
Chennai
22. Additional Director, Central Government Health Scheme, Delhi 05
23. Additional Director, Central Government Health Scheme, (Medical Stores | 01
Depot), Delhi
24. Medical Superintendent, Maternity and Gynaecology Hospital, Rama Krishna | 01
Puram, New Delhi
25. Medical Superintendent, Police Hospital, New Delhi 01
26. Medical Superintendent, Maternity Centre, Sriniwaspuri, New Delhi 01
27. Medical Superintendent, Maternity Centre, Kalkaji, New Delhi. 01
28. Senior Chief Medical Officer, Central Government Health Scheme, Delhi 15
29. Medical Superintendent, Police Hospital Kingsway Camp, New Delhi 01
30. Additional Director, Central Government Health Scheme, Allahabad 01
31. Additional Director, Central Government Health Scheme, Ahmedabad 01
32. Additional Director, Central Government Health Scheme, Bengaluru 01
33. Additional Director, Central Government Health Scheme, Mumbai 01
34, Additional Director, Central Government Health Scheme, Kolkata 01
35. Additional Director, Central Government Health Scheme, Hyderabad 01
36. Additional Director, Central Government Health Scheme, Kanpur 01
37. Additional Director, Central Government Health Scheme, Lucknow 01
38 Additional Director, Central Government Health Scheme, Chennai 01
39. Additional Director, Central Government Health Scheme, Meerut 01
40. Additional Director, Central Government Health Scheme, Nagpur 01
41. Additional Director, Central Government Health Scheme, Jaipur 01
42. Additional Director, Central Government Health Scheme, Pune 01
43. Additional Director, Central Government Health Scheme, Patna 01
44. Senior Chief Medical Officer, Central Government Health Scheme, Mumbai 05
45. Medical Officer-in-charge (Zones) 04
46. Medical Officer-in-charge (Family Welfare.) 01
47. Senior Chief Medical Officer, Central Government Health Scheme, Kolkatta 05
48. Senior Chief Medical Officer, Central Government Health Scheme, Chennai 02
49. Senior Chief Medical Officer, Central Government Health Scheme, Hyderabad 02
50. Additional Director, Non Communicable Disease Control Programme, Delhi 01
51. Additional Director, National Vector Borne Disease Control Programme, Delhi 01
52. Additional Director, Central Leprosy Training and Research Institute, | 01
Chengalpattu
53. Additional Director, All India Institute of Hygiene and Public Health, Kolkata 02
54. Additional Serologist and Chemical Examiner, Institute of Serology, Kolkata 01
55. Additional Director, National Tuberculosis Institute, Bengaluru 01
56 Additional Director, All India Institute Physical Medicine and Rehabilitation, | 02
Kolkata
57. Additional Director, Central Institute of Psychiatry, Ranchi 01
58. Additional Director, (Reimbursement and Hospitals), Central Government Health | 01
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Scheme (Head Quarters), Nirman Bhavan, New Delhi

59. Additional Director, (Head Quarters), Central Government Health Scheme (Head | 01
Quarters), Nirman Bhavan, New Delhi

60. Senior Chief Medical Officer In charge, Moti Bagh Dispensary, Central | 01
Government Health Scheme (South Zone), New Delhi

61. Senior Chief Medical Officer In charge, Palam Colony Dispensary, Central | 01
Government Health Scheme (North Zone), New Delhi

62. Senior Chief Medical Officer In charge, Nangal Rai Dispensary, Central | 01
Government Health Scheme (South Zone), New Delhi

63. Senior Chief Medical Officer In charge, NOIDA Dispensary, Central Government | 01
Health Scheme (Central Zone), New Delhi

64. Senior Chief Medical Officer In charge, Minto Road Dispensary, Central | 01
Government Health Scheme (Central Zone), New Delhi

65. Senior Chief Medical Officer In charge, Central Government Health Scheme | 01
Dispensary, Jawahar Lal Nehru Road, Allahabad

66. Senior Chief Medical Officer In charge, Central Government Health Scheme | 01
Dispensary, Shivaji Nagar, Bangalore

67. Senior Chief Medical Officer In charge, Central Government Health Scheme | 01
Dispensary, Shaik Mistry, Mumbai

68. Senior Chief Medical Officer In charge, Central Government Health Scheme | 01
Dispensary, Perambur, Chennai

69. Senior Chief Medical Officer In charge, Central Government Health Scheme | 01
Dispensary, Gandhi Gram, Kanpur

70. Senior Chief Medical Officer In charge, , Central Government Health Scheme | 01
Dispensary, Mukund Nagar, Pune

71. Additional Director, Central Government Health Scheme, Guwahati 01

72. Additional Director, Central Government Health Scheme, Bhopal 01

73. In Charge, Central Government Health Scheme Polyclinic, Allahabad 01

74. In Charge, Central Government Health Scheme Polyclinic, Bengaluru 01

75. In Charge, Central Government Health Scheme Polyclinic, Chennai 02

76. In Charge, Central Government Health Scheme Polyclinic, Pusa Road, Delhi 01

77. In Charge, Central Government Health Scheme Polyclinic, Hyderabad 02

78. In Charge, Central Government Health Scheme Polyclinic, Jaipur 01

79. In Charge, Central Government Health Scheme Polyclinic, Kanpur 01

80. In Charge, Central Government Health Scheme Polyclinic, Lucknow 01

81. In Charge, Central Government Health Scheme Polyclinic, Mumbai 02

82. In Charge, Central Government Health Scheme Polyclinic, Nagpur 01

83. In Charge, Central Government Health Scheme Polyclinic, Patna 01

84. In Charge, Central Government Health Scheme Polyclinic, Pune 01

85. In Charge, Central Government Health Scheme Polyclinic, Kolkata 01

86. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Ahmedabad

87. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Bhubaneshwar

88. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Hyderabad

89. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Lucknow

90. Senior Regional Director, Regional Office for Health and Family Welfare, Patna | 01

91. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Srinagar

92. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
Shillong

93. Senior Regional Director, Regional Office for Health and Family Welfare, | 01
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MINISTRY OF COMMUNICATIONS, DEPARTMENT OF POSTS
94. Deputy Director General (Medical) (Head Quarters), Delhi 01
95. Deputy Director General (Medical), Northern Region, Lucknow 01
96. Deputy Director General (Medical), Eastern Region, Kolkata 01
97. Deputy Director General (Medical), South Central Regional, Hyderabad 01
98. Additional Director, Central Research Institute, Kasauli 01
99. Additional. Deputy Commissioner, Department of Family Welfare*
100. Additional Deputy Director General, Directorate General of Health Service*
101. Additional Director in Central Government Health Scheme, Central Bureau of
Health Intelligence, Central Health Education Bureau*
102. Additional Senior Regional Directors*
103. Senior Chief Medical Officer*
* The new designations in excess of the identified posts in respect of Public
Health and General Duty Medical Officer Sub-Cadre, as a result of
promotions under the Dynamic Assured Career Progression scheme.
4. (I) TEACHING SPECIALIST SUB-CADRE
(Assistant Professor or Associate Professor or Professor)
S.No. Designation or Speciality Number of posts
1. MINISTRY OF HEALTH AND FAMILY WELFARE

(a) LADY HARDINGE MEDICAL COLLEGE AND SMT. SUCHETA
KRIPLANI HOSPITAL, NEW DELHI

1. Anatomy 14
2. Pharmacology 11
3. Pathology 17
4. Microbiology 09
5. Surgery 27
6. Medicine 29
7. Radio Diagnosis 11
8. Anaesthesiology 19
9. Opbstetrics and Gynaecology 26
10. Paediatrics 26
11. Preventive and Social Medicine 11
12. Physiology 13
13. Bio-Chemistry 10
14. Forensic Medicine 09
15. Ophthalmology 05
16. Skin and Venereal Disease 03
17. Ear, Nose and Throat 05
18. Orthopaedic Surgery 05
19. Paediatric Surgery 03
20. Psychiatry 26
21. Radio-Therapy 04
22. Community Medicine 02
23. Tuberculosis and Chest 02
24. Orthopaedic 07
25. Rehabilitation 03
26. Plastic Surgery 02
27. Neuro-Surgery 02
28. Immuno-Haematology and Blood Transfusion 02
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CRITICAL CARE (ACCIDENT and EMERGENCY
SERVICES)

1. General Medicine 02
2. Aneasthesia 01
3. Surgery 03
(b) VARDHMAN MAHAVIR MEDICAL COLLEGE AND SAFDARJUNG
HOSPITAL, NEW DELHI
1. Anatomy 13
2. Physiology 12
3. Bio-Chemistry 08
4. Preventive and Social Medicine 12
5. Pharmacology 08
6. Forensic Medicine 07
7. Anaesthesia 02
8. Cancer Surgery 01
9. Ear, Nose and Throat 01
10. Micro-Biology 06
11. Obstetrics and Gynaecology 05
12. Orthopaedics 05
13. Paediatrics 05
14. Paediatric Surgery 01
15. Pathology 05
16. Radio-Therapy 03
17. Surgery 02
(c) SAFDARJUNG HOSPITAL, NEW DELHI
1. Cardiology 3
(d) SPORTS INJURY CENTRE, VARDHMAN MAHAVIR MEDICAL
COLLEGE AND SAFDARJUNG HOSPITAL, NEW DELHI
1. Orthopaedic Surgery 06
2. Anaesthesiology 05
3. Physical Medicine and Rehabilitation 01
(e) CENTRAL INSTITUTE OF ORTHOPAEDICS, SAFDARJUNG
HOSPITAL, NEW DELHI
1 Orthopaedics 04
2. Pathology 03
3. Radio-diagnosis 01
Total 08
(f) POST GRADUATE INSTITUTE OF MEDICAL EDUCATION AND
RESEARCH AT DR. RAM MANOHAR LOHIA HOSPITAL, NEW DELHI
1. Nephrology 01
2. Endochrinology 04
3. Gastroenterology 03
4. Neurology 01
5. Paediatric Surgery 03
6. Urology 03
7. Anatomy 03
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8. Physiology 03
9. Bio-Chemistry 03
10. Pharmacology 03
11. Community Medicine 03
12. Forensic Medicine 03
13. Epidemiology 01
14. Medicine 04
15. Dermatology 03
16. Paediatrics 02
17. Psychiatry 02
18. Cardio Vascular Thoracic Surgery 01
19. Cardiology 01
20. Neuro-surgery 01
21. Micro-biology 01
22. Radio-diagnosis 01
23. Pathology 01
24. Burn and Plastic 01
25. Physical Medicine and Rehabilitation 04
(g) Dr.RAM MANOHAR LOHIA HOSPITAL, NEW DELHI
1. Cardiology 4
2. Paediatrics 10
3. Obstetrics and Gynaecology 4
4. Physical Medicine and Rehabilitation 4
(h) TRAUMA CARE CENTRE, Dr. RAM MANOHAR LOHIA HOSPITAL,
NEW DELHI
1. Anaesthesia 03
2. General Surgery 01
3. Orthopaedics 01
4. Neuro-surgery 01
5. Radiology 03
Total 09
(i) DIRECTORATE GENERAL OF HEALTH SERVICES
1. Assistant Director General of Health Services (Medical Education) 01
(j) ALL INDIA INSTITUTE OF HYGIENE AND PUBLIC HEALTH,
KOLKATA
1. Preventive and Social Medicine 02
2. Public Health 17
3. Micro-biology 04
(k) CENTRAL INSTITUTE OF PSYCHIATRY, RANCHI
1. Psychiatry 07
2. Neurology 01
3. Radio-diagnosis 01
4. Anaesthesiology 01
5. Pathology 01
6. Bio-Chemistry 01
Total 12
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() ALL INDIA INSTITUTE OF PHYSICAL MEDICINE AND
REHABILITATION, MUMBAI

1. Physical Medicine and Rehabilitation 05
2. NATIONAL CAPITAL TERRITORY OF DELHI
(a) MAULANA AZAD MEDICAL COLLEGE, NEW DELHI
1. Anatomy 11
2. Physiology 11
3. Bio-Chemistry 10
4. Pathology 12
5. Pharmacology 08
6. Preventive and Social Medicine 13
7. Surgery 16
8. Micro-Biology 10
9. Medicine. 15
10. Obstetrics and Gynaecology 17
11. Radio-diagnosis 09
12. Ophthalmology 13
13. Paediatrics 16
14. Anaesthesiology 12
15. Ear, Nose and Throat 08
16. Orthopaedics Surgery 07
17. Skin and Venereal Disease 05
18. Forensic Medicine 07
19. Radio Therapy 06
20. Paediatric Surgery 06
21. Psychiatry 01
Total 213
(b)GEETA COLONY SUPER-SPECIALTY HOSPITAL, GEETA
COLONY, NEW DELHI
(ATTACHED HOSPITAL OF MAULANA AZAD MEDICAL COLLEGE,
NEW DELHI)
1. Paediatrics 03
2. Anaesthesia 01
3. Radiology 01
4. Orthopaedics 01
5. Eye 01
6. Ear, Nose and Throat 01
7. Skin 01
8. Bio-chemistry 01
Total 10
(c) GOVIND BALALBH PANT HOSPITAL, NEW DELHI
1. Neurology 09
2. Merged with Cardio Vascular Thoracic Surgery --
3. Neuro Surgery 07
4. Psychiatry 05
5. Cardiology 11
6. Anaesthesiology 12
7. Gastro-entrology 05
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8. Microbiology 05
. Radio-diagnosis 06
10. Pathology 05
11. Bio-Chemistry 05
12. Surgery 02
13. Gastro-Intestinal Surgery 03
14. Cardio Vascular Thoracic Surgery 07
Total 82
(d) GURU TEG BAHADUR HOSPITAL-CUM-MEDICAL COLLEGE,
NEW DELHI
1. Medicine 05
2. Surgery 05
3. Gynaecology and Obstetrics 05
4. Paediatrics 04
5. Anaesthesia 06
6. Radio diagnosis 04
7. Ear, Nose and Throat 02
8. Neurology 01
9. Radio Therapy 04
10. Opthalmology 02
11. Orthopaedics 02
12. Dermatology 01
13. Neuro Surgery 01
14. Ortho Surgery 01
15. Skin and Venereal Disease 01
16. Pathology 03
17. Psychiatry 01
Total 48
(II) NON-TEACHING SUB-CADRE
(Specialist Grade I or Grade II or Grade III)
MINISTRY OF HEALTH AND FAMILY WELFARE
(a) DIRECTORATE GENERAL OF HEALTH SERVICES
1. Assistant Director General of Health Services  (Opthalmology) 01
2. Assistant Director General of Health Services (Tuberculosis) 01
3. Tuberculosis Officer 01
Total 03
(b) SAFDARJUNG HOSPITAL, NEW DELHI
1. Medical Specialist 15
2. Physician (Nuclear Medicine) 01
3. Haematologist 03
4. Surgeon 12
5. Pathologist 11
6. Eye-Specialist 01
7. Paediatrician 10
8. Anaesthetist 26
9. Obstetrician and Gyanecologist 14
10. Cancer Surgeon 02
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11. Orthopaedic Surgeon 07
12. Cardio Thoracic or Thoracic Surgeon 04
13. Ear, Nose and Throat Specialist 01
14. Urologist 02
15. Psychiatrist 05
16. Radio Therapist 05
17. Neurologist 01
18. Micro-biologist or Bacteriologist or Serologist 09
19. Dermatologist or Skin Specialist 01
20. Specialist in Radio-diagnosis 10
21. Specialist in Forensic Medicine 03
22. Physician (Chest or Respiratory Diseases) 03
23. Endochronologist 02
24. Gastroenterologist 02
25. Nephrologist 02
26. Assistant Director (Physical Medicine and Rehabilitation) 06
27. Cardiologist or Physician (Cardiology) 04
28. Plastic Surgeon 20
29. Paediatric Surgeon 03
30. Neuro Surgeon 04
Total 191
(d) DR. RAM MANOHAR LOHIA HOSPITAL, NEW DELHI
1. Medical Specialist 19
2. Surgeon 09
3. Paediatrician 03
4. Specialist in Radio-diagnosis 11
5. Orthopaedic Surgeon 07
6. Obstetrician and Gynaecologist 03
7. Psychiatrist 01
8. Anaesthetist 13
9.  Pathologist 07
10. Bacteriologist 05
11. Ear Nose and Throat Specialist 02
12.  Dermatologist or Skin Specialist 02
13.  Neuro Surgeon 06
14. Endocrinologist 02
15. Gastroenterologist 02
16. Nephrologist 04
17. Nueurologist 02
18. Paediatric Surgeon 02
19.  Urologist 02
20. Plastic Surgeon 05
21. Cardiologist or Physician (Cardiology) 03
22. Cardio Vascular Thoracic Surgery 03
Total 113
(e) CENTRAL RESEARCH INSTITUTE, KASAULI
1. Deputy Director or Assistant Director (Microbiology) 15

(f) CENTRAL LEPROSY TRAINING RESEARCH
CHENGALPATTU

INSTITUTE,
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1. Assistant Director (Micro Bacteriologist or Bacteriologist ) 03
2. Medical Specialist 02
3. Ortho-Surgeon or Assistant Director (Orthopaedics) 03
4. Pathologist or Assistant Director (Pathology) 02
Total 10
(g) NATIONAL CENTRE FOR DISEASE CONTROL, NEW DELHI
1. Assistant Director (Micro Bacteriologist or Bacteriologist) 27
Total 27
(h) NATIONAL TUBERCULOSIS INSTITUTE, BANGALURU
1. Director (in Tuberculosis Specialty) 01
2. Tuberculosis Specialist 03
Total 04
(i) BACILLUS CALMETTE GUERIN (B.C.G.) VACCINE LABORATORY,
GUINDY
1. Director (Microbiology) 01
Total 01
(j) ALL INDIA INSTITUTE OF PHYSICAL MEDICINE AND
REHABILITATION, MUMBAI
1. Deputy Director (Rehabilitation) 02
2. Specialist in Radio Diagnosis 01
3. Pathologist 01
4. Anaesthetist 02
5. Medicine 01
Total 07
(k) KALAWATI SARAN CHILDREN’S HOSPITAL, NEW DELHI
1. Physical Medicine and Rehabilitation 01
2. Paediatrics 02
3. Bacteriologist 01
4. Radio-diagnosis 01
Total 05
() LADY HARDING MEDICAL COLLEGE, NEW DELHI
1. Psychiatrist 02
Total 02
(m) LAKSHADWEEP ADMINISTRATION
1. Paediatrician 01
2. Medical Specialist 01
3. Surgeon 02
4. Obstetrics and Gynaecologist 02
5. Anaesthetist 02
6. Pathologist 01
7. Eye Specialist 01

10
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(m) OFFICE OF THE SEROLOGIST AND CHEMICAL EXAMINER,
KOLKATA

1. Bacteriologist 02
2. Pathologist 01
Total | 03
(0) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE
(R.L.T.R.I), GOURIPUR
1. Assistant Director (Orthopaedic Surgery) 01
2. Assistant Director (Pathologist) 01
3. Assistant Director (Bacteriology) 01
Total | 03
(p) ALL INDIA INSTITUTE OF HYGIENE AND PUBLIC HEALTH,
KOLKATA
1. Micro-biologist or Assistant Director (Micro) 01
Total | 01
(q) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
ASKA
1. Surgeon 01
2. Pathologist 01
Total 02
(r) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
RAIPUR
1. Assistant Director (Bacteriology) 01
2. Assistant Director (Pathologist) 01
3. Assistant Director (Orthopaedic Surgery) 01
Total | 03
(s) ANDAMAN AND NICOBAR ADMINISTRATION
1. Anaesthetist 09
2. Ear, Nose and Throat Specialist 01
3. Obstetrics and Gynaecologist 09
4. Medical Specialist 08
5. Ophthalmologist or Eye Specialist 01
6. Ortho Surgeon 01
7. Paediatrician 04
8. Radio-diagnosis 01
9. Dermatologist or Skin Specialist 01
10. Surgeon 09
11. Psychiatrist 01
12. Tuberculosis specialist 01
Total | 46
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(t) CENTRAL GOVERNMENT HEALTH SCHEME, DELHI
1.Medical Specialist (one for Vice President Secretariat and three for VVIPs | 24
under Extra Mural Research Scheme)
2. Surgeon
3. Eye Specialist 07
4. Ear, Nose and Throat Specialist 11
5. Obstetrics and Gynaecologist 09
6. Dermatologist or Skin Specialist 12
7. Paediatrician 09
8. Psychiatrist 08
9. Specialist in Radio-diagnosis 04
10. Pathologist 03
11 Ortho Surgeon 05
13. Neurologist 01
14. Bio-Chemistry 01
06
Total | 100
(u) CENTRAL GOVERNMENT HEALTH SCHEME DISPENSARY AT
SUPREME COURT PREMISES, NEW DELHI
1. Medical Specialist 01
2. Eye Specialist 01
3. Skin Specialist 01
4. Orthopaedics 01
5. Physical, Medicine and Rehabilitation Specialist 01
6. Cardiologist 01
7. Pathologist or Bio-Chemistry 01
8. Ear, Nose and Throat Specialist 01
Total 08
(v) CENTRAL GOVERNMENT HEALTH SCHEME KOLKATA
1. Medical Specialist 01
2. Obstetrics and Gynaecologist 01
3. Eye Specialist 01
4. Pathologist 01
5. Radio-diagnosis 01
6. Ear, Nose and Throat Specialist 01
7. Paediatrician 01
8. Dermatologist or Skin Specialist 01
Total 08
(w) CENTRAL GOVERNMENT HEALTH SCHEME MUMBAI
1. Medical Specialist 02
2. Obstetrics and Gynaecologist 02
3. Specialist in Radio-diagnosis 02
4. Eye Specialist 01
5. Pathologist 02
6. Paediatrician 02
7. Dermatologist or Skin Specialist 02
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8. Eye Specialist 01
Total 14
(x) CENTRAL GOVERNMENT HEALTH SCHEME MEERUT
Medical Specialist 01
Total 01
(y) CENTRAL GOVERNMENT HEALTH SCHEME, NAGPUR
1. Eye Specialist 01
2. Medical Specialist 02
3. Specialist in Radio-diagnosis 01
4. Obstetrics and Gynaecologist 01
5. Ear, Nose and Throat Specialist 01
6. Paediatrician 01
7. Dermatologist or Skin Specialist 01
Total 08
(z) CENTRAL GOVERNMENT HEALTH SCHEME, KANPUR
1. Obstetrician and Gynaecologist 01
2. Medical Specialist 02
3. Pathologist 01
4. Specialist in Radio-diagnosis 01
5. Ear, Nose and Throat Specialist 01
6. Paediatrician 01
7. Dermatologist or Skin Specialist 01
8. Eye Specialist 01
Total 09
(za) CENTRAL GOVERNMENT HEALTH SCHEME, CHENNAI
1. Ear, Nose and Throat Specialist 02
2. Medical Specialist 03
3. Ophthalmologist or Eye Specialist 02
4. Obstetrics and Gynaecologist 02
5. Paediatrics 02
6. Pathologist 02
7. Specialist in Radio-diagnosis 02
8. Dermatologist or Skin Specialist 02
Total 17
(zb) CENTRAL GOVERNMENT HEALTH SCHEME, ALLAHABAD
1. Obstetrician and Gynaecologist 01
2. Medical Specialist 02
3. Pathologist 02
4. Specialist in Radio-diagnosis 01
5. Paediatrician 01
6. Dermatologist or Skin Specialist 01
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7. Ear, Nose and Throat Specialist 01
8. Eye Specialist 01
Total 10
(zc) CENTRAL GOVERNMENT HEALTH SCHEME, HYDERABAD
1. Medical Specialist 02
2. Pathologist 02
3. Obstetrician and Gynaecologist 02
4. Specialist in Radio-diagnosis 01
5. Ear, Nose and Throat Specialist 02
6. Eye Specialist 02
7. Paediatrics 02
8. Dermatologist or Skin Specialist 02
9. Radiologist 01
Total 16
(zd) CENTRAL GOVERNMENT HEALTH SCHEME, BENGALURU
1. Medical Specialist 01
2. Pathologist 01
3. Specialist in Radio-diagnosis 01
4. Obstetrician and Gynaecologist 01
5. Ear, Nose and Throat Specialist 01
6. Eye Specialist 01
7. Paediatric 01
8. Dermatologist or Skin Specialist 01
Total 08
(ze) CENTRAL GOVERNMENT HEALTH SCHEME, PATNA
1. Medical Specialist 01
2. Pathologist 01
3. Ear, Nose and Throat Specialist 01
4.  Obstetrician and Gynaecologist 01
5. Eye Specialist 01
6.  Paediatrician 01
7. Specialist in Radio-diagnosis 01
8. Dermatologist or Skin Specialist 01
Total 08
(zf) CENTRAL GOVERNMENT HEALTH SCHEME, LUCKNOW
1. Medical Specialist 02
2. Pathologist 02
3. Dermatologist or Skin Specialist 01
4. Ear, Nose and Throat Specialist 01
5. Obstetrician and Gynaecologist 01
6.  Eye Specialist 01
7.  Paediatrician 01
8. Specialist in Radio-diagnosis 01
Total 10
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(zg) CENTRAL GOVERNMENT HEALTH SCHEME, AHMEDABAD

1. Medical Specialist 01
2. Pathologist 01
Total 02
(zh) CENTRAL GOVERNMENT HEALTH SCHEME, PUNE
1. Medical Specialist 01
2. Pathologist 01
3. Obstetrician and Gynaecologist 01
4. Eye Specialist 01
5. Paediatrician 01
6. Specialist in Radio-diagnosis 01
7. Dermatologist 01
Total 07
(zi) CENTRAL GOVERNMENT HEALTH SCHEME, JAIPUR
1. Medical Specialist 01
2. Pathologist 01
3. Specialist in Radio-diagnosis 01
4. Obstetrician and Gynaecologist 01
5. Eye Specialist 01
6. Ear, Nose and Throat (E.N.T) Specialist 01
7. Paediatrician 01
8. Dermatologist or Skin Specialist 01
Total | 08
(zj). MINISTRY OF AGRICULTURE AND COOPERATION PLANT
PROTECTION AND QUARANTINE
1. Joint Director (Medical Pharmacology) 04
2. Deputy Director(Medical Pharmacology) 02
3. Pathologist 01
Total | 07
(zk) NATIONAL ACQUIRED IMMUNO DEFICIENCY SYNDROME
CONTROL ORGANIZATION, MINISTRY OF HEALTH AND
FAMILY WELFARE
1. Assistant Director or Director or Joint Director 01
(Research and Development)
(Microbiology or Bacteriology)
Total | 01
(z1). MINISTRY OF FINANCE
(DEPARTMENT OF ECONOMIC AFFAIRS)
INDIAN SECURITY PRESS, NASIK
1.  Medical Specialist 01
2. Surgeon 01
3. Obstetrician and Gynaecologist 01
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4. Orthopaedics 01
5. Anaesthetist 01
6. Radiology 01
Total | 06
(zm) MINISTRY OF LABOUR AND EMPLOYMENT (LABOUR
WELFARE ORGANISATION)
1. Obstetrician and Gynaecologist
(i) Bengaluru Region 01
(i1) Kolkata Region 02
(iii) Hyderabad Region o1
Total
_________ 04
(III PUBLIC HEALTH SUB-CADRE)
SPECIALIST GRADE I or SPECIALIST GRADE II
(A) DEPARTMENT OF HEALTH AND FAMILY WELFARE
(a) FAMILY WELFARE TRAINING AND RESEARCH, MUMBAI
1. Director 01
2. Deputy Director 01
3. Assistant Commissioner (Immunization) 01
Total | 03
(b) DIRECTORATE GENERAL OF HEALTH SERVICES
1. Assistant Director General of Health Services (Leprosy) 01
2. Assistant Director General of Health Services 01
(International Health)
3. Deputy Assistant Director General of Health Services, Public Health and | 01
Central Health Education Bureau (P.H. and CHEB)
4. Deputy Assistant Director General of Health Services, Expanded | 01
Programme on Immunization (EPI)
5. Deputy Assistant Director General of Health Services (Ophthalmology) 01
6. Deputy Assistant Director General of Health Services (Leprosy) 01
Total | 06
(c) CENTRAL LEPROSY TRAINING RESEARCH INSTITUTE,
CHENGALPATTU, TAMILNADU
1. Deputy Director (Epidemiology) 01
2. Assistant Director (Epidemiology) 01
3. Assistant Director (Epidemiology and Evaluation) 01
Total | 03
(d) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
RAIPUR (CHATTISGARH)
1. Director 01
2. Assistant Director (Epidemiology) 01

02
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(e) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
GOURIPUR (WEST BENGAL)

1. Director 01
2. Assistant Director (Epidemiology) 01
Total | 02
(f) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
ASKA
1. Director 01
Total | 01
(g) NATIONAL CENTER FOR DISEASE CONTROL,
DELHI
1. Deputy Director (Epidemiology) 01
2. Deputy Director (Filaria) 01
3. Assistant Director 40
Total | 42
(h) NATIONAL TUBERCULOSIS INSTITUTE, BENGALURU
1. Epidemiologist 01
Total | 01
(i) NATIONAL VECTOR BORNE DISEASE CONTROL
PROGRAMME, DELHI
1. Deputy Director (Epidemiology) 01
Regional Director (Health and Family Welfare) 04
(Ahmedabad, Hyderabad, Bhubaneswar, Lucknow)
3. Assistant Director 05
Totall 10
(j) ALL INDIA INSTITUTE OF HYGIENE AND PUBLIC HEALTH,
KOLKATA
1. Medical Officer (Industrial Health) 01
2. Medical Officer (Nutrition) 01
3. Epidemiologist 01
4. Medical Officer (School Health) 01
5. Medical Officer(Domiciliary Service) 01
6. Field Epidemiologist 01
7. Rural Field Medical Officer (Study in Population Control) 01
Total | 07
(k) AIRPORT or PORT HEALTH ORGANISATION, MUMBAI
1. Port Health Officer, Mumbai 02
2. Airport Health Officer, Mumbai 01
Total 03
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() AIRPORT or PORT HEALTH ORGANISATION,
KOLKATA

Port Health Officer, Kolkata 01
Airport Health Officer, Kolkata 01
Total | 02
(m) PORT HEALTH ORGANISATION,
CHENNAI
1. Port Health Officer 01
Total 01
(n) AIRPORT HEALTH ORGANISATION, DELHI
Airport Health Officer 01
Total | 01
(0) GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
1. Deputy Director of Health Services 02
Total | 02
(p) DIRECTORATE OF FAMILY WELFARE, GOVERNMENT OF
NATIONAL CAPITAL TERRITORY OF DELHI
1. Deputy Director (Immunization) 02
Total | 02
(q9) LAKSHADWEEP ADMINISTRATION
1. Deputy Director 01
2. District Immunization Officer 01
Total | 02
(r) SAFDARJUNG HOSPITAL, NEW DELHI
1. Epidemiologist 01
Total | 01
(s) ANDAMAN AND NICOBAR ADMINISTRATION
Deputy Director of Health Services 01
Total | 01
(t) NATIONAL AIDS CONTROL ORGANISATION
(MINISTRY OF HEALTH AND FAMILY WELFARE)
1. Deputy Director (Blood Safety) 01
2. Assistant Director 02
Total | 03
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(IV) GENERAL DUTY MEDICAL OFFICER SUB-CADRE
(Medical Officer or Senior Medical Officer or Chief Medical Officer)

(A) DEPARTMENT OF FAMILY WELFARE

1. Assistant Commissioner 10
2. Chief Medical Officer (Regional Office for Health and Family Welfare) | 04
(Imphal, Jaipur, Chennai)
3. Regional Health Officers (Medical Officer or Senior Medical Officer or
Chief Medical Officer):
Bengaluru ot
Bhopal 01
Bhubaneswar 01
Kolkata 01
Chandigarh 01
Hyderabad 01
Imphal 02
Jaipur 01
Chennai 01
Patna 01
Pune 01
Shillong 02
Thiruvananthapuram 01
Total 29
(B) DIRECTORATE GENERAL OF HEALTH SERVICES
1. Deputy Director(Technical) 01
2. Central Health Education Bureau
(Chief Medical Officer or Senior Medical Officer or Medical Officer) 05
3. Directorate General of Health Services (Head Quaters), (Chief Medical Officer
or Senior Medical Officer or Medical Officer) 08
(C) SAFDARJUNG HOSPITAL, NEW DELHI 73
(D) DR. RAM MANOHAR LOHIA HOSPITAL, NEW DELHI 67
(E) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE, | 06

RAIPUR
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(F) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
ASKA
(G) NATIONAL TUBERCULOSIS INSTITUTE, BENGALURU
(H) CENTRAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
CHENGALPATTU
(I) REGIONAL LEPROSY TRAINING AND RESEARCH INSTITUTE,
GOURIPUR
1. Deputy Director (Chief Medical Officer )
2. Chief Medical Officer or Senior Medical Officer or Medical
Officer
(J) ALL INDIA INSTITUTE OF PHYSICAL MEDICINE AND
REHABILITATION, BOMBAY
(K) CENTRAL INSTITUTE OF PSYCHIATRY, RANCHI
1. Deputy Medical Superintendent
(Chief Medical Officer)
2. Chief Medical Officer or Senior Medical Officer or Medical Officer
(L) LADY HARDINGE MEDICAL COLLEGE, NEW DELHI
M) KALAWATISARAN CHILDREN’S HOSPITAL, NEW DELHI
(N) ALL INDIA INSTITUTE OF HYGIENE AND PUBLIC HEALTH,
KOLKATA
(O) NATIONAL CENTRE FOR DISEASE CONTROL, DELHI
(P) SEROLOGICAL AND CHEMICAL EXAMINER GOVERNMENT
OF INDIA, KOLKATA
(Q) RURAL HEALTH TRAINING CENTRE, NAJAFGARH
(R) CENTRAL RESEARCH INSTITUTE, KASAULI
(S) LAKSHADWEEP ADMINISTRATION
(T) ANDAMAN AND NICOBAR ADMINISTRATION
(U) FAMILY WELFARE TRAINING AND RESEARCH CENTRE,
MUMBAI
(V) RAJKUMARI AMRIT KAUR COLLEGE OF NURSING, DELHI
(W) NATIONAL VECTOR BORNE DISEASE CONTROL
PROGRAMME, DELHI
(Y) MINISTRY OF COMMUNICATIONS
DEPARTMENT OF POSTS
(Z) MINISTRY OF FINANCE
(DEPARTMENT OF ECONOMIC AFFAIRS)
1.  Government Opium and Alcholic Works, Neemach

03

04

11

01
06

02

02

06

04

04

28

06

05

15

04

22

22

04

01

01

128

01
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(ZA) MINISTRY OF LABOUR
1. Allahabad Region
2. Bengaluru Region
3. Ajmer Region
4. Bhubaneswar Region
5. Kolkata Region
6. Goa Region
7. Hyderabad Region
8. Jabalpur Region
9. Karma Region

10. Nagpur Region

11. Foremen Training Institute, Bengaluru

12. Analytics Training Institute, Mumbai

13. Analytics Training Institute, Kolkata

14. Analytics Training Institute, Hyderabad

(ZB) MINISTRY OF HOME AFFAIRS

1. Intelligence Bureau

2. National Civil Defence College, Nagpur

(ZC) MINISTRY OF CIVIL AVIATION

(ZD) MINISTRY OF URBAN DEVELOPMENT

(ZE) MINISTRY OF FOOD AND AGRICULTURE

(ZF) LAL BAHADUR SHASTRI NATIONAL ACADEMY OF

ADMINISTRATION, MUSSORIE

(ZG) SARDAR VALLABHBHAI
ACADEMY, HYDERABAD

PATEL NATIONAL POLICE

(ZH) DEPARTMENT OF SCIENCE AND TECHNOLOGY SURVEYOR

GENERAL OF INDIA, DEHRADUN

(ZI) MINISTRY OF TRANSPORT

14

35

18

29

24

06

39

34

27

04

15

01

09

01

01

13

02

02

04

11

02
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(ZJ) AIRPORT HEALTH ORGANIZATION or PORT HEALTH
ORGANIZATION
1. PORT HEALTH ORGANISATION, MUMBAI 13
2. AIRPORT HEALTH ORGANISATION, MUMBAI 06
3. PORT HEALTH ORGANISATION, KOLKATA 09
4. PORT HEALTH ORGANISATION, CHANNAI 04
5. AIRPORT HEALTH ORGANISATION, THIRUCHIRAPALLI 02
6. PORT HEALTH ORGANISATION, COCHIN 02
7. PORT HEALTH ORGANISATION, VISHAKAPATNAM 02
8. PORT HEALTH ORGANISATION, KANDLA 02
9. PORT HEALTH ORGANISATION, MARMAGOA 01
10. AIRPORT HEALTH ORGANISATION, DELHI 06
11. AIRPORT HEALTH ORGANISATION, CALCUTTA 04
12. ATTARI BORDER ORGANISATION, APHO, AMRITSAR 02
Total | 53
(ZK) CENTRAL GOVERNMENT HEALTH SCHEME
686
1. Central Government Health Scheme, Delhi
21
2. Central Government Health Scheme, Allahabad
14
3. Central Government Health Scheme, Ahmedabad
37
4. Central Government Health Scheme, Bengaluru
83
5. Central Government Health Scheme, Mumbai
68
6. Central Government Health Scheme, Kolkata
35
7. Central Government Health Scheme, Chennai
76
8. Central Government Health Scheme, Hyderabad
39
9. Central Government Health Scheme, Kanpur
21
10. Central Government Health Scheme, Meerut
22
11. Central Government Health Scheme, Jaipur
36
12. Central Government Health Scheme, Nagpur
16
13. Central Government Health Scheme, Patna
06
14. Central Government Health Scheme, Bhubaneswar
16
15. Central Government Health Scheme, Jabalpur
05
16. Central Government Health Scheme, Ranchi
30
17. Central Government Health Scheme, Lucknow
28
18. Central Government Health Scheme, Pune
09
19. Central Government Health Scheme, Guwahati
09
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(ZL)

BACILLUS
LABORATORY, GUINDY

20. Central Government Health Scheme, Thiruvananthapuram

CALMETTE

(ZM) LADY READING HEALTH SCHOOL, DELHI

(ZN) CENTRAL WATER AND POWER RESEARCH STATION, PUNE 01

GUERIN

01

(B.C.G) VACCINE

01

(i) Medical Officer 01
(i) Lady Medical officer
(ZO) DELHI MILK SCHEME, DELHI 01
(ZP) NATIONAL AIDS CONTROL ORGANISATION
(MINISTRY OF HEALTH AND FAMILY WELFARE)
1. Deputy Director (Technical) 01

Note.- The number of posts will be subject to variation depending on work load

SCHEDULE-III

[See rule 6(2)]
S. Name of the post Method of recruitment | Field of selection and minimum qualifying service
No. for promotion
I Higher Administrative

Grade
(General
Administrative Posts):

(i) Directorate General of
Health Services

(i)  Special Director
General of Health
Services (Public Health
and Medical Education
or Medical Services )

(iii) Additional Director

General of Health
Services or Heads of
Institutes and
Organisations or

National Programmes

Promotion by selection

Promotion by selection
failing which by direct
recruitment

The Senior-most Special Director General of Health
Services shall function as Director General of Health
Services.

Additional Director General of Health Services or Heads
of Institutions and Organizations or National Programmes
in Pay Band 4 of Rs. 67000-(annual increment @ 3%)-
79000 with two years' regular service in the grade, failing
which, Additional Director General of Health Services or
Heads of Institutions and Organizations or National
Programmes with five years' combined regular service in
the Pay Band 4 of Rs.67000-(annual increment @ 3%)-
79000 and in Pay Band-4 Rs.37400—67000 with Grade
Pay of Rs. 10,000.

Senior Administrative Grade Officers in Pay Band-4 of]
Rs. 37400-67000 with Grade Pay Rs. 10,000 with three
years regular service in the Grade, failing which, Senior
Administrative Grade Officers in Pay Band-4, Rs. 37400-
67000 with Grade Pay of Rs. 10,000 with two years regular|
service in the grade and having twelve years’ regular
service after being appointed or as the case may be,
promoted to the level of Professor or Specialist Grade-I or
Chief Medical Officer (Non Functional Selection Grade) in
Pay Band-4, Rs.37400-67000 with Grade Pay of Rs.§700
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II

Teaching Specialist
Sub-Cadre Posts

(a) Senior

Administrative
Grade

(b) Professor

(c) Associate Professor
(Super Specialities and

other than  Super
Specialities)
(d)(@d) Assistant
Professor (Super
Specialities)

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Direct recruitment

Professors in Pay Band-4, Rs.37400-67000 with Grade
Pay of Rs. 8700 with seven years' regular service in the
grade

Associate Professors in Pay Band-3, Rs.15600-39100 with
Grade Pay of Rs. 7600 with four years' regular service in
the grade.

Note.- The period of Senior residency before joining as
Assistant. Professor in the Service shall be counted
towards computing the total experience required for the
post of Professor or Associate Professor in accordance
with the regulations made by Medical Council of India

Assistant Professors in Pay Band-3, Rs.15600-39100 with
Grade Pay of Rs. 6600 with two years' regular service in
the grade

Essential:

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications ) to
the Indian Medical Council Act, 1956 (102 of 1956).
Holders of educational qualifications included in Part II of
the Third Schedule should also fulfill the conditions
specified in sub-section (3) of section 13 of the Indian
Medical Council Act, 1956 (102 of 1956).

(i) Post-graduate degree in the concerned Speciality or
Super-speciality mentioned in Section-A of Schedule VI.
(iii) At least three years’ teaching experience as Senior
Resident or Tutor or Demonstrator or Registrar in the
concerned Speciality or Super-speciality in a recognized
teaching institution after obtaining the first Post-graduate
degree.

Note 1.—In the case of holders of Doctorate of Medicine
(D.M.) or Master of Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said of Doctorate
of Medicine (D.M.) or Master of Chirurgiae (M.Ch.)
shall be counted towards requirement of teaching
experience.

Note 2.—For recruitment to the post of Assistant
Professors (Immuno-haematology and Blood
Transfusion), at least three years’ experience in a
recognised teaching hospital in Immuno-haematology and
Blood Transfusion (Blood Banks) or in Pathology with six
months experience in Immuno-haematology and Blood
Transfusion (Blood Bank) as a Lecturer or Tutor or
Senior Resident or Demonstrator after the Post Graduate
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(ii) Assistant Professor
(other than  Super
Specialities)

Direct recruitment

Qualification in the speciality.

Note 3.—For recruitment to the post of Assistant
Professor in the Sports Injury Centre at Vardhman
Mahavir Medical College and Safdarjung Hospital, New
Delhi, minimum two years’ experience in the field of
Sports Injury or Sports Medicine will be a desirable
qualification.

Note 4.—Teaching experience in any other post like the
post of General Duty Medical Officer or Medical Officer
shall not be considered for eligibility purpose for
recruitment to teaching posts.

Essential:

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications ) to the
Indian Medical Council Act, 1956 (102 of 1956). Holders
of educational qualifications included in Part II of the
Third Schedule should also fulfill the conditions specified
in sub-section (3) of section 13 of the Indian Medical
Council Act, 1956 (102 of 1956).

(i) Post-graduate degree in the concerned Speciality or
Super-speciality mentioned in Section-A of Schedule VI.
(iii)) At least three years’ teaching experience as Senior
Resident or Tutor or Demonstrator or Registrar in the
concerned Speciality or Super-speciality in a recognized
teaching institution after obtaining the first Post-graduate
degree.

Note 1.—In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said of Doctorate
of Medicine (D.M.) or Magister Chirurgiae (M.Ch.) shall
be counted towards requirement of teaching experience.

Note 2.—For recruitment to the post of Assistant
Professors (Immuno-haematology and Blood
Transfusion), at least three years’ experience in a
recognised teaching hospital in Immuno-haematology and
Blood Transfusion (Blood Banks) or in Pathology with six
months experience in Immuno-haematology and Blood
Transfusion (Blood Bank) as a Lecturer or Tutor or
Senior Resident or Demonstrator after the Post Graduate
Qualification in the speciality.

Note 3.—For recruitment to the post of Assistant
Professor in the Sports Injury Centre at Vardhman
Mahavir Medical College and Safdarjung Hospital, New
Delhi, minimum two years’ experience in the field of
Sports Injury or Sports Medicine will be a desirable
qualification.

Note 4.—Teaching experience in any other post like the
post of General Duty Medical Officer or Medical Officer
shall not be considered for eligibility purpose for
recruitment to teaching posts.
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I11.

Non-Teaching
Specialist
Sub-Cadre Posts

(a) Senior
Administrative
Grade

(b) Specialist Grade

(1) Specialist Grade-I

(2)(i)Specialist Grade 11
( Super Specialities)

(i) Specialist Grade-II
(Other than Super
Specialities)

(3) (i) Specialist Grade-
111

(Super
Specialities)

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Direct recruitment

Specialist Grade-I officers in the Non Teaching specialist
Sub-Cadre in Pay Band-4, Rs.37400-67000 with grade
pay of Rs.8700 with seven years' regular service in the
grade.

Specialist Grade II officers in the Non Teaching specialist
Sub-Cadre in Pay-Band-3, Rs.15600-39100 with grade
pay of Rs.7600 with four years' regular service in the
grade.

Specialist Grade III officers in the Non-Teaching
Specialist Sub-Cadre (Super Specialities) in PB-3,
Rs.15600-39100 with Grade Pay of Rs. 6600 with two
years regular service in the Grade

Specialist Grade III officers in the Non-Teaching
Specialist Sub-Cadre (other than Super Specialities) in
PB-3, Rs.15600-39100 with Grade Pay of Rs. 6600 with
two years regular service in the Grade

Essential:

(i) A recognized MBBS degree qualification included
in the First Schedule or Second Schedule or Part II
of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act,
1956 (102 of 1956). Holders of Educational
qualifications included in Part II of the Third
Schedule should also fulfill the conditions specified
in sub-section (3) of section 13 of the Indian
Medical Council Act, 1956 (102 of 1956).

(ii) Post-graduate Degree or diploma in the concerned

speciality or Super-speciality mentioned in Section-
A or Section-B in Schedule-VI

(iii) Three years’ experience in the concerned speciality
or super speciality after obtaining the first Post-
graduate degree or five years’ experience after the
Post-graduate diploma.

Note 1.—In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said of Doctorate
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Iv.

(b)  Specialist Grade-
III (Other than
Super
Specialities)

Public Health Sub-
Cadre Posts

(a) Senior
Administrative
Grade

(b) Specialist Grade

(1) Specialist Grade-1

Direct recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection

of Medicine (D.M.) or Magister Chirurgiae (M.Ch.) shall
be counted towards requirement of experience.

Note 2.—For the post of Physician (Chest and Respiratory
disease) three years’ experience in Respiratory Disease
and Respiratory Laboratories is required.

Essential:

(i) A recognized MBBS degree qualification
included in the First Schedule or Second
Schedule or Part II of the Third Schedule (other
than licentiate qualifications) to the Indian
Medical Council Act, 1956 (102 of 1956).
Holders of Educational qualifications included in
Part I of the Third Schedule should also fulfill
the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act,
1956 (102 of 1956).

(ii) Post-graduate
concerned
mentioned
Schedule-VI

Degree or
speciality  or
in Section-A or

diploma in the
Super-speciality
Section-B  in

(iii) Three years’ experience in the concerned
speciality or super speciality after obtaining the
first Post-graduate degree or five years’
experience after the Post-graduate diploma.

Note 1.- In the case of holders of of Doctorate of
Medicine (D.M.) or Magister Chirurgiae (M.Ch.)
qualification of five years’ duration, the period of senior
Post Graduate residency rendered in the last part of the
said of Doctorate of Medicine (D.M.) or Magister
Chirurgiae (M.Ch.) shall be counted towards requirement
of experience.

Note 2.- For the post of Physician (Chest and Respiratory
disease) three years’ experience in Respiratory Disease
and Respiratory Laboratories is required.

Specialist Grade-I officers in the Public Health Sub-Cadre
in Pay Band-4, Rs.37400-67000/- with grade pay of
Rs.8700/- with seven years' regular service in the grade

Specialist Grade II officers in the Public Health Sub-Cadre
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(2) Specialist Grade-I1

(3) Specialist Grade-III

General Duty Sub-
Cadre posts

(a) Senior
Administrative Grade

(b) Medical Officer
Grade

(1) Chief Medical
Officer (Non-
Functional Selection
Grade)

(2) Chief Medical
Officer

(3) Senior Medical
Officer

without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Direct recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

Promotion by selection
without  taking into
account the vacancies.

Promotion by selection
without  taking into
account the vacancies
failing  which direct
recruitment

Promotion by selection
without  taking into
account the vacancies
failing which by direct
recruitment

in Pay-Band-3, Rs.15600-39100 with grade pay of
Rs.7600- with four years' regular service in the grade.

Specialist Grade III officers in the Public Health Sub-
Cadre in Pay-Band-3, Rs.15600-39100 with grade pay of
Rs.6600/- with two years' regular service in the grade.

Essential:

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications) to the
Indian Medical Council Act, 1956 (102 of 1956). Holders
of educational qualifications included in Part II of the
Third Schedule should also fulfill the conditions specified
in sub-section (3) of section 13 of the Indian Medical
Council Act, 1956 (102 of 1956).

(i1) Post-graduate degree or diploma in the concerned
Speciality or Super-speciality of Public Health mentioned
in Section-A or Section-B of Schedule-VI or equivalent.
(iii) Three years’ experience in the concerned
speciality after obtaining the Post-graduate degree or five
years’ experience in the Speciality after obtaining the Post-
graduate diploma.

Chief Medical Officer (Non Functional Selection Grade)
in Pay Band-4, Rs.37400-67000 with Grade Pay of
Rs. 8700 with seven years' regular service in the grade or
twenty years of regular service in the Central Health
Service.

Chief Medical Officer in Pay-Band-3, Rs.15600-39100/-
with grade pay of Rs.7600/- with four years' regular
service in the grade or twenty years of regular service in
the Central Health Service.

Senior Medical Officer in Pay-Band-3, Rs.15600-39100
with Grade Pay of Rs.6600/- with five years' regular
service in the grade.

Medical Officer in Pay-Band-3, Rs.15600-39100/- with
Grade Pay of Rs.5400/- with four years' regular service in
the grade.
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(4) Medical Officer

(I) By direct
recruitment on the basis
of a written examination
to be conducted by the
Commission to be
followed by an Interview

or selection by the
Commission by
interview only in
accordance with the age
limit and educational
qualifications and

experience decided by
the Commission for this

purpose.
The exact method of
recruitment to be
followed shall be
decided by the
Controlling Authority in
consultation with the

Commission on each

occasion.

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or Part
I of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also fulfill
the conditions specified in sub-section (3) of section 13 of
the Indian Medical Council Act, 1956 (102 of 1956).

(ii) Completion of compulsory rotating internship-
candidates who may not have completed rotating
internships shall be eligible to appear for the written
examination provided that, if selected, they shall have
satisfactorily completed the compulsory internship before
appointment.

SCHEDULE-1V
[See rule 2(c) and 6 (3)(i) and 6 (5)]

A. DEPARTMENTAL PROMOTION COMMMITTEE FOR PROMOTION

I

Higher Administrative Grade

GENERAL ADMINISTRATIVE POSTS:

()For the post of Special Director General of Health Services

()
(i)
(iii)

Chairman or Member, Union Public Service Commission
Secretary, Ministry of Health and Family Welfare

Any other Secretary in Ministry of Health and Family Welfare

Chairman

Member

Member

(2)For the post of Additional Director General of Health Services or Heads of Institutions and Organisations
or National Programmes

(i) Chairman or Member, Union Public Service Commission

(ii) Secretary, Ministry of Health and Family Welfare

(iii) Director General of Health Services

II.

TEACHING SPECIALIST SUB-CADRE POSTS

(a) For the post of Senior Administrative Grade

(i) Secretary, Ministry of Health and Family Welfare

(i1) Director General of Health Services or his nominee

Chairman

Member

Member

Chairman

Member
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(iii) Any Additional Secretary in the Ministry of Health and Family Welfare Member
(b) For the post of Professor
(i) Secretary or Additional Secretary, Ministry of Health and Family Welfare Chairman
(i1) Director General of Health Services or Additional Director General of

Health Services
Member
(iii) Joint Secretary, Ministry of Health and Family Welfare Member
(iv) Joint Secretary (Establishment), Department of Personnel and Training Member
(c)For the post of Associate Professor Grade
(i) Additional Secretary, Ministry of Health and Family Welfare Chairman
(ii)Director General of Health Services or his nominee Member
(iii) Joint Secretary, Ministry of Health and Family Welfare Member
III. NON-TEACHING SPECIALIST SUB-CADRE POSTS
(a) For the post of Senior Administrative Grade
(i) Secretary or Additional Secretary, Ministry of Health
and Family Welfare Chairman
(ii)Director General of Health Services or Additional Director General of Health Services Member
(iii) Any Additional Secretary in Ministry of Health and Family Welfare Member
(b) For the post of Specialist Grade-I
(i) Secretary or Additional Secretary, Ministry of Health
and Family Welfare Chairman
(ii)Director General of Health Services or his nominee
Member
(iii) Joint Secretary, Ministry of Health and Family Welfare Member
(iv) Joint Secretary (Establishment), Department of Personnel and Training Member
(c)For the post of Specialist Grade 11
(i) Additional Secretary, Ministry of Health and Family Welfare Chairman
(ii)Director General of Health Services or his nominee Member
(iii) Joint Secretary, Ministry of Health and Family Welfare Member
IV. PUBLIC HEALTH SUB-CADRE POSTS
(a) For the post of Senior Administrative Grade
(1) Secretary or Additional Secretary, Ministry of Health
and Family Welfare Chairman
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(ii) Director General of Health Services or Additional Director General of Health Services

(iii)) Any Additional Secretary in Ministry of Health and Family Welfare

(b) For the post of Specialist Grade-I

(i) Secretary or Additional Secretary, Ministry of Health
and Family Welfare

(i1) Director General of Health Services or his nominee

(iii) Joint Secretary, Ministry of Health and Family Welfare

(iv) Joint Secretary (Establishment), Department of Personnel and Training
(c) For the post of Specialist Grade 11

(i) Additional Secretary, Ministry of Health and Family Welfare
(ii)Director General of Health Services or his nominee

(iii) Joint Secretary, Ministry of Health and Family Welfare

V. GENERAL DUTY SUB-CADRE POSTS

(a) For the post of Senior Administrative Grade

(i) Secretary or Additional Secretary, Ministry of Health and Family Welfare

(ii) Director General of Health Services or Additional Director General of Health Services
(iii) Any Additional Secretary in the Ministry of Health and Family Welfare

(b) For the post of Chief Medical Officer (Non-Functional Selection Grade)

(1) Secretary or Additional Secretary, Ministry of Health and Family Welfare

(ii)Director General of Health Services or Additional Director General of Health Services

(iii) Joint Secretary, Ministry of Health and Family Welfare

(iv) Joint Secretary (Establishment), Department of Personnel and Training

(c) For the post of Chief Medical Officer
(1) Secretary or Additional Secretary, Ministry of Health and Family Welfare
(ii)Director General of Health Services or Additional Director General of Health Services

(iii) Joint Secretary, Ministry of Health and Family Welfare

(d) For the post of Senior Medical Officer
(1) Additional Secretary, Ministry of Health and Family Welfare

(i1) Director General of Health Services or his nominee

Member
Member

Chairman

Member

Member

Member

Chairman

Member

Member

Chairman

Member
Member

Chairman

Member

Member

Member

Chairman

Member

Member

Chairman

Member
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(iii) Joint Secretary, Ministry of Health and Family Welfare Member

(B) DEPARTMENTAL PROMOTION COMMITTEE FOR CONSIDERING CONFIRMATION OF DIRECT
RECRUITS

(1)For the post of Senior Administrative Grade

(1) Secretary(Health), Ministry of Health and Family Welfare Chairman
(i) Additional Secretary (Health), Ministry of Health and Family Welfare Member
(iii) Additional Director General of Health Service Member

(2)For the post of SPECIALIST GRADE I or GRADE II or GRADE-IIT

(Teaching or Non-Teaching Specialist or Public Health Sub-Cadre and Chief Medical Officer and Senior
Medical Officer (General Duty Sub-Cadre)

(i) Additional Secretary (Health), Ministry of Health and Family Welfare Chairman
(i1) Additional Director General of Health Services Member
(iii) Joint Secretary, Ministry of Health and Family Welfare Member

(3) For the post of Medical Officer (General Duty Medical Officer Sub-Cadre)

(i) Joint Secretary, Ministry of Health and Family Welfare Chairman
(ii) Director, Central Government Health Scheme Member
(iii) Deputy Secretary (Central Health Service), Ministry of Health and Family Welfare Member
SCHEDULE-V
[see rule 6 (8)]

Higher Administrative Grade

S.No | Name of the post Age Educational and other qualifications required
@) @ 3) “
I General Administrative Posts

1. Additional Director General of | Not exceeding Essential:

Health Services or Head of fifty years (1) A recognized MBBS degree included in the First
Institutions and Organisation or Schedule or Second Schedule or Part II of the Third
National Programmes. Rs.67000- Schedule (other than licentiate qualifications ) to the
(annual increment @ 3%)-79000 Indian Medical Council Act, 1956 (102 of 1956) Holders

of educational qualifications included in Part II of the
Third Schedule should also fulfill the conditions specified
in sub-section (3) of section 13 of the Indian Medical
Council Act, 1956 (102 of 1956)

(ii) Post-graduate degree or diploma mentioned in
Schedule VI.

(iii) At least twenty years standing in the profession with
extensive practical and administrative experience
I1. including eight years experience as a Professor in any
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Teaching Specialist Sub-Cadre
posts

(a) Senior Administrative
Grade Director Professor
(Grade Pay of Rs.10000 in Pay
Band-4 Rs. 37400-67000)

(b) Specialist Grade

(1) Specialist Grade-I
Professor (Grade Pay of
Rs.8700 in Pay Band-4 Rs.
37400-67000)

(2) Specialist Grade -II
Associate  Professor (Super
Specialities) (Grade Pay of
Rs.7600 in Pay Band-3 Rs.
15600-39100)

Not exceeding
fifty years
(Relaxable for
Government.
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with

recognized Teaching Institution for the Medical
Education post or an equivalent experience in Clinical or
Public Health side.

Essential:
@) A recognized MBBS degree qualification
included in the First or Part II of the Third

Schedule(other than licentiate qualification) to the
Indian Medical Council Act, 1956 (102 of 1956).
Holders of educational qualification included in Par II of
the Third Schedule should also fulfill the conditions
specified in sub-section (3) of section 13 of Indian
Medical Council Act, 1956 (102 of 1956).

(i1) Post graduate degree mentioned in Section ‘A’
of Schedule VI.

(iii))  Sixteen years’ standing in the profession with
extensive practical and administrative experience, out of
which at least seven years’ experience should be as a
Professor in the concerned Department in a Medical
College or recognised Teaching Institution of medical
education.

Note.- Teaching experience in any other post like the post
of General Duty Medical Officer or Medical Officer shall
not be considered for eligibility purpose for recruitment
to teaching posts.

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part I or the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i1) Post-graduate Degree in the concerned speciality
mentioned in Section-A of Schedule-VI.

(iii)  Twelve years standing in the Profession with
extensive practical and administrative experience, out of
which at least four years’ experience should be in the
concerned speciality as Associate Professor in a Medical
College or in a recognised Teaching Institution of
medical education after the requisite Post-graduate
degree qualification.

Note.- Teaching experience in any other post like the
post of General Duty Medical Officer or Medical Officer
shall not be considered for eligibility purpose for
recruitment to teaching posts.

Essential:

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II or the
Third Schedule (other than licentiate qualifications) to the
Indian Medical Council Act, 1956 (102 of 1956). Holders
of educational qualifications included in Part II of the
Third Schedule should also fulfill the conditions specified
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(ii) Specialist Grade-I1
Associate  Professor (Other
than super Specialities) (Grade
Pay of Rs.7600 in Pay Band-3
Rs. 15600-39100)

the orders or
instructions

issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

in sub-section (3) of section 13 of the Indian Medical
Council Act, 1956 (102 of 1956).

(i) Post-graduate degree in the concerned
speciality mentioned in Schedule VI.

super

(iii) At least five years’ teaching experience in the
concerned super speciality after obtaining the
first post graduate degree in a recognized
teaching institute of medical education out of
which at least two years’ should be as Assistant

Professor in that super speciality.

Desirable: Minimum of four research publications
indexed in index Medicus or National journals.

Note 1.— Teaching experience in any other post like the
post of General Duty Medical Officer or Medical Officer
shall not be considered for eligibility purpose for
recruitment to teaching posts.

Note 2.— In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said Doctorate
of Medicine (D.M.) or Magister Chirurgiae (M.Ch.)
shall be counted towards requirement of five years’
experience.

Essential:

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications) to the
Indian Medical Council Act, 1956 (102 of 1956).
Holders of educational qualifications included in Part II
of the Third Schedule should also fulfill the conditions
specified in sub-section (3) of section 13 of the Indian
Medical Council Act, 1956 (102 of 1956).

(ii).  Post-graduate degree mentioned in Section-A of
Schedule VI.

(iii)) Al least five years’ experience in the concerned
speciality as Tutor or Demonstrator or Senior Resident or
Registrar or Lecturer in a recognized teaching institution,
after the requisite Post-graduate degree qualification out
of which at least two years shall be as an Assistant
Professor.

Note 1.—Teaching experience in any other post like the
post of General Duty Medical Officer or Medical Officer
shall not be considered for eligibility purpose for
recruitment to teaching posts.

Note 2.—In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said of
Doctorate of Medicine (D.M.) or Magister Chirurgiae
(M.Ch.) shall be counted towards requirement of five
years’ experience.
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(3) Specialist Grade-II1 Not exceeding
Assistant Professor (Super forty years
Specialities and other than (Relaxable for
Super Specialities) (Grade Pay | Government
of Rs.6600 in Pay Band-3 Rs. servants upto Essential:

I11.

15600-39100)

Non-Teaching Specialist Sub-
Cadre

(a) Senior Administrative
Grade (Grade Pay of Rs.10000
in Pay Band-4 Rs. 37400-
67000)

five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications ) to
the Indian Medical Council Act, 1956 (102 of 1956).
Holders of educational qualifications included in Part II
of the Third Schedule should also fulfill the conditions
specified in sub-section (3) of section 13 of the Indian
Medical Council Act, 1956 (102 of 1956).

(ii) Post-graduate degree in the concerned Speciality or
Super-speciality mentioned in Section-A of Schedule VI.
(iii) At least three years’ teaching experience as Senior
Resident or Tutor or Demonstrator or Registrar in the
concerned Speciality or Super-speciality in a recognized
teaching institution after obtaining the first Post-graduate
degree.

Note 1.— In the case of holders of Doctorate of Medicine

(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said of
Doctorate of Medicine (D.M.) or Magister Chirurgiae
(M.Ch.) shall be counted towards requirement of
teaching experience.

Note 2.—For recruitment to the post of Assistant
Professors (Immuno-haematology and Blood
Transfusion), at least three years’ experience in a
recognised teaching hospital in Immuno-haematology
and Blood Transfusion (Blood Banks) or in Pathology
with six months experience in Immuno-haematology and
Blood Transfusion (Blood Bank) as a Lecturer or Tutor
or Senior Resident or Demonstrator after the Post
Graduate Qualification in the speciality.

Note 3.—For recruitment to the post of Assistant
Professor in the Sports Injury Centre at Vardhman
Mahavir Medical College and Safdarjung Hospital, New
Delhi, minimum of two years’ experience in the field of
Sports Injury or Sports Medicine will be a desirable
qualification.

Note 4.—Teaching experience in any other post like the
post of General Duty Medical Officer or Medical Officer
shall not be considered for eligibility purpose for
recruitment to teaching posts.

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).
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(b) Specialist Grade:

(i) Specialist Grade-I (Grade
Pay of Rs.8700 in Pay Band-4
Rs. 37400-67000)

(ii) (a) Specialist Grade-II
(Super-Specialities) (Grade Pay
of Rs.7600 in Pay Band-3, Rs.
15600-39100)

Not exceeding
fifty years
(Relaxable for
Government.
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the instructions
issued orders or
instructions
issued by the
Government)

(i1) Post-graduate degree or Diploma in the
concerned Speciality or Super-speciality mentioned in
Schedule-VI.

(ii1) Sixteen years standing in the profession with
practical and administrative experience.

Essential:

(6)) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or Part
II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(ii) Post Graduate Degree or Diploma in the
concerned speciality mentioned in Schedule-VI

(iii) (a) Twelve years’ standing in the profession, out
of which five years’ experience in the Super-Specialities
with practical and administrative experience; or

(b) Twelve years’ standing in the profession, out of which
at least eight years’ experience in the concerned
speciality other than Super-speciality with practical and
administrative experience:

Provided that for the post of Deputy Director
(Rehabilitation), he should have ten years’ professional
experience.

Provided further that for the post of Senior Thoracic
Surgeon, he should have two years’ experience in
Cardiovascular Surgery.

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i1) Post-graduate Degree in the concerned super
speciality mentioned in Schedule-VI.

(iii))  Five years’ experience in the concerned super
speciality after obtaining the first Post-graduate degree.

Note.—In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
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(b) Specialist Grade-II (Other
than Super-Specialities) (Grade
Pay of Rs.7600 in Pay Band-3,
Rs. 15600-39100)

(iii) Special Grade-III(Super
Specialities and other than
Super Specialities) (Grade Pay
of Rs.6600 in Pay Band-3, Rs.
15600-39100)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
forty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

residency rendered in the last part of the said of
Doctorate of Medicine (D.M.) or Magister Chirurgiae
(M.Ch.) shall be counted towards requirement of
experience.

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i1) Post-graduate Degree or Diploma in the
concerned speciality mentioned in Section-A or Section
B in Schedule-VI.

(iii))  Five years’ experience in the concerned
speciality after obtaining the first Post-graduate degree
or seven years’ experience after obtaining the Post-
graduate Diploma.

Note.—In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior PG residency
rendered in the last part of the said Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) shall be counted
towards requirement of experience.

Essential:

(i) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or Part
II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(ii) Post-graduate Degree or diploma in the
concerned speciality or Super-speciality mentioned in
Section-A or Section-B in Schedule-VI

(iii) Three years’ experience in the concerned
speciality or super speciality after obtaining the first Post-
graduate degree or five years’ experience after the Post-
graduate diploma.

Note 1.- In the case of holders of Doctorate of Medicine
(D.M.) or Magister Chirurgiae (M.Ch.) qualification of
five years’ duration, the period of senior Post Graduate
residency rendered in the last part of the said of
Doctorate of Medicine (D.M.) or Magister Chirurgiae
(M.Ch.) shall be counted towards requirement of
experience.

Note 2.- For the post of Physician (Chest and Respiratory
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Public Health Sub-Cadre

(a) Senior Administrative
Grade (Grade Pay of Rs.10000
in Pay Band-4, Rs. 37400-
67000)

(b) Specialist Grade:

(i) Specialist Grade-I (Grade
Pay of Rs. 8700 in Pay
Band-4, Rs. 37400-67000)

(ii) Specialist Grade-II (Grade
Pay of Rs. 7600 in Pay Band-3,
Rs. 15600-39100)

Not exceeding
fifty years
(Relaxable for
Government.
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
instructions
orders or
instructions
issued by the
Government)

disease) three years’ experience in Respiratory Disease
and Respiratory Laboratories is required.

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or Part
II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(ii) Post-graduate degree or diploma in the required
area of Public Health in Schedule-VI.

(ii1) Sixteen years’ standing in the profession with
practical and administrative experience.

Essential:

(6] A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956.
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i) Post-graduate degree or diploma in the
concerned Speciality or Super-speciality of Public Health
mentioned in Section-A or Section-B of Schedule-VI

(iii) Twelve years’ standing in the profession with
practical and administrative experience out of which
eight years’ work should be in a responsible position
connected with Public Health.

Essential:

(6))] A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part II of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956.
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i1) Post-graduate degree or diploma in the
concerned Speciality or Super-speciality of Public Health
mentioned in Section-A or Section-B in Schedule-VI

the concerned

(ii1) Five years’ experience in

101
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speciality after obtaining the Post-graduate degree or
Seven years’ experience in the Speciality after obtaining
the Post-graduate diploma.
Not exceeding
forty years Essential:
(Relaxable for @) A recognized MBBS degree qualification
(iii) Special Grade-III(Grade | Government included in the First Schedule or Second Schedule or
Pay of Rs. 6600 in Pay Band-3, | servants upto Part I of the Third Schedule (other than licentiate
Rs. 15600-39100) five years in qualifications) to the Indian Medical Council Act, 1956.
accordance with | (102 of 1956). Holders of Educational qualifications
the orders or included in Part II of the Third Schedule should also
instructions fulfill the conditions specified in sub-section (3) of
issued by the section 13 of the Indian Medical Council Act, 1956 (102
Government) of 1956).
(i1) Post-graduate degree or diploma in the
concerned Speciality or Super-speciality of Public Health
mentioned in Section-A or Section-B of Schedule-VI or
equivalent.
(iii) Three years’ experience in the concerned
speciality after obtaining the Post-graduate degree or five
years’ experience in the Speciality after obtaining the
Post-graduate diploma.
V.

General Duty Sub-Cadre Posts

(a) Senior Administrative
Grade (Grade Pay of
Rs. 10000 in Pay Band-4,
Rs. 37400-67000)

(b) Medical Officer Grade

(i) Chief Medical Officer
(Grade Pay of Rs. 7600 in Pay
Band-3, Rs. 15600-39100)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Not exceeding
fifty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or
instructions
issued by the
Government)

Essential:

@) A recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part IT of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i1) Post-graduate degree or diploma mentioned in
Schedule-VI
(ii1) Sixteen years’ standing in the profession with

practical and administrative experience.

Essential:

(i) A recognized MBBS degree qualification included
in the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications) to the
Indian Medical Council Act, 1956 (102 of 1956). Holders
of Educational qualifications included in Part II of the
Third Schedule should also fulfill the conditions specified
in sub-section (3) of section 13 of the Indian Medical
Council Act, 1956 (102 of 1956).

(i) At least ten years’ standing in the profession with
practical and administrative experience; or Post-graduate
degree or diploma mentioned in Schedule-VI in the
relevant field with six years’ standing in the profession in
the case of Post-graduate degree holder and eight years’
for Post- Graduate diploma holders.

Note.—The exact qualifications and experience required
shall be indicated at the time of recruitment.
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(ii) Senior Medical Officer
(Grade Pay of Rs. 6600 in Pay
Band-3, Rs. 15600-39100)

Not exceeding
forty years
(Relaxable for
Government
servants upto
five years in
accordance with
the orders or

Essential:

(i) A recognized MBBS degree qualification included in
the First Schedule or Second Schedule or Part II of the
Third Schedule (other than licentiate qualifications) to the
Indian Medical Council Act, 1956. (102 of 1956).
Holders of Educational qualifications included in Part 11
of the Third Schedule should also fulfill the conditions
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instructions specified in sub-section (3) of section 13 of the Indian
issued by the Medical Council Act, 1956 (102 of 1956).
Government)

(i) Five years’ experience after registration as a medical
graduate; or Post-graduate degree or diploma mentioned
in Schedule-VI in the relevant field with two years’
experience in the case of Post-graduate degree holder and
four years’ experience in the case of Post- Graduate
diploma holders.

Note.- The exact qualifications and experience required
shall be indicated at the time of recruitment.

Not exceeding
thirty two years. | Essential:
(iii) Medical Officer (Grade 1) A
Pay of Rs. 5400 in Pay Band-3,
Rs. 15600-39100)

recognized MBBS degree qualification
included in the First Schedule or Second Schedule or
Part I of the Third Schedule (other than licentiate
qualifications) to the Indian Medical Council Act, 1956
(102 of 1956). Holders of Educational qualifications
included in Part II of the Third Schedule should also
fulfill the conditions specified in sub-section (3) of
section 13 of the Indian Medical Council Act, 1956 (102
of 1956).

(i) Completion of compulsory rotating internship-
candidates who may not have completed rotating
internships shall be eligible to appear for the written
examination provided that, if selected, they shall have
satisfactorily completed the compulsory internship
before appointment.

Note 1.—The crucial date for determining the age limit shall be the closing date for receipt of applications from
candidates in India (and not the closing date prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram,
Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu and Kashmir State, the Lahaul and Spiti District and
Pangi sub-division of Chamba District of Himachal Pradesh, the Andman and Nicobar Islands and Lakshadweep).

Note 2.—The qualifications are relaxable at the discretion of the Commission, for reasons to be recorded in writing, in
the case of candidates otherwise well qualified.

Note 3.—The qualifications regarding experience are relaxable at the discretion of the Commission, for reasons to be
recorded in writing, in the case of candidates belonging to the Schedule Castes and the Schedule Tribes if, at any stage of
selection, the Commission is of the opinion that sufficient number of candidates from these communities possessing the
requisite experience are not likely to be available to fill up the vacancies reserved for them.

Note 4.—In the case of recruitment to the post of Medical Officer on the basis of a written examination followed by
interview, the crucial date for reckoning the age limit shall be the 1% of January of the year in which the examination is
held.
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SCHEDULE-VI
[See rule 6 (9) and 6(10)]

Section-A

Section-B

S.No.

Subject

Requisite Post Graduate Degree Qualifications

Requisite  Post  Graduate
Diploma Qualifications

Part(A)
Clinical

Non-

Anatomy

Physiology

Bio-Chemistry

Bio-Physics

Pharmacology

Pathology

Microbiology or
Bacteriology

Master of Surgery (Anatomy); or

Doctor of Medicine (Anatomy); or

Bachelor of Medicine and Bachelor of Surgery with
Master of Science (Anatomy); or

Master of Science (Medical Anatomy) with Doctor of
Philosophy (Medical Anatomy); or

M.Sc.(Medical Anatomy) with Doctor of Science
(Medical Anatomy)

Doctor of Medicine (Physiology); or

M.B.B.S. with M.Sc. (Physiology); or

Master of Science (Medical Physiology) with Doctor of
Philosophy (Medical Physiology); or

Master of Science (Medical Physiology) with Doctor of
Science (Medical Physiology)

Doctor of Medicine (Bio-Chemistry ); or

Bachelor of Medicine and Bachelor of Surgery with
Master of Science (Medical Bio-Chemistry); or

Master of Science (Medical Bio-Chemistry) with
Doctor of Philosophy (Medical Bio-Chemistry); or
Master of Science (Medical Bio-Chemistry) with
Doctor of Science (Medical Bio-Chemistry)

Doctor of Medicine (Bio- Physics); or

M.Sc. (Bio- Physics or Medical Biochemistry) with
Doctor of Philosophy (Bio- Physics); or

Doctor of Medicine (Physiology); or

Doctor of Medicine (Bio-Chemistry) with one year
training in bio-Physics.

Doctor of Medicine (Pharmacology); or

Bachelor of Medicine and Bachelor of Surgery with
Doctor of Philosophy (Medical Pharmacology); or
Master of Science (Medical Pharmacology) with Doctor
of Philosophy (Medical Pharmacology); or

Master of Science (Medical Pharmacology) with Doctor
of Science (Pharmacology)

Doctor of Medicine (Pathology); or
Doctor of Philosophy (Pathology); or
Doctor of Science (Pathology)

Doctor of Medicine (Bacteriology); or

Doctor of Medicine ( Microbiology); or

Bachelor of Medicine and Bachelor of Surgery with
Master of Science (Medical Bacteriology); or

Master of Science (Medical Microbiology); or

Doctor of Philosophy D. (Med. Bacteriology); or
Master of Science (Medical Bacteriology) with Doctor
of Science (Medical Bacteriology); or

Master of Science (Medical Microbiology) with Doctor

Diploma in Clinical Pathology
Diploma in Pathology and
Bacteriology

Diploma in Bacteriology

Diploma in Pathology and
Bacteriology
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of Philosophy (Medical Microbiology); or
Master of Science (Medical Microbiology) with Doctor
of Science (Medical Microbiology)
B. CLINICAL
1. General Medicine | Doctor of Medicine (Medicine); or
Doctor of Medicine (General Medicine)
2. Forensic Doctor of Medicine (Forensic Medicine)
Medicine
3. Radiation Doctor of Medicine (Radiation Medicine)
Medicine Doctor of Medicine (Radio-Therapy) Diploma in Radiation
Medicine
4. Paediatrics Doctor of Medicine (Paediatrics)
Diploma in  Paediatriacs,
Diploma in Child Health
5. Clinical Doctor of Medicine in Medicine or Pathology, with
Haematology three years’ experience in Haematology
6. Tuberculosis and | Doctor of Medicine (Tuberculosis)
Respiratory Doctor of Medicine (Tuberculosis and Respiratory | Diploma in  Tuberculosis
Medicine Diseases); or Diseases
Pulmonery Doctor of Medicine (Medicine) with Diploma in | Diploma in Tuberclosis and
Medicine Tuberculosis Diseases ; or Chest Diseases
Diploma in Tuberculosis and Chest Diseases; or
Doctor of Medicine (Tuberculosis and Chest Diseases)
7. Psychiatry Doctor of Medicine (Psychiatry); or
Doctor of Medicine (Psychological Medicine); or Diploma in Psychological
Doctor of Medicine in Medicine, with Diploma in | Medicine
Psychological Medicine ; or (One year course)
Diploma in Psychiatry (Edin) of two years course.
Diploma in Psychiatry (Mc.Gill) University, Montreal,
Canada of two years’ course.
8. Venereology Doctor of Medicine (Venereology); or
Doctor of Medicine (Dermatology and Venereology ; or | Diploma in Venereology
Doctor of Medicine in Medicine with Diploma in
Venereology
9. Dermatology Doctor of Medicine (Dermatology); or
Doctor of Medicine (Dermatology and Venereology) ; | Diploma in Dermatology
or
Doctor of Medicine in Medicine with diploma in
Dermatology
10. Dermatology, Doctor of Medicine (Dermatology and Venereology);
Venereology and | or Diploma in Venereology and
Leprosy Doctor of Medicine (Dermatology, Venereology and | Dermatology, Diploma in
Leprosy); or Doctor of Medicine (Dermatology); or Dermatology and
Doctor of Medicine (Dermatology including | Venereology.
Venereology); or
Doctor of Medicine (Dermatology including

Venereology or Leprosy); or
Doctor of Medicine (Medicine), with Diploma in
Veneral and Dermatology or Diploma in Dermatology.
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11.

12.

13.

14.

15.

16.

17.

18.

19.

General Surgery
Orthopaedics
Obstretrics and

Gyanecology

Physical Medicine
and Rehabilitation

Opthalmology

Oto-Rhino-
Laryngology (Ear,
Nose and Throat)

Maternity and
Child Health

Radio-diagnosis

Radio- Therapy

For 18 and 19

Master of Surgery (Surgery)
Master of Surgery (General Surgery)

Master of Surgery (Orthopaedics)

Doctor of Medicine (Obstetrics and Gynaecology); or
Master of Surgery (Obstetrics and Gynaecology)

Doctor of Medicine Medicine and
Rehabilation); or

Doctor of Medicine (Medicine) with Diploma in
Physical Medicine and Rehabilation; or

Master of Surgery (General Surgery) or Master of
Surgery (Orthopaedics) with two years special training
in the Speciality of Physical Medicine and
Rehabilitation (Rehabilitation Medicine) or two years
of equivalent training approved in the subject in any
approved institution in India

(Physical

Master of Surgery (Opthalmology); or
Doctor of Medicine (Opthalmology)

Master of Surgery (Oto-Rhino-Laryngology)

Diploma in Child Health or Diploma in Maternity and
Child Welfare

with Doctor of Medicine (Obstetrics and Gynaecology)
; or

Master of Surgery (Obstetrics and Gynaecology); or
Doctor of Medicine (Mid and Gynaecology); or

Master of Surgery ( Mid and Gynaecology); or

Doctor of Medicine (Obstetrics); or

Doctor of Medicine or;

Member of Royal College of Obstetricians and
Gynaecologists, London, United Kingdom; or

Doctor of Medicine (Social and Preventive Medicine);
or

Doctor of Medicine (Community Medicine); or
Membership of the National Academy of Medical
Sciences  (Integrated Maternity and Child Health)
Speciality Board of  Obstetrics and Gynaecology
(United States of America)

Doctor of Medicine (Radio-diagnosis); or
Doctor of Medicine (Radiology); or
Master of Surgery (Radiology)

Doctor of Medicine (Radio-Therapy); or
Doctor of Medicine (Radiology); or
Master of Surgery (Radiology)

Note.- The persons who have done their Doctor of

Diploma in Orthopaedics

Diploma in Gynaecology and
Obstetrics

Diploma in Ophthalmology
Diploma in  Ophthalmic
Medicine and Surgery

Diploma in Ophthalmology

Diploma in Oto-Rhino-
Laryngology
Diploma in Maternity and
Child Welfare
Diploma in Medicine and

Radio Diagnosis or equivalent
diploma of one year duration.

Diploma in Medicine and
Radio Therapy or equivalent
diploma of one year duration.
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20.

21.

22.

23.

24.

25.

26.

Anesthesiology

Nuclear Medicine

Nutrition

Human
Metabolism

Immuno-
Haematology and
Blood Transfusion

Medical Genetics

Family Medicine

Medicine in Radiology or Diploma in Radiology before
1985 shall also be eligible to apply to the post of Radio-
diagnosis and Radio-Therapy

Doctor of Medicine (Anesthesiology); or
Master of Surgery (Anesthesiology)

Doctor of Medicine (Nuclear Medicine); or

Doctor of Medicine (Radio-Therapy) with two years’
experience in Nuclear Medicine in a recognized centre;
or

Doctor of Medicine (Medicine) with Diploma in
Radiation Medicine or Diploma in Nuclear Medicine;
or

Doctor of Medicine (Radio-Diagnosis) with two years’
experience in Nuclear Medicine in a recognized centre;
or

Doctor of Medicine (Bio-Physics) or its equivalent
qualification in Bio-Physics with Diploma in Radiation
Medicine or Diploma in Nuclear Medicine; or
Diplomate National Board in Nuclear Medicine with
two years’ experience in Nuclear Medicine in a
recognized centre

Doctor of Medicine in Biochemistry; or

Doctor of Medicine in Physiology; or

Doctor of Medicine in Pathology; or

Doctor of Medicine in Medicine; or

Doctor of Medicine in Social and preventive Medicine;
or

Doctor of Medicine in Community Medicine; or

Doctor of Medicine in Paediatrics with Master of
Science in applied Nutrition of special training for a
period of one year

Doctor of Medicine (Endocrinology); or

Doctor of Medicine (Medicine); or

Doctor of Medicine (Pediatrics) with two years special
training in Endocrinology

Doctorate of Medicine (Immunology); or

Doctor of Medicine (Immuno-Haematology and Blood
Transfusion) ; or

Doctor of Medicine in Pathology; or

Doctor of Medicine in Bacteriology; or

Doctor of Medicine in Haematology with two years
teaching experience or special training in the
department of immuno-Haematology and Blood
Transfusion.

Doctorate of Medicine (Medical Genetics); or
Doctor of Medicine (Medical Genetics); or

Doctor of Medicine (General Medicine); or

Doctor of Medicine (Pediatrics); or

Doctor of Medicine (Obstetrics and Gynaecology) ;
with two years special training in Medical Genetics.

Doctor of Medicine (Family Medicine); or
Doctor of Medicine ( General Medicine)

Diploma in Anesthesiology
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27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

Aviation Medicine
or Aerospace
Medicine

Geriatrics

Health
Administration

Hospital
Administration

Sports Medicine

Tropical Medicine

Rheumatology

Health Education

Marine Medicine

Occupational
Health

Radiological
Physics

Virology

Doctor of Medicine (Aviation Medicine); or
Doctor of Medicine (Aerospace Medicine)

Doctor of Medicine (Family Medicine); or
Doctor of Medicine General Medicine); or
Doctor of Medicine (Geriatrics)

Doctor of Medicine (Health Administration); or

Doctor of Medicine (Hospital Administration); or
Doctor  of = Medicine (Community  Health
Administration)

Doctor of Medicine (Hospital Administration); or
Doctor of Medicine Community Health
Administration); or

Doctor of Medicine (Health Administration)

Doctor of Medicine (Sports Medicine); or

Master of Surgery (Orthopedics); or

Doctor of Medicine (Physical Medicine and
Rehabilitation; or

Doctor of Medicine (Physiology) with two years’
experience in sports medicine

Doctor of Medicine (Tropical Medicine); or

Doctor of Medicine (General Medicine); or

Doctor of Medicine (Microbiology) plus two years’
experience in clinical medicine

Doctor of Medicine (Rheumatology); or
Doctor of Medicine (Medicine) with two years’
experience in Rheumatology or Immunology

Doctor of Medicine (Social and Preventive Medicine);
or

Doctor of Medicine (Community Medicine); or

Doctor of Medicine (Health Administration)

Doctor of Medicine (Physiology); or
Doctor of Medicine (Medicine) with two years special
training in Marine Medicine

Doctor of Medicine (Psychiatry); or

Doctor of Medicine (Physical Medicine and
Rehabilitation); or

Master of Surgery (Orthopaedics)

Master of Science (Physics); or

Master of Science (Chemistry); or

Master of Science (Biophysics) with Doctor of
Philosophy (Physics or Chemistry or Biophysics)

Doctor of Medicine (Microbiology); or

Doctor of Medicine (Pathology); or

Doctor of Medicine with two years special training in
Virology; or Master of Science (Medical Virology with
Doctor of Philosophy in Virology.
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10.

11.

12.

13.

14.

15.

SUPER
SPECIALITIES

Medical
Gastroenterology

Neurology

Endocrinology

Cardiology

Nephrology
Plastic and

Reconstructive
Surgery

Cardio  Vascular
and Thoracic
Surgery

Neuro Surgery

Paediatric Surgery

Urology

Gastro-Intestinal
Surgery

Neonatology

Clinical
Haematology

Clinical
Pharmacology

Immunology

Doctorate of Medicine (Medical Gastroenterology); or
Doctorate of Medicine (Gastroenterology); or

Doctor of Medicine (Medicine); or

Doctor of Medicine (Pediatrics) with two years special
training in Gastroenterology

Doctorate of Medicine ( Neurology)

Doctorate of Medicine ( Endocrinology); or

Doctor of Medicine (Medicine); or

Doctor of Medicine (Paediatrics) with two years special
training in Endocrinology

Doctorate of Medicine (Cardiology)

Doctorate of Medicine ( Nephrology)

Magister Chirurguie (Plastic Surgery); or
Magister Chirurguie (Plastic and Constructive Surgery)

Magister Chirurguie ( Cardio Vascular and Thoracic
Surgery); or

Magister Chirurguie (Thoracic Surgery); or

Magister Chirurguie (Cardio Surgery); or

Magister Chirurguie (Vascular Surgery)

Magister Chirurguie (Neuro Surgery)

Magister Chirurguie ( Paediatric Surgery)

Magister Chirurguie (Urology)

Magister Chirurguie (Gastro-Intestinal Surgery)

Master of Surgery (General Surgery) with two years
special training in a department of Gastro Intestinal
Surgery

Doctorate of Medicine (Neonatology); or
Doctor of Medicine (Paediatrics) with two years special
training in Neonatology

Doctorate of Medicine (Clinical Haematology) ; or
Doctor of Medicine (Medicine); or

Doctor of Medicine (Paediatrics); or

Doctor of Medicine (Pathology) with two years special
training in Clinical Haematology

Doctorate of Medicine (Clinical Pharmacology); or
Doctorate of Medicine (Pharmacology) with two years
special training in Clinical Pharmacology

Doctorate of Medicine (Immunology); or
Doctor of Medicine (Medicine); or
Doctor of Medicine (Pathology); or
Doctor of Medicine (Microbiology); or
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Doctor of Medicine (Paediatrics) with two years
special training in Immunology
16. Medical Genetics | Doctorate of Medicine (Medical Genetics); or
Doctor of Medicine (Paediatrics); or
Doctor of Medicine (Medicine); or
Master of Surgery (Anatomy) with two years special
training in Medical Genetics
17. Medical Doctorate of Medicine (Medical Oncology); or
Oncology Doctor of Medicine (Medicine); or
Doctor of Medicine (Radio-therapy); or
Doctor of Medicine (Paediatrics) with two years
special training in Medical Oncology
18. Surgical Magister Chirurguie (Surgical Gastroenterology); or
Gastroenterology Master of Surgery (Surgery) with two years special
training in Surgical Gastroenterlogy
19. Surgical Magister Chirurguie (Surgical Oncology); or
Oncology Master of Surgery or Master of Surgery (Ear, Nose,
Throat); or Master of Surgery (Orthopaedics); or
Doctor of Medicine (Obstetrics and Gynaecology) with
two years special training in Surgical Oncology
20. Paediatric Doctorate of Medicine (Paediatric Cardiology); or
Cardiology Doctorate of Medicine (Cardiology); or
Doctor of Medicine (Paediatrics) with two years special
training in Cardiology.
D.PUBLIC
HEALTH
1. Social and
Preventive Doctor of Medicine (Social and Preventive Medicine);
Medicine or | or
Community Doctor of Medicine (Community Medicine)
Medicine
2. Public Health
Doctor of Medicine ( Social and Preventive Medicine); | Diploma in Public Health,
or Diploma in Industrial Health,
Doctor of Medicine (Community Medicine); or Master of Public Health,
Doctor of Medicine Health Administration.) Diploma in Tropical Medicine.
Doctor of  Medicine (Community Health | Diploma in Tropical Medicine
Administration) and Hygiene .

Note 1.—Any Post Graduate Degree or Diploma awarded by any Indian Universities, included in or excluded from, the
Schedules to Indian Medical Council Act, 1956 (102 of 1956), consequent to recognition granted or withdrawn by
Government of India as per provisions of the said Act shall be deemed to have been included or excluded accordingly

from the Schedule —VI.

Note 2.—The Post-Graduate Medical Qualifications awarded by Indian Universities, must have been included in the
Schedules to the Indian Medical Council Act, 1956 (102 of 1956) for the purpose of Schedule VI.

Note 3.—The Controlling Authority may, in consultation with the Commission, include any medical qualification in Part
A, Part B, Part C or Part D of Schedule VI.
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SCHEDULE-VII

[see rule 6(4)]
S. Promeotion Service Benchmark
No. | From | To rendered
1. TEACHING SUB-CADRE
1 Assistant Professor | Associate Professor Two years’ | Good
Pay Band-3 Grade service
Pay of Rs.6600/-
2 Associate Professor Four years’ | Very Good
Professor service
Pay Band-3 Grade
Pay of Rs.7600/-
3 Professor Senior Administrative | Seven years’ | Very Good with all five Very Good in the
Pay Band-4 Grade | Grade or Director | service preceding five years’ of reckonable Annual
Pay of Rs.8700/- Professor Confidential Report (ACR) or Annual
Pay Band-4 Grade Performance Appraisal Report (APAR) as the
Pay of Rs.10,000/- case may be.
2. NON-TEACHING SUB-CADRE
1 Specialist  Grade- | Specialist Grade-II Two years’ | Good
I service
Pay Band-3 Grade
Pay of Rs.6600/-
2 Specialist Grade-II | Specialist Grade-I Four years’ | Very Good
Pay Band-3 Grade service
Pay of Rs.7600/-
3 Specialist Grade-I Senior Administrative | Seven years’ | Very Good with all five Very Good in the
Pay Band-4 Grade | Grade or Consultant service preceding five years’ of reckonable Annual
Pay of Rs.8700/- Pay Band-4 Grade Confidential Report (ACR) or Annual
Pay of Rs.10,000/- Performance Appraisal Report (APAR) as the
case may be.
S. Promotion Service Benchmark
No. | From | To rendered
3. PUBLIC HEALTH SUB-CADRE
1 Specialist  Grade- | Specialist Grade-II Two years’ | Good
I service
Pay Band-3 Grade
Pay of Rs.6600/-
2 Specialist Grade-II | Specialist Grade-I Four years’ | Very Good
Pay Band-3 Grade service
Pay of Rs.7600/-
3 Specialist Grade-I Senior Administrative | Seven years’ | Very Good with all five Very Good in the
Pay Band-4 Grade | Grade or Consultant service preceding five years’ of reckonable Annual
Pay of Rs.8700/- Pay Band-4 Grade Confidential Report (ACR) or Annual
Pay of Rs.10,000/- Performance Appraisal Report (APAR) as the
case may be.
S. Promotion Service Benchmark
No. | From | To rendered
4. GENERAL DUTY MEDICAL OFFICER (GDMO) SUB-CADRE
1 Medical Officer Senior Medical | Four years’ | Overall "Good
Pay Band-3 Grade | Officer service
Pay of Rs.5400/-
2 Senior Medical | Chief Medical Officer | Five years’ | Very Good
Officer service
Pay Band-3 Grade
Pay of Rs.6600/-
3 Chief Medical | Chief Medical Officer | Four years’ | Very Good




Officer (Non-
Functional
Selection Grade)
Pay Band-4 Grade
Pay of Rs.8700/-

Grade

Pay Band-4 Grade

Pay of Rs.10,000/-

service or | preceding five years’
twenty years | Confidential
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Officer (Non-Functional service
Pay Band-3 Grade | Selection Grade)
Pay of Rs.7600/-

4 Chief Medical | Senior Administrative | Seven years’ | Very Good with all five Very Good in the

of reckonable Annual
(ACR) or Annual

overall service | Performance Appraisal Report (APAR) as the

in General Duty | case may be.

Medical Officer

[F.No.A-12018/1/2004-CHS V (Pt.)]
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F. No. AB-14017/4/2021-Estt.(RR)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
weked
North Block, New Delhi.
Date: 20 September 2022.

OFFICE MEMORANDUM

Subject: Revised Pay Levels as per recommendations of the Seventh
Central Pay Commission - Issue of instructions on revision in minimum
qualifying service required for promotion - regarding

The undersigned is directed to refer to this Department’s OM No.
AB.14017/13/2016-Estt.(RR) dated 9.8.2016, wherein all
Ministries/Departments were advised to amend the Service Rules and
Recruitment Rules by substituting the existing Pay Band and Grade Pay
with the new pay structure i.e. "Level in the Pay Matrix”, as per the
recommendations of 7 CPC and the CCS (Revised Pay) Rules 2016 issued
by Department of Expenditure vide Notification dated 25%July, 2016,
straightaway without making a reference to the Department of Personnel
and Training (DOP&T)/Union Public Service Commission (UPSC).

2. Attention is invited to this Department's OM No AB.14017/61/2008-
Estt. (RR) dated 24.3.2009, which was issued following implementation of
the recommendation of the 6th CPC, indicating the revised minimum
qualifying service required for promotion, to be prescribed in the
Service/Recruitment Rules, as per the revised pay structure introduced as
per recommendations of the 6th CPC and accepted by the Government. The
said OM was issued in the context of earlier instructions issued vide DOPT
OM No. AB.14017/2/97-Estt. (RR) dated 25.5.1998, prescribing the
minimum qualifying service as per 5th CPC pay scales.

3. Instructions revising the minimum qualifying service required for
promotion, as per 7th CPC Pay Matrix/Pay Levels, have not been issued so
far and proposals for framing/amendment of RRs/Service Rules are still
being considered, based on the requirements prescribed in OM dated
24.3.2009. Though the levels in Revised Pay Matrix as per 7th CPC Pay
Matrix, generally correspond to the pre-revised Grade Pays/Pay Scales (6th
CPC), however, a need was felt to prescribe minimum qualifying service for
promotion as per Pay Levels in the Revised Pay Matrix,



/

4. Therefore, the instructions issued vide DOPT OM dated 24.3.2009 has
been reviewed, in consultation with the UPSC and with the approval of the
competent authority it has been decided to revise the norms prescribing
minimum eligibility service requived for promotion, as per T7th
CPC Pay Matrix and Pay Levels. The revised norms for minimum eligibility
service for promotion have been indicated in the table at Annexure-1.

5. Therefore, the revised norms prescribing minimum eligibility service
required for promotion, as per 7th CPC Pay Matrix and Pay Levels, given in
Annexure-I, may be incorporated in the Recruitment Rules/Service Rules by
making suitable amendments. All the Ministries /Departments are,
therefore, requested to effect necessary amendments to the Recruitment
Rules/Service Rules, in this regard, after following the due procedure.

6. The Recruitment/Service Rules are of statutory nature. Moreover, any
amendment in these Rules generally have prospective effect. Therefore, in
terms of para 3.1.3 of DoPT OM No. AB.14017/48/2010-Estt. RR dated
31.12.2010, wherever required, suitable 'protection clause' may
be incorporated in the amendment proposed in the Recruitment/service
Rules, providing for retention of existing eligibility service for existing
incumbents holding the feeder posts on regular basis, where the eligibility
service for promotion prescribed in the existing rules is being enhanced and
where the change is likely to affect the promotion of these incumbents.

i Ministries/ Departments may initiate action to complete the review in
this regard and furnish necessary amendment proposals to the DOPT and
the UPSC in the case of Group A and Group B posts within six months from
the date of issue of this Office Memorandum. .

N

X (Ranjeet Kumar Sudhanshu)
Under Secretary to the Government of India
To
All Ministries/Departments
(As per Standard list)

Copy to:

The President’s Secretariat, New Delhi.

The Vice-President’s Secretariat, New Delhi

The Prime Minister’s Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Rajya Sabha Secretariat, New Delhi

The Lok Sabha Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.
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10.
11.
12.

13.

14

15,
16.

The Union Public Service Commission, New Delhi

All Attached Offices under the M/o Personnel, Public Grievances and
Pensions.

Establishment Officer and Secretary, ACC (10 copies).

All Officers and Sections in the Department of Personnel & Training.
Secretary, Staff Side, National Council (JCM), 13-C, Ferozshah Road,
New Delhi

All Staff Members of Naticnal Council (JCM)

. All Staff Members of the Departmental Council (JCM), M/o Personnel,

PG and Pensions
Establishment (RR Division) (10 copies)
NIC, North Block for posting on the website.

i
(Ranjeet Kumar Sudhanshu)
Under Secretary to Government of India



Annexure-I

Sl.No. Level Minimum  qualifying
From To service for promotion
1 Level 1 Level 2 3 Years
2 Level 2 Level 3 3 Years
3 Level 2 Level 4 8 Years
4 Level 3 Level 4 5 Years
) Level 4 Level 5 5 Years
6 Level 4 Level 6 10 Years
7 Level 5 Level 6 B Years
8 Level 6 Level 7 5 Years
g Level 6 Level 8 6 Years
10 Level 6 Level 9 8 Years
11 Level 6 Level 10 10 Years
12 Level 6 Level 11 12 Years
13 Level 7 level 8 2 Years
14 Level 7 Level 9 3 Years
15 Level 7 Level 10 5 Years
16 Level 7 Level 11 9 Years
17 Level 8 Level 9 2 years
18 Level 8 Level 10 4Years
19 Level 8 Level 11 8 Years
20 Level 8 Level 10 2 Years
21 Level 9 Level 11 7 Years
22 Level 10 Level 11 5 Years
23 Level 11 Level 12 5 Years
24 Level 11 Level 13 10 Years
25 Level 12 Level 13 5 Years
26 Level 12 Level 13A 6 Years
27 Level 13 Level 13A 2 Years
28 Level 13 Level 14 3 Years
29 Level 13A Level 14 2 Years
30 Level 14 Level 15 3 Years
31 Level 15 Level 16 1 Year
52 Level 15 Level 17 2 years
33 Level 16 Level 17 1Year

A




No. AB.14017/ 13/2013-Estt.(RR)
Government of India
Ministry of Personnel, PG & Pensions

(Department of Personnel & Training)
& ok :

New Delhi the 31% March, 2015

OFFICE MEMORANDUM-

Sub:  Step guide for processing of the propdsal for framing / amendment of Recruitment Rules.

The undersigned is directed to state that this Department has issued guidelines on

framing/amendment/relaxation of Recruitment Rules vide OM No. AB-14017/48/2010-Estt.(RR)

dated 31.12.2010 which inter-alia provides thirteen column Schedule (Annexure-I) to be annexed
with the notification of the Recruitment Rules. A detajled step guide (column-wise) for
processing of the proposal for framing / amendment of Recruitment Rules is enclosed. The step
guide material may be used for filling up thirteen columns Schedule (Annexure-I) to be annexed

with notification part of the recruitment rules for various posts under Ministries / Departments.

-2, Hindi Version will follow.

(Shukd

Under Secretary to the Government of India

*(Liﬁk: Circular >Establishment-> Recruitment Policies)

To
(1) All the Ministries/Departments (As per the standard list).
2) The President's Secretarial, New Delhi '
(3)  The Vice-President Secretariat, New Delhi
(4)  The Prime Minister's Office, New Delhi
(5} The Cabinet Secretariat, New Delhi
(6) The Comptroller and Auditor General of India, New Delhi
) The Secretary, Union Public Service Commission, New Delhi

Copy to:-
(1) Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi

- (2) All the attached offices under the Ministry of Personnel, Public Grievances
"7 & Pension
(3)  Establishment Officer and AS, '
(4) ) Secretary, National Council (J CM), 13, Ferozeshah Road, New Delhi
(5)™ Al Staff Members of the Departmental Council (JCM), Ministry of
Personnel, PG and Pensions ',

(6)  NIC (DoP&T) for placing this Office Memorandum on the Website of DoPgT.

{Shukdeo
Under Secretary to the Government of Indi
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tep quide for processing of the proposal for fram‘ing / amendment of
Recrmtment Rules -

Column 1: Name of post

The name of the post is to be kept as per the model RRs issued by this Depa.rtment
for common categorles of posts. In case of the post where mode] RRs are not issued
the name of the post is to be kept as approved in the creation order of the post.

Column 2: Number of post

The number of post is to be filled in as per the existing RRs and taking into account
the number of the posts created/abolished/upgraded thereafter. Copy of the orders
needs to be placed on file while referring the RRs on file to DOPT to substantiate
the numbers of the post.

Column 3: Classification of the post
Classification of the post is to be made as per the existing instructions.

Column 4: Pay Band and Grade Pay/Pay Scale
The entry Pay Band... (Rs........... ) and Grade Pay Rs.......... /Pay Scale is to be made
as per the CCS (RP Rules), 2008. '

Column 5: Selection post or Non-Selection post

The entry Selection or non-Selection will come only where promotion is either the
sole method of recruitment or one of the methods.

¢ The method will be selection in the following circumstances:-

(1)When promeotion is from a lower Group to a higher Group (e.g. promotion from
Group C to Group B post, or from Group B to Group A post)

(il)Promotions within Group B and Group A except where it is to a Non-functional

Grade,

*The method will be non-Selection in the rest of the promotlon cases.
« For Non=functional selection grade, entry will be placement on Seniority basis

subject to smtablhty/ﬁmess

Col_umn 6: Age limit for Direct recruits

Group C posts — between 18 years and 25 years*

* In case of post being filled up by all-India Open Competltlon it would be —
between 18 year and 27 years.

- ePosts in Grade pay Rs.4200, Rs.4600 and Rs.4800 - 30 years

ePosts in Grade pay Rs.5400 - 35 years

- ®Posts in Grade pay Rs.6600 ~ 40 years

—i-
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*Posts in Grade pay Rs.7600 - 50 years -

*Posts in Grade pay above the Grade of Rs.7600 — Preferably below 50 years**
**Ministry/ Department may examine the age limit requirement at the time of

framijng of RRs and incorporate specific age limit higher than 50 years,

NOTE: Apart from the age concessions admissible to the SC/ST/OBC category
(which is covered ‘under the Saving clause of the notification of the RRs), the
following age concessions applicable for Government Servants need to be
incorporated:- :

*For Group C posts - |

(The upper age-limit is relaxable for departmental candidate upto 40 years in
accordance with the instructions or orders issued by the Central Government)

*For Group A & B posts — (Relaxable for Government servant upto 5 years in
accordance with the instructions or orders issued by the Central Government)

*The following entry to be incorporated in all the RRs (where recruitment is made

- other than UPSC/ SSC) in the form of a Note:-

Note: The crucial date for determining the age limit shall be the closing date for
receipt of applications from candidates in India and not the closing date prescribed
for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of J&K State, Lahaul & Spiti District and Pangi
Sub-division of Himachal Pradesh, Andaman & Nicobar Islands or Lakshadweep.

eThe following entry to be incorporated in the RRs (where recruitment is made by
UPSC/ SSC) in the form of a Note:- :
Note: The crucial date for determining the age limit shall be as advertised by UPSC/

SSC.

Column 7: Educational and other qualifications required for direct recruits

The minimum educational qualifications and experience required for direct
recruitment may be indicated as precisely as possible, and if necessary, these may
be divided into two parts, viz., “Essential Qualifications” and “Desirable
Qualiﬁcatic?hs?’. These requirements vary from post to post depending upon the
scale of pay and the nature of duties, But they should be determined, as far as
possible, keeping in view the provisions in the approved Recruitment Rules for
sitnilar posts and higher and lower posts in the same hierarchy.

sFor Group A and Group B posts of general or administrative nature, the minimum
qualification may be a Bachelors Degree in any discipline from a recognized
University; for posts of technical or specialized nature, the minimum qualification
may be a Masters Degree in the relevant discipline. |

ePrescribing First or Second Class / Division in respect of an educational
qualification e.g. Degree to be avoided and a simple Degree / Master’s Degree be

prescribed.

—D.



oo be ensured that the qualifications and experience prescribed are the minimum
required for the post. On the ground that persons with higher qualifications are
ava.ilable, the minimum required qualification/ experience need not be stepped up.

Column 8: Whether age and educational qualifications prescribed for direct
recruits will apply in the case of promotees

The entry under this Col. will be either ‘yes’ or ‘no’ or ‘not applicable’.

eThe entry will be ‘not applicable’ where in the particular RRs, direct
recruitment/promotion is not a method prescribed

eUnder ‘no’, the entry couid be either a simple ‘No” or a quahﬁed one —i.e., ‘No,
but must possess at least. ..

eThe entry will be ‘No’ in all cases of RRs of non-technical posts.

eFor junior Group A and Group B posts, only the basic qualification in the
d1501p11ne need be insisted upon even in scientific and technical posts — e. g. if the
minimum qualification is degree in civil engmeermg for direct recruits, for the
promotees it may be at least a diploma in civil engineering. In such cases, the entry
under Col. No. 9 will be “No, but must possess at least a diploma in civil
engineering”.

eFor scientific and technical posts in the Pay Band 3 Rs. 15600-39100 Grade Pay
Rs. 6600 and above, the entry shall normally be ‘Yes’.

Column 9: Period of probation, if any

Probationary period is prescribed only in RRs where direct recruitment or re-
employment (before the age of superannuation) is a method or where promotion is
from a lower group to a higher group (e.g. from Group C to B, Group B to A).

Period of probation

sPromotion from one grade to another within the same Group (e.g. from Group C to

Group C, Group B to Group B) - no probation.

sPromotion from a lower group to a higher group (e.g. from Group B to Group A) -

2 years. .

o(i) For ditect recruitment to posts except clause (ii) below 2 years

(i) For dlrect recruitment to posts carrying a Grade Pay of Rs. 7600 or above or to

~ the posts to which the maximum age limit is 35 years or above and where no
training is involved — 1 year -

Note: Training includes ‘on the job’ or ‘Institution

*Officers re-employed before age of superannuation — 2 years

e Appointment on contract basis, tenure basis, re-employment after superannuation

and absorption — no probation.

Column 10: Method of recrultment whether by dlrect recruitment or by
promotion or by deputation/ absorption and percentage of the vacancies to be
filled by various methods

—3-



(i) Structure of the cadre/hierarchy
(i) Availability of sujtable personnel in the relevant feeder grade

(i) Need for induction from outside through Direct Recruitment or Deputation

which Deputation’. In case of feeder grade to promotion grade ratio is 3 to 5 times,
the method may be prescribed as ‘Promotion’. |

sDirect recruitment at successive level to be avoided.

eDirect recruitment against isolated posts to be avoided.

*The method of short term contract could be included when services of suitable
ofﬁcers.belonging to non-government organizations (ex. Universities, recognized
institutes, public sector undertakings etc.) are required for appointment to

only one post.

Column 11: In case of recruitment by promotion/ deputation/ absorption
grades from which promotion/ deputation/ absorption to be made

Entry for promotion: '

< w22, (NAMe of feeder grade) in PB....... Rs........ and GP Rs...... with ....years of
regular in the grade and having successfully completed .... weeks training in ..., ..
(subject/ ar?a of work relevant to duties & responsibility of the higher post)*

* The duration of training may be decided taking into account the functional
requirement, knowledge & skil] up-gradation of feeder grade officers and
infrastructure of the organization, ' ' .

Entry for deputation or deputation/absorption:
‘Officers of the Central Government (or the Central Government/State Government

or Union territories):
(a)(1) Holding analogous post on a regular basis in the parent cadre or department;

- or
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(ii) * With......... years service rendered after appointm’ent to the poston a
regular basis in the Pay Band .... Rs................... Grade Pay ...... veen O
equivalent in the parent cadre or department; and

(b) ** (possessing the qualifications and experience prescribed for direct
recruitment under Col. No.7-if DR is a method of appointment).

* Where it is necessary to extend the field of selection for deputation to posts below
~ the analogous level

** Where direct recruitment is not a method in the Rules, approprlate educational
quahﬁcatlons and expenence to be prescribed.

Entry for deputation (ISTC) or deputation (ISTC)/absorption:

‘Officers of the Central Government, State Government, Union territories
autonomous or statutory organization, PSUs, University or Recognized Research
Institution:

(a)(i) Holding analogous post on a regular basis in the parent cadre or department;
or

(i) * With......... years service rendered after appointment to the poston a
regular basis inthe Pay Band ....Rs.................... Grade Pay ........... or
equivalent in the parent cadre or department; and

(b) ** (possessing the qualifications and experience prescribed for direct
recruitment under Col. No.7-if DR is a method of appointment).’

* Where it is necessary to extend the field of selection for deputation to posts below
the analogous level

** Where direct recruitment is not a method in the Rules, appropriate educational
qualifications and experience to be prescribed.

Note: The Central or State Government officers shall only be considered for
absorptlon {Where absorption is also prescribed.)

Entry for Deputatlon / Promotion

‘Officers of the Central Government, State Government or Union Territories
" (a)(i) Holding analogous post ona regular basis in the parent cadre or depart'ment;

(i) * With......... years serv1ce rendered after appointment to the post on a
regular basis in the Pay Band .. O P Grade Pay ........... or
equivalent in the parent cadre or depa.rtment; and

(b) possessing appropriate qualifications and experience.’

* Where it is necessary to extend the field of selection for deputation to posts below
the analogous level

&




Note: The departmental . ¢... (Designation of the officer) in Pay Band
Rs...... and Grade PayRs....... with ......, Years of regular service in the grade and

having been filled by promotion.
Entry for Deputation (including Short Term Contact)/Promotion

‘Officers of the Centrat Government, State Government, Union Territories,
autonomous or statutory organization, PSUs, University or Recognized Research
Institution -

(a)(i) Holding analogous post on a regular basis in the parent cadre or department;
or

(i) *With......... years service rendered after appointment to the post on a
regular basis in the PayBand ... Rs.................. Grade Pay ........... or
equivalent in the parent cadre or department; and

(b) possessing appropriate qualifications and experience

* Where it is necessary to extend the field of selection for deputation to posts below
the analogous level

Note: The departmental ..... .. . (Designation of the officer) in Pay Band ...
Rs...... and Grade Pay Rs. .. ... with ....... Years of regular service in the grade and
having the educational qualifications and experience prescribed for considering
appointment on deputation basis js considered along with outsiders. If the
departmental candidate is selected for appointment to the post; it shall be treated as
having been filled by promotion. '

Column 12: If a Departmental Promotion Committee exists what is its
composition :

*DCC will appear where probation period is prescribed in Column 9.

*Composition of DPC.

*The level of the Chairman and members, association of members from other
- departments etc. to be decided as per instructions of DOPT. '

— o



eWhere the UPSC is associated with the DPC, the DPC will be chaired by the
‘Chairman/Member of the Commission. |

0C0mpos1t10n of DPC for confirmation to be on the lines as above with the change
that the UPSC will not be associated with it.

Column 13: Clrcumstances under which UPSC is to be consulted in making
recruitment

Where the posts are not exempt from the purview of UPSC as per the UPSC
(Exemption from Consultation) Regulations, 1958 as amended from time to time,
the UPSC is to be consulted for the following; |

sfor the purpose of recruitment to Group B and A posts; and

Circumstances in which the UPSC is to be consulted in making recruitments:-
edirect recruitment to Group A posts and Group B Gazetted posts;

eIn cases of absorption to Group A posts and Group B posts;

- eFor appointment on deputation when the field of selection includes State
Government officers and/or Group A and Group B officers of the Central
Government. But where field of selection comprises Group A officers only of the
Central Government, no such consultation of the UPSC is necessary;

o]n cases of re-employment in Group A and B posts;

eWhere the method of recruitment is the composite method of
‘deputation/promotion’ or “deputation (including short-term contract)/promotion’.
#Where promotion from Group B to Group A is involved,

oIn all cases of promotion by ‘selection’ to any Group A post (or Service) except for
promotion from PB 3 GP Rs.5400 to PB 3 GP Rs.6600.

._)d..—-«




No. 22011/5/86-Estt.(D)
Government of India
Ministry of Personnel, Public Grievances
and Pensions
Department of Personnel and Training

£¥d k%

New Delhi, dated the 10th April, 1989

OFFICE MEMORANDUM

Subject Departmental Promotion Committees and related
matters - Consolidated instructions on -

The undersigned is directed to say that instructions |
on the constitution and functioning of Departmental Promotion
Committees and the procedure to be followed in Pprocessing
and implementing the recommendations of D.P.Cs. were issued
in a consolidated form, wide this Department's oM Nr::-
22011/6/75-Estt.(D), dated 30th December, 1976. I:‘I:structlonjs
have also been issued subsequently clarifying/modifying certain
aspects of the procedure. The various instructions h_ave
been updated and consolidated in the form of "Guide Lines
on Departmental Promotion Committees", a copy of which
is forwarded herewith.

F_Altf{,fi:hxﬁ..-:‘,’:-v‘é'

(5.K. PARTHASARATHY)
JOINT SECRETARY TO THE GOVT.
OF INDIA

To

All the Ministries/Departments of the Govt. of India.

[TS¢
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GUIDELINES ON DEPARTMENTAL PROMOTIQN COMMITIEES

PART = 1
PART = Il
PART - IIl

CONTENTS INDEX

FUNCTIONS AND COMPOSITION OF
DEPARTMENTAL PRCMOTION CaMITTEES

« Functions of DPFCs .
« Composition of DPCs .o

FREQUENCY OF DEPARTMENTAL
PROMOTION COMMITTEE MEETINGS

» Frequency at which DPC .o
should meet

PREPARATORY ACTION FOR HOLDING
DEPARTMENTAL PROMOTION COMMITI EES

. Determination of regular .
vacancies

+» Pabpers to be nut for ve
consideration by DPCs

. Consideration of officers .
on denutation

. Consideration of officers L
on study leave

. Consideration of direct L
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Functions
of DPCs

Com position
of DPCs

GUIDELINES ON DEPARTMENTAL PROMOTION COMMITTEES

PART - I

FUNCTIONS AND COMPOSITION OF DEPARTMENTAL PROMOTION
COMMITTEES

A post is filled by promotion where the Recruitment

Rules so provide. In making promotions, it should be ensured
that suitability of the candidates for promotion is considered
in an objective and impartial manner. For this purpose,

Departmental Promotion Committee should be formed in each
Ministry/Department/Office whenever an occasion arises for
making promotions/confirmations etc. The DPCs so constituted
shall judge the suitability of officers for :-

(a) promotions to ‘'selection' as well as 'non-selection'
posts;

(b) confirmation in their respective prades/posts:

(c) assessment of the work and conduct of probationers
for the purpose of determining their suitability for
retention in service or their discharge from it or
extending their probation; and

(d)} consideration of cases of Government servants for
crossing the Efficiency Bar.

2.1  Members included in DPCs for Group A & B posts should
be officers who are at least one step above the posts in
which promotion/confirmation is to be made as indicated below:-

Pay scale (revised) of the Minimum status of officers who

post in which confirmation should be members of the DPC
or to which promotion is

to be considered by the DPC

1. Rs.2200-4000 or equivalent Officers of the rank of Deputy
Rs.3000-4500 or equivalent| Seecretary to the GCovernment
of India or above.

2. Rs.3000-5000 or equivalent| Officers of the rank of Director
or abowve.

3. Rs.3700-5000 or equivalent| Officers of In such case the
Rs.4100-5300 or equivalent| the rank of Secretary/Addi-
Rs.4500-5700 or equivalent| Joint Sec- tional Secy. of

retary to the Department/
the Gowt. Ministry should
of India or invariably be
above. one of
the members of
the DFCs.

4. Rs.5100-5700 or equivalent Secretary/Additional Secy.

Rs.5900-6700 or equivalent! to the Govt. of India

2/-
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2.2 The Union Public Service Commission (UPSC) should
be asscciatedwith DPCs in respect of all Central Ciwvil Services/
posts belonging to Group A where promotion is based on the
principles of selection unless it has been decided by the
Government not to associate the UPSC with a Group A DPC.
The UPSC need not be associated in respect of posts belonging
to Group A, if the promotion is based not on the principles
of selection but on seniority-cum-fitness.

& The Commission need not be associated with a DPC
constituted for considering the cases of confirmation of officers.
The proceedings of the DPC which considered the confirmation
of Group A officers should, however, be sent to the Commission
for their approval. While doing so, the cases of officers
not considered fit for confirmation along with their records
should be specifically referred to the Commission for their
approval.

2.4 Whenever the UPSC is associated with a DPC, the
Chairman or a Member of the Commission will preside at
the meeting of the DPC.

2.9 In respect of a DPC for Group C & D posts the Chairman
of the DPC should be an officer of a sufficiently high level
and one of the members of the DPC should be an officer from
a2 Department not connected with the one in which promotions
are considered. The other member(s) should be an officer
of the Department familiar with the work of the persons whose
suitability is to be assessed. The officer of another Depart-
ment appeointed as a member of the DPC should also beof an
appropriate level keeping in wview the level of the other
members of the DPC and the post to which promotion is to
be made. In the case of a DPC constituted for promotions
to a technical post it may also be ensured that the officer
nominated by another Department has also the requisite tech-
nical competence to advise on the suitability of the candidates
under consideration.

2.0 Endeavour should also be made to nominate an SC/ST
officer on the DPC constituted for various posts/services
particularly where a DPC has to make bulk selection for
a large mumber of wvacancies, say 30 or more at a time.
Where an outside member has to be associated with the DPC
for Group C or Group D posts, there would be no objection
to nominate on such a DPC, a S5C/ST officer from such other
Ministry/Department in the event of such officer not being
available in the Ministry/Department itself.

24 In Group A and Group B Services/posts if none of
the officers included in the DPC as per the composition given
in the recruitment rules is a SC or ST officer, it would be
in order to coopt a member belonging to the SC or ST if
available within the Ministry/Department. If no such officer
iz available within the Ministry/Department, he may be
taken from another Ministry/Department.

3=
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2.8 The composition of the DPC for considering the cases
of Government servants for crossing the EB in a time scale
of pay should be the same as the DPC constituted for the,
purpose of considering the cases of confirmation of the Govern-
ment servants concerned with the only change that the UPSC
need not be associated for considering EB cases.

P AR T~ 1]

FREQUENCY OF DEPARTMENTAL PROMOTION COMMITTEE
: MEETINGS

3.1 The DPCs should be convened at regular annual intervals
to draw panels which could be utilised on making promotions
against the vacancies occurring during the course of a year.
For this purpose it is essential for the concerned appointing
authorities to initiate action to fill up the existing as well
as anticipated vacancies well in advance of the expiry of
the previous panel by collecting relevant documents like CRs,
integrity certificates, seniority list etc. for placing before
the DPC. DPCs could be convened every year if necessary
on a fixed date/lst April or May. The Ministries/Departments
should lay down a time schedule for holding DPCs under

their contrel and after laying down such a schedule the same
should be monitored by making one of their officers respon-
sible for keeping a watch over the various cadre authorities

to ensure that they are held regularly. Holding of DPC meetings

need not be delayed or postponed on the ground that recruit-
ment rules for a post are being reviewed /amended. A vacancy
shall be filled in accordance with the recruitment rules in
force on the date of vacancy, unless rules. made subsequently
have been expressly given retrospective effect. Since Ameqd-
ments to recruitment rules normally have only prospective
application, the existing wvacancies should be filled as per
the recruitment rules in force.

3.2 The requirement of convening annual meetings of the
DPC should be dispensed with only after a certificate has
been issued by the appointing authority that there are no
vacancies to be filled by promotion or no officers are due
for confirmation during the year in question.

4/-
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PREPARATQB_Y ACTION FOR HOLDING DEPARTMENTAL
PROMOTION COMMITTEES

4.1 It is essential that the number of vacancies in respect
of which a panel is to be prepared by a DPC should be
estimated as acamately as possible. For this purpose the wvacan-
cies to be taken into account should be the clear vacancies
arising in a post/grade/service due to death, retirement,
resignation, regular long term promotion and deputation or
from creation of additional posts on a long term. As regards
vacancies arising out of deputation, only those cases of deputa-
tion for periods exceeding one year should be taken into
account, due note, however, being kept also of the number
of the deputationists likely to return to the cadre and who
have to be provided for. Purely short term vacancies created
a5 a result of officers proceeding on leave, or on deputation
for a shorter period, training etc., should not be taken into
account for the purpose of preparation of a panel. In cases
where there has been delay in holding DPCs for a year or
more, wvacancies should be indicated year-wise separately.

4.2.1. In the case of promotions, the proposals should be
placed before the DPC in the proforma given in Annexure-l.
As regards cases of confirmation, the proposals should be
put up before the DPC in the proforma given in Anneuxre-II.
These proforma should be completed and submitted to the
UPC, whether the UPSC is associated with the DPC or not.

4.2.2. Where a member of the UPSC has to attend a meeting
of a DPC, the necessary documents should be sent to the
Commission along with the references requesting the Commission
to nominate one of their Members to preside over the DPC.
The papers should be complete as per the Check List given

in Annexure-II1 and should be sent in good time before the
meeting.

4.2.3. No proposal for holding a DPC or Selection Committee
should be sent to UPSC until and unless all the ACRs complete
and uptodate are available. In certain cases involving collec-
tion of large number of ACRs, the proposal can be sent only
if at least 90% of the ACRs (uptodate and complete) are avail-
able. Every effort should be made to keep the ACRs dossiers
upto date, lest this aspect is advanced as the reason for
not holding DPCs in time. The officer referred in para 3.1

should also be responsible for monitoring the completion of
the ACR dossiers.
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4.2.4. The ACR folder should be checked to verify whether
the ACRs for the individual years are available. For this
purpose, the proforma enclosed (Annexure-1V) should be filled
in and sent to UPSC. If the ACR for a particular year is not
available and for valid/justifiable reasons it cannot be made
available, a certificate should be recorded to that effect and
placed in the ACR folder.

4,2.5. The integrity certificate on the lines indicated below
should be furnished to the DPCs constituted to consider cases
for promotion or confirmation:

"The records of service of the following officers
who are to be considered for promotion/confirmation
in the grade have been carefully scrutinised ar?d
it is certified that there is no doubt about their
integrity".

If there are names of persons, in the list of eligible candidates,
whose integrity is suspect or has been held in 4ouht at one
stage or other, this fact should also be specifically recorded
by the Ministry/Department/office concerned and brought to the
notice of the DPC.

4.2.6. Where the UPSC is associated with the DPC the certi-
ficate will be recorded by an officer not below the rank of
a Deputy Secretary to the Government. Where UPSC is not asso-
ciated the officer-in-charge of the Administration section in
the Ministry/Department/Office concerned who processes and
submits names and particulars of eligible officers to the DPFC
should himself record the certificate.

4.2.7. It should be ensured that the information furnished
to the UPSC/DPC is factuallv correct and complete in all respects.
Cases where incerrect irfermaticr bhzs  heen furpished chould
be investigated and suitahle action talen apal
responsible for it.

neEt tne rerenn

4,.3.1. The names of the officers who are on deputation,
either on their own wvolition or in public interest (including
foreign service), should also be included in the list submitted
to the DPC for consideration for promotion in case they come
within the field of choice for promotion and fulfil the prescribed
eligibility conditions. Similarly, the names of the officers
on deputation should also be included in the list of names to
be considered by the DPC for confirmation, in case they are
eligible for confirmation and come within the range of seniority.

4.3.2. Very often a certain number of vears of service in
the lower grade is prescribed as a condition for becoming eli-
gible for consideration for promotion to a higher post/grade.
In such cases, the period of service rendered by an officer
on deputation/foreign service, should be treated as cnmparal?le
service in his parent department for purposes of promotion
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as well as confirmation. This is subject to the condition
that the deputation/foreign service, is with the approval
of the competent authority and it is certified by the compe-
tent authority that but for deputation/foreign service, ‘the
officer would have continued to hold the relevant post
in his parent department. Such a certificate would not
be necessary if he was holding the departmental post in
a substantive capacity.

4.4. An officer proceeding on study leave should be treated
on the same basis as an officer proceeding on deputation
if the study leave was duly sanctioned by the competent
anthority and the competent authority certified that he
would have continued to officiate but for his proceeding
on study leave. Such a certificate would not be necessary
if he was holding the said departmental post substantively.
These instructions would also apply in the cases of CGovern-
ment servants who are granted special leave for training
abroad under the wvarious training schemes.

4.5 It may happen that a Government servant who is
recommended for appointment to a post as a direct recruit
may also be among those eligible for consideration for
promotion to the same post. An officer does not lose his
right of consideration for such promotion merely because
he has been recommended for appointment against the direct
recruitment guota. Therefore, such officers, if they are
within the field of eligibility, should be included in the
list of officers for consideration by the DPC, excepting
where an officer was holding the lower post in a temporary
capacity and has been appointed to the higher post as
a direct recruit before the date of the meeting of the DPC.

4.6 Instructions have been issued from time to time by the
Department of Personnel and Training regarding reservations
and concessions to SCs and STs in the matter of promotions
and confirmations. These instructions should be duly taken
into account by the appointing authorities while formulating
proposals for promotion/confirmation for consideration of
the DPC.

i B LS R B

PROCEDURE TO BE OBSERVED BY
DEPARTMENTAL PROMOTION COMMITTEES

e Each pepartmental Committee should decide its own
method and procedure for objective assessment of the suita-
bility of the candidates. No interviews should be held
unless it has been specifically provided for in the recruit-
ment rules for the post/service. Whenever promotions
are to be made by the method of 'Selection' by DPC and
the administrative ministry desires that an interview should
form part of the selection process, necessary provision
should be made in the recruitment rules.
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61,1 Where promotions are to be made by selection
method as prescribed in the recruitment rules, thEIDPL
shall, for the purpose of determining the number of offr_.cers
who will be considered from out of those eligible n::_ffmers
in the feeder grade(s), restrict the field of choice as
under with reference to the number of clear regular vacan-
cies proposed to be filled in the year;

No. of No. of officers
vacancies to_be considered
1 5
P 8
3 10
4 3 times the number

of wacancies

S At present DPCs enjoy full discretion to devise
their own methods and procedures for objective asses:sment
of the suitability of candidates who are to be E:DI'ISIdEI‘Ed
by them. In order to ensure greater selectivity 1in matters
of promotions and for having uniform procedures for assess—
ment by DPCs, fresh pguidelines are being prescribed.
The matter has been examined and the following b?‘_oad
guidelines are laid down to regulate the assessment of suita-
bility of ecandidates by DFCs.

6.1.3% While merit has to be recognised and rewarded,
advancement in an officer's career should not be regarded
as a matter of course, but should be earned by dint of
hard work, good conduct and result oriented perfcrmanc:l
as reflected in the annual confidential reports and base
on strict and rigorous selection process.

6.1.4. Government also desires to clear the misconception
about "Average" performance. While "Average" may not
be taken as adverse remark in respect of an offllc:er, at
the same time, it cannot be regarded as complimentary
to the officer, as "Average" performance should be regarded
as routine and undistinguished. it is only performance
that is above average and performance that is ':'t=:5’-1‘~1};';r hote
worthy which should entitle an officer to recognition and
suitable rewards in the matter of promotion.

0 T Confidential Rolls are the basic inputs on the
basis of which assessment is to be made by each .DPQ'
The evaluation of CRs should be fair, just and non-discri-
minatory. Hence -

(a) The DPC should consider CRs for equal number

of years in respect of all officers considered
for promotion subiect to (c) below.
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(b) The DPC should assess the suitability of the
officers for promotion on the basis of their
service record and with particular reference -
to the CRs for 5 preceding vyears. However,
in cases where the required qualifying service is
more than 5 years, the DPC should see the
record with particular reference to the CRs for
the years equal to the required qualifying service.
(If more than one CR has been written for a
particular year, all the CRs for the relevant
year shall be considered together as the CR
for one year).

(c) Where one or more CRs have not been written for
any reason during the relevant period, the DPC
should consider the CRs of the years preceding
the period in question and if in any case evel
these are not available the DPC should take
the CRs of the lower grade into account to comp~
lete the number of CRs required to be considered
as per (b) above. If this is also not possible,
all the available CRs should be taken into account.

(d) Where an officer is officiating in the next higher
grade and has earned CRs in that grade, his
CRs in that grade may be considered by the
DPC in order to assess his work, conduct and
performance, but no extra weightage may be
given merely on the ground that he has been
officiating in the higher grade.

(e) The DPC should not be guided. merely by the
overall grading, if any, that may be recorded
in the (Rs but should make its own assessment
on the basis of the entries in the CRs, because
it has been aoticed that some times the overall
grading in a CR may be inconsistent with the
grading under various parameters or attributes.

(£) If the Reviewing authority or the Accepting
authority as the case may be has over-ruled
the Reporting Officer or the Reviewing authority
as the case may be, the remarks of the latter
authority should be taken as the final remarks

Lasﬂﬂﬂ?mﬂﬂt for the purposes of Lrelevant entries that the
Pprovided it « higher authority has come to a different assess™
is apparent ment consciously after due application of mind.
from the If the remarks of the Reporting Officer, Reviewing

authority and Accepting authority are complementary
to each other and one does not have the effect
of over-ruling the other, then the remarks should
be read together and the final assessment made

by the DPC.
6.2.2. In the case of each officer an overall grading
should be given. The grading shall be one among {i) Out-

standing (ii) Very Good (iii) Good (iwv) Average (v) Unfit.
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6.2.3. Before making the overall grading after considering
the CRs for the relevant years, the DPC should take into
account whether the officer has been awarded any major
or minor penalty or whether any displeasure of any superior
officer or authority has been conveyed to him as reflected
in the ACRs. The DPG should also have regard to the
remarks against the column on integrify.

6.3.1. The list of candidates considered by the DPc
and the overall grading assigned to each candidate, would
form the basis for preparation of the panel for promotion
by the DPC. The following principles should be observed
in the preparation of the panel:

(i) Having regard to the levels of the posis to which
promotions are to be made, the pature and impor-
tance of duties attached to the posts a bench
mark grade would be determined for each category
of posts for which promotions are fo be made
by selection method. For all Group 'G', Group 'B'
and Group 'A' posts upto (and excluding) the
level of Rs.3700-5000 excepting promotions for
induction to Group 'A' posts or Services from
lower groups, the bench mark would be 'Good'.
All officers whose overall grading is egual to
or better than the bench mark should be included
in the panel for promotion to the extent of the
mimber of wvacancies. They will be arranged
in the order of their inter se seniority in the
lower category without reference fo the overall
grading obtained by each of them provided that
each one of them has an overall grading equal
to or better than the bench mark of 'Good'.

Wherever promotions are made for induction
to Group 'A' posts or Services from lower groups,
the bench mark would continne to be 'Good'.
However, officers graded as | Qutstanding' would
rank en block senior to those who are graded

as 'Very Good' and officers graded as 'Very Good

would rank en bloc senior to those who are graded
as 'Good' and placed in the select panel accord-
ingly upto the number of vacancies, officers with
same grading maintaining their inter se seniority
in the feeder post.

(ii) In respect of all posts which are in the level
of Rs.3700-5000 and above, the benchmark grade
should be 'Very Good'. However, officers who

are graded as 'Outstanding’ would rank en bloc
zenior to those who are graded as 'Very Good '
and placed in the select panel accordingly upto
the number of wacancies, officers with same grading
maintaining their inter se seniority in the feeder

post.
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(iii) Appointments from the panel shall be made in

the order of names appearing in the panel for
pPromotion.

(iv) Where sufficient number of officers with the
required benchmark grade are not available
within the =zone of consideration, officers with
the required benchmark will be placed on the
panel and for the unfilled vacancies, the appoint-
ing awthority should hold a fresh D.P.C. by
considering the required number of officers
beyond the original zone of consideration.

6.3.2. (i) In  promotions by selections to posts/services
within Group i'A! which carry an ultimate salary of Rs.5700/-
P.m. in the revised scale, the SCs/STs officers, who are
senior enough in the zone of consideration for promotion
so as to be within the number of vacancies for which the
select list has to be drawn up. wonld notwithstanding the
prescription of 'benchmark! be included in that list provided
they are not considered unfit for promotion.

(ii) In  promotion by selection to posts/services
in Group 'B' within Group 'B!' and from Group 'B' to the
lowest rung in Group ' A', selection against vacancies reser-

ved for S5Cs and STs will be made only from those 5Cs/STs
officers, who are within normal zone of consideration pres-
cribed vide the Department of Persomnel and A.R. O.M.
No. 22011/3/76~Estt.(D) dated 24th December, 1980. Where
adequate wpumber of 5Cs/SIs candidates are not available
within the normal field of choice, it may be extended
to five times the number of vacancies and the SCs/STs
candidates coming within the extended . field of choice should
also be considered against the vacancies reserved for them.
If candidates from 5Cs/STs obtain on the basis of merit
with due regard to seniority, on the same basis as others,
lesser number of vacancies than the number reserved for
them, the difference should be made up by selecting candi-
dates of these communities, who are in the zone of consi-
deration, irrespective of merit and 'bench mark' but who
are considered fit for promotion.

(iii) As regards promotions made by selection in Group 'C'
P v

and Group 'D' posts/services, Select Lists of SCs/STs

officers should be drawn up separately in addition to the
general select list, to fill up the reserved vacancies.

SCs/STs officers who are within the normal zone of consi-
deration, should be considered for promotion alongwith
and adjudged on the same basis as others and those SCs
and STs amongst them, who are selected on that basis

may be included in the pgeneral Select List in addition
to their being considered for inclusion in the separate
Select Lists for SCs and S$Ts respectively. In the separate
Select lists drawn up respectively for SCs and STs, officers
belonging to the SCs and STs will be adjudged separately
amongst themselves and not alongwith others and, if selected,
they should be included in the concerned separate list,

1=
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irrespective of their merit as compared to other officers
and the 'bench mark' determined by the cadre authorities.
If candidates from S5Cs/S5Ts obtain on the basis of their
position in the aforesaid general list, lesser number of
vacancies than are reserved for them, the difference should
be made up by selected candidates of these communities
in the separate Select Lists for SCs and S5Ts respectively.

%“EME;_ 6.4. 1. Where for reasons beyond control, the DPC could
earwise panels not be held in an year(s), even though the vacancies arose
by DPC where during that year (or years), the first DPC that meets there-

they have not after should follow the following procedures:
met for a

number of (i) Determine the actual number of regular wvacancies
years that arose in each of the previous year(s) imme-

diately preceding and the actual number of regular
vacancies proposed fo be filled in the current
Year separately.

(ii) Consider in respect of each of the years those
officers only who would be within the field of
choice with reference to the vacancies of each
year starting with the earliest year onwards.

(iii) Prepare a 'Select List' by placing the select
list of the earlier year above the one for the
next year and so on;

6.4.2. Where a DPC has already been held in a year
further wvacancies arise during the same year due to death,
resignation, wvoluntary retirement etc. or because the wvacan-
cies were not intimated to the DPC due to error or omission
on the part of the Department concerned, the following
procedure should be followed:- '

(i) Vacancies due to death, voluntary retirement,
new creations, etc., clearly belonging to the category
which could not be foreseen at the time of placing
facts and material before the DPC. In such cases,
ancther meeting of the DPC should be held for
drawing up a panel for these vacancies as these
vacancies could not be anticipated at the time
of holding the earlier DPC. If, for any reason,
the DPC cannot meet for the second time, the
procedure of drawing up of year-wise panels may
be followed when it meets next for preparing
panels in respect of wvacancies that arise in subse-
quent year(s).

(ii) In the second type of cases of non-reporting
of vacancies due to error or omission (i.e. though
the wvacancies were there at the time of holding
of DPC meeting they were not reported to it)
results in injustice to the officers concerned by
artificially restricting the =zone of consideration.
The wrong done cannot be rectified by holding
a second DPC or preparing an year-wise panel.
In all such cases, a review DPC should be held
keeping in mind the total wvacancies of the year.




6.4.3, For the purpose of evaluating the merit of the
officers while preparing year-wise panels, the scrutiny
of the record of service of the officers should be limited
to the records that would have been available had the
DPC met at the appropriate time. For instance for preparing
a panel relating to the vacancies of 1978 the latest available
records of service of the officers either upto December
1977 or the period ending March, 1978 as the case may
be, should be taken into account and not the subsequent
ones. However, if on the date of the meeting of the DPC,
departmental proceedings are in progress and under the
existing instructions sealed cover procedure is to be followed
such procedure should be observed even if departmental
proceedings were not in existence in the vyear to which
the wvacancy related. The officer's name should be kept
in the sealed cover till the proceedings are finalised.

6.4.4. While promotions will be made in the order of
the consolidated select list, such promotions will have
only prospective effect even in cases where the vacancies
relate to earlier year(s).

T Non- Selection Method:

Where the promotions are to be made on 'non-
selection' basis according to Recruitment Rules, the DPC
need not make a comparative assessment of the records
of officers and it should categories the officers as 'fit!
or 'not yet fit' for promotion on the basis of assessment
of their record of service. While considering an officer
'fit', guidelines in para 6.1.4. should be borne in mind.
The officers categorised as 'fit' should be placed in the
panel in the order of their seniority in the grade from
which promotions are to be made.
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8. Confirmation :

In the case of confirmation, the DPC should not determine .
the relative merit of officers but it should assess the officers
as 'Fit' or 'Not yet fit' for confirmation in their turn on
the basis of their performance in the post as assessed with
reference to their record of service.

9. Probation :

In the case of probation, the DPC should not determine
the relative grading of officers but only decide whether they
should be declared to have completed the probation satisfac-
torily. If the performance of any probationer is not satis-
factory, the DPC may advise whether the period of probation
should be extended or whether he should be discharged from
service.

10. Efficiency Bar

The DPC constituted for considering cases of Government
servants for crossing the EB need not sit in a meeting but
may consider such cases by circulation of papers. The DPC
may consider such cases on the basis of up-to-date records
of performance, results of a written test and/or trade test,
if any, prescribed by the administrative Ministry. The DPC
may recommend whether the officer concerned is 'F‘if‘ or
'‘Not yet fit' to cross the Efficiency Bar. The review of
the case of a Government servant whe has been held up at
the EB stage on the due date should also be done in accordance
with the same procedure by the DPC.

11.1 At the time of consideration of the cases of Gﬂvernmer:lt
servants for promotion, details of Government servants in
the consideration zone for promotion falling under the following
categories should be specifically brought to the notice of
the Departmental Promotion Committee:—

(1) Government servants under suspension;

(ii) Government servants in respect of whom disciplinary
proceedings are pending or a decision has been
taken to initiate disciplinary proceedings;

(iii) Government servants in respect of whom prﬂ?ecuti.nrl
for a criminal charge is pending or sanction for
prosecution has been igssued or a decision has been
taken to accord sanction for prosecution; and

(iv) Government servants against whom an investigation
or serious allegations of corruption, bribery or
similar grave misconduct is in progress either by
the C.B.I. or any other agency, departmental or
otherwise.
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11.2 The D.P.C. shall assess the suitability of the
Government servants coming within the purview of the circum-
stances mentioned above alongwith other eligible candidate
without taking into consideration the disciplinary case/crimi-
nal prosecution, pending or contemplaced, against them or
the investigation in progress. The assessment of the DPC,
including "Unfit for Promotion", and the grading awarded
by it will be kept in a sealed cdver. The cover will be
superscribed 'Findings regarding suitability for promotion
to the grade/post of in respect of
Shri (name of the Government
servant). Not to be opened till the termination of the dis-
ciplinary case/criminal prosecution against Shri
The proceedings of the DPC need only contain the note "The
findings are contained in the attached sealed cover". The
authority competent to fill the vacancy should be separately
advised to fill the vacancy in the higher grade only in
an officiating capacity when the findings of the DPC in respect
of the suitability of a Government servant for his promotion
are kept in a sealed cover.

1t.3 The same procedure outlined in para 11.2 above
will be followed by the subsequent Departmental Fromotion
Committees convened till the disciplinary case/criminal prose-
cution pending or contemplated against the Government servant
concerned is concluded.

12.1 Where adverse remarks in the Confidential Report
of the officer concerned have not been communicated to him,
this fact should be taken note of by the DPC while assessing
the sunitability of the officer for promotion/confirmation.

12.2 In a case where a decision on the representation
of an officer against adverse remarks has not been taken
or the time allowed for submission of representation is not
over, the DPC may in their discretion defer the consideration
of the case until a decision on the representation.

13: An officer whose increments have been withheld
or who has been reduced to a lower stage in the time scale,
cannot be considered on that account to be ineligible for
promotion to the higher pgrade as the specific penalty of
withholding promotion has not been imposed on him. The
suitability of the officer for promotion should be assessed
by the DPC as and when occasions arise for such assessment.
In assessing the suitability, the DPC® will take into account
the circumstances leading to the imposition of the penalty
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and decide whether in the light of the general service rec—::_urd
of the officer and the fact of the imposition
of the penalty he should be considered suitable for promotion.
However, even where the DPC considers that despite the
penalty the officer is suitable for promotion, the officer
should not be actually promoted during the currency of the
penalty.

14, The DPC should record in their minutes a certificate
that the Department/Ministry/(ffice concerned has rendered
the requisite integrity certificate in respect of those recom-
mended by the DPC for promotion/confirmation.

155 The proceedings of the Departmental Promotion
Committee shall be legally wvalid and can be acted upon
notwithstanding the absence of any of its memberstntrhﬁ!'
than the Chairman provided that the member was duly invited
but he absented himself for one reason or the other and
there was no deliberate attempt to exclude him from tl:te
deliberation of the DPC and provided further that the majority
of the members constituting the Departmental Promotion Com-
mittee are present in the meeting.

PR T ¥

PROCESSING AND IMPLEMENTATION OF THE
RECOMMENDATIONS OF DEPARTMENTAL
PROMOTION COMMITTEE

16.1 The recommendations of the DPC are advisory in
nature and should be duly approved by the  appointing autho-
rity. Before the recommendations are so approved the

appointing authority shall consult all concerned as indicated
below, without undue delay.

16,72 The recommendations of the DPC whether it included
a Member of the UPSC or not should be referred to the
Commission for approval, if -

(i) Consultation with the Commission is mandatory
under Article 320(3) of the Constitution, read
with UPSC (Exemption from Consultation) Regula-
tions, 1958. However, a refernece may be
made te the Regulations, as and when necessary.

(ii) The Member of the Commission who presides
over the DPC specifically desires that the
Commission should be consulted.

16.3 Where the posts fall within the purview of the

Appointments Committee of the Cabinet, the approval of ACC
should alsc be obtained.
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16.4.1. There may be certain occasions when the appointing
authority may find it necessary to disagree with the recom=”
mendations of the DPC. The procedure to be followed in
such cases is indicated below.

16.4.2. Where UPSG is associated with the DPC the recom=
mendations of the DPC should be treated as recommendatl_ﬂﬂﬁ
of UPSC. If it is so considered necessary by the appoint-
ing authority to wvary or disagree with the recomme?daticgs
of the DPC the prescribed procedure for uver-rul%ng ‘the
recommendations of UPSC (not incorporated in these E;UJ-dElmes'-'
should be followed.

16.4.3. The recommendations of the DPC on which UPSC
is not represented should be dealt with as under:-

(a) Where the appointing authority, being lower th;n
the President of India, does not agree with t f’c
recommendations of the DPC, such appﬂiﬂtlﬂgﬁ‘-’thm’d
should indicate the reasons for disagreeing 2an
refer the entire matter to the DPC for reconsidera-
tion of its earlier recommendations. In case t.he
DPC reiterates its earlier recommendations, giving
also reasons in support thereof, the appointing
authority may accept the recommendations, if tl"f';
reasons adduced by the DPC are convincing: 1
that authority does not accept the recommendatmn:
of the DPC it shall submit the papers to the mnex
higher authority with its own recomme-:ndatmnsi
The decision of the next higher authority shal
be final.

(b) Where the appointing authority is the Pres:Lche:r;:!::1
of India, the recommendations of the DPC shol
be submitted to the Minister in Charge of 'f':he
Department concerned for acceptance or ofherwsse
of the recommendations. In case the circumstances
do necessitate, the Minister may refer the mat‘fer
again to the DPC for reconsideration of ?ts sarl of
recommendations. If the DPC reiterates its EETHE:
recommendations giving also reasons 10 EUPP‘J}:
thereof, the matter should be placed _b?fﬂre e
Minister for his decision. The decision tﬂk:l“
by the Minister either to accept or to vary the
recommendations of the DPGC shall be final.

16.5.1. In cases excepting those which require the 31:’?_1.“‘:31
of the Appointments Committee of the Cabinet the appointing
authority should take a decision either to accept c-r.dﬁalgrtff
with the recommendations of the DPC within a.t1mE_ lm}:
of three months (from the date of the ppg meeting orf tle
date of communication of the UPSC's approval to the p-al:;l‘z‘
where such approval is required). Where the EPPD:T I:E
authority proposes to disagree with the recnmmenda_?”
the relevant papers should be submitted by the appoin 1!‘:::_
authority to the next higher authority with its own recnmm;;rt
datinnsjcases in which the UPSC is associated with th; th;
and the appointing aunthority proposes fto disagree wit :
re commendations of the DPC, the case should be forwarde
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to the Establishment Officer in the Department of Personnel
and  Training for placing the matter before the Appointments
Committee of the Cabinet as soon as possible and, in any
case, not later than three months from the date en which
the validity of the panel commences.

16.5.2. In cases where the panel prepared by the DPC
requires the approval of the A.C.Cy proposals therefor along-
with the recommendations of ths Minister-in- Charge should
be sent to the FEstablishment Officer before expiry of the
same time-limit of three months.

menfation of 1 A clearance from the Vigilance Section of the Office/
recommenda- De partment should also be obtained before making actual
_GEDPC: promeotion or confirmation of officer approved by DPC to
ance Clea- ensure that no disciplinary proceedings are pending against

the officer concerned.

er_in 17.2 Promotion of whatever duration should as far as

hich promotions possible be made in the order in which the names of the

be made officers appear in the panel. Fxception to this rule may

be necessary where a large number of vacancies are to be

. filled within a comparatively short period or it is convenient

and desirable to make postings with due regard to the loca-

{ tion and experience of the officers concerned or where short
term vacancies have to be filled on local and ad-hoc basis.

If a person's name is included in the‘ panel for
promotion to the higher post (to which appm"tmﬂf'tt m:r;
z be made b romotion as well as by direct recruitmen
pomosion and also fr];r t};e panel for direct recruitment to the said
higher post, he should be appointed as a direct recruit
Or as a promotee, having regard to the fact whether his
turn for appointment comes earlier from the direct recruit-
ment list or from the promotion list, as the case may be.

vy direct rec-
ruitment and

;&’Emre eligible 7.3

I17.4.1. If the panel contains the name of a person who
has gone on deputation or on foreign service in the public
- interest including a person who has gone on study leave,
deputation provision should be made for his regaining the temporarily
lost seniority in the higher grade on his return to the cadre.
Therefore, such an officer need not be reconsidered by a
fresh DPC, if anvy, subsequently held, while he continues
to be on deputation/foreign service/study leave so long as
any officer junior to him in the panel is not required to
be so considered by a fresh DPC irrespective of the fact
whether he might or might not have got the benefit of proforma
Promotion under the NBR. The same treatment will be
given to an officer included in the panel who could have
been promoted within the currency of the panel but for
his being away on deputation.

Promotion of
officers on

18/-
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17.4.2. In case the officer is serving on an ex-cadre post
on his own volition by applying in response to an advertire-
ment, he should be required to revert to his parent cadre
immediately when due for promotion, failing which his name
shall be removed from the panel. On his reverting to the
parent cadre after a period of two years he will have no
claim for promotion to the higher grade on the basis of
that panel. He should be considered in the normal course
along with other eligible officers when the next panel is
prepared and he should be promoted to the higher gz:ade
according to his position in the fresh panel. His seniority,
in that event, shall be determined on the basis of the posi—
tion assigned to him in the fresh panel with reference to

which he is promoted to the higher grade. (If the panel .

contains the name of an officer on study leave, he should
be promoted to the higher post on return from the stud_?
leave. He should also be given seniority according to his

position in the panel and not on the basis of the date of
promotion).

17.5 The recommendations of the DFC in the case of Govern-—
ment servants for crossing the EB have to be considered
by the authority competent to pass an order under FR 25.
Where a Government servant who has been held up at the
EB stage on the due date on account of unfitness to cross
the ER is allowed to cross the EB at a later date, as a
result of subsequent review of his case by the DPC, the
increment next above the EB shall be allowed to him from
the date of such order to cross EB. Where it is proposed
to fix his pay at a higher stage taking into account the
length of service from the due date for crossing the EB,
the case should be referred to the next higher authority
for a decision. Instructions regarding overruling of recom-
mendation of DPC for promotion/confirmation would apply
in this case also.

17.6.1. If the proceedings of a DPC for promotion contain
findings in a sealed cover, on the conclusion of the disci-
plinary case/ criminal prosecution, the sealed cover or COVEers
shall be opened. In case the Government servant is comp~
letely exonerated, the due date of his promotion will be
determined with reference to the position assigned to him
in the findings kept in the sealed cover/covers and with
reference to the date of promotion of his next junior on

the basis of such position. The Government servant may
be promoted, if necessary, by reverting the junior-most
officiating person. He may be promoted notionally with

reference to the date of promotion of his junior but he w_ill
not be allowed any arrears of pay for the period preceding
the date of actual promotion.

19/-
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17.6.2. If any penalty is imposed on the (overnment servant
as a result of the disciplinary proceedings or if he is found
guilty in the criminal prosecution against him, the findings
of the sealed cover/covers shall not be acted upon. His.
case for promotion may be considered by the next DPC in
the normal course and having repard to the penalty imposed
on him.

17.7.1. It is necessary to ensure that the disciplinary
case/eriminal prosecndion instituted against any Government
servant is not unduly prolonged and all efforts to finalise
expeditiously the proceedings should be taken so that the
need for keeping the case of a Government servant in a
sealed cover is limited to the hearest minimum. The appoint-
ing authorities concernerl should review CﬁmpTEhEﬂSivelY
the case of a Government servani whose suitability for promo-—
tion to a lhigher prade has bheen kept in a spaled cover
on the expiry of 6 months from the date of convening the
first DPC which had adiudged his suwitability and kept its
findings in the sealed caver. Sueh a review should be
done subsequently also every six months. The review,
should, inter-alia. cover the lollowing aspects:

i) The progress made in the disciplinary proceed-
ings/criminal proseeution and the further
measures to be taken to expedite their comple-
tion.

ii) Serutiny of the malerial/evidence collected
in the investigations to take a decision as
to whether there is a prima-facie case fﬂr
initiating disciplinary action or sanctioning
prosecution apgainst the officer.

If, as a result of the review, the appointing authority comes
to a conclusion in respect of cases covered by item (ii)
gabove that there is no case for taking action against the
Government servant concerned. the sealed cover may be opened
and he may be pgiven his due promotion with reference to
the position assipned to him by the DPC.

Vi id The procedure ontlined in  the preceding paras

should also be followed in considering the claim for confir-
mation of an officer under suspension cte.
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Procedure for 17.8.1. In spite of the six monthly review referred to
ad-hoc in para 17.7.1. above, there may be some cases where the
promotion disciplinary case/criminal prosecution against the Government

servant are not concluded even after the expiry of two
years from the date of the meeting of the first DPC, which ==
kept its findings in respect of the Government servant in [
a sealed cover. In such a situation the appointing authority
may review the case of the Government servant, provided
he is not under suspension, to consider the desirability
of giving him ad-hoc promotion keeping in view the follow-
ing aspects:-

a) Whether the promotion of the officer will be
against public interest:

b) Whether the charges are grave enough to warrant
continued denial of promotion:

c) Whether there is ne likelihood of the case coming
to. a conclusion in the near future:

d) Whether the delay in the finalisation of proceedings,
departmental or in a court of law, is not directly
or indirectly attributable to the Government servant '
concerned; and i

e) Whether there is any likelihood of misuse of offi-
cial position which the Government servant may |
occupy after ad-hoc promotion, which may adver-
sely affect the conduct of the departmental case/
criminal prosectuion.

The appointing authority should also consult the Central
Bureau of Investigation and take their views into account
where the departmental proceedings or criminal prosecution
arose out of the investigations conducted by the
Bureau.

17.8.2. In case the appointing authority comes to a conclu-
sion that it would not be against the public interest to
allow ad-hoc promotion to the Government servant, his case
should be placed before the next DPC held in the normal
course after the expiry of the two years period to decide
whether the officer is suitable for promotion on ad-hoc
basis. Where the Government servant is considered for
ad-hoc promotion, the D.P.C. should make its assessment
on the basis of the totality of the individual's record of
service without taking into account the pending disciplinary
case/criminal prosecution against him.
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17.8.3. After a decision is taken te promote a Government
§ervant on an ad-hoc basis, an order of promotion may be
issued making it clear in the order itself that:—

i) the promotion is being made on purely ad-hoc
bais and the ad-hoc promeotion will not confer
any right for regular promotion; and

ii) the promgtion shall be "until further orders".

It should also be
the Government

the orders that
reserve the right to cancel at
any time the ad-hoc promotion and revert the
Government servant to the post from which he
was promoted,

indicated 1in

17.8.4. If the
in the

Governmenl servant
criminal prosecution an
is fully exonerated in the
ad-hoc promotion already made may
promotion treated as 3 regular one from the date of the
ad-hoc promotion with all attendant benefits. In case the
Government servant could have normally got his regular pro-
rn.utinn from a date prior to the date of this ad-hoc promo-
tion with reference to his placement in the DPC proceedings
kept in the sealed cover(s) and the actual date of promotion
of the person ranked immediately junior to him by the same
DPC, he would also he allowed his due seniority and benefit
notional promotion as envisaged in para 17.6.1. above.

concerned is acquitted
the merits of the case or
proceedings, the
be confirmed and the

departmental

17.8.5. If the Government servant is not acquitted on merits
in the criminal prosecution but purely on technical grounds
and Government either proposes to take up the matter to
a higher court or to proceed apainst him departmentally
or if the Government servant is not fully exonerated in the

dgrxartmental proceedings, the ad-hoc promotion granted to
him should be brought to an end.

17.9 A  Government servant, who 1is recommended for
promotion by the Departmental Promotion Committee but in
whcse1case any of the circumstances mentioned in para 11.1

arise  after the recommendations of the DPC are received
but before he is actually promoted, will be considered as
if his case had been placed in a sealed cover by the DPC.
He shall not be promoted until he is completely exonerated
of the charges apainst him and the provisions contained
in this part will be applicable in his case also.
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[ate f rom 17.10 The peneral principle is that promotion of officers |
which pro- included in the panel would be regular from the date of f
motions are validity of the panel or the date of their actual promotibn

| to be treated Whichever is later.

| as ﬁegglar ]

; 17.11 In cases where the recommendations for promotion :

are made by the DPC presided over by a Member of the
UPSC and such recommendations do not require to be approved
by the Commission, the date aof Commission's letter forwarding
fair copies of the minutes duly signed by the Chairman
of the DPC or the date of the actuval promotion of the officers,
whichever is later, should be reckoned as the date of regu-—
lar promotion of the officer. In cases where the Commis-
sion's approval is also required the date of UPSC's letter
communicating its approval or the date of actnal promotion
L the of the officer whichever is later will be/ relavant date.
In all other cases the date on which promotion will be
effective will be the date on which the officer was actually
promoted or the date of the meeting of the DPC whichever
is later. Where the meeting of the DPC extends over more
h than one day the last date on which the DPC met shall be
i recorded as the date of meeting of the DPC.

Appointments to posts falling within the purview
of ACC can, however, be treated as regular only from the
date of approval of ACC or actumal promotion whiever is
later except in particular cases where the ACC approves
appointments from some other date.

Refusal of 17.12 When a Government employee does not want to accept
Promotion a promotion which is offered to him he may make a written

request that he may not be promoted and the request will
be considered by the appointing authority, taking relevant

2 aspects into consideration., If the reasons adduced for refusal
| of promotion are acceptable to the appointing authority,
I the next person in the select list may be promoted. How-

ever, since it may not be administratively possible or desi-
, rable to offer appointment to the persons who initially refused
' promotion, on every occasion on which a vacancy arises,
during the period of wvalidity of the panel, no fresh offer
of appointment on promotion shall be made in such cases
for a period of one year from the date of refusal of first
promotion or till a next vacancy arises whichever is later.
On the eventual promotion to the higher grade, such Govern-
ment servant will lose seniority vis-a-vis his juniors promoted
to the higher grade earlier irrespective of the fact whether
the posts in question are filled by selection or otherwise.
The above mentioned policy will not apply where ad-hoc
promotions against short term vacancies are refused.
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17.13.1 The panel for promotion drawn up by DPg for
'selection' posts would normally be wvalid for one year.
It should cease to be in force on the expiry of a period
of one year and six months or when a fresh panel is pre=
pared, whichever is earlier.

17.13.2 The date of commencement of the validity of panel
will be the date on which the DPC meets. In case the DPC
meets on more than one day, the last date of the meeting
would be the date of commencement of the validity of the
panel. In case the panel requires, partially or wholly,
the approval of the GCommission, the date of validity of
panel would be the date (of Commission's letter) communica-
ting their approval to the panel. It is important to ensure
that the - Commission's approval to the panel is obtained,
where necessary, with the least possible delay.

17.14 The ‘'select list' should be periodically reviewed.
The names of those officers who have already been promoted
(otherwise than on a local or purely temporary basis) and
continue to officiate should be removed from the list and
rest of the names, if they are still within the- consideration
zone, alongwith others who may now be included in the
field of choice should be considered for the 'select list'
for the subsequent period.

P_AGR TN

REVIEW D.P.C.s

18.1 The proceedings of any DPC may be reviewed only
if the DPC has not taken all material facts into consideration
or if material facts have not been brought to the notice
of the DPC or if there have been grave errors in the proce-
dure followed by the DPG. Thus, it may be necessary to
convene Review DPCs to rectify certain unintentional mistakes,
e.g.

a) where eligible persons were omitted to be consi-
dered; or

b) where ineligible persons were considered by
mistake: or

c) where the seniority of a person is revised with

reirospective effect resulting in a wvariance of
the seniority list placed before the DPC; or
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d) Where some procedural irregularity was commit
ted by a DPC; or

e) Where adverse remarks in the CRs were toned
down or expunged after the DPC had considered
the case of the officer.

These instances are not exhaustive but only illustrative,

18.2 A Review DPC should consider only those persons
who were eligible as on the date of meeting of original
DPC. That is, persons who became eligible on a subsequent
date should not be considered. Such cases will, of course,
come up for consideration by a subsequent regular DPC.
Further the review DPC should restrict its scrutiny to the
CRs for the period relevant to the first DPC. the CRs
written for subsequent periods should not be considered.
If any adverse remarks relating to the relevant period,
were toned down or expunged, the modified CRs should be
considered as if the original adverse remarks did not exist
at all.

18.3 A Review DPC is required to consider the case
again only with reference to the technical or factual mistakes
that took place earlier and it should neither change the
grading of an officer without any valid reason (which should
be recorded) nor change the zone of consideration nor take
into account any increase in the number of vacancies which
might have occurred subsequently.

18.4.1. In cases where the adverse- - remarks were toned
down or expunged subsequent to consideration by the DFPC,
the procedure set out herein may be followed. The appoint-
ing authority should scrutinise the case with a view to
decide whether or not a review by the DPC is justified,
taking into account the nature of the adverse remarks toned
down or expunged. In cases where the UPSC have been
associated with the DPC, approval of the Commission would
be necessary for a review of the case by the DPC.

18.4.2. While considering a deferred case, or review of
the case of a superseded officer, if the DPC finds the officer
fit for promotion/confirmation, it would place him at the
appropriate place in the relevant select list/list of officers
considered fit for confirmation or promotion after taking
into account the toned down remarks or expunged remarks
and his promotion and confirmation will be regulated in
the manner indicated below.
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'/l:l_;i-,-g}ff‘ﬁ the officers placed junior to the officer concerned g
been promoted, he should be promoted immediately
and if there is no vacancy the junior most person officiating
in the higher grade should be reverted to accommodate him.
promotion, his pay should be fixed under F.R. 27 at
the stage it would have reached, had he been promoted: "
from the date the officer immediately below him was promoted
but no arrears would be admissible. The seniority of the
officer’ would be determined in the order in which his name,
on review, has been placed in the select list by DPC.
If in ‘any such case a minimum period of qualifying service
is prescribed for promotion to higher grade, the period
from which an officer placed below the officer concerned
in the select list was promoted to the higher grade, should
be reckoned towards the qualifying period of service for
the purpose of determining his eligibility for promotion
to the next highEI‘ grade.

18.4.4. In the case of confirmation, if the officer concerned
is recommended for confirmation on the basis of review by
the- DPC, he should be confirmed and the seniority already
allotted to him on the basis of review should not be distur-
bed by the delay in confirmation.
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- 26 ANNEXURE - I
(Para 4.2,.1)

Proforma for referring proposals for promoticn to
Union public Service comnission,

Lt el kbl - -— e g W g W
L Dl - T T AT T T g G L e i e =™ a2 ™. [ Sonl Bam L

1. NHame ‘of Ministry/Department/ :
Office,

bt bt Bl bl bl - -
- L] L] - AT e g - e el e et b el b s bl bt bl | - T g W g, s a™a L] &

2. Names and desigmtim of members of the Departmental Promocticmn

Committee (copy of the orders constituting the DPC to be
attached) ,

S e T s e s s e st s a = T LT s T T AT d T AT s T s T T e e e T e = s T e= T
Name Designaticn Office Tele No,
T A AT e T = e g =, = - === a=g "™
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S B Sl e el Ll e R el o ok o e ol bl o et et et S Rt b St et Sl e
3« Grade or post to which promotion is to be made, ‘

Designation clasgifj_cat;j_m Scale o£ Pay lio, of posts
. in the grade
fillc:d/unﬁilled
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Total No, of posts No. of regular vacancies Total

Lisded on ad-hoc kasis fallipg ip promoticn cuota

Pmt, Teup, Total Existing Anticipatel for

current year panel
anly)
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s a
. Yearwise break up of the number of regular vacancies indicate
: in column 7 of item 3.

-
T Ll L T I Rl Tl Tt Bl Bl oy == a ™A™ ™ ™ g

Year General sC ST Total

B T e e e .-.-—.--"l"
P o g g T G g g s e e L E = g a AT g g=aT s T T e -
« RBecpultment Pules fLor the arade/post:
(a) Date on which the Recruitment Rules
were notified in the Gazette of

-.-.—.—-."‘

India and UPSC reference under which
* they were approved,

(b) Method oi recruitment prescribed:
(1) % direct recruitment
(ii) % Promoticn
(114) o deputaticnjtransfer
(¢) Whether an uptodate copy of the recruitment rules has been

ce) .

enciosed. (This should invariably be sent for referen e

ee
Tf£ any changes in the recruitment rules have been agr

ol
by the Coammlission after they were notified, details sh
be attached,
other
! If, after the approval of the recruitment rules any

1 in
post has been created which should normally be included
the field of proamotion, give detalls.

» Grade or posts from which promctiocn is to be mades. sy
"l."‘-"v"'-"t"‘--i--"'-"i"'-"'i"----n--.—---—.-‘4"--In"'-"---"t"'"'""' 2

Service
Designatin Clagsification Scale of Pay Prescribai

) for eligi-
pility for

4.
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I-l—'l-I-n"‘l‘-'-l"'l'-l-i"--t-i-l‘-l---l-‘l-I"t"".'-'l"i-l-l'—i-I_l"."-'-;-"
UPSC reference No, under which promotion
to the grade/post was last cansidered, -
-q"'-n--."n"-"‘e'---lt---a"o-'i-'4-1.-‘---"-"a-'-"r'-""-"h""-"'l'i_‘-'-"-'-‘-.-l

senlopity Ligt

{a) Whether the seniority list as in the

()

prescribed proforma (attached) has been
enclcsed, If there are more than one feeder
grade, enclose separate seniority lists

for each grade together with combined
Seniority List,

Whether all eligible officers including
thoae belonging to SC/ST and those on deputa-
tion etc, are included and whether thode
elonging to SC/ST and those who are on

deputation are clearly indicated in the
seniority list,

Whether the list, before f£inalisatio
was 2irculated to all cancemed.,

‘nether there are any officers whose

seniority has not been finalised, If 80,

Whether the seniority list has been duly
authenticated by an officer not below the
cvank of Under Secretary to the Govt, of India

Whether the list has undergone any changes
vince 1t was last plared before the DPC,
i o, give details(in the proforma attached).

le
\ =ligipility list showing separately officers who are ?E;Eﬁa
“e. difrerent yvears for which the Select List is to be p

si:ould be drawn up and enclosed. Wﬂ—mum
vsarg should pe dragm up as on the 3lst Decomper of the YS8&

d be

more
Zok which the panel is drawp. In cases where there are
than one feeder grade for which no specific quotas havzdbeeﬂ
sarmarked, a common eliglbility list should be forwarded,

I ‘1]-;-3':i- E;" B E I.lﬁ

Cemplate and uptodale character roils of all
~he eligible officers are required,

.29/~
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(a) Whether a list (in duplicate) has been

T attached showing the names of officers

whose character rolls are enclosed with
this reference 7

(b) Are the character rolls complete and
Uptodate? (Character rolls should be )
Bent mly after they have been completed).

11. Inteanity Certigicate:
(a) Whether an integrity certificate in termsr
of the instructins contained in DPET OM o,
1/9/11-Estt (D), dated 22.1.1972 has been
enclosed,

(b) Whether there are any officers against
whom Vigllance proceedings are either
rending or contemplated, if so please
indicate their pames,

(If the space is insufficient please
attached separate sheet) .

2. 2elf contalned pote for the DPC.

Wh.ther a self-contained note for the DPC
e@xplaining the proposals for promoticn, has
been encloseqd,

i3, Mém
Whether a check list in terms of the DP&T

oM Nu.zzoll/afaa-zstt(n),d.atad 30,5.1986
has been enclosed,

Signature

Designation

Date

I-ED[
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Particulars of chapges jp the sendority 1ist '

vide Item 8(f) of the DPC Pecforma % |

{
(1) -
Wame{ of the Officers which were Reascnf for deletiom L
included in the last seniority list Pe

rut have been deleted in the present
senlority list,

-
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(1)
tame. of officers added in the present senority 1ist.
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Senlority list of officers in the grade of _ ______

as m
Vide Item 8(a) of the DPC Proforma '
+ Hame of the Whether Vate of Date of regular
« Officer belongs to Dbirth appointment to the grade
S/C or S/T
1f not, say
neither
-'-'-‘-‘-'-‘-'-""l--"'a—i—-"."‘--q"q—-—-*'i— — "'-"o"--l-.--‘----i-"'-"‘-
L] 2- 3. 4. 5|
"-'---t-‘i-ﬁ-i-.-l""--l-n---‘--'I"t--"|—|—I"4-l"'-"‘1"|--'---—a"l"'-"‘-l-'l-"-"_'
|
1
L;.l-_._--..“‘-'-.-.—._'_l_--I_l-.-'-"ll_l_ - g, T A= sy m e Ty T e T
[
reference Post held Femarls
which recanmended / substantively
roved
?- Bt
""'----t"--'.—i_|-.—._‘—_—._._-_._.___ P R Tt et el Tt Rl Bl Tl
x*

rank of Under Secretary,

* To be signed by an officer of or above the

Signature of authenticating
Officer

Degignation
Date
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(Para 4.2.1)
PROFOMA FOR REFERRING PROPOSALS FOR COHFIRMATION

le Name of Ministry/Department/Office: ]

-
‘ - — — e - . - — el | 9 - -
L] L [ ] - 'h'-—._.'“ i - T L g g g e g g L]

2. Names and designations of Members of the Departmental Bromot:ton

Committee:-
Hame Reslgnation office Telephone NQa

to be attach

(Hote:-Copy of ormders constituting the DPC

S i
3.
(a) Designation [
(b) Classification 2
(c) Scale of pay |

Total nunber of permanent posts in the gradee

(e) (1) Total number of vacancies available for
Confirmation and the dates an which
available

*(11) Nt_lmb'lar of vacancies falling in the
direct recruitment guota with dates
on which they occurred

* (iii)Number of vacancies falling in the
promotion quota with dates on
Which they occurred.

* (1v) Number of vacancies available for
beldg filled by transfer with dates
@ which they occurred.

(v) Whether appropriate reservation for
SC/8T in serbice/posts has been made ¢

(vi) Details of vacancies reserved for
Scheduled Castes/Tribes.

*~ (To be furnished enly in cases of posta/services Where specific
quotas have been prescribed for substantive appointment of otde
promotees/direct recruits/departmental examination candidates

Umtd'. e * 8 33.,.
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UPSC reference number under which
confirmation to the post/grade fmomict't
last comaidered,

fecrudtmant Fules for the arade/post

(a) bate a which the Recrultment
rules were notified in the
Gazette of India and UPSC
reference number under which
they were approved.,

(b) Method of recruitment prescribed:-

(1) % direct recruitment
(11) % promoticon
(114) % deputation/transfer

(e) Whether an up-to-date copy of the
Recrultment Rules has been enclosed 7
(This should invadably be sent for
reference) ., If any changes in the
Zecruitment Rules have becen agreed
to by the Commission after they were
notified, details should be attached,

Seplority Ligt:

(a) Whether a seniority list as in the
preacribed proforma has been enclosed 7

(b) Whether all eligible officers, including
those on deputation and those holding
the higher posts an a local or purely

ad-hoCc or temporary basis are included
in the list 7

(c) Whether bo the list before yinajizaticn
was circulated to all cacerned 7

(d) Whether there are any officers whose
senlority has not been finalised 2
If so, give details.

(e) Whether the seniority list has been duly
authenticated by the officer not below

the rank of an Under Secretary to the
Govemment of India 7

(£) Whether the list has undergomme any
changes since it was last placed
before the DPC? If so, give
necessary detalls(in the prescribed proforma)

Cmtﬂ. enw 3&{-
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7.

Complete and up-to-date character rolls of all the officers

(g) In cases of confirmakion of officers
appointed by differant methods, €e.Jes
promotion, direct recruitment or
transfer, please enclose separate
Senlority lists also in additiom to
combined list,

& R % -

assessed as 'Not Yet Fit' are required.

10,

(a) Whether a list (in duplicate) has
been attached, showing the names of
officers whose character rolls are
encloged with this reference ?

(b) Are the character rolls complete and
up=to-date? (Character rolls should
be sent only after they have been
completed) ,

(e) Names of officers, if any, in whose
Cases adverse remarks in their
charact-er rolls were communicated to
them and the time allowed for subpmissin
Oof a representation is not yet over,

(a) Names of officers, if any, who have
submitted representations against
adverse entries in their character
rolls, but decisions on the representations
have not yet been taken,

Exobation: -

Whether the officers have completed satisfactorily
the pericd of probation ? The date of regular
appointment and the date of comletiocn of
probatian should alsoc be given,

t C 5 -

Whether integrity certificate in terms of
M.H.ANo.1/9/71-Estt(D) dated 22nd
January, 1972 has been enclosed ¢ A
certkificate regarding integrity should
alSo be recorded in the DPC minutes,

Whether the DPC for confirmation has been
convened in time ? If not, state the
reasons therefor,

contd, .. !35/—
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11, = i 1e DPC:

Whethezf a self-cantained note for
the DPC explaining the proposals for
confirmation has been enclosed 7

Signature

Designation

Date

Office Tele Ho.

NOTE: This proforma is to be suitably modified when
proposal is submitted for confirmation in
accordance with the procedure outlined in the
Department of Personnel & Training OM No,
18011/1/86-Estt, (D) dated 28,3,1988,
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- 36 ANEXURE= I
(Para 4,2 .2}

CHECK LIST FOi PROMOTION CASES

RECRU IT MEIIT RULES
(a) Whether already notified
(b) Whether uptodate,

() Does it provide for promoticn
on selection basis.

(d) Whether promotie is frem
Group B to A,

(e) whether promotion within

Group A,
DEC PROFOLMA
(a) whether in (revised prescribed form.
(b) Whether siqned by competent OFfflcer,
(e) Whether all colums filled properly.

@IIDEIJ:Y LIST
(a) Yhether in the prescribed proforma.
(b) Whethar cohiplete fuptodate,

(e) Whether duly authenticated by an
cofricer not below Under Secy., rank.

(d) Whether there is any discrepancy.

(£) wWhether UPSC reference number given
under which officers appointed.

ELIGIBILITY LIST

(a) whether educaticmal qualification
pregcribed for direct recruitment
applicable to promotees or otherwise
Specifically prescribed.

(b) 1t s8d,' whether details of educatimal
qualification of officers given

(€) Whether separate yearwise eligibility
list for preparation of yearwise
panels given where applicable.

(d) whetter full guantum of officers in
conglideratiom zone (including Sc /5T

in the extended zme) available,

OCCOIRIRICE OF VAUCANCIES

(a) Whether yearwise break-up of g
oucurrence given for extending vacancles.

'b) Whether details for anticipated
vacancies given.
(

Whether reservatton position given for
Group o to Group A,

L o f =8
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10.

1l.
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SELF~_QuUTAINED NOTE FOR DPC
Wihether encloged,

RELAXAT TN
(a) Whether any relaxatiom involved.
(b) Ir so, whether DOP&AR approval taken,

Ch = E ROLLS

(a) Whether received for all eligible
officers,

(b) Whether uptodate (w.re.t. Year of
vacancles) .

(c) Any incomplete CRs 7 (position to be
indicated in separate sheet).

(d) whether any reason given for
missing/incomplete (R,

INTEGRTIY CERT IFICATE

{a) Whether in the prescribed forme.

(b} Whether recorded by an officer
of Deputy Secretary rank.

() vihether recorded for all eligible
officers.
PREVIQUS DPC

(a) Has UPSC reference number, if
any, for previous DPC,' given.

(b) Whether panel drawn earlier has
been exhausted,

REVIEW DPC

Whether proposal is covered bY DOP
guidaliﬂes datEd 30.12.1916-

ee38/=
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ANNEXURE -1V
(Para 4.2.4)

POSITION REGARDING YEAR-WISE AVAILABILITY OF ACRS.

Ty o PP

Sl. Name & Date of Whether CRs available for Re-
No. Birth of the the years = marks
Officer y T 3 4 E 6 7 8

* If not availabe use the marking 'x'
If available use the marking '\/'

.I
].
|



No0.28020/3/2018-Estt.(C)
Government of India
Ministry of Personnel, PG & Pensions
Department of Personnel & Training
ek fe e
North Block, New Delhi
Dated: || March, 2019

OFFICE MEMORANDUM

Subject: Master Circular on Probation/Confirmation in Central Services- reg.

The wundersigned is directed to refer to this Department’s
0.M.No0.28020/1/2010-Estt.(C) dated 21.07.2014 wherein consolidated
instructions on Probation/Confirmation were issued.

It has been decided to further consolidate/modify the instructions/
guidelines in relation to probation and confirmation as a Master Circular to
provide clarity and ease of reference. The Master Circular issued vide Q.M.
dated 21.07.2014 has been suitably updated as on date and the same is
enclosed. The list of O.M.s which have been referred for consolidation of
instructions for this Master Circular is at Appendix.

e /ozerg

( h Kumar Bhatia)

Deputy Secretary to the Government of India

Telefax: 23094471
Copy to: _
All Ministries/Departments of Government of India. @\ (/

Copy to:
1] The President’s Secretariat, New Delhi.
(I)  The Vice-President’s Secretariat, New Delhi,
(Ill) The Prime Minister’s Office, New Delhi.
(IV) The Cabinet Secretariat, New Delhi. - o .
(V}  The Rajya Sabha Secretariat, New Delhi. "
(V) The Lok Sabha Secretariat, New Delhi. - \%
(VI[) The Controller and Auditor General of India, New Delhi.
(VIIT) The Secretary, Union Public Service Commission. ‘
(IX) The Secretary, Staff Selection Commission.
(X) All Attached offices under the Ministry of Personnel, Public
Grievances and Pensions.

(XI) All Officers and Sections in the Department of Personnel &
Training.



MASTER CIRCULAR ON PROBATION AND CONFIRMATION IN CENTRAL
SERVICES

PROBATION

1. A person is appointed on probation in order to assess his suitability for
absorption in the service to which he has been appointed. Probation should nof,
therefore, be treated as a mere formality. No formal declaration shall be necessary in
respect of appointment on probation. The appointing authority may declare
successful completion or extend the period of probation or terminate the services of a
temporary employee on probation, on the basis of evaluation of performance.

2, Probation is prescribed when there is direct recruitment, promotion from one
Group to another or for officers re-employed before the age of superannuation. The
probation shall stand successfully completed upon issue of orders mn writing. It is,
however, not desirable that a Government servant should be kept on probation for
long periods.

3. Instead of treating probation as a formality, the existing powers to discharge
probationers should be systematically and vigorously used so that the necessity of
dispensing with the services of employees at later stages may arise only rarely.

4. Concentration of attention on the probationer's ability to pass the probationary
or the departmental examination, if applicable, should be an essential part of the
qualification for confirmation but there should be a very careful assessment of the
outlook, character and aptitude for the kind of work that has to be done in the service
before a probationer is confirmed.

S. A probationer should be given an opportunity to work under more than one
officer during this period and reports of his work may be obtained from each one of
those officers. The probation reports for the whole period may then be considered by
a Board of senior officers for determining whether the probationer concerned is fit to
be confirmed in service. For this purpose, separate forms of report should be used,
which are distinct from the usual Annual! Performance Appraisal Report (APAR}
forms. The probation period reports, unlike APAR, are written to help the supervising
officer to concentrate on the special needs of probation and to decide whether the
work and conduct of the officer during the period of probation or the extended period
of probation are satisfactory enough to warrant his further retention in service or
post. The probation period reports thus do not serve the purpose for which the APARs
are written and vice versa. Therefore, in the case of all probationers or officers on
probation, separate probation period reports should be written in addition to the
usual APARs for the period of probation.

6. Save for exceptional reasons, probation should not be extended for more than
a year and in no circumstance an employee should be kept on probation for more
than double the normal period.




e 7 A probationer, who is not making satisfactory progress, should be informed of
his shortcomings well before the expiry of the original probationary period so that he
can make special efforts at self-improvement. This can be done by giving a written
warning to the effect that his general performance has not been such as to justify his
confirmation and that, unless he shows substantial improvement within a specified
period, the question of discharging him would have to be considered. Even though
this is not required by the rules, discharge from the service being a severe, final and
irrevocable step, the probationer should be given an opportunity before taking the
drastic step of discharge.

8. During the period of probation, or any extension thereof, candidates may be
required by the Government to undergo such courses of training and instructions
and to pass examinations, and tests (including examination in Hindi) as the
Government may deem fit, as a condition for the satisfactory completion of probation.

MANDATORY INDUCTION TRAINING

9. In all cases of direct recruitment there should be a mandatory induction
training of at least two weeks duration. Successful completion of the training may be
made a pre-requisite for completion of probation. The syllabus for the training may be
prescribed by the Cadre authorities in consultation with the Training Division of
DOPT. The recruitment rules for all posts, wherever such a provision does not already
exist, may be amended to provide for such mandatory training. Till such time as the
Recruitment Rules are amended, a clause on the above lines may be included in the
offer of appointment.

PERIOD OF PROBATION

10. The period of probation is prescribed for different posts/services in Central
Government on the following lines:

S.No. | Method of appointment ] Period of Probation
PROMOTION
1. Promotion from one grade to another | No probation.

but within the same group of posts e.g.
from Group 'C' to Group 'C'

2. Promotion from one Group to another | The period of  probation
e.g. Group 'B' to Group ‘A’ prescribed for the direct
recruitment to the higher post. If
no period is prescribed then it
should be 2 years.




DIRECT RECRUITMENT

3. (1) For direct recruitment to posts except | 2 years
clause (ii) below
(i For direct recruitment to posts| ! year
carrying a Grade Pay of Rs. 7600 or above
or to the posts to which the maximum age
limit is 35 years or above and where no
training is involved

Note: Training includes 'on the job' or
‘Institution training’

4, Officers re-employed before the age of | 2 years
superannuation

5. Appointment on contract basis, tenure | No probation.
basis, re-employment after

superannuation and absorption

(A) DIRECT RECRUITMENT TO ANOTHER POST IN SAME OR DIFFERENT
DEPARTMENT

If a Government servant is appointed to another post by direct recruitment either
in the same department or a different department, it may be necessary to consider
him for confirmation in the new post in which he has been appointed by direct
recruitment irrespective of the fact that the officer was holding the earlier post on
a substantive basis. Further confirmation in the new entry grade becomes
necessary because the new post may not be in the same line or discipline as the
old post in which he has been confirmed and the fact that he was considered
suitable for continuance in the old post (which was the basis for his confirmation
in that post) would not automatically make him suitable for continuance or
confirmation in the new post,, the job requirements of which may be quite
different from those of the old post.

(B) PROMOTION

(i) Persons who are inducted into a new service through promotion shall also
be placed on probation. There shall be no probation on promotion from one
grade to another but within the same group of posts, except when the
promotion involves a change in the Group of posts in the same service, e.g.,
promotion from Group 'B' to Group 'A’' in which case the probation would
be for the prescribed period.

ii) Consequent upon the decision of delinking confirmation from the
availability of permanent posts it was also decided that if the recruitment
rules do not prescribe any probation, an officer appointed/promoted on
regular basis (after following the prescribed DPC procedure, etc.) will have

all the benefits that a person confirmed in that grade would have.
3




o/ LEAVE TO PROBATIONER, A PERSON ON PROBATION

11. A probationer shall be entitled to leave under the provisions of the Rule 33 of
the CCS {Leave} Rules,1972. If, for any reason, it is proposed to terminate the services
of a probationer, any leave which may be granted to him shall not extend;

L. beyond the date on which the probationary period as already sanctioned
or extended, expires, or
II. beyond any earlier date on which his services are terminated by the

orders of an authority competent to appoint him.

12. A person appointed to a post on probation shall be entitled to leave under
these rules as a temporary or a permanent Government servant according as his
appointment is against a temporary or a permanent post; Provided that where such
person already holds a lien on a permanent post before such appointment, he shall
be entitled to leave under these rules as a permanent Government servant.

13. As far as the matter of Child Care Leave to probationers is concerned, CCL
should not ordinarily be granted during the probation period except in case of certain
extreme situations where the leave sanctioning authority is fully satisfied regarding
the need of Child Care Leave to the probationer. It may also be ensured that the
period for which this leave is sanctioned during probation is minimal. Further the
other provisions contained in Rule 43-C of the CCS (Leave) Rules, 1972 will also

apply.

14.  Joining Time is granted to Government servants on transfer in public interest.
The period of joining time availed by a probationer on return from leave should be
counted towards the prescribed period of probation if but for the leave, he would have
continued to officiate in the post to which he was appointed.

EXTENSION OF PROBATION PERIOD

15. I during the period of probation, a probationer has not undergone the
requisite training course or passed the requisite departmental examinations
prescribed (proficiency in Hindi, etc.), if any, the period of probation may be extended
by such period or periods as may be necessary, subject to the condition that the total
period of probation does not exceed double the prescribed period of probation.

16. If the Appointing Authority thinks it fit, they may extend the period of
probation of a Government servant by a specified period but the total period of
probation should not exceed double the normal period. In such cases, periodic
reviews should be done and extension should not be done for a long period at a time.

17.  Where a probationer who has completed the period of probation to the
satisfaction of the Central Government is required to be confirmed, he shall be
confirmed in the Service/ Post at the end of his period of probation, having completed

the probation satisfactorily.
4




18. Some employees are not able to complete the probation on account of availing

&) leave for long duration during probation period. In such cases if an employee does not
complete 75% of the total duration prescribed for probation on account of availing
any kind of leave as permissible to a probationer under the Rules, his/ her probation
period may be extended by the length of the leave availed, but not exceeding double
the prescribed pertod of probation.

TERMINATION OF PROBATION

19. The decision whether an employee should be confirmed or his probation be
extended should be taken soon after the expiry of the initial probationary period that
is within six to eight weeks, and communicated in writing to the employee together
with reasons, in case of extension. A probationer who is not making satisfactory
progress or who shows himself to be inadequate for the service in any way should be
informed of his shortcomings well before the expiry of the original probationary period
so that he can make special efforts at self-improvement.

20. On the expiry of the period of probation, steps should be taken to obtain the
assessment reports on the probationer so as to: -

{i) Confirm the probationer/issue orders regarding satisfactory termination of
probation, as the case may be, if the probation has been completed to the
satisfaction of the competent authority; or

(i1) Extend the period of probation or discharge the probationer or terminate
the services of the probationer as the case may be, in accordance with the
relevant rules and orders, if the probationer has not completed the period of
probation satisfactorily.

21. In order to ensure that delays do not occur in confirmation, timely action must
be initiated in advance so that the time limit is adhered to.

22, If it appears to the Appointing Authority, at any time, during or at the end of
the period of probation that a Government servant has not made sufficient use of his
opportunities or is not making satisfactory progress, the Appointing Authority may
revert him to the post held substantively by him immediately preceding his
appointment, provided he holds a lien thereon or in other cases may discharge or
terminate him from service.

23. A Probationer reverted or discharged from service during or at the end of the
period of probation shall not be entitled to any compensation.




CONFIRMATION

24. Confirmation is de- linked from the availability of permanent vacancy in the
grade. In other words, an officer who has successfully completed the probation, as
prescribed under relevant rules, may be considered for confirmation. Consequent
upon the above decision of delinking confirmation from the availability of permanent
posts, it emerges that confirmation will be done only once in the service of an officer
which will be in the entry grade post/service/cadre provided further confirmation
shall be necessary when there is fresh entry subsequently in any other
post/service/cadre by way of direct recruitment or otherwise. A specific order of
confirmation should be issued when the case is cleared from all angles.

25.  If, during the period of probation or any extension thereof, as the case may be,
the Government is of the opinion that an officer is not fit for permanent appointment,
the Government may either discharge or revert the officer to the post held by him
prior to his appointment in the service, as the case may be,

26. Where probation on promotion is prescribed, the appointing authority will on
completion of the prescribed period of probation assess the work and conduct of the
officer himself and in case the conclusion is that the officer is fit to hold the higher
grade, he will pass an order declaring that the person concerned has successfully
completed the probation. If the appointing authority considers that the work of the
officer has not been satisfactory or needs to be watched for some more time he may
revert him to the post/service/cadre from which he was promoted, or extend the
period of probation, as the case may be. There should be no hesitation to revert a
person to the post or grade from which he was promoted if the work of the officer
during probation has not been satisfactory.

27. The date from which confirmation should be given effect is the date following
the date of satisfactory completion of the prescribed pertod of probation or the
extended period of probation, as the case may be. The decision to confirm the
probationer or to extend the period of probation as the case may be should be
communicated to the probationer normally within 6 to 8 weeks. Probation should not
be extended for more than a year and, in no circumstance, an employee should be
kept on probation for more than double the normal prescribed period of probation.
The officer will be deemed to have successfully completed the probation period if no
order confirming, discharging or reverting the officer is issued within eight weeks
after expiry of double the normal period of prescribed probation.

28. A Government servant appointed by transfer would duly have been confirmed
in the earlier post. In such a case further confirmation in the new post would not be
necessary and he could be treated as permanent in the new post. However, where a
Government servant who has not already been confirmed in the old post is appointed
by transfer, it would be necessary to confirm him in the new post. In such cases, he
may be considered for confirmation after watching him for two years. During that
period of two years, the officer would earn two reports in the new grade and the DPC
may consider his case for confirmation on the basis of these APARs.

oS e e ke e e ke




APPENDIX -

Sl. | O.M. No. Subject

No.

1. 28020/1/2017-Estt(C} | Extension of Probation on account of availing Leave
dt. 09.10.17 during Probation period.

2. 28020/1/2010-Estt(C) | Introduction of Mandatory Induction Training for
dt. 30.10.14 Probation Clearance

3. 28020/1/2010-Estt(C) | Consolidated Instructions on Probation/ Confirmation
dt. 21.07.14 in Central Services

4, 18011/1/2010-Estt(C} | Timely confirmation in various Central Civil Services
dt. 30.08.10

3. 18011/2/98-Estt(C) Timely confirmation in various Central Civil Services
dt. 28.08.98

6. |21011/1/94-Estt(C) Probation in various Central Services
dt. 20.04.95

7. |20011/5/90-Estt(C) Delinking seniority from confirmation
dt. 04.11.92

8. 18011/3/88-Estt(D) Confirmation of persons appointed on transfer basis
dt. 24.09.92 in the light of revised confirmation procedure

9. 21011/2/89-Estt(C) Probation in the case of direct recruits appointed to
dt. 26.04.89 posts where upper age limit is 35 years and above

10. | 18011/1/86-Estt(D) Simplification of confirmation procedure- Delinking
dt. 28.03.88 seniority from confirmation.

11. |21011/3/83-Estt(C) Probation in varicus Central Services
dt. 05.12.84

12. 121011/3/83-Estt(C) Probation in various Central Services
dt. 24.02.84

13. | 21011/2/80-Estt(C) Probation in various Central Services
dt. 19.05.83

14. | 44/1/59-Ests(A) Paper on Probation in various all India and Central
dt.15.04.59 Services-  Circulation of recommendations to

Ministries etc,

15. [8.0. No. 940 dated | CCS(Leave} Rules, 1972

08.04.1972




No. AB-14017/32/2009-Estt (RR)

* Government of India
Ministry of Personnel, PG & Pensions
Department of Personnel and Training

New Delhi

Dated the 7™ October, 2009

OFFICE MEMORANDUM

Subject:- Model RRs for the post of Lower Division Clerk

The 2™ Administrative Reforms Commission in their 10® Report have
recommended that the minimnum qualification for recruitment to the post of
LDCs should be 12" Pass or equivalent. These recommendations have been
considered in this Department and it has been decided to accept the same.
Accordingly, a copy of the fresh Model RRs for the post of Lower Division
Clerk is forwarded herewith for framing and amendment of existing Rules
by the respective Ministries/Departments. In case any modification is
required depending upon the requirement of the Department having regard
to the structure/functional requirements etc., the proposal may be sent to this
Department for approval. The Ministry of Home Affairs are also requested
to forward these Model RRs to the UT Administrations for appropriate
action.

2. All Ministries/Departments are requested to forward the Model RRs
to all attached/subordinate offices for amending their RRs. These may also

be forwarded to all autonomous/statutory bodies for adoption. .

3. Hindi version will follow. (A,
{J}A.Vaidyanathan)
Deputy Secretary to the Goyernment of India

¥ Tel. 23092112
To

1. All Ministries/Departments of Government of India
2. The President’s Secretariat, New Delhi.
3. The Vice-President’s Secretariat, New Delhi



® N oL

- 2-

The Prime Minister’s Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.
The Union Public Service Commission, New Delhi.

The Staff Selection Commission, New Dethi

Copy to :-

(1)
(2)
(3)

“4)
()

(6)

(7)
(8)

&)
(10)

The Rajya Sabha Secretariat, New Delhi.
The Lok Sabha Secretariat, New Delhi.
All Attached Offices under the Ministry of Personnel, Public
Grievances and Pensions.

Establishment Officer and Secretary, ACC (10 copies).

All Officers and Sections in the Department of Personnel &
Training. '

Secretary, Staff Side, National Council (JCM), 13-C, Ferozeshah
Road, New Delhi

All Staff Members of National Council (JCM)

All Staff Members of the Departmental Council (JCM), Ministry
of Personnel, PG and Pensions
Establishment (RR Division) {100 copies)

it
i

NIC, North Block for posting on the website. a0
IG'\ | ",,_,é w o .

(J:A§Vaidyanathan)

Deputy Secretary to the Govemment of India

' Tel. 23092112



Model Recruitment Rules for the post of Lower Division Clerk

—

. Name of Post
2. Number of Post

3. Classification
4 Pay Band and Grade Pay

5 Whether selection post or non
selection post

6 Whether benefit of added years of
service admissible under Rule 30 of
the CCS(Pension) Rules, 1972

7 Age limit for direct recruitment

8 Educational and other qualiications
required for direct recruits

Lower Division Clerk
* (year of framing)

*Subject to variation dependent
on workload

General Central Service Group
‘C’ Non-Gazetted/Ministerial
Pay Band — 1 Rs. 5200-20200
Grade Pay Rs. 1900/-

Non-Selection

Not appliicable

Between 18 and 27 years of age
(relaxable for Government
servants up to 40 years in
accordance with the instructions
or orders issued by the Central

‘Government)

Note: The crucial date for
determining the age limit shall be
as fixed by the Staff Selection
Commission. {(Where
recruitment is not through SSC,
crucial date for determining the
age limit shali be the last date for
receipt of applications.)

() 12" Class or
equivalent quaiification
from a recognized
Board or University

(ii) A typing speed of 30
w.p.m. in English or 25
w.p.m. in Hindi on
manual typewriter

Or
A typing speed of 35
w.p.m.in English or 30
w.p.m.in Hindi on
computer.



(35 w.p.m. and 30 wp.m.
correspond to 10500 KDPH/9000
KDPH on an average of 5 key
depressions for each word)

9 Whether age and educationa! Yes, to the extent indicated in
qualifications prescribed for direct Col. 11,
recruitment will apply in the case of
promotees

10 Period of probation, if any Two years

11 Method of recruitment whether by S ) 86 % by direct
direct recruitment or by promotion or recruitment through
by deputation fabsorption and S&C. {The words
percentage of the vacancies to be “through SSC” may be
filled by various methods deleted, where

recruitment i1 not
through SSC).

(i) 10% of the vacancies
shall be filled from
amongst the Group C
Staff in the Grade Pay
of Rs. 1800 and who
possess 12" Class
pass or equivaient
qualification and have
rendered 3  years
regular service in the
grade, on the basis of
departmental gualifying

examination. The
maximum age limit for
eligibility for

examination is 45
years. (50 years of age
for the SC/ST)

Note- If more of such
employees than the number
of vacancies available under
Clause (ii) qualified at the .
examination, such excess
number of employees shall be
considered for filling the
vacancies arising in the
subsequent vears so that the



employees qualifying at an
earlier examination are
considered before those who
qualify at a later examination.
(i) 5% of the vacancies shall
be filed on seniority-cum-
fitness basis from Group C
employees who have 3 years
reqular service in posts with
the Grade Pay of Rs. 1800.
12 In case of recruitment by promation/ As stated in Col. 11

deputation/ absorption grades from

which promotion/deputation/absorption

to be made

13 If DPC exists, what is its composition Group C Departmental Promotion

Committee. (Full composition to
be indicated)

14 Circumstances in which UPSC is to be Not applicable
consulted in making recruitment



No. AB-14017/ 8/2010-Estt (RR)
Government of India
Ministry of Personnel, PG & Pensions
Department of Personnel and Training
New Delhi

Dated the 10" March , 2010
OFF{CE MEMORANDUM

Subject:- Model RRs for Stenographer Grade |l post in non-Secretariat
Crganizations.:

The undersigned is directed to refer to this Department's OM No. AB
14017/53/2005— Estt.(RR) dated 17" February, 2006 forwarding copies of the
Model Recruitment Rules of Stenographers cadre. The posts or Stenographer
Grade | and Grade |l in the pre-revised scale of Rs. 5500-8000 and Rs. 5000-
8000 respectively have been placed in PB-2 with Grade Pay of Rs. 4200. The
Model Recruitment Rules for the post of Stenographer Grade Il in the pre-
revised scale of Rs. 4000-6000 have been reviewed in the light of 8™ CPC
recommendations on revision of pay scales, instructions issued by this
Department, etc. and the post of Stenographer Grade il shall be designated as
Stenographer Grade 1. Accordingly, the Model Recruitment Rules for the same
applicable 1o the Stenographers in Non-Secretariat Organizations which are not
part of the CSSS / RBSSS / IFS / AFHQSS or any other organized headquarter
services are enclosed as Annexure to this Office Memorandum.

2. Ministries / Departments may review the existing rules and notify the
revised rules conforming o the Model Recruitment Rules. These may also be
forwarded to all autonomous/statutory bodies for adoption. The Ministry of Home

Aﬁairsﬁ!:i‘r‘e also requested to forward these Model RRs to the UT Administrations
for appropriate action.

3. Model RRs for other posts in Sienographer Cadre will be circulated
separately.

4. Hindi version will follow. [ {1’_{'@ o
[ ‘
(J -AA\/’b‘rﬁ@anathan)
Deputy Secretary 1o the Govergment of india
Tel. 23092112
To

1. All Ministries/Departments of Government of India
2. The President’s Secretariat, New Deihi.
3. The Vice-President's Secretariat. New Delha



-

No. AB-14017/8/2010-Estt (RR) dated 10" March,_2010

@~ o T

The Prime Minister's Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.
The Union Public Service Commission, New Delhi.

The Staff Selection Commission, New Deilhi

Copy to -

1. The Rajya Sabha Secretariat, New Delhi.
2.
3. All Attached Offices under the Ministry of Personnel, Public

The Lok Sabha Secretariat, New Delhi.

Grievances and Pensions.

Establishment Officer and Secretary, ACC (10 copies).

All Officers and Sections in the Department of Personnel &
Training.

Secretary, Staff Side, Nationa! Council (JCM), 13-C,
Ferozeshah Road, New Delhi

Al Staff Members of National Council (JCM)

All Staff Members of the Departmental Council (JCM}, Ministry
of Personnel, PG and Pensions

Establishment (RR Division) (20 copies)

K ~— 'LI\\,
(J.A. Valdﬁanathan)
Deputy Secretary to the Goverry nent of India

Tel. 23092112



Name ol Posl

S ._.m.:.:ms pher
Grade [I

2 3 4 5

No. of Posts Classification Pay Band Whether Selection
and Grade Post or Non-
Pay selection Post

* General Central PB-1 Rs. | Not applicable

(year of Service Group C 5200-

framing) Non-Gazettted, 20200,

* subject to Ministerial Grade Pay

variation Rs. 2400

dependent on

workload

6

Whether benefit of
added years of
service admissible
under rule 36 of the
CCS
(Pension)Rules,
1972

Age limit for
direct recruits

Not applicable

18-27 years
(Relaxable for
Govt. servants
uplo 40 years in
accordance with
instructions or
orders issued by
the Central
Govt.)

Note: The
crucial date for
determining the
age limit shali
be as adverlised
by the Staff
Selection
Commiission

¥



Lducational and other
guihfications required
for direct recruits

9

&
educational
qualification
s prescribed
tor direct
recruils will
apply in the

W hether age

n

Period of
Mrobation, i
any

v
Method of recruiliment
whether by direct
recruitiment or by
promotion or by deputation
fabsarption and percentage
ol vacancies to be filled by
various methaods

A

In case of recruitmeny |
by prosnotion/
deputation/ahsorption
. grades lrom which
promotion/deputation
fabsorption 1o be

macle

(i) 12" Class _E,mm or
equivalent from a
recognized Board vr
University

(11) Skl Test Norms
Dictation: 10 mits @) 80
WP,

Transeription:

| 65 nns.(Eng.)

75 mis.(Hindi) (On
Manual Typewriter)
or

Smts, {Eng.). 65 mts,
(i)

{On Computer)

Note: Vacancies caused by
the incumbent being away
on depulation or long
Hiness or study leave or
wnder other circunastances
{or a duration of one year
or more may be filted on
deputation {rom the
officials of the central
Government holding
analogous posts or regular
basis and possessing the
qualifications prescribed

case of
prumolees _ i o
Nol Two years Direct recruitment thraugh | Not applicable
applicable Stalf Selection
Commission

|13

I Departmental
Promaotion
Commitice
exisls. what iy
1S compasition

Group C DPC
[or confirmation

14
Cireumstanees
n which the
Union Publie
Serviee
{ommission s
{0 be consulied
i making
recruitinment

Not applicabte



No. AB-14017/ B/2010-Estt (RR)
Government of India
Ministry of Personnel, PG & Pensions
Department of Personne! and Training

Dated the 24"™ January , 2011
OFFICE MEMORANDLUM

Subject- Model RRs for Stenographer posts in non-Secretanat Organizations.

i

The undersigned is directed to refer to this Department’'s OM of even
number dated 10" March, 2010 forwarding copy of the Model Recruitment
Rules for Stenographers Grade |l post in Non-Secretariat Organizations. The
Model RRs for the posts of Stenographer Grade I, Private Secretary, Senior
Private Secretary (Group B posts) have been reviewed in the light of 6 CPC
recommendations on revision of pay scales, instructions issued by this
Department, etc. Accordingly, the revised Model Recruitment Rules for the
same applicable to the Stenographers in Non-Secretariat Organizations which
are not part of the CSSS /| RBSSS / IFS / AFHQSS or any other organized
headguarter services are enclosed as Annexure to this Office Memorandum.

2, Ministries / Departments may review the existing rules and notify the
revised rules conforming to the Model Recruitment Rules. These may also be
forwarded to all autonomous/statutory bodies for adoption. The Ministry of
Home Affairs are also reguested fo forward these Model RRs to the UT
Administrations for appropriate action.

3 Hindi version will follow lg_

{Dinesh Kapil
Director
T

All Ministries/Departments of Government of India

The President's Secretariat, New Delhi,

The Vice-President's Secretariat. New Dalhi

The Prime Minister's Office, New Delhi,

The Cabinet Secretariat, Mew Dealhi.

The Comptrolier and Auditor General of India, New Deihi.
The Unian Public Service Commission, New Delhi.

The Staff Selection Commission, New Delhi

@~ bRy



Mo. AB-14017/8/2010-Estt (RR) dated 24 January, 2011

Copy fo -

W R =

0.

The Rajya Sabha Secretanat, New Delhl.
The Lok Sabha Secretariat, New Delhi.
All Attached Offices under the Ministry of Personnel, Public Grievances
and Pensions.
Establishment Officer and Secretary, ACC (10 copies).
All Officers and Sections in the Department of Personnel & Training.
Secretary, Staff Side, National Council (JCM), 13-C, Ferozeshah Road,
MNew Delhi
All Staff Members of National Council (JCM)
All Staff Members of the Departmental Council (JCM), Ministry of
Personnel, PG and Pensions
Establishment {RR Division) (20 copies)
NIC, DOPT
{nmhj%#
Director



RECRUITMENT RULES FOR THE POST OF STENOGRAPHER GRADE | IN NON-SECRETARIAT ORGANISATIONS

1 2 3 4 5 6
Name of Post Number of Classification Pay Band and Whether Selection | Age limit for direct
Posts Grade Pay or Pay Post or Non- recruits
Scale selection Post
Stenographer * General Central Pay Band-2 Rs. Selection Not applicable
Grade | (year of Service, Group 9300-34800 plus
framing) B Non-Gazetted, Grade Pay Rs.
* subject to Ministerial 4200
variation

dependent on
workload




7 8 9 10 11 12 13
Educational Whether age | Period of | Method of In case of recruitment by promotion | If Circumstances in
and other and Probation, | recruitment whether | or deputation/absorption, grades Departmental | which the Union
qualifications | educational if any by direct recruitment | from which promotion or Promotion Public Service
required for qualifications or by promotion or by | deputation/absorption to be made Committee Commission is to be
direct recruits | prescribed for deputation exists, what is | consulted in making

direct recruits /absorption and its recruitment
will apply in percentage of composition
the case of vacancies to be filled
promotees by various methods
Not applicable | Not Two years | By promotion failing | Promotion: Particulars of | Consultation with
applicable for which by deputation | Stenographers Grade Il in the Pay the Union Public Service
promotees Band | with Grade Pay of Rs. 2400 | Departmental | Commission is
with ten years regular service in the | Promotion necessary for any
grade. Committee relaxation or
must be given | amendment of the
Note 1: while framing | provisions of the

Where juniors who have completed
their qualifying or eligibility service
are being considered for promotion,
their senior shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years, whichever is less and have
successfully completed their
probation period for promotion to
the next higher grade along with
their juniors who have already
completed such qualifying or
eligibility service.

Recruitment
Rules

recruitment rules




Note 2:

For the purpose of computing
minimum qualifying service for
promotion, the service rendered on
a regular basis by an officer prior to
1% January, 2006 or the date from
which the revised pay structure
based on the Sixth Central Pay
Commission recommendations has
been extended, shall be deemed to
be service rendered in the
corresponding pay or pay scale
extended based on the
recommendations of the Pay
Commission.

Deputation:
Officers holding the post of
Stenographer under the Central
Government
(@) (i) holding analogous post on
regular basis in the parent
cadre or department; or
(i) with ten years regular
service in the Pay Band 1 with
Grade Pay of Rs.2400 or
equivalent

Note 1:

The departmental officers in the
feeder category who are in the direct




line of promotion shall not be
eligible  for  consideration  for
appointment on deputation.
Similarly, the deputationists shall
not be eligible for consideration for
appointment by promotion.

Note 2:

Period of deputation including the
period of deputation in another ex-
cadre post held immediately
preceding this appointment in the
same or some other organisation or
department  of the  Central
Government shall ordinarily not
exceed three years.

The Maximum age limit for
appointment by deputation shall be
‘Not exceeding 56 years’ as on the
closing date of receipt of
applications

Note 3:

For the purpose of appointment on
deputation or absorption basis, the
service rendered on a regular basis
by an officer prior to 1% January,
2006 (the date from which the
revised pay structure based on the
Sixth  Central Pay Commission
recommendation has been extended)
shall be deemed to be service




rendered in the corresponding grade
pay or pay scale extended based on
the recommendations of the Pay
commission except where there has
been merger of more than one pre-
revised scale of pay into one grade
with a common grade pay or pay
scale and where this benefit will
extend only for the post(s) for which
that grade pay or pay scale is the
normal replacement grade without
any upgradation.




RECRUITMENT

RULES FOR THE POST OF PRIVATE SECRETARY IN NON-SECRETARIAT ORGANISATIONS

1 2 3 4 5 6
Name of Post Number of Classification Pay Band and Whether Age limit for direct recruits
Posts Grade Pay or Pay Selection
Scale Post or Non-
selection
Post
Private * General Central Pay Band -2 Rs. | Selection Not applicable
Secretary (year of Service Group B | 9300-34800 plus
framing) Gazetted, Grade Pay Rs.
* subject to Ministerial 4600
variation

dependent on
workload




7 8 9 10 11 12 13
Educational Whether age | Period of | Method of In case of recruitment by promotion | If Circumstances in
and other and Probation, | recruitment whether | or deputation/absorption, grades Departmental | which the Union
qualifications | educational if any by direct recruitment | from which promotion or Promotion Public Service
required for qualifications or by promotion or by | deputation/absorption to be made Committee Commission is to be
direct recruits | prescribed for deputation or exists, what is | consulted in making

direct recruits absorption and its recruitment
will apply in percentage of composition
the case of vacancies to be filled
promotees by various methods
Not applicable | Not Not By promotion failing | Promotion: Particulars of | Consultation with
applicable applicable | which by deputation | Stenographers Grade | in the Pay the Union Public Service

Band 2 with Grade Pay of Rs. 4200
with five years regular service in the
grade.

Note 1. Where juniors who have
completed their qualifying or
eligibility service are being
considered for promotion, their
senior shall also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years, whichever is less and have
successfully completed their
probation period for promotion to
the next higher grade along with
their juniors who have already
completed such qualifying or
eligibility service.

Departmental
Promotion
Committee
must be given
while framing
Recruitment
Rules

Commission is
necessary for any
relaxation or
amendment of the
provisions of the
recruitment rules




Note 2: For the purpose of
computing  minimum  qualifying
service for promotion, the service
rendered on a regular basis by an
officer prior to 1% January, 2006 or
the date from which the revised pay
structure based on the Sixth Central
Pay Commission recommendations
has been extended, shall be deemed
to be service rendered in the
corresponding grade pay or pay
scale extended based on the
recommendations of the
commission.

Note: Officers who were holding the
post in pre-revised scale of Rs.5500-
9000 on regular basis on 1% January,
2006 will be en-bloc senior to those
who were holding posts in the pre-
revised scale of Rs.5000-8000.

Deputation:
Officers holding the post of
Stenographer under the Central
Government
(@) (i) holding analogous post on
regular basis in the parent
cadre or department; or

(i) with five years regular
service in the Stenographers




grade in the Pay Band 2with
Grade Pay of Rs.4200 or
equivalent in the parent cadre or
department.
Note 1:
The departmental officers in the
feeder category who are in the direct
line of promotion shall not be
eligible for consideration for
appointment on deputation.
Similarly, the deputationists shall
not be eligible for consideration for
appointment by promotion.

Note 2:

The period of deputation including
the period of deputation in another
ex-cadre post held immediately
preceding this appointment in the
same or some other organisation or
department of the Central
Government shall ordinarily not
exceed three years.

The Maximum age limit for
appointment by deputation shall be
‘Not exceeding 56 years’ as on the
closing date of receipt of
applications

Note 3:
For the purpose of appointment on
deputation/absorption  basis, the




service rendered on a regular basis
by an officer prior to 1% January,
2006 (the date from which the
revised pay structure based on the
Sixth  Central Pay Commission
recommendation has been extended)
shall be deemed to be service
rendered in the corresponding grade
pay or pay scale extended based on
the recommendations of the Pay
commission except where there has
been merger of more than one pre-
revised scale of pay into one grade
with a common grade pay or pay
scale and where this benefit will
extend only for the post or posts for
which that grade pay or pay scale is
the normal replacement grade
without any upgradation.




RECRUITMENT RULES FOR THE POST OF SENIOR PRIVATE SECRETARIAT IN NON-SECRETARIAT ORGANISATIONS

1 2 3 4 5 6
Name of Post Number of Classification Pay Band and Whether Selection | Age limit for direct
Posts Grade Pay or Pay | Post or Non- recruits
Scale selection Post
Senior Private * General Central Pay Band-2 Rs. | Selection Not applicable
Secretary (year of Service Group B | 9300-34800 plus
framing) Gazetted, Grade Pay Rs.
* Subject to Ministerial 4800.
variation

dependent on
workload




7 8 9 10 11 12 13
Educational Whether age | Period of | Method of In case of recruitment by promotion | If Circumstances in
and other and Probation, | recruitment whether | or deputation/absorption, grades Departmental | which the Union
qualifications | educational if any by direct recruitment | from which promotion or Promotion Public Service
required for qualifications or by promotion or by | deputation/absorption to be made Committee Commission is to be
direct recruits | prescribed for deputation exists, what is | consulted in making

direct recruits /absorption and its recruitment
will apply in percentage of composition
the case of vacancies to be filled
promotees by various methods
Not applicable | Not Not By promotion failing | Promotion: Particulars of | Consultation with
applicable applicable | which by deputation | Private Secretary in the Pay Band 2 | the Union Public Service

with grade pay of Rs. 4600 with 2
years regular service in the grade or
6 years regular service in Grade pay
of Rs.4200 in the Stenographer
Grade |

Notel: Where juniors who have

completed their qualifying or
eligibility  service are  being
considered for promotion, their

senior would also be considered
provided they are not short of the
requisite qualifying or eligibility
service by more than half of such
qualifying or eligibility service or 2
years, whichever is less and have
successfully completed their
probation period for promotion to
the next higher grade along with
their juniors who have already

Departmental
Promotion
Committee
must be given
while framing
Recruitment
Rules

Commission is
necessary for any
relaxation or
amendment of the
provisions of the
recruitment rules




completed such qualifying or
eligibility service.

Note 2: For the purpose of
computing  minimum  qualifying
service for promotion, the service
rendered on a regular basis by an
officer prior to 1% January, 2006 or
the date from which the revised pay
structure based on the Sixth Central
Pay Commission recommendations
has been extended, shall be deemed
to be service rendered in the
corresponding grade pay or pay
scale extended based on the
recommendations of the
commission.

Deputation:

Officers holding the post of
Stenographer under the Central
Government

(@) (i) holding analogous post on
regular basis in the parent cadre or
department; or

(ii) with two years regular service in
the Private Secretary grade rendered
after appointment thereto on regular
basis in the Pay Band 2 with Grade
Pay of Rs.4600 or equivalent in the
parent cadre or department.




Note 1: The departmental officers in
the feeder category who are in the
direct line of promotion shall not be
eligible  for  consideration  for
appointment on deputation.
Similarly, the deputationists shall
not be eligible for consideration for
appointment by promotion.

Note 2: The period of deputation
including the period of deputation in
another  ex-cadre  post  held
immediately preceding this
appointment in the same or some
other organisation or department of
the Central Government shall
ordinarily not exceed three years.
The Maximum age limit for
appointment by deputation shall be
‘Not exceeding 56 years’ as on the
closing date of receipt of
applications

Note 3:

For the purpose of appointment on
deputation or absorption basis, the
service rendered on a regular basis
by an officer prior to 1% January,
2006 (the date from which the
revised pay structure based on the
Sixth  Central Pay Commission
recommendation has been extended)
shall be deemed to be service




rendered in the corresponding grade
pay or pay scale extended based on
the recommendations of the Pay
commission except where there has
been merger of more than one pre-
revised scale of pay into one grade
with a common Grade Pay or Pay
scale and where this benefit will
extend only for the post(s) for which
that Grade Pay or Pay scale is the
normal replacement grade without
any upgradation.
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Promotion scheme for staff car drivers

No0.35011/01/2022-Estt.(D)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel and Training
ESTT.(Estt. D)

fkddkx

OFFICE MEMORANDUM

Promotion scheme for staff car drivers

(Dated 18 November, 2022 )

Note : While due care has been taken to compile this document, however, if any omissions or correction are noticed, the same may be brought to
the notice of the Department of Personnel & Training.

SCHEME

2.1  The posts of Staff Car Drivers will be placed in the following three Pay Scales/ Pay Level, viz : Pay Level — 2, Level — 4, Level — 5 and Level
— 6 in the ratio of 30:30:35:5.

2.1.1 The nomenclature of the posts in the various scales will be as under:-

S.No. Pay Level Nomenclature
1. Pay Level — 2 Staff Car Driver Ordinary Grade
2. Pay Level — 4 Staff Car Driver Grade II
3. Pay Level — 5 Staff Car Driver Grade I
4. Pay Level — 6 Special Grade

2.1.2 If any fresh vacancies are created as additions to the existing strength of Staff Car Drivers, they will be created only in the Pay Level - 2.

about:blank

1/5



1/31/24, 11:12 AM Promotion scheme for staff car drivers

2.2  Where the Cadre is too small for the purpose of creation of higher grades, the possibility of combining of different cadres and operating it
on a nodal basis may be considered by the concerned Ministries/Departments. In such cases, movement of personnel may not be required and
the senior most driver(s) in the combined seniority/eligibility list promoted in situ.

2.3  The minimum eligibility criteria for appointment to the posts in the above scale will be as under:-

Grade Eligibility Period
Ordinary Grade Basic Grade
Grade II of Staff Car Driver 9 years of regular service in the Ordinary Grade.
Grade I of Staff Car Driver 6 years regular service in the Grade-II or a combined
service of 15 years in Grade-II and in Ordinary Grade
put together.

2.4 The method of appointments to the posts in Grade II and Grade I of Staff Car Driver will be by promotion on Non-Selection (Seniority-cum-
Fitness) basis and will be further subject to passing of a Trade Test of appropriate standard, contained in the Appendix-I to this OM. Promotion to
the Special Grade shall be by non-selection (seniority-cum-fitness) from Grade I with 3 years' regular service in Grade-I of Staff Car Drivers.

2.5  For the purpose of conducting Trade Test as required at these levels, a scheme in indicating the syllabus has been enclosed as Appendix-I
to this OM.

2.6  All the above appointments will be subject to the application of reservation orders as applicable to these grades.

2.7  As the powers to frame Recruitment Rules for Group C posts have already been delegated to Ministries/Departments, they may frame the
rules in accordance with the guidelines, by indicating the eligibility criteria laid down in this OM.

Exception

about:blank 2/5
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3. These orders would not apply in the Ministries/ Departments where drivers already have more than one scale of pay.

[0.M. No. 22036/1/92-Estt.(D) dated 30.11.1993]

[0.M. No. 22036/1/92-Estt.(D) dated 27.07.1995]

[0.M. N0.43019/54/96-Estt.(D) dated 15.02.2001]

4. The minimum strength in the cadre of Staff Car Drivers required for placing one post of Staff Car Driver in the special grade would be 20.
However, in respect of cadres where the strength of Staff Car Drivers is between 10 and 19, this Department agrees, as a special case, to allow
placement of one post of Staff Car Driver in the special grade as the percentage fraction of post computed @ 5% of the total strength comes to
0.5 and above which may be rounded off to one. However, where the strength of Staff Car Drivers in a cadre/organization is below 10 and thus
the percentage fraction is below 0.5, there can be no case for introducing the special grade. In such cases, only 3 grades (Ordinary Grade, Grade-
IT and Grade-I) can be introduced in the ratio of 30:30:40, by adding the quota of 5% to the Grade-I. However, the Ministries/Departments are
at liberty in such cases to explore the possibility of combination of different cadres of Staff Car Drivers in Central Government organizations under
their control and operating it on a nodal basis, as suggested in para 2.2 above, so as to allow the optimum benefit to the Staff Car Drivers.

[0.M. N0.43019/54/96-Estt.(D) dated 13.02.2002]

5. The benefits of the MACPS shall also be extended to the regular Staff Car Drivers of the Central Government
Ministries/Departments/Offices, as a fall back option, if they are unable to get promotion within the percentage based present system. Para 13
of the Annexure-l of OM No. 35034/3/2015-Estt.(D) dated 22.10.2019 relating to the MACP Scheme accordingly stands modified to this effect.
In other words, the Staff Car Driver Scheme and the MACPS shall run concurrently.

[0.M. No0.35011/03/2008-Estt.(D) dated 30.07.2010 and

OM No. 35034/3/2015-Estt.(D) dated 22.10.2019]

APPENDIX-I

SCHEME OF TRADE TEST

I. Appointment to Grade II of Staff Car Drivers (SYLLABUS)

1. Must be able to read English Numerals and figures.

2. Must have good knowledge of Traffic Regulation.

3. Must be able to locate faults and carry out minor running repairs.
4. Must be able to change wheels and correctly inflate tyres.

about:blank 3/5
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TEST
(a) Practical test based on the above.

II. Appointment to Grade I of Staff Car Drivers (SYLLABUS)

1. Must be able to read English Numerals and Figures.

2. Must have a thorough knowledge of Traffic Regulation.

3. Must have good knowledge of Petrol and Diesel Engine working and be able to locate faults and rectify minorrunning defects.
4. Must be able to clear carburettor, plug etc.

TEST
(@) Practical test based on the above.

[0.M. No. 22036/1/92-Estt.(D) dated 30.11.1993]

APPENDIX-I11

References
Sl. | Office Memorandum/ Notification No. Brief Subject
and date

No.

1. O.M. No. 22036/1/92-Estt.(D)_dated Promotion Scheme for Staff Car Drivers
30.11.1993

2. O.M. No. 22036/1/92-Estt.(D)_dated Promotion Scheme for Staff Car Drivers — Revision of eligibility criteria.
27.07.1995

3. 0O.M. N0.43019/54/96-Estt.(D)_dated Promotion Scheme for Staff Car Drivers — Introduction of Special Grade.
15.02.2001

about:blank 4/5
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4.

0.M. N0.43019/54/96-Estt.(D)_dated

13.02.2002

Promotion Scheme for Staff Car Drivers — Clarification regarding re-distribution
of strength of Staff Car Drivers among different grades.

5.

0.M. N0.35011/03/2008-Estt.(D)_dated

30.07.2010

Extension of Modified Assured Career Progression Scheme to the Staff Car
Drivers of Central Government.

6.

OM No. 35034/3/2015-Estt.(D) dated

22.10.2019

Consolidated Guidelines Regarding Modified Assured Career Progression
Scheme for the Central Government Civilian Employees.

about:blank

skosk ko skok
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No.AB-14017/ 27/2014-Estt.{(RR)
Government of India
Ministry of Personnel P.G.& Pensions

Department of Personnel & Training

*RW

North Block, New Delhi
Dated: 20.1.2015

OFFICE MEMORANDUM

Subject: - Guidelines for Educational Qualifications and Experience for
framing/amendment of Recruitment Rules.

Department of Personnel & Training vide O.M. No.
AB.14017/48/2010-Estt (RR) dated 31% December, 2010 have issued
Guidelines on framing/amendment/relaxation of Recruitment Rules and
Service Rules.

2. Department of Personnel & Training now intends to issue Guidelines
on prescribing Educational Qualifications and requisite experience in respect
of various posts, Pay Band & Grade Pay/ Pay Scale for appointment by
Direct Recruitment or deputation depending upon the nature of functions
and duties. These Guidelines may be adopted by the Ministries/
Departments as guide while framing Recruitment Rules for various posts. A
Draft OM to this effect is annexed herewith.

3. Ministries/Departments are, therefore, requested to offer their
comments on the proposed O.M. positively by 20.2.2015.
M
(Mukta Goel)

Director (E-1)
To,

NIC, DoPT for uploading on Department’s website.
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No.AB-14017/ 27/2014-Estt.(RR)

Government of India
Ministry of Personnel P.G.& Pensions
Department of Personnel & Training
Jekedk
North Block, New Delhi
Dated: . 2015
OFFI UM

Subject: - Guidelines for Educational Qualifications and Experience for
framing/amendment of Recruitment Rules.

Department of Personnel & Training vide O.M. No. AB.14017/48/2010-
Estt (RR) dated 31 December, 2010 have issued Guidelines on
framing/amendment/relaxation of Recruitment Rules and Service Rules,

-2 In continuation to the above, the following Guidelines on prescribing

Educational Qualifications and requisite experience in respect of various posts, Pay
Band & Grade Pay/ Pay Scale for appointment by Direct Recruitment or deputation
depending upon the nature of functions and duties are being issued. These
Guidelines may be adopted by the Ministries/ Departments as guide while framing
Recruitment Rules for various posts.

Pay Band & Grade | Educational Qualifications Period of

Pay/Pay Scale Experience

Apex Scale No specific qualifications or experience is required since these posts

HAG+ are the highest level posts and should be as per the nature of
functions & duties of the post/ Services

HAG Doctorate or Masters Degree in 18 years

- | Engineering/Technology /Medicine

GP Rs.10000 Master’s Degree or Bachelor’s Degree in 15 years
Engineering/ Technology/ Medicine

GP Rs.8900 Master’s Degree or Bachelor’s Degree in 12 years
Engineering/ Technology/ Medicine

GP Rs.8700 Master’s Degree or Bachelor’s Degree in 10 years
Engineering/ Technology/ Medicine :

GP Rs.7600 Master’s Degree or Bachelor’s Degree in 10 years
Engineering/ Technology/ Medicine

GP Rs.6600 Master’s Degree or Bachelor’s Degree in 7 years
Engineering/ Technology /Medicine S years

GP Rs.5400 Master’s Degree or Bachelor’s Degree in 3 years
Engineering/ Technology/ Medicine

GP Rs.4800 Master’s Degree or Bachelor’s Degree in 2 years or NIL
Engineering/ Technology

GP Rs.4600 {a} Master’s Degree equivalent to Engineering NIL
or Bachelor’s Degree in Engineering/
Technology 3 vears /2 years
{b) Bachelors’ Degree /Master’s Degree

GP Rs.4200 (a) Bachelors’ Degree /Diploma in 2 years

professional area,
(b) Master’s Degree or Diploma in NIL
Engineering

Grade Pay Rs.2400 | Bachelors’ Degree, OR Nil

& 2800 . 12t Pass with Diploma in relevant field

Grade Pay Rs. 1900 | 12th Pags Nil

& 2000

Grade Pay Rs, 1800 | Matriculation or ITI Nil

Note : Desirable qualification and the field of experience may be kept as per the
requirement of the post. Further, the experience in the relevant field from
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Government/ State Government/other recognized Institutions may be kept as per
the nature & duties of the post.

3. The above guidelines may not be applicable in cases where specific
Educational Qualifications and experience has been prescribed by Department of
Expenditure (e.g. while creating the post etc), orders/ instructions issued by this
Department. (viz. Model RRs, FCS guidelines, Notification for Group ‘C’ posts &
LDC, etc.}) or by other Ministries/Departments (viz. AICTE/UGC norms under
D/o Higher Education). Further, these educations qualifications are not
exhaustive but illustrative.

4, All the Ministries/Departments are also advised that while
revising/framing the Recruitment Rules, they may prescribe that possession of
IT Skills would be a mandatory requirement at the entry level in respect of all the
Direct Recruitment. The level of IT skill may be prescribed keeping in view the
duties level and responsibilities attached to the post. For promotion, it may be
stipulated that promotions would be made subject to employees successfully
completing the prescribed training course. The courses in IT skills would need
to be developed keeping in view the functions, responsibility and the level of the
post to which the promotions is being made.

(Mukta Goel)
Director (E-1)
To

All the Ministries/Departments (As per standard list)

The President’s Secretariat, New Delhi,

The Vice-President’s Secretariat, New Delhi

The Prime Minister’s Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.
The Union Public Service Commission, New Delhi

Copy to:

1
2
3
4.
5.
6
7
8
9.
1

The Rajya Sabha Secretariat, New Delhi.

The Lok Sabha Secretariat, New Delhi.

All Attached Offices under the Ministry of Personnel, Public Grievances and
Pensions.

Establishment Officer and Secretary, ACC (10 copies).

All Officers and Sections in the Department of Personnel & Training.

Secretary, Staff Side, National Council (JCM), 13-C, Ferozeshah Road, New Delhi
All Staff Members of National Council (JCM)

All Staff Members of the Departmental Council (JCM), Ministry of Personnel, PG
and Pensions

Establishment (RR Division) (10 copies)

0. NIC, North Block for posting on the website.

(Mukta Goel)
Director (E-1)
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No.DOPT-1668752814415
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel and Training
ESTT.(Estt. RR-I)

fkddkx

North Block, New Delhi
Dated 18 November, 2022

OFFICE MEMORANDUM

Subject:- Guidelines for framing/amendment /relaxation of Recruitment Rules

The undersigned is directed to state that the consolidated guidelines/instructions for
framing/amendment /relaxation of Recruitment Rules have been issued vide this Department’s
OM No. AB.14017/48/2010-Estt.(RR)_dated 31.12.2010, which is annexed herewith. In addition, to
facilitate the Ministries/Departments for framing/amendment of Recruitment Rules/Service Rules,
various instructions issued by this Department, compiled as under:

1. Frequently Asked Questions (FAQs) on Recruitment Rules have been issued on 6.3.2013.

OM No: AB-14017/13/2013-Estt(RR) Dated: 6/3/2013

2. Step-wise instructions for processing of the proposal for framing/amendment of Recruitment
Rules have been issued.

OM No: No. AB-14017/13/2013-Estt. (RR) Dated: 31/3/2015

3.1 W.e.f 25.12.2016, the process of conveying approvals, on the proposals relating to
framing/amendment of Recruitment Rules received from Ministries/Departments on the new
RRFAMS portal, is made completely online and sending physical files to DoPT has been dispensed
with.

OM No: No. AB-14017/19/2016-Estt.(RR) Dated: 22/12/2016

3.2 As a next step, the requirement of sending physical files to UPSC after DoPT approval on
RRFAMS portal has also been dispensed w.e.f 25.12.2018.

OM No: AB-14017/19/2018-Estt.(RR) Dated: 3/12/2018

4, The words 'Pay Band’and ‘Grade Pay’wherever referred to in the OM dated 31.12.2010 may
be substituted and replaced with ‘Level in the Pay Matrix.

OM No: No. AB.14017/13/2016-Estt.(RR) Dated: 9/8/2016

For Column 9 of the 13 Column Schedule

about:blank 1/5
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5 In all cases of direct recruitment there should be a mandatory induction training of at least
two weeks duration. Successful completion of the training may be made a pre-requisite for
completion of probation. The syllabus for the training may be prescribed by the Cadre Authorities
in consultation with the Training Division of DOPT. The recruitment rules for all posts, wherever
such a provision does not already exist, may be amended to provide for such mandatory training.
Till such time as the Recruitment Rules are amended, a clause on the above lines may be included
in the offer of appointment.

OM No: 28020/3/2018-Estt.(C) Dated: 11/3/2019

For Column 11 of the 13 Column Schedule

6.1. Maximum age limit in case of appointment on deputation/deputation (ISTC) revised as
under:

i. For posts in the SAG level and above (i.e. Level-14 of the Pay Matrix and above):
‘Not exceeding fifty eight years’on the closing date of receipt of application.
ii. For posts below SAG level (i.e. Level-13A of the Pay Matrix and below):

'Not exceeding fifty six years’on the closing date of receipt of application.

OM No: AB-14017/11/2017-Estt.(RR) Dated: 5/2/2018

6.2. Ministries/Departments have been advised to adhere to the crucial date reproduced as
under, for determining eligibility for composite method of recruitment is as under:

i. In the case of a vacancy already existing at the time of issue of the communication inviting
nominations, the eligibility may be determined with reference to the last date prescribed for
receipt of nominations in the Ministry/Department/Organization responsible for making
appointment to the post i.e. originating Ministry etc.

ii. In the case where a vacancy is anticipated, the crucial date for determining eligibility should
be the date on which the vacancy is expected to arise.

OM No: No.AB-14017/71/89-Estt (RR) Dated: 3/10/1989

OM No: No. AB.14017/49/92-Estt.(RR) Dated: 15/6/1993

OM No: Misc-14017/06/2019-Estt. (RR) Dated: 16/4/2020

6.3. The method of recruitment ‘Transfer’ has been re-named as " Absorption’ and 'Transfer on
Deputation” as ‘Deputation’.

OM No: No.AB-14017/2/97-Estt(RR) Dated: 25/5/1998

6.4. Revised minimum qualifying service required for promotion from one level in the Pay Matrix
to another Level issued vide OM dated 20.9.2022.

OM No: AB-14017/4/2021-Estt.(RR) Dated: 20/9/2022

about:blank 2/5
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6.5. Normally in all cases, where deputation is a method of recruitment, along with Central
Government and State Governments, Union Territories are also to be included as a source area.

OM No: AB-14017/48/2010-Estt. (RR) Dated: 5/7/2019

For Column 12 of the 13 Column Schedule

7.1. In Column-12 of the Schedule of the RRs, it has been advised to replace the term
"Departmental Promotion Committee (for confirmation)"with the term "Departmental Confirmation
Committee" (for considering confirmation) in cases where the method of recruitment includes
direct recruitment/ absorption/ re- employment of Armed Forces Personnel. However, where
‘promotion’ is prescribed as a method of recruitment, the composition of Departmental Promotion
Committee (for considering Promotion) shall be included in column12 of the Schedule of the RRs.

OM No: No. AB.14017/21/2011-Estt.(RR) Dated: 10/5/2013

7.2. Promotion by Selection-cum-seniority(to be read as ‘Selection’): It shall not be
necessary to associate the Union Public Service Commission while promotion to any Group ‘A’
Service or post the maximum of the scale of pay of which is less than 16500 (may be read as

below ‘Level 12 in the pay matrix’ as per 7th CPC) , of an officer holding any Group ‘A’ service or
post.

7.3 Association of UPSC in the Departmental Confirmation Committee is not required.

OM No: No. 39018/1/98-Estt.(B) Dated: 21/5/1999

OM No: No.35034/7/97-Estt(D) Dated: 8/2/2002

For Column 13 of the 13 Column Schedule

8.1. It shall not be necessary to consult the Union Public Service Commission while making
substantive appointment or confirmation to any Group 'A' or Group ‘B’ service or post, of any
person recruited directly through the Union Public Service Commission to such Group 'A' or Group
‘B' service or post.

OM No: No. 39018/1/98-Estt.(B) Dated: 21/5/1999

8.2. It shall not be necessary to consult the Commission for filling up of all Group ‘B’ (non-
gazetted) and Group ‘C’ posts irrespective of the Grade pay attached to the post by Direct
Recruitment.

OM No: No. 39018/01/2012-Estt.(B)_Dated: 24/7/2012

8.3. Itis not necessary to consult UPSC for filling up of all Group ‘B’ posts carrying a Grade Pay
less than Rs. 4800/- in Pay Band-20fRs.9300 to 34800/- filled by deputation (including Short-Term
Contract), absorption method and composite method.

OM No: No. 39018/01/2015-Estt.(B) Dated: 3/6/2015

about:blank 3/5
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OM No: No. 39018/01/2015-Estt.(B) Dated: 22/12/2015

Procedure to be followed in cases of disagreement on Recruitment Rules/Service Rules
- regarding.

9.1  All Ministries/Departments have been requested to refer the proposals back to Union Public
Service Commission for concurrence in cases where administrative Ministry/Department, after the
receipt of advice of the Commission, want to carry out any change/s in the draft Rules, which
is/are substantial in nature.

OM No: AB-14017/11/2019-Estt.(RR) Dated: 15/7/2019

General Instructions

10.1. All the Cadre Cadre Controlling Authorities of Organised Group ‘A" Service, before referring
any proposal for framing/amendment in the Service Rules of the Organised Services, are required
to put the proposed amendments/revision in the Service Rules on their website for 30 days for
inviting comments from the concerned officers.

OM No: No. AB-14017/61/2008-Estt(RR) Dated: 24/9/2014

10.2. Before referring any proposal for framing/amendment in the Recruitment Rules of any post
in  Ministries/Departments and their subordinate and attached office, the proposed
amendments/revision in the Recruitment Rules would be put up on the website of respective
Ministries/Department for 30 days for inviting comments from the Stakeholders.

[DoPT OM No. AB-14017/61/2008-Estt.(RR) dated 13.10.2015]

10.3. Ministries/Departments have been impressed upon to undertake the exercise for review of
existing Recruitment Rules/Service Rules which have not been amended in the last 5 years.

OM No: AB-14017/14/2018-Estt.(RR) Dated: 8/5/2018

10.4. Ministries/Departments have been requested to initiate action for notifying the Recruitment
Rules as soon as the same are approved by the Commission so that the prescribed time limit of 10
weeks, is adhered to.

OM No: No. AB-14017/61/2008-Estt.(RR) Dated: 27/1/2016

10.5. Ministries / Departments have been requested that while initiating the recruitment process
to fill vacant posts(s) by the method of direct recruitment in their Ministries / Departments, it may
be ensured that the entire recruitment process including and starting from advertisement,
conducting written examination or holding of interview may be completed within six months.

OM No: No. Misc-14017/15/2015-Estt. (RR) Dated: 11/1/2016

10.6 Keeping in view the changes took place due to implementation of 6th Pay Commission
recommendation and with the objective to reflect the complete profile of the candidate, a Revised
Bio-data / Curriculum Vitae (CV) proforma for submission by the candidate for appointment by
deputation has been issued for the use of Ministries/Departments.

about:blank 4/5
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OM No: No. AB-14017/28/2014-Estt.(RR) Dated: 2/7/2015

Delegation of ‘Power to Relax’ in crucial date

11.1 It has been decided in consultation with the Union Public Service Commission and approval
of the competent authority, to delegate powers to the Administrative Ministries and Departments
(Cadre Controlling Authorities) to relax the eligibility service prescribed in the Recruitment

Rules/Service Rules (RRs/SRs) for these posts/cadre, as on the crucial date viz. 15Uanuary, 2021,
for upto a maximum period of 3 months. Relaxation in eligibility service is to be accorded in such

cases where the employees would have been eligible for being considered for promotion as on 15t
April, 2021, but due to change in the crucial date to1St January, 2021, they become ineligible for
being considered for promotion during 2021. Similar relaxation is permitted for vacancy years
2022 and 2023.

11.2. No delegation of relaxation of eligibility service so granted to Administrative
Ministries/Departments shall be available for vacancy year 2024. Further, the relaxation is subject
to the condition that actual promotions are effected only after completion of the eligibility service
prescribed in the Recruitment Rules/Service Rules.

OM No: AB-14017/17/2018-Estt. (RR) Dated: 12/8/2021

For Reference: Comparative Sheet indicating the pay scales/Grade Pay as per 6th CPC and
Levels in the Pay Matrix as per 7th CPC is Annexed.
(Source: Resolution No. 1-2/2016-IC,CCS (RP)_Rules,2016 as notified on 25.7.2016)

(Sign of Authority)

NILESH CHANDRA SRIVASTAVA
US (LE)

23092561

ook skokskok

about:blank 5/5



No. AB.14017/48/2010-Estt..(RR)
Government of India
Ministry of Personnel, PG & Pensions
(Department of Personnel & Training)

New Delhi the 31" December, 2010
OFFICE MEMORANDUM

Sub: Revision of guidelines for framing / amendment / relaxation of Recruitment
Rules.

The undersigned is directed to state that instructions on framing / amendment
of Recruitment Rules were issued in a consolidated form in this Department’s OM
No. AB.14017/12/87-Estt.(RR) dated 18.3.1988. Subsequently, a number of orders
and clarifications have been issued on the subject.

2. The existing instructions have been reviewed in consultation with UPSC and
consolidated in the form of “Guidelines on framing / amendment / relaxation of
recruitment rules”, a copy of which is enclosed. The number and the date of
original OM has been referred in the relevant instructions for easy reference to the
context. The Guidelines on framing / amendment / relaxation of recruitment rules
along with the relevant instructions and existing model RRs are available on the
DoPT website www.persmin.nic.in* in the dynamic form of Handbook on
Recruitment Rules, 2010.

2. Hindi Version will follow.

(Smita Kumar)
Director (E-I)
Tel: 23092479

*(Link: Circular - Establishment—> Recruitment Policies)

To

All Ministries and Departments of the Government of India



OM No. AB.14017/48/2010-Estt..(RR) dated 31% December, 2010

Copv to:-

1. President's Secretarial, New Delhi

2. Vice-President Secretariat, New Delhi

3. The Prime Minister's Office, New Delhi

4. Cabinet Secretariat, New Delhi

5. Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi

6. The Registrar General. the Supreme Court of India, New Delhi

7. The Registrar. Central Administrative Tribunal, Principal Bench, New Delhi

8. The Comptroller and Auditor General of India, New Delhi

9. The Secretary, Union Public Service Commission, New Delhi

10. The Secretary, Staff Selection Commission, New Delhi

11 . All the attached offices under the Ministry of Personnel, Public Grievances
& Pension

12. National Commission for Scheduled Castes, New Delhi

13. National Commission for Scheduled Tribes, New Delhi

14. National Commission for OBCs, New Delhi

15 . Secretary, National Council (JCM), 13, Ferozeshah Road, New Delhi

16. Establishment Officer and AS.

17. All Officers and Sections in the Department of Personnel and Training.

18. Facilitation Centre, DOP&T (20 Copies)

19. NIC (DoP&T) for placing this Office Memorandum on the Website of DoP&T.

20. Establishment Desk (200) copies.

(Smita Kumar)
Director (E-I)
Tel: 23092479
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GUIDELINES ON FRAMING / AMENDMENT / RELAXATION OF
RECRUITMENT RULES

Part-1
General Guidelines

1.1  Introduction of General Principles

As soon as a decision is taken to create a new post / service or to upgrade any post or
restructure any Service, action should be taken immediately by the Administrative
Ministry / Department concerned to frame Recruitment Rules/ Service Rules
therefore.

1.2 Recruitment Rules should be framed for all posts which are likely to last for
one year or more. Posts which are created for a lesser duration may be filled on
deputation by drawing officers from other offices of the Central Government,
holding posts of appropriate level (analogous posts or where necessary, the next-
below post with the minimum regular service prescribed for promotion) and
possessing necessary qualifications required for the performance of duties attached
to the post. Posts in Committees or Commissions set up for a limited duration, may
be filled in the manner indicated below:

“The Administrative Ministry / Department concerned with the setting up of
the Commission / Committee should make available staff on deputation to the
Commission / Committees to the maximum extent possible by drawing persons from
within their own Ministry / Department, failing that by circulation on all Secretariat
basis and failing both by  re-employment of retired pensioners belonging to the
same or some other Departments.

If the Sources above are tapped, there should not be any need to resort to
direct recruitment through Employment Exchange or otherwise. Where, however,
direct recruitment is made, it should be on a clear understanding that their
appointment will be co-terminus with the life of the Commission and that they will
not have any claim for regular absorption in Government.”
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PART-II
PROCEDURE
AUTHORITIES COMPETENT TO APPROVE DRAFT RULES

2.1.1 All recruitment rules including their amendments should be approved at the
level of Minister-in-charge, unless the Minister has by general or special order
authorized such approval at a lower level(s). The Ministries/ Departments may put
up proposals for suitable delegation for approval of the Minister-in-Charge. The
following scheme of delegation is suggested:

Posts/ Services Authority
Groups C Joint Secretary
Groups A & B posts / Services Secretary
(excepting those indicated below)

Framing of or important amendments to Minister

Recruitment Rules for posts of Heads of
Departments or Service Rules for Organized Services

The above is only suggestion and the Ministries / Departments are free to
follow a different pattern depending on the local situation.

DELEGATION TO THE MINISTRIES

2.1.2 The Administrative Ministries / Departments are empowered to frame /
amend Recruitment Rules in respect of Group ‘C’ posts keeping in view the
guidelines issued by this Department on various aspects. In cases of deviations from
the existing guidelines, the concurrence of this Department is to be obtained in cases
of framing / amendment of Recruitment Rules even for Group ‘C’ posts. The
Ministries / Departments are competent to relax the Recruitment Rules for Group
‘C’ posts.

(DOPT OM No. CD.14017/10/85-Estt.(RR) dated 21.3.85 & 5.6.85)

The provisions of the Recruitment Rules governing upper age limit or
qualifications for direct recruitment which are generally based on the policy
guidelines issued by the Department of Personnel & Training, should not, however,
be relaxed without prior concurrence of this Department.



FORMATS & FORMS

2.1.3 Recruitment Rules for Groups ‘A’ & ‘B’ posts / services as approved by the
Administrative Ministry / Department should be referred to the Department of
Personnel & Training first for clearance as early as possible, and not later than one
month from the date of the creation of posts / Service. This is generally done by
referring the file to the administrative Ministry with a self-contained note,
accompanied by inter-alia, the following:

1) Draft Recruitment Rules (for posts other than those in the Organized
Services) in the proforma in Annexure 1.

i1)  Supporting particulars in Annexure II.

ii1) Recruitment Rules for the feeder posts(s) and the higher post, if any.

iv) Present sanctioned strength of the post for which rules are being framed as also
of the lower and higher posts.

2.2 Model Recruitment Rules for a number of posts framed in consultation with
the Union Public Service Commission, have been circulated to all Ministries/
Departments. While framing Recruitment Rules for such posts, the Model Rules
should be adhered to.

2.3 Inrespect of framing of Recruitment Rules for posts which are not covered by
any of the Organized Services, the format of a Notification accompanied by the 13
column Schedule as given in Annexure I* shall be used. As for Organized Services,
comprehensive Service Rules shall be framed covering, inter alia, the following
aspects:-

1. Short Title and Commencement

2. Definitions

3. Constitution

4. Grades, Authorized Strength and its review
5. Members of the Service

6. Initial constitution of the service.

7. Future maintenance of the service

8. Appointments by deputation

9. Seniority

10. Probation

11. Appointment to the service

12. Liability for service in any part of India and other conditions of service.
13. Disqualifications

14. Power to relax

15. Savings

16. Interpretation

17. Repeal
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*  The column 6 of the erstwhile schedule related to benefit of added years of
service has been deleted in view of instructions issued vide DOP&PW OM No.
7/7/2008-P&PW (F) dated 13.2.2009 in which the benefit of adding years of
qualifying service is withdrawn for the purpose of computing pension as well
as other related benefits such as gratuity.

CONSULTATION WITH DOPT

2.4 Ordinarily, the draft Recruitment Rules will be returned by the Department of
Personnel & Training with their comments, within a month from the date of
reference to that Department. If the circumstances of a case require more time for
scrutiny / discussion, the administrative Ministry / Department will be informed of
the same and where there are many points for clarification, the Ministries may also
be requested to discuss the case with the officers of the Department of Personnel &
Training.

CONSULTATION WITH UPSC

2.5  After obtaining the concurrence of the Department of Personnel & Training,
the Administrative Ministry / Department should refer the draft Recruitment Rules
for posts/ services which are within the purview of the UPSC in a self-contained
letter to the Commission, along with the information in the prescribed proforma
(Annexure II). It should be stated in the letter to the Commission whether the
clearance of the Department of Personnel & Training (and also the Department of
Pension & Pensioners’ Welfare where required) has been obtained in respect of the
proposals in question. Where the procedure for consultation with the Commission
has been followed and information necessary for consideration of the proposal has
been fully given, it should be possible for the Commission to convey their advice
ordinarily within 4 to 5 weeks. If the Commission’s advice is not received within
this time, the administrative Ministry / Department may settle the matter by personal
discussion with the officers concerned in the Commission.
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PART-III
GUIDELINES ON PREPARING SCHEDULE & NOTIFICATION
A. GENERAL
INITIAL CONSTITUTION

3.1.1. In cases where a new service 1s formed and the Recruitment Rules are framed
for the first time and that there are officers already holding different categories of
posts proposed to be included in the service on a regular / long term basis, a suitable
‘Initial Constitution” Clause may be inserted in the Notification so as to count the
regular service rendered by such officers before the date of notification of the Rules.

CONSIDERATION OF SENIORS

3.1.2 It may so happen that in some cases of promotion, the senior officers would
not have completed the required service whereas the juniors would have completed
the prescribed eligibility condition for promotion. In such cases, seniors will be left
out from consideration for the higher post. To avoid such a situation, following note
may be inserted in the recruitment rules/ column in the schedule to the Recruitment
Rules.

Note:

“Where juniors who have completed their qualifying/eligibility service are being
considered for promotion, their seniors would also be considered provided they are
not short of the requisite qualifying/ eligibility service by more than half of such
qualifying/ eligibility service or two years, whichever is less, and have successfully
completed probation period for promotion to the next higher grade along with their
Jjuniors who have already completed such qualifying/ eligibility service.”

(DOPT O.M. No. AB-14017/12/88-Estt. (RR) dated 25.3.1996)

RETENTION OF EXISTING ELIGIBILITY SERVICE

3.1.3 Where the eligibility service for promotion prescribed in the existing rules is
being enhanced (to be in conformity with the guidelines issues by this Department)
and the change is likely to affect adversely some persons holding the feeder grade
posts on regular basis, a note to the effect that the eligibility service shall continue to
be the same for persons holding the feeder posts on regular basis on the date of
notification of the revised rules, could be included in the revised rules.
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CONSIDERATION OF THE INCUMBENTS WHILE UPGRADATION

3.1.4.1 There has been merger of a number of pre-revised scales without any pre-
condition for possession of higher qualifications for placement of incumbents in the
higher/ upgraded scale, in the revised pay structure recommended by the 6th CPC
and accepted by the Government. The procedure for assessment of suitability in
such cases may, therefore, be as follows for placement in the upgraded/ merged
grade:

(1) Where all posts in one or more pre-revised scales are merged with a higher
pre-revised scale and given a common replacement scale/ grade pay/ pay scale, the
suitability of the incumbents need not be assessed for granting them the higher
replacement scale/ grade pay/ pay scale; there is also no need for the incumbents to
complete any minimum eligibility service in the earlier scale of pay. There will be
no change in the inter se seniority of the incumbents in the merged grade which shall
be decided based on the general instructions on the subject; and

(i1))  Where all posts in a particular grade have been granted a higher replacement
pay scale/ grade pay, as per upgradation recommended by the 6th CPC, suitability of
the incumbents need not be assessed for granting them the higher replacement scale/
grade pay. Here also, there is no need for the incumbents to complete any minimum
eligibility service in the earlier scale of pay; and

(ii1)  Where there is a change in the Group (that is classification of the post)
consequent upon the merger or upgradation and where there is no higher
responsibility or higher qualification involved, assessment of the suitability will not
be necessary before the revised grade is allowed. There will also be no need for the
incumbents to complete any minimum eligibility service in the earlier scale of pay.
However, suitability of the officer who has been placed in a upgraded/ replacement
pay scale which fall in Group ‘A’ by recommendation/ award of the Pay
Commission will continue to be assessed.

3.14.2 Assessment of suitability will continue to be necessary in the
following situations arising out of cadre reviews, restructuring etc., not covered in
the recommendations of the 6™ CPC:

(i)  where the upgradation involves higher responsibilities and higher eligibility
Service;

(i1))  where the upgradation or merger is part; where the upgraded post will be the
promotion grade for the posts left in the lower grade and the normal DPC procedure

will apply.

(DOPT OM No. AB 14017/66/2008-Estt (RR) dated 9.3.2009)
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REVIEW OF RECRUITMENT RULES

3.1.5 The Recruitment Rules should be reviewed once in 5 years with a view to
effecting such change as are necessary to bring them in conformity with the changed
position, including additions to or reductions in the strength of the lower and higher
level posts.

SAVING CLAUSE

3.1.6 A revised “Saving Clause” as given below may be inserted in the covering
Notification.

“Nothing in those rules shall affect reservations, relaxation of age-limit and other
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes,
Ex-servicemen and other special categories of persons, in accordance with the orders
issued by the Central Government from time to time in this regard”.
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B. SCHEDULE

NAME OF POST

3.2 Column 1 (Name of post)

Name of the post may (with sub-title, if any) be clearly specified.
NUMBER OF POST(s)
3.3 Column 2 (Number of posts)

The exact number of posts (with the relevant year in brackets) may be
indicated. The number of posts is an integral basis for determining the method of
recruitment to any category of posts in as much as the quota of direct recruitment,
promotion etc., is to be decided after taking into account the number of posts.
Therefore, whenever there is a substantial change in the number of posts, the
administrative Ministry should initiate action to review the existing rules,
particularly the method of recruitment. The effect of the change in the strength on
the method prescribed in the rules for the next higher and lower categories of posts
should also be studied. There should be an asterisk and in a foot note below the
asterisk, it should be stated “subject to variation dependent on workload”.

CLASSIFICATION
34  Column 3 (Classification)
Classification of the post / Service may be shown in the order indicated

below:

1. (a) Ifitis a Service, Central Civil Service Group A, B or C as specified in Rule 4
of the Central Civil Service (Classification, Control and Appeal) Rules (not its
nomenclature as Indian Meteorological Service Group A).

(b) Ifitis a post, General Central Service Group A, B or C as specified in Rule 6
of CCS (CCA) Rules.

(c)  All civil posts under the Union shall be classified w.e.f. 9.4.2009 as follows:-
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No

Description of Posts

Classification of
Posts

1 .(a.)

A Central Civil post in Cabinet Secretary’s Scale (Rs.
90000 — fixed), Apex Scale (Rs. 80000 — fixed) and
Higher Administrative Grade plus Scale (Rs. 75500 —
80000); and

Group A

(b)

A Central Civil post in Higher Administrative Grade
Scale (Rs. 67000 — annual increment @ 3% - 79000); and

A Central Civil post carrying the following grade pays: -
Rs. 10000, Rs. 8900 and Rs. 8700 in the scale of pay of
Rs. 37400 — 67000 in Pay Band-4 and Rs. 7600, Rs. 6600
and Rs. 5400 in the scale of pay of Rs. 15600-39100 in
Pay Band-3.

A Central Civil post carrying the following grade pays: -
Rs. 5400, Rs. 4800, Rs. 4600 and Rs. 4200 in the scale of
pay of Rs. 9300-34800 in Pay Band-2.

Group B

A Central Civil post carrying the following grade pays: -
Rs. 2800, Rs. 2400, Rs. 2000, Rs. 1900 and Rs. 1800 in
the scale of pay of Rs. 5200-20200 in Pay Band-1.

Group C

A Central Civil post carrying the following grade pays: -
Rs. 1300, Rs. 1400, Rs. 1600, Rs. 1650 in the scale of
pay of Rs. 4440-7440 in —IS Scale.

Group D (till the
posts are
upgraded

(DOPT Order S.0. 946(E) dated 9.4.2009 (File No. 11012/7/2008-Estt.A) and

Department of Finance G.S.R. No. 527E dated 16.7.2009 (File No. 01/01/2008-

IC)

2.
3.

Whether Gazetted or Non-Gazetted.
Whether Ministerial or Non-Ministerial [FR 9 (17)]
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PAY BAND AND GRADE PAY/ PAY SCALE
3.5 Column 4 (Pay Band and Grade Pay/Pay Scale)

The full Pay Band and Grade Pay/Pay Scale should be indicated. Special pay
or non-practising allowance (in respect of medical posts), if any, should also be
mentioned.

SELECTION OR NON-SELECTION

3.6  Column 5 (Whether selection post or non-selection post)

When promotion is proposed to be made on the basis of merit, the word
“Selection” may be used and when promotion is to be made on the basis of seniority
subject to the rejection of the unfit, the word “Non-Selection” may be used. In the
case of direct recruitment or deputation or absorption, the entry should be “Not
Applicable”. In the case of composite method of recruitment (i.e. Promotion /
deputation), the words “Not Applicable” may be used.

(DOPT OM No. 35034/7/97-Estt. (D) dated 8.2.2002)

AGE LIMIT FOR DIRECT RECRUITS

3.7.1  Column 6: (Age for direct recruits)

This column may be filled by any one of the methods indicated below:-

(@) “Notexceeding..........ccovviiviininnianiennnnn. years”.
(Where only the maximum age-limit is intended to be prescribed.

(b) “Between............ and ............. years

(DP&AR OM No. 2/66/71-Estt.(D) dated 6.9.75)

14



15

RELAXATION FOR DEPARTMENTAL CANDIDATES

3.7.2 A provision may be made in the rules for relaxation of the upper age-limit
for departmental candidates upto 40 years for appointment by direct recruitment to
Groups C posts. Provision on age-relaxation in favour of Government servants for
appointment by direct recruitment to Groups A and B posts may be made by
inserting the following note:

“(Relaxable for Government servants upto 5 years in accordance with the
instructions or orders issued by the Central Government)

CRUCIAL DATE FOR CALCULATION OF THE AGE LIMIT

3.7.3 In the case of recruitment through the UPSC and the Staff Selection
Commission, the crucial date for determining the age-limit shall be as advertised by
the UPSC / SSC. In the case of other recruitment, the following Note may be
inserted according to the requirements:

Note: The crucial date for determining the age-limit shall be the closing date for
receipt of applications from candidates in India (and not the closing date prescribed
for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, Manipur, Nagaland,
Tripura, Sikkim, Ladakh Division of J&K State, Lahaul & Spiti district and Pangi
Sub Division of Chamba district of Himachal Pradesh, Andaman & Nicobar Islands
or Lakshadweep).

UPPER AGE LIMIT
3.7.4.1 The upper age limits for different posts depend upon the nature of duties,

educational qualifications and experience requirements. Broadly, the following
criteria may be followed:

Posts Age Limits

(1) | Posts having Grade Pay more than Grade Pay | Preferably below 50
Rs. 7600 years *

(i1) | Posts having Grade Pay Rs. 7600 50 years

(i11) | Posts having Grade Pay Rs. 6600 40 years

(iv) | Posts having Grade Pay Rs. 5400 35 years

(v) | Posts having Grade Pay Rs. 4200, 4600 & 4800 30 years

(vi) | Posts having Grade Pay Rs. 1800, 1900, 2000, | Between 18 and 25
2400 & 2800 years.
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* Ministries may examine the age limit requirement at the time of framing of RRs
and incorporate specific age limit in accordance with Para 3.7.1.

3.7.4.2 The upper age limit for recruitment by the method of Direct Open
Competitive Examination to the Central Civil Services and Civil post on the date of
commencement of the Central Civil Services and Civil posts (Upper age — limit for
Direct Recruitment) Rules 1998, shall be increased by two years.

The above said rules shall not apply to recruitment to Para Military Forces,
namely, Assam Rifles, Border Security Force, Central Industrial Security Force,
Central Reserve Police Force and Indo-Tibetan Border Police.

Note: - “Direct Open Competitive Examination” for the purpose of these rules shall
mean direct recruitment by Open Competitive Examination conducted by the Union
Public Service Commission or any other authority under the Central Government
and it shall not include recruitment through Limited Departmental Examination or
through short listing or by interview or by contract or by absorption or deputation.

(DOPT Notification No. G.S.R. 758(E) dated 21.12.1998 (File No.15012/6/98-
Estt. (D)

EDUCATIONAL AND OTHER QUALIFICATIONS REQUIRED FOR
DIRECT RECRUITS

3.8.1 Column 7: (Educational and other qualifications required for direct recruits).

The minimum educational qualifications and experience required for direct
recruitment may be indicated as precisely as possible, if necessary, these may be
divided into two parts, viz., “Essential Qualifications” and “Desirable
Qualifications”. These requirements vary from post to post depending upon the scale
of pay and the nature of duties. But they should be determined, as far as possible,
keeping in view the provisions in the approved Recruitment Rules for similar posts
and higher and lower posts in the same hierarchy.
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The Ministries/ Departments may clearly specify the educational
qualifications and thereby, avoid usage of the term ‘or equivalent’. They are also
instructed to clearly prescribe an exhaustive list of educational qualifications so as to
match the duties and responsibilities of the post.

The experience prescribed by the Ministries/ Departments must be clear and
quantified while also clearly bringing out the specific areas in which the experience
is required so as to match the duties and responsibilities of the post.

PRESCRIBING CLASS OR DIVISION

3.8.2 Prescribing Class or Division:

Prescribing First or Second Class/ Division in respect of an educational
qualification e.g. Degree may be avoided. A simple Degree / Master’s Degree may
be prescribed as there is difference in the assessment by various Universities /
Boards and there may not also be any uniformity in the percentage of marks for
deciding a Class / Division. It should, however, be ensured that qualifications and
experience prescribed should be the minimum required for the post. The mere fact
that persons with higher qualifications are available should not be the ground for
stepping up the minimum required qualification / experience.

RELAXATION CLAUSE

3.8.3 The relaxation clause on the following lines may also be incorporated below
the essential qualifications:

Note 1: Qualifications are relaxable at the discretion of the UPSC / SSC /
Competent Authority in the case of candidates otherwise well qualified.
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Note 2: The qualification(s) regarding experience is relaxable at the discretion of the
Union Public Service Commission / Staff Selection Commission / Competent
Authority in the case of candidates belonging to Scheduled Castes or Scheduled
Tribes if at any stage of selection the UPSC / Staff Selection Commission /
Competent Authority is of the opinion that sufficient number of candidates from
these communities possessing the requisite experience are not likely to be available
to fill up the vacancy reserved for them.

(DP&AR OM No. 14034/5/82-Estt.(D) dated 5.11.83)

TYPING KNOWLEDGE

3.8.4 Inrespect of Group ‘C’ posts, if the Ministries / Departments consider typing
knowledge as essential, the skill tests shall only be conducted only on computers and
typing speed of 35 words per minute in English or 30 words per minute in Hindi
(Time allowed — 10 minutes) may be provided as an ‘essential’ qualification.

(DOP&T OM No. CD.14017/26/85-Estt.(RR) dated 1.7.85, OM No. AB-14017/20/2008
— Estt. (RR) dated 17.5.2010) & Notification No. AB 14017/32/2009-Estt.(RR) dated
04" August, 2010

AGE/ EDUCATIONAL QUALIFICATION FOR PROMOTEES

3.9 Column: 8 (whether age / education qualifications prescribed for direct
recruits will apply in the case of promotees)

It should precisely be stated whether age and educational qualifications
prescribed for direct recruits should also apply in the case of promotees. Unless
there are any specific grounds, the age limit prescribed for direct recruits are not
insisted upon in the case of promotees. Regarding educational qualifications, these
are not generally insisted upon in the case of promotion to posts of non-technical
nature; but for scientific and technical posts, these should be insisted upon, in the
interest of administrative efficiency, at least in the case of senior Group A posts in
the Pay Band-3 Grade Pay Rs. 6600 and above. Sometimes the qualifications for
junior Group A posts and Group B posts may not be insisted upon in full but only
the basic qualification in the discipline may be insisted upon. For example, if a
degree in Civil Engineering is the qualification prescribed for direct recruits, the
promotees may be required to possess at least a Diploma in Civil Engineering. In
such cases, the entry under this column may be edited as “Educational

2

Qualifications: No, but must possess at least ..................ocooenn.e .
PROBATION
3.10.1 Column 9 (Period of probation)

In the case of Organized Services, the following standard provision may be
inserted in the Recruitment Rules.
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PROBATION

1. Every officer on appointment to the Service, either by direct recruitment or
by promotion in Junior Scale shall be on probation for a period of two years.

Provided that the Controlling Authority may extend the period of probation in
accordance with the instructions issued by the Government from time to time.

Provided further that any decision for extension of a probation period shall be
taken ordinarily within eight weeks after the expiry of the previous probationary
period and communicated in writing to the concerned officer together with the
reasons for so doing within the said period.

2. On completion of the period of probation or any extension thereof, officers
shall, if considered fit for permanent appointment, be retained in their appointments
on regular basis and be confirmed in the due course against the available substantive
vacancies, as the case may be.

3. If, during the period of probation or any extension thereof, as the case may be
Government is of the opinion that an officer is not fit for permanent appointment,
Government may discharge or revert the officer to the post held by him prior to his
appointment in the service, as the case may be.

4. During the period of probation, or any extension thereof, candidates may be
required by Government to undergo such courses of training and instructions and to
pass examinations, and tests (including examination in Hindi) as Government may
deem fit, as a condition to satisfactory completion of the probation.

5. As regards other matters relating to probation, the members of the Service
will be governed by the instructions issued by the Government in this regard from
time to time.

(DP&AR OM No. AB.14017/5/83-Estt.(RR) dated 7.5.84)
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3.10.2 In the case of other posts, the period of probation, may be prescribed on the
following lines:

S. Method of appointment Period of probation
No.
1. | Promotion from one grade to another but No probation

within the same group of posts e.g. from
Group ‘C’ to Group ‘C’

2. | Promotion from one Group to another e.g. |2 years or the period of
Group B to Group A probation prescribed for
the direct recruitment to
the post, if any

3. | (i) For direct recruitment to posts except 2 years
clause (ii) below
(1i1) For direct recruitment to posts carrying a 1 year

Grade Pay of Rs. 7600 or above or to the posts
to which the maximum age limit is 35 years or
above and where no training is involved;

Note: Training includes ‘on the job’ or
‘Institution training’

4. | Officers re-employed before the age of 2 years
superannuation.

5. | Appointment on contract basis, tenure basis, No probation
re-employment after superannuation and
absorption

(DOP&T OM No. 21011/2/80-Estt (C) dated 19.5.1983)

METHODS OF RECRUITMENT

3.11.1 Column 10: (Method of recruitment, whether by direct recruitment or by
promotion or by deputation / absorption and percentage of the vacancies to be filled
by various methods).

The different methods of recruitment, viz:

(a)  Promotion

(b)  Direct Recruitment
(c)  Deputation

(d)  Absorption

(e)  Re-employment

® Short-term contract

And the percentage of vacancies to be filled by each method that may be

prescribed for a particular post or Service depend on a judicious blending of several
considerations, e.g.,
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(1) the nature of duties, qualifications and experience required;

(i1)  the availability of suitable personnel possessing, the requisite qualifications
and experience within a cadre.

(iii)  The need for ensuring that suitable incentives exist for the maintenance of an
adequate standard of efficiency in the cadre;

(iv)  Consideration of the question whether, having regard to the role to be
performed by a specified cadre or Service, it is necessary to provide for direct intake
of officers at an appropriate level with a view to injecting fresh knowledge and
experience that may not be normally available in a particular Service or Department
etc.

(v)  The proper mix of the six methods of recruitment mentioned at (a) to (f)
above.

PROMOTION

3.11.2 Promotion may be kept as a method of recruitment depending upon the
availability of the field of consideration. Care should be taken to see that the base for
promotion is strong, i.e., the departmental candidates are fully qualified for the
responsibilities of the higher post and the field is also adequate, i.e., normally the
feeder grade should range from 3 to 5 times the number of sanctioned posts in the
higher grade, in case the post in the higher grade is to be filled on Selection basis.
For posts which are to be filled by non-selection, it is not necessary that the feeder
grades should consist three times of posts in the higher grade. For computing the
base for promotion and determining the ratio of higher grade to the feeder grade, the
number of sanctioned posts in the two grades (and not the number of vacancies at
any one point of time) should be taken into consideration.

3.11.3 The need for mandatory training before promotion may be considered by
Ministries/ Department, where necessary, for incorporating suitable provision for
training while prescribing eligibility service for promotion under Column 11.

DIRECT RECRUITMENT

3.11.4 If direct recruitment is the only method of recruitment, it may so happen that
the Ministries / Departments may not be able to fill up the vacancies caused by the
incumbents being away for a duration of one year or more due to proceeding on
deputation, study leave etc. In order to avoid such a contingency, the following
“Note” may be inserted:

Note: “Vacancies caused by the incumbent being away on deputation or long illness
or study leave or under other circumstances for a duration of one year or more may
be filled on deputation basis from officers of Central Government.
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@ ) holding analogous posts on regular basis; or
(i) with ....... years regular service in posts in the Pay Band ..................
Grade Pay Rs............... ; and

(b)  Possessing the qualifications and experience prescribed for direct recruits
under Col. 7.

(DOP&T OM No. 14017/8/84-Estt.(RR) dated 19.6.86)

ABSORPTION

3.11.5 “Absorption” may be kept as a method of recruitment when it is possible to
get the services of suitable officers having the requisite qualifications and experience
within the Central Government Departments and State Governments. “Short-term
contract” is also a form of deputation and this applies to officers from non-
Government bodies, e.g. Universities, recognized Research Institutions, Public
Undertakings, etc. for teaching, research, scientific and technical posts. This method
may be included in the rules if it is considered desirable that the above noted non-
Government bodies are also tapped. In the case of isolated posts, it will be desirable
to keep the method of recruitment of deputation / short-term contract, as, otherwise,
the incumbents of the such posts, if directly recruited, will not have any avenue of
promotion. In fact, it may be worthwhile to bring such posts into an organized cadre
/ service rather than fill them by deputation from outside for limited periods from
time to time. Care should always be taken to ensure that the officers holding posts,
other than in an Organized Service, have enough prospects for advancement in their
own line. For this purpose, the administrative Ministry / Department should bring
together all such isolated posts requiring similar educational qualifications,
experience involving similar functions etc. into different groups to provide enough
channels of promotion.

ABSORPTION AND DEPUTATION

3.11.6 “Absorption” and “deputation” are not synonymous and there is a substantial
difference between “absorption” and “deputation”. Under the provision
“absorption”, the officer who will come, may be permanently absorbed in the post /
grade. Such an “absorption” can be effected only in the “case of officers from the
Central / State Government. Under “deputation including short-term contract”, an
officer from outside can come for a limited period, by the end of which will have to
revert to his parent cadre.

COMPOSITE METHOD OF RECRUITMENT
3.11.7 In cases where the method of promotion is by ‘selection’ and the field of

promotion or feeder grade consists of only one post, the method of recruitment by
“deputation (including short-term contract) / promotion” is prescribed so that the
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departmental officer is considered along with outsiders. If the departmental
candidate is selected for appointment to the post; it is to be treated as having been
filled by promotion; otherwise, the post is to be filled by deputation / short-term
contract for the prescribed period of deputation / short-term contract at the end of
which the departmental officer will again be afforded an opportunity to be
considered for appointment to the post.

QUOTA FOR FEEDER GRADES

3.11.8 In cases where there are two or more feeder grades, a separate percentage for
promotion may be prescribed to each of the feeder grade.

FIELDS OF SELECTION

3.12.1 Column 11: (Grade from which recruitment by promotion/ deputation/
absorption/ short-term contract/ re-employment is to be made)

The fields of selection under the various methods should be clearly specified.
If promotion is kept as a method of recruitment, it is also necessary to lay down the
number of years of qualifying service before the persons in the field become eligible
for promotion. Only regular, and not ad hoc, period of service is taken into account
for purposes of computing this service. With a view to making the position clear,
the field may be specified as “with years’ service in the grade
rendered after appointment thereto on a regular basis”. The field for “deputation/
short-term contract/ absorption should, as far as possible, consist of officers holding
analogous posts on regular basis but may be widened to include officers working in
the next lower grade also with the qualifying service on regular basis normally
prescribed for promotion.

In some cases, different periods of qualifying services in the respective grade
post on account of different scales of pay are prescribed for promotion in the
Recruitment Rules. In order to facilitate preparation of an eligibility list for
promotion, in cases where no separate quotas for each different grade have been
prescribed, a “Note” as under may be added:

“NOTE: - The eligibility list for promotion shall be prepared with reference to the

date of completion by the officers of the prescribed qualifying service in the
respective grade/post.”
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QUALIFYING SERVICE FOR PROMOTION

3.12.2 The qualifying service for promotion from one grade to another is necessary
so that there is no premature promotion or undue jump in pay and also to ensure that
the officer has sufficient opportunity to demonstrate his competence/potential for

holding the higher post.

The period of qualifying service varies from post to post depending upon the
scale of pay and the experience, required for manning the higher post. Broadly, the
following qualifying service for promotion from one grade to another may be

followed as a guide:

Field of Promotion

From Grade Pay (in Rs) To Grade Pay (in Rs) Qualifying Service
(in years)
1800 1900 3 years
1900 2000 3 years
1900 2400 8 years
2000 2400 5 years
2400 2800 5 years
2400 4200 10 years
2800 4200 6 years
4200 4600 5 years
4200 4800 6 years
4200 5400 8 years
4200 6600 10 years
4600 4800 2 years
4600 5400 3 years
4600 6600 7 years
4800 5400 2 years
4800 6600 6 years
5400 6600 5 years
6600 7600 S years
6600 8700 10 years
7600 8700 5 years
7600 8900 6 years
8700 8900 2 years
8700 10000 3 years
8900 10000 2 years
10000 HAG 3 years
HAG HAG + Scale 1 year
HAG Apex Scale 2 years
HAG + Scale Apex Scale 1 year

(DOPT OM No. AB 14017/61/2008-Estt. (RR) dated 24.3.2009 and dated

12.3.2010)
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DEPUTATION

3.12.3 In cases where ‘deputation/short-term contract’ has been prescribed as a
method of recruitment, the following provision may be made in respect of the period
of deputation:

“(The period of deputation including the period of deputation in another ex-cadre
post held immediately preceding this appointment in the same or some other
organization/department of the Central Government shall ordinarily not exceed-------
years)”.

(DOPT OM No. AB.14017/21/85-Estt. (RR) dated 28.2.86)

The period of deputation for a particular grade or cadre is dependent upon the
pay scale of the post to which deputation is being made. For the top level i.e. for
posts having Grade Pay of Rs. 8700 or above, the period prescribed is ‘5 years’, for
the Middle Management Level i.e. for posts having Grade Pay of Rs. 6600 or above
but below Rs. 8700/-, the period is ‘4 years and for all other lower levels it is
normally ‘3 years’. However, the Ministries/Departments, depending upon their
requirements, the field of availability and the qualifications prescribed, should
decide the period of deputation in consultation with the Department of Personnel
and Training and the Union Public Service Commission.

3.12.4.1 For the purpose of determining the period of deputation, the posts may be
broadly divided into the following 3 categories:-

(1)  posts where deputation allowance is admissible and the personnel are drawn
from an identical grade or a grade below but with the requisite qualifications and
experience to man such posts;

(1)  posts which are manned by officers on deputation from various Services and
have fixed tenure such as 3 years for Under Secretary, 4 years for Deputy Secretary
and 5 years for Director/Joint Secretary in Central Secretariat; and

(ii1)  Isolated ex-cadre posts and specialized technical posts for which persons are
drawn from all fields on the basis of deputation, absorption, direct recruitment and in
some cases on promotion depending upon the availability of suitable persons for
these posts.

3.12.4.2. So far as posts (i) are concerned, the period of deputation for them may be
prescribed as 3 years.

In respect of category (ii) the period of deputation may be prescribed in
accordance with the tenure fixed for such posts.
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The posts which fall in category (iii) viz., the posts which are in the highly
specialized fields like, agriculture, irrigation, power, health planning etc. where too
frequent replacements would affect continuity in the organization as well as render
the accumulative wealth of experience redundant, the period of deputation for such
posts may be prescribed as 5 years.

Besides, in some cases, the personnel are given specialized training in short
spurts over a period to make them capable of handling the job adequately. In such
cases also the period of deputation may be prescribed as 5 years.

3.124.3 With a view to remove any ambiguity regarding determination of
eligibility for absorption/ deputation, the following guidelines may be followed: -

(1) In the case of a vacancy already existing at the time of issue of the
communication inviting nominations, the eligibility may be determined with
reference to the last date prescribed for receipt of nominations in the Ministry/
Department/ Organization responsible for making appointment to the post i.e.
originating Ministry etc.

(i1))  In the case where a vacancy is anticipated, the crucial date for determining
eligibility should be the date on which the vacancy is expected to arise.

(DOPT OM No. AB-14017/11/86-Estt. (RR) dated 22.1.1987)

PROVISION FOR ARMED FORCES PERSONNEL

3.12.4.4 In respect of Groups ‘A’ & ‘B’ posts which are required to be filled by
‘deputation’ only of Government servants belonging to more than one service, a
provision should be made in the recruitment rules whereby the Armed Forces
Personnel due to retire or to be transferred to reserve within a period of one year and
having requisite experience and qualifications can also be considered for
appointment to such posts.

(AB.14017/13/85-Estt.(RR) dated 31.5.85)

3.12.4.5 All the Ministries/ Departments should examine and identify the posts in

which military experience either in general or in specific fields or posts would be of
distinct advantage, and incorporate necessary provisions in the recruitment rules for
lateral induction of Armed Forces Personnel. In respect of Groups ‘A’ & ‘B’ posts
which are required to be filled by ‘deputation’ only of Government servants
belonging to more than one service, a provision should be made in the Recruitment
Rules whereby the Armed Forces Personnel due to retire or to be transferred to
reserve within a period of one year and having requisite experience and
qualifications can also be considered for appointment to such posts. With a view to
ensuring that this decision is implemented, the Ministries were called upon to make
suitable amendment to the respective recruitment rules.
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In order to have uniformity in amending the Rules it has been decided, in
consultation with the UPSC, that the necessary provisions for lateral induction of the
Armed Forces Personnel will be incorporated in the recruitment rules as given
below:

In Col. 10: (Method of recruitment):

“For Ex-Servicemen
Deputation/ re-employment”

In Col. 11: “For Ex-Servicemen
Deputation/ re-employment: -

The Armed Forces Personnel due to retire or who are to be transferred to
reserve within a period of one year and having the requisite experience and
qualifications prescribed shall also be considered. Such persons would be given
deputation terms upto the date on which they are due for release from the Armed

Forces; thereafter they may be continued on re-employment.”

(DOPT OM No. AB.14017/13/85-Estt.(RR) dated 1.5.1986)

DEPARTMENTAL PROMOTION COMMITTEE

3.13.1 Column 12: (if a DPC exists, what is the composition)

When promotion is kept as a method of recruitment, the detailed composition
of the Departmental Promotion Committee may be indicated. In all cases, the
minimum number of officers to be included in the DPC should be 3 and as far as
possible the departments may avoid various alternative designations of officers
which may cause confusion. In the case of promotion to Group ‘A’ posts, the Union
Public Service Commission shall also be associated; this position may be made clear
as follows:

GROUP ‘A’ DPC
According to requirement in each case:-

(i) Chairman or Member of the UPSC - Chairman
(i1) - Member
(iii) - Member
(iv) - Member

The total strength of DPC including Chairman need not necessarily be an odd
number, as the decision is to be taken as a joint one.

The composition of DPC should be clear, firm and include minimum 3
members including the Chairman. Whenever alternative members are proposed in
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the composition of DPC, such members are to be associated only in the absence of
the former.

(DP&AR OM NO. 14017/1/75-Estt. (D) Cell dated 27.11.75)

3.13.2 Members included in DPCs for Groups ‘A’ & ‘B’ posts should be officers
who are at least one step above the post in which the promotion/confirmation is to be
made. In respect of DPCs for Group ‘C’ posts, the Chairman of the DPC should be
an officer of a sufficiently high level and one of the Members of the DPC should be
an officer from a Department not connected with the one in which promotions are
considered. The other Member should be an officer of the Department familiar with
the work of the persons whose suitability is to be assessed.

3.13.3 Endeavour should also be made to nominate SC/ST officers on the DPC
constituted for various posts/services. However, the Recruitment Rules need not
indicate the SC/ST officer as a DPC Member as inclusion of such an officer is
covered by executive instructions.

3.13.4 The UPSC need not be associated in respect of posts where the promotion is
based on non-selection.

3.13.5 The DPC consists of Chairman and Members only. The term “Member
Secretary” should not, therefore, be used. In some cases, in accordance with
provisions of the Recruitment Rules, the appointment to a post is required to be
made only by deputation (including short- term contract) or re-employment. In such
cases, the selection is not to be made by a DPC. The composition of the DPC need
not, therefore, be indicated and the entry shown as “Not applicable”.

3.13.6 The Union Public Service Commission is now not required to be associated
with DPCs for considering cases of confirmation of Group “A” and “B” officers. It
would be necessary to indicate separately the composition of the DPC for
considering cases of confirmation in the case of appointment by promotion/direct
recruitment/absorption. In such cases, the heading may read as “Group ‘A’ or
Group ‘B’ DPC (for considering cases of confirmation)” and composition of the
DPC mentioned thereunder.

CONSULTATION WITH UPSC

3.14 Column 13: (circumstances in which UPSC to be consulted in making
recruitment)

The circumstances in which the Union Public Service Commission are to be
consulted in making recruitment to the posts within their purview should be clearly

indicated. Cases in which the Commission are to be consulted are illustrated below:-

(1)  Direct Recruitment

28



29
(i)  Re-employment

(ii1))  In all cases of ‘absorption’, the Commission shall be consulted. Such
consultation is necessary because permanent arrangements are being made without
resorting to the method of open recruitment and the Commission would ensure that
the post has been circulated widely as per the provisions of the rules and the best
person is selected.

(1iv)  When the composite method of recruitment is prescribed 1.e. the departmental
candidate is to be considered along with outsiders, the selection shall be made by the
Commission only.

(v)  For purpose of promotion from Group ‘A’ post to another Group ‘A’ post,
consultation with the Commission is not necessary as per UPSC (Exemption from
Consultation) Regulations, 1958. But, as the DPC for considering promotions
within Group ‘A’ posts shall be presided over by Chairman/Member of the
Commission, necessary provisions may be made in the DPC Col. (i.e. Col.12).

(vi) The Ministries/ Department are advised that if there are overriding
compulsions for filling any Group A or Group B post in the absence of Recruitment
Rules, then they may make reference to UPSC for determination of method of
recruitment as a onetime measure for filling up of a post on regular basis.

DOPT OM No. AB-14017/79/2006-Estt.(RR) dated 6" September, 2007 and
OM No. 39021/5/83-Estt. (B) dated 9th July, 1985

(vil) When the field of deputation for Group ‘A’ posts consists of Central Group ‘A’
officers only, consultation with the Commission for selection of an officer is not
necessary. If the field for consideration includes State Government Officers or
Group ‘A’ & ‘B’ officers of the Central Government simultaneously, selection for
the post shall be done through the UPSC. When the field for consideration is made
more broad-based and consists of not only Central/State Government officers but
also officers from non-Government institutions, the selection shall always be done
through the Commission. This is tantamount to direct recruitment and the
Commission would ensure that the post has been circulated to all the authorities held
down in the field and the best person is selected.

(viii) Any relaxation or amendment of the provisions of the Recruitment Rules.
(ix) Exemption from Consultation with UPSC is governed by the UPSC
(Exemption from Consultation) Regulations, 1958 as amended from time to time

and the Central Civil Services and Civil Posts (Consultation with Union Public
Commission) Rules, 1999 as amended.
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PART IV

AMENDMENTS AND RELAXATIONS

4.1  Amendment proposals should be sent to this Department and UPSC in the
format as given in Annexure-III. The reasons for making amendments should be
clearly indicated. A copy of the Recruitment Rules in which amendments are made
should always be enclosed, duly referenced and flagged.

4.2  All Recruitment Rules should contain a “Power to relax” clause in the
covering notification or in the body itself (in the case of organized services).

4.3 Relaxation or Recruitment Rules is to be resorted to in respect of a class or
category of persons. Relaxation should not be resorted to in respect of an individual
except in cases where an individual can be treated as a Class or Category of persons.

4.4  Relaxation of rules is to be resorted to on rare occasions. Such a relaxation
should not be a regular feature.

4.5 Before resorting to relaxation of Recruitment Rules, the
Ministries/Departments should explore the feasibility of filling up a post by other
methods of recruitment provided in the rules. In the case of ‘deputation’, the
vacancies should have been circulated in the employment News before consideration
of relaxation.

4.6  Relaxation proposals should be sent to this Department in Annexure-IV after

obtaining the approval of at least Joint Secretary level officer in the
Ministry/Department concerned.
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PART- V
FOLLOW UP

5.1 In case the provisions of the final Recruitment Rules as approved by the
Commission are at variance with the draft rules as concurred in by the Department
of Personnel and Training, the changes should be brought to the notice of the
Department of Personnel & Training.

5.2  TIME LIMIT FOR NOTIFICATION

The Recruitment Rules or amendment(s) thereto as finally approved by the
Union Public Service Commission are required to be notified within a period of 10
weeks from the date of receipt of their advice letter. This time limit should be
strictly adhered to.

5.3  LAYING ON THE TABLE OF BOTH THE HOUSES

Although the Recruitment Rules are statutory in nature, the copies of the
notification of the same need not be placed on the Table of both the Houses of
Parliament (CSL 14017/2/81-Estt. (RR) as Article 309 of the Constitution, under
which these are framed, does not prescribe this is being done.

54 PUBLICATION IN THE EMPLOYMENT NEWS

In order to have adequate number of officers for posts which are to be filled
by ‘deputation’, the vacancy circulars should invariably be published in the
‘Employment News’. This will be in addition to the normal method of circulation to
various Ministries/Departments and other agencies mentioned in the Recruitment
Rules. The minimum time allowed for receipt of nominations should be 2 months.
In a few cases where there are compelling reasons to fill the vacancy on urgent
basis, a shorter time limit, which should not be less than 6 weeks may be prescribed
with the approval of the Joint Secretary concerned. When a reference is made to
UPSC for selection on ‘deputation’, the Ministries/Departments should enclose a
certification to the effect that the vacancy circular has been dispatched to all the
agencies prescribed in the rules and that the gist of the Circular has appeared in the
Employment News.
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5.5 REPORTS & QUARTERLY RETURNS

Quarterly returns in respect of the recruitment rules for service should be sent
in time to the Department of Personnel & Training and the Union Public Service
Commission (for Group ‘A’ & ‘B’ posts) to enable them to keep a watch on the
progress made in finalizing the recruitment rules.

(D.P. & A.R. O.M. No. 2/24/74-Estt. (D) dated 17-10-74)

5.6 INFORMATIONAL AIDS

In order to facilitate framing of draft recruitment rules, the Ministries/
Departments are requested to make use of the following materials:

(1) Handbook on Recruitment Rules.
(i1))  Instructions on probation and Constitution of DPCs.
(i11)) UPSC (Exemption from consultation) Regulations, 1958

(iv) Model Recruitment Rules issued by the Department of Personnel & Training
in respect of various categories of posts.
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ANNEXURE I
RECRUITMENT RULES FOR IN THE MINISTRY OF
SCHEDULE
Name | Number of post Classifica | Pay Band | Whether Age Educational
of post -tion and Selection | limit for | and  other
Grade post or | direct qualification
Pay/ Pay | non- recruits |s  required
Scale selection for  direct
post recruits
1 2 3 4 5 6 7
*Number (year)
*  Subject to
variation
dependent on
workload

* Subject to variation dependent on workload. The year in which the indicated
number exists should be given within brackets.

Whether age | Period of | Method of |In case of |If a | Circumstances
and probation, | recruitment | recruitment | Departmental | in which
educational if any whether by | by Promotion Union Public
qualifications direct promotion/ | Committee Service
prescribed for recruitment | deputation/ | exists what is | Commission
direct recruits or by | absorption its to be
will apply in promotion or | grades from | composition | consulted in
the case of by which making
promotees deputation/ promotion/ recruitment

absorption deputation/

and absorption to

percentage of | be made

the vacancies

to be filled

by  various

methods

8 9 10 11 12 13
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ANNEXURE II

Form to be filled by the Ministry/Department while forwarding proposals to the
Department of Personnel & Training and the Union Public Service Commission for
framing Recruitment Rules for posts.

1 | (a) Name of the posts

(b) Name of the Ministry/Department

(c) Number of posts

(d) Scale of pay

(e) Class and service to which the posts belong

(f) Ministerial or non-Ministerial )of F.R.9 (17)

2. | Appointing Authority

had

Duties of the post in detail

4. | Describe briefly the method(s) adopted for filling the
posts hitherto.

e

Methods of recruitment proposed-

6. | If promotion is proposed as a method of recruitment-

(a) Designation and number of the posts proposed to be
included in the field of promotion.

(b)Number of years of qualifying service proposed to be
fixed before persons in the field become eligible for
promotion (As per extant GOI instructions)

(c) Percentage of vacancies in the grade proposed to be
filled by promotion.

(d) Have Recruitment Rules been framed for the post
proposed in the field of promotion? If framed in
consultation with the Commission, please quote
Commission’s reference No. If consultation with the
Commission was not required please attach a copy of
rules framed. A copy of the rules should be sent DOPT
along with the proposal.

(e) If Recruitment Rules were not framed for the posts
in the field of promotion;

(i) Please indicate briefly the method of recruitment
actually adopted for filling the posts. Please also state
the percentage of vacancies filled by each of the
methods.

(i1)Please state briefly the educational qualifications
possessed by the persons in the field of promotion.

(111) In case the feeder posts are filled by promotion, the
Recruitment Rules for the still lower posts including the
lowest post to which direct recruitment is one of the
methods of recruitment may be furnished.

Contd.../-
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() (1) Is the promotion to be made on selection or non-
selection basis?

(i) Reasons for the proposal (i) above.

(g) If a DPC exists, what is its composition.

(h) Indicate if the feeder posts are having promotion
channels other than the one under consideration.

If promotion is not proposed as a method, please state
why it is not considered desirable/possible/necessary.

If direct recruitment is proposed as a method of
recruitment please state

(a) The percentage of vacancies proposed to be filled by
direct recruitment.

(b) Indicate if there are any promotional avenues for the
direct recruits?

(¢) (i) Age for direct recruits (As per extant GOI
instructions)
(i1) Is age relaxation for Government servants?

(d) Educational and other qualifications required for
direct recruits. (it may please be noted that the essential
qualifications prescribed are relaxable at Commission’s
discretion in case of candidates otherwise well-
qualified

Essential

Desirable

(e)  Whether essential qualification to be prescribed
are in accordance with any Act(s)? If so please quote
the relevant Act(s) under which it is necessary and also
supply relevant extracts from the Act(s)

(f)  Has the post been advertised by the Commission
in the past? If so, please quota Commission’s reference
No.

If direct recruitment is not proposed as a method, please
state  why it is not considered desirable/possible
/necessary.

10.

(i) If promotion and direct recruitment are both
proposed as methods of recruitment, will the
educational qualifications proposed for direct recruits
apply in case of promotion?

Contd.../-
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(i) If not, to what extent are the educational
qualifications proposed to be relaxed in case of
promotions.

11.

(a) Is deputation/absorption proposed as a method of
recruitment? If so, please state the reasons for the
proposal. Please state clearly whether deputation or
absorption or both are proposed.

(b) The percentage of vacancies proposed to be filled
by this method.

(¢) The period to which deputation will be limited.

(d) The names of the posts of grades or services etc.
from which deputation/ absorption is proposed

12

(a) If any of the methods proposed fails, by what
methods are such vacancies proposed to be filled.

(b) Whether the Recruitment Rules relate to a post
which has been upgraded from Group ‘C’ to Group ‘B’
or Group ‘B’ to Group ‘A’ or within the same group?
If so, whether the necessary provisions for initial
constitution has been proposed.

(c)Whether the Recruitment Rules relate to a post
which is proposed to be downgraded? If so, whether
necessary safeguards have been suggested in respect of
the existing incumbents of that post?

13.

(a) Special circumstances, if any, other than those
covered by the rules, in which the Commission may be
required to be consulted.

(b) Whether the Department of Personnel and Training
have concurred in the proposal?

14

If these proposals are being sent in response to any
reference from the Commission, please quote
Commission’s reference No.

15.

Name, address and telephone number of the Ministry’s
representatives with whom whose proposals may be
discussed if necessary, for clarification/ early decision.

Signature of the Officer sending the proposals

Telephone No.

Place:
Date:
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ANNEXURE III

Form to be filled by the Ministry/Department while forwarding proposals to the
Department of Personnel and Training and the Union Public Service Commission
for amendment of approved Recruitment Rules.

1. (a)  Name of the Post:
(b)  Name of the Ministry/Deptt.:

2. Reference No. in which Commission’s
advice on Recruitment Rules was conveyed.

3. Date of notification of the original rules
and subsequent amendments (copy of the
original rules & subsequent amendments
should be enclosed, duly flagged and

reference:
Column No. | Provisions in  the | Revised provisions | Reasons for the
of the | approved/ existing | proposed revision proposed
Schedule rules
2. Name, addresses and telephone numbers of the Ministry’s representatives

with whom these proposals may be discussed, if necessary, for clarification/early
decision.

Signature of the Officer sending the proposals
Telephone No.

Place:
Date:
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ANNEXURE IV

Form to be filled by the Ministry/Department while forwarding proposals to the
Department of Personnel and Training and the Union Public Service Commission
for relaxation of Recruitment Rules.

1 (a) Name of the post.

(b) Name of the Ministry/Department.

(c) Scale of pay

(d) Class and service to which the post belongs to:

(e) Is the promotion to be made on selection or
non-selection basis.

2. | Updated copy of the Recruitment Rules with
covering notification.

3. | Have the alternative methods of recruitment been
tried by the Department. If so, indicate the results.
4, In the case of direct recruitment, is it necessary to

revise the qualifications if the method of recruitment
has failed more than once?

5. |In the case of ‘deputation’ it may be indicated
whether the vacancies were circulated through
Employment News as required by the Department
of Personnel and Training OM No. 14017/17/83
dated 22.5.86

6. | Seniority List of officers who are to be considered
for relaxation, to be attached.
7. In case probation period is prescribed for the

officers under consideration, please indicate
whether the officers have satisfactorily completed
the probation period.

8. | The number of years of ad hoc service (in the feeder
grade) put in by the officers whose case is being
considered for relaxation, with details

9. The reasons for making ad hoc appointments
referred to in item 8 above, may be indicated:

(a) Delay in DPC

(b) Pending Court cases

(c) Finalization of Recruitment Rules

(d) Any other reasons.

Contd../-
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10 | In case of Organized Services, the number of years
of total Group ‘A’ Service (only regular service)
may be indicated.

11. [In the case of Organized services, it may be
indicated whether the proposals is a result of cadre
review of the Service.

12 | Has the proposal been approved by Secretary/Joint
Secretary level officer in the Ministry/Department.

13. | Name, address and telephone number of the
Ministry’s representative with whom the proposals
may be  discussed, if necessary, for
clarification/early decision.

Place: Signature of the Officer sending the proposals

Date: Telephone No.

Hkkok
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